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AHHOTauuA

JlaHHBIN JOKYMEHT MpeaHa3Ha4YeH JJIsl oJib30oBaTeNel, paboTarouX ¢ MOJICUCTEMOM
«J1OKyMEHTBI».

B JOKYMCHTC IIPUBOIATCA O6IHI/I€ CBCACHUSA O IMOACUCTEMC. HA3BHAYCHUC, CTPYKTYpa U
TCXHOJIOTHA pa6OTBI.

[Ipu onmcanny Kaxa0ro MOAYJIS TOJICUCTEMBI IPUBOUTCS €T0 OOIIHIA BUJI ITOCIIE 3a-
mycka; qaéTtcst moipoOHOE OMMCAHKE BCEX JOCTYITHBIX ONEpaIvii; yka3biBaeTcs hopmar
JAHHBIX, BBOJUMBIX Y€pe3 MOJIs MOJTYJIS.
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1. Moacucrtema «JOKyMeHTbI»

[Toacucrema «JloOKyMEHTBI» MO3BOJSIET (POPMATU30BATh U MOJHOCTHIO ABTOMATH3UPO-
BaTh JIOKYMEHTOOOOPOT OpPraHM3aIlMy B YaCTH CO3JIaHUsl, PEJaKTUPOBAHUS U BU3UPOBA-
HUSI JOKYMEHTOB U BEJCHUS JEI.

HO}ICI/ICTCMa ((I[OKYMeHTLI» IMO3BOJIACT BBIIMOJHATL CICAYIOMIKUC OIICpaln:

* Co3naHue, peJakTUPOBAaHUE U TIOUCK JIEKTPOHHBIX JTOKYMEHTOB (J1ajiee — JOKYMEH-
TOB);

* BusupoBaHue JOKyMEHTOB Pa3HbIMU YYaCTHUKAMH 3JIEKTPOHHOTO TOKYMEHTOO0O0pO-
Ta;

* [loaroToBka OTYETOB MO TOKYMEHTaM, B TOM YHCJIE TIEYATHBIX (POpPM;

* Benenue aen (co3nanue v peIaKTUPOBAHKUE PETUCTPALMOHHO-KOHTPOJIBHBIX KAPTOUYEK
JIOKYMEHTOB);

* Benenue HEOOXOIMMBIX CLIPABOYHHUKOB.
[Toacucrema «JlokyMeHTBI» BKIIIOUAET B CEOSI:

* OCHOBHBIE MOJYJIH:
e JIOKyMEHTBI
* PeructpanimOHHO-KOHTPOJIbHBIE KAPTOUKH
* IOpuauueckue nuia
* CIPAaBOYHUKHU:
e [lanku
* Buabl JOKYyMEHTOB
* Howmenknarypa nen
 Buuasr PKK
* Cpoku XpaHeHUs
* CraTbu XpaHeHUs
* CEpPBHCHBIE MOJIYJIH:
» busHec-npouecchl y BUJ0OB JOKYMEHTOB
* Bujasl 1T0OKyMEHTOB Y BUJIOB JIOKYMEHTORB
* Buabl JOKyMEHTOB y 1€
* Bunel PKK y nen
e JIOrOBOpHI Y TOKYMEHTOB

e JIOKyMEHTBI B 3K3EMILISIpaX NPOLIECCOB

Texnonornueckas nHcTpykuus. [logcucrema «JloKyMeHTB» 7
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IToncucrema «/IoKkyMeHTBD

e JIOKyMEHTBI y TPOEKTOB

* JloKyMeHTHI y paboT

* 3anaHus y JOKYMEHTOB

» KoOHTakTHbIE JaHHBIEC KIINEHTOB
 Jluuessle cyeTa y JOKyMEHTOB

* Hapsasl y TOKyMEHTOB

 [lanku y BUJOB JOKYMEHTOB
 IlosHOMOUHMSA Ha nena

* [losiHOMOYHMS HA TOKYMEHTHI

* ITosHOMOYHMS Ha TOKYMEHTHI B ITANKaX
 [losiHOMOYHMS Yy BUIOB JOKYMEHTOB
 IIpwioxeHus K JOKyMEHTaM

* IIpoTOTHIBI OTYETOB y BUAOB TIOKYMEHTOB
 CBs3aHHbBIE JOKYMEHTHI

* CoTpyIHUKH U JOBEPEHHBIE JIUIIA

* Crarycsl y BUJOB TIOKYMEHTOB

* Crarbu XpaHeHHs y Jel

* VYCiyru y JOKyMEHTOB

* @u3nyeckue Juua y JOKyMEHTOB

° IOpI/II[I/I‘IGCKI/IC Juna 'y 10KyMCHTOB

HpI/I pa60Te C HOHCHCTGMOﬁ ((I[OKyMeHTBI» HCITIOJIB3YIOTCA CIICAYIOIIUC ITOHATHUA:

DNEeKTPOHHBIN TOKYMEHT (JOKYMEHT) — OOBEKT CHUCTEMbI, 00JIaJalolui OnpeieIeH-
HBIM HA0OpPOM PEKBHU3UTOB U MPETHA3HAUYCHHBIN IS Mepedadyd BO BPEMEHHU U MPO-
CTPaHCTBE C MCIOJIb30BAHUEM CPEJICTB BHIYUCIUTEILHON TEXHUKH C 1I€JIbI0 XpPaHEHHUS
U OOIIECTBEHHOTO UCIIOJIb30BaHUSI.

PexBu3ur JOKYMCHTA — 00BEKT CHUCTCMBI, conepmamnﬁ CBCACHUA O JOKYMCHTC, Ha-
IMpHUMCP, HA3BAHUC TOKYMCHTA, CyMMa, IMoAJICKaliast O1iaTe, HAMMCHOBAHUC I1J1aTCIIb-
muKa, €ro OaHK 1 HOMCD CUcTa 1 T. II.

Bun nokyMmeHnTa — 00BEKT CUCTEMbI, IPUMEHSAEMbIH [T KJTACCU(DUKAIIUU JOKYMEHTOB
Y HACTpOMKe paboThl C HUMU U COJEPKAIMN TUITOBON HA0Op PEKBU3UTOB IOKYMEHTOB.
Hampumep, B cucteme MOTYT OBITh OIpE/IeNIeHbl TaKUe BUIbI JJOKYMEHTOB, Kak «Ciy-
eOHas 3anuckay, «lIpukas» u 1. 1.

J1e10 — OOBEKT CHUCTEMBI, IPEACTABISAIOIINN COO0I TOKYMEHT UIIM COBOKYITHOCTB J10-
KYMEHTOB, OTHOCSIIIIUXCSI K OJTHOMY BOIIPOCY WJIHM Y4YacTKy JAESTEIbHOCTH OpraHu3a-
1107078
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IToncucrema «/IoKkyMeHTBD

* Homenknatypa e — cnpaBOYHUK, TOAEPKUBAIOLIIMI padOTy C JeIaMH, 3aBOIUMBbI-
MU B JI€JOIPOU3BOJACTBE OPraHU3allN, U COACPKAIINN, B TOM YHCIIC, HAMMEHOBAHUS
Y CPOKHU XpAaHEHUS JeIl.

* PerucrpanrioHHO-KOHTpOsbHas kKapTouka JokyMeHTa (PKK) — oObekT cucremsl, co-
JepKalluid CBEJICHUS O JOKYMEHTE (PEKBU3UTHI) IPUMEHUTENIBHO K OINpPENEICHHOMY
JeIy.

* Bun PKK — o0bekt cucremsl, npumensieMbi 11 kinaccudukanuu PKK u conepxa-
il TunoBoi Habop pexBu3uToB PKK.

Pab6ota ¢ AJOKYMCHTAMHU BKIIFOYACT B ceos CO3JaHNUC JOKYMCHTOB, 3aIIOJIHCHHUC PCKBU3HU-
TOB U, IIpU H€O6XOI[I/IMOCTH, BbIAa49y IIOJTHOMOYMH Ha AOKYMCHTBI U CO3IaHUC ITPHUIIOKC-
HUH K JOKYMCHTAaM. ITonp30BaTenb Co31aCT JOKYMCHTBI Ha OCHOBC NMCIOIUXCA B CUCTC-
MC BUIOB JOKYMCHTOB C OIIPCACIICHHBIMH B HUX PCKBHU3UTAMHU U ITOJITHOMOYHUSAMU.

JUJIs KCTIOJTh30BaHMSI TIOJICUCTEMBI «J{OKyMEHTBI ClIeyeT HACTPOUTh TapaMeTp CUCTEMBI
doc_subsys.

Ecnu noacucrema «JlokyMEHTBD) YCTAaHOBJIEHA, TO TOSIBIISIETCS BO3MOKHOCTD CBSI3bIBAThH
0OBEKTHI IPYTUX MOJUCTEM C OOBEKTaMU JAHHOMU MOJACUCTEMBI:

¢ IIOACHUCTCMA «AOOHEHTBI» — aOOHEHTCKHE JaHHBIC (I'OpI/I,ZII/I‘IGCKI/IX 151 (bPIBI/I"IeCKI/IX
Jjn, JJUOCBBIC CUCTA, JOTI'OBOPLI, YCIIYTU U Hapil,ZIBI) C IOKYMCHTAMH,

* nojacucrema BPM — GusHec-nporiecchl ¢ BUIaMu TOKYMEHTOB, SK3EMILISPHI IIPOLIEeC-
COB U 33J]aHUS C IOKYMEHTAMU,;

* noacucrema CRM — 3a1anus ¢ TOKyMEHTaMU;
* noacuctema «IIpoekTeDy — NpoeKThl U pabOThI C JOKYMEHTaMU;
* noacucreMa « CnpaBOYHUKWY — MPWIOKEHUS C TOKYMEHTaMU;

¢ IIOACHUCTEMA «IToaHOMOUMSY — IMPOTOTHUIIBI OTYCTOB C BUAAMH JJOKYMCHTOB.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 9
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2. OCHOBHbIE MOAY U

2.1. IOKyMeHTbI

B cucteme moryT XpaHUThCS T100BIE TOKYMEHTHI, HEOOXOIUMBIE I paOOThI OpraHu3a-
IIUH, HAIIPUMED, PACTIOPSAUTENbHbBIE (TPUKA3bl, PACTIOPSDKEHUS U T. 11.), THHOPMAIIHOH-
HO-CIIPABOYHbBIE (AKThI, IPOTOKOJBI U T. 1.) U Apyrue. Bo3aMoxkHbIE BUJIBI JOKYMEHTOB
ONPENEISAIOTCA B OAHOMMEHHOM CIIPABOYHUKE.

J1sist paboThI ¢ IEpeYHEM JOKYMEHTOB MPEeIHA3HAYCH MOMCKOBBINA MOJTYJIb, TPEICTABIICH-
HbIM Ha PUCYHKE HUXKE.

D HOoKYMeHTBI 2| = =]l
0 ° ¥ 245 o Co3nare Copthpoeka: ¥ [laTa cosmanma
Hassakine Pazpen PHK
& Bee Homep — lata cozgarna Bua Tema Cratyc Horep
(&) Mnkible 830 Ocroero  04.08.2017 14:10 3ameka .. 3akynKks ana YreepeOena 1/M-2008
o @) O6ume 1
H g 2017 821 Ocroetiofi  03.08.2017 09:56 3anReka .. 3akynka Bua... Ha onnate
= [y 2018 820 Ocxoeroi  03.08.2017 09:55 Zamska ... 3awynka Bua.. OopaboTra 3aEepWEHa 2
& Bxoaswme nucsma 819 Ocroeroit  03.08.2017 09:54 3aneka ... 3arynka Bua.. Coznana
& oroeopsl 815 Octoeroit  02.08.2017 16:33 3amABKa .. 3aKyNMTb WL... OfpaboTka 3aBepwena 3
[&) 3ansKm Ha sakynky 811 Octoexoi  02.08.2017 11:11 3aneka Buaton 66 - YTeepRneHa 4
(&) MpaTokene: exibopa 1 sakyna 809 Octoerol  02.08.2017 10:26 3ansKa BuaTon 66 - Ha nepeu4HOM COrNacoaaHii
(&) Cuera 807 Ocroeroi  01.08.2017 10:01 Zameka .. Buwaton 66, ... OBpaboTka JaEEpIWEHE 5
[&) AsTel BoinonHerkLx padoT 800 Ocnoeroit  27.07.2017 16:29 3ameka .. 3awynwuTe Po.. ¥TeepsgeHa 8
& Apxite 1 7499 Octoexoit  27.07.2017 16:18 3amska .. 3awynuTb of. OpadoTra saEEpWEHa 6

=) ACB. Oorosopbl

798 Octoexoit  27.07.2017 16:08 3aneka SakynuTb ob. OTKNoHEeHa
ACB. 33KpblEALUIE NOKYMEHTE =
& e e aaky 787 Ocrosroi  27.07.2017 13:59 3aneka 3akynuTb Me ¥TEEpRAEHE 7
& ACB. TexHMKo-KOMMEPUECKME NPEANOMEHNR .
796 OcroeroR  27.07.2017 11:51 3aAska .. 3aKynWTb Ko OTknoHeHa
& ACB. TexHnueckne aKTbl
[ BrigenerHsie nuHIm JNokymenT PexBM3HTBI PKK PexeusnTol PKK
(& Hariroie Homep: ooy Tema: ooy
[+ @ Qoroeops!
P —— Paagen: v |9 B JOKYMEHTOB: v |9
[ [@) 3aRBNEHUR Ha OTYCK Cozgan: v |9 Cramyc: ~ Q)
&) McxonAwme Nara coznakus: 9| - E Onncarme: & ||m
&) KoMMEpHaCtKHE NPEnnokeHHA
(&) Koppexumi YaaneHHsie: MonkorMoums: MpocHoTp MzmeHeHne Brigaua npag EBridpate -
[# f& Mpukassl ¥ pacnopaxeHua =
[ Pexnamnse KaMnaHim S Mokasate | 50 Crparmua |1 us 1 & 4, |5 ownerp clno13ms 13

Pucynok 2.1. Moayas «/lokymenTs». Briaaka ¢puiabrpa «loKyMeHT»

Cronben; «Paznen» B Tabmuie u none «Pasmen» Ha Brimagke ¢uinbrpa «llo-
KyMEHT» TIPUCYTCTBYIOT B 3aBUCUMOCTH OT HACTPOWKH IMMapameTpa CHCTEMBI
document show branch.

Co3naBaTh, OTKPHIBATh HAa PEJAKTUPOBAHWE WM YNAIATh JOKYMEHTHI MOKHO
TaKXXe U3 MOIYJISA PeJaKTUPOBAaHUS BUAA JOKYMEHTOB (C BKIaIKu «JlokyMmeH-
TBI»).

B Ta6J'II/II_Ie HHMKC TMIECPCUNCIICHBI anI/I6YTBI JAOKYMCHTOB, IIPUBCACHO OIMMCAHUC anI/I6y-
TOB.
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OcHOBHBIE MOJYJIU

Tab6auna 2.1. ATpudyThI JOKYyMEHTA

HazBanmue

Onucanue

Tun 3Havenus

Howmep

HOMep AOKYMCHTA B CUCTEMC.

ATpI/I6YT 3aIIOJIHACTCA aBTOMATUYCCKU IIPH CO31a-
HUHU NOKYMCHTA, HCAOCTYIICH I PCAAKTHUPOBA-
HH.

Yucio

Pa3nen

Pazgen, B KOTOpOM cO3/1aH TOKYMEHT.

ATpuOyYT 3amoJHAETCS aBTOMATHYECKH TIPU CO3/1a-
HUU JOKYMEHTa, HEIOCTYIEH IS peJaKTHpOBa-
HUS.

ATpubyT O0TOOpa)kaercs, TOJIbKO €CIU COOTBET-
CTBYIOIIMM 00pa30M HACTPOCH ITapaMeTp CUCTEMBI
document_show branch.

O6wexT «Pasznmen» (moacucrema
«CripaBOYHHUKN )

Cosman

[Tonp30BaTenp, cO3MaBIINN JOKYMEHT.

ATpuOyT 3an0IHIETCS] aBTOMATHUECKH TP CO3/1a-
HUH JOKYMEHTa, HEJIOCTYIEH JUIsl PEeJaKTHpPOBa-
HUSL.

O6bext «Ilomp3oBaTensy (mMoa-
cucrema «llomHoMOUMSI»)

JlaTa co3maHus

JlaTa co3maHusi JOKyMEHTa.

ATpuOyT 3anI0THSAETCS aBTOMAaTHYECKH MPHU CO3/1a-
HHUHM JIOKYMEHTA, HEJOCTYNEH Uil PENAKTUPOBA-
HUSL.

[Hara u Bpems

Bun (Bun no-
KyMEHTA)

BI/IIL, K KOTOPOMY OTHOCHUTCA NOKYMCHT.

ATpI/I6YT 3aIIOJIHACTCA IIPpU CO3JaHUU NOKYMCHTA,
HEOOCTYIICH AJIA pCAAKTHUPOBAHUS.

OO0bexT «Bua 10kyMeHTOB»

Tema

TeMa okyMeHTa.

ATpuOYT MOKET 3aIOJIHIATHCS MTPU CO3/IAHUU JTIOKY-
MEHTa aBTOMaTUYECKU WJIH BPYIHYIO, MOXKET ObITh
JOCTYTICH WJIU HEJAOCTYTICH I PEAAKTHPOBAHUSI.

HacTtpoiika aBTOMaTH4Y€CKOro 3ar0JHEHUSI TEMbI U
JIOCTYITHOCTH €€ JUIsl pEAaKTUPOBAHUS BBITIOTHSCT-
Csl B BHJIC JOKyMEHTA.

Ctpoka

Craryc

Craryc H1OKyMeHTA.

ATpuOyT MOXKET 3aM0HATHCS PU CO3aHUU T0KY-
MEHTa aBTOMaTHYECKU WU BPYUHYIO, MOKET ObITh
JOCTYIICH WJIU HEAOCTYIEH I PEAAKTUPOBAHUS.

O60bext «Crartyc JOKyMEHTa»,
nepevyeHb BO3MOXKHBIX 3HAYCHUN
3amaeTcs B BUIE JIOKyMEHTA

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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OcHOBHBIE MOJYJIU

Ha3zBanue

Onucanue

Tun 3HaYeHun

HaCTpOﬁKa ABTOMATHUYCCKOI'O 3aII0JIHCHUS CTATyCa
U JOCTYIIHOCTHU €ro il pCAaKTHPOBAHUS BBIIIOJI-
HACTCA B BUAC JOKYMCHTA.

Onucanue

Onucanue TOKyMEHTa.

MHOTrOCTPOYHBINA TEKCT

PKK

PGFHCTpaHHOHHO-KOHTpOHBHaH KapTa JOKYyMCHTA.

ATpuOyT TNPHUCYTCTBYET, TOJBKO €CIH MHOXe-
CTBEHHAsl PETUCTpalys JOKYMEHTOB JaHHOTO BH-
na 3anpenieHa. Eciim MHOKeCTBEHHASI peTUCTpAIHS
paspenieHa, To ucnoibzyercs nepeueHb PKK (cm.
tabmuiy 2.2, «CBs3Hu TOKyMEHTa ¢ IPYyTUMHU 00B-
EKTaMI» HUXKE).

Hacrpoiika TpeGoBaHUH K perHCTpaliy BITOJIHS-
eTCsl B BUJI€ JJOKYMEHTA.

PeructpupoBars JOKYMEHT MOYKHO TOJIBKO IOCIE
CO3JIaHHsA, IOITOMY II0JI€ IJIsl IIPOCMOTpPA U PENAK-
THpoBaHUA 3HadeHus aTpubyra «PKK» ummeercs
B MOJYJIE pEAAaKTUPOBAHUs JTOKYMEHTA, HO OTCYT-
CTBYET B MOJYJIE CO3AAHNS JOKYMEHTA.

OO0bexT «PerucrpanimoHHO-KOH-
TpOJIbHAsT KapTOuka» (IOJCUCTE-
Ma «/loKyMeHTBI»)

ITanka

[Tanka, B KOTOPO# pacIoOiOKEH JOKYMEHT.

ATpuOYT MOKET 3aIIOJHSTHCS TP CO3JJaHUHU JTOKY-
MEHTa aBTOMATHYECKH WM BPYUHYIO, MOXKET OBITH
JOCTYIICH WUJIU HEAOCTYIEH I PEAAKTUPOBAHUS.

Hacrtpoiika aBTOMaTH4YeCKOro BbIOOpa ManKd H
BO3MOKHOCTH IIEpEMELIEHUS IOKYMEHTA B JPYTYIO
MaIKy, a TaKKe IepeUYeHb MaIoK, B KOTOPBIX MO-
KeT OBITh COXPaHEH JOKYMEHT, BBIIIOJIHSACTCS B BU-
1€ TOKyMEHTA.

O0bekT «Ilamkay

JIOKyMEHT MOET UMETh PEKBU3HUTHI. PEKBU3UTHI MOTYT OBITH OIPEICIICHBI KaK BHJIC J0-
KyMeHTa (TorJa OHH MPUCYTCTBYIOT BO BCEX JOKYMEHTAaX 3TOTO BHJA), TAK U B CAMOM
JIOKyMEHTE (TOT/1a OHU IIPUCYTCTBYIOT TOJIBKO B 3TOM JokyMmeHTe). [lonpobHee o pabote
C PEKBHU3UTAMH CM. B JIOKYMEHTAIIUH 10 OOIITUM IPHHIIMIIAM paOOThI C CHCTEMOM.

JIOKyMEHT MOKeET ObITh CBSI3aH C IPYTUMH 00bEKTaMu cucTeMbl. B Tabnuiie Huxe nepe-
YHUCJICHBI 3TU 00BEKThI, IPUBEACHBI KPATKOE OMUCAaHUE CBSI3€H, a Takxke nHpopmanus o
MOMCKOBBIX MOAYJISIX, MPEJHA3HAYEHHBIX JUIsl pa0OThI CO CBS3SIMU.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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OcHOBHBIE MOJYJIU

Tabauna 2.2. CBsi3u JOKYMEHTA C APYrUMHU 00beKTaMHU

O0BeKTBI

Onucanue

IToncko-
BbIi MOYJIb

PKK

HepequL PErucCTpailuOHHO-KOHTPOJIBHBIX KapTO4YCK IOKY-
MCHTA.

[TepeueHb MPUCYTCTBYET, TOJIBKO €CJIM MHOKECTBEHHAS PETH-
cTpauusi JOKyMEHTOB JJAaHHOTO BHA pasperieHa. Ecim MHO-
’KECTBEHHAsl PETHCTpPAIHs 3alpelieHa, TO UCIOoIb3yeTcs at-
pudyT «PKK» (cM. Tabnuiry 2.1, « ATpuOyThI JOKYMEHTA) BbI-
me).

Hactpoiika TpeGoBaHUi K perucTpaiiy BhIOTHICTCS B BUC
JOKYMEHTA.

PCFI/ICTpI/IpOBaTB AOKYMCHT MOKHO TOJIBKO ITOCJIC CO3daHuA,
MMO3TOMY BKJIaJIKa JJIsI TPOCMOTPA U pCAAKTUPOBAHUSA IICPCU-
a1 PKK umeercsa B MOAYJIC pCAAKTUPOBAHUA JOKYMCHTA, HO
OTCYTCTBYCT B MOAYJIC CO3JaHUS JOKYMCHTA.

Perucrtpanumon-
HO-KOHTPOJIbHBIC
KapTO4YKHd (OCHOB-
HOM)

AOOHEHTCKHUE JaH-
HBIC (TTOACUCTEMA
«AOGOHEHTHI»):

* Kiments! (topu-
nudeckue u pu-
3MYECKHE JIUIIA)

¢ Jlunesrle cuera
» JloroBopsl

* Yciuyru

* Hapsasi

Hepequb a0OHEHTCKUX JaHHBIX, CBA3aHHBIX C JOKYMCHTOM.

CepBucHbI€:

* IOpunuueckue
JIUIA Y TOKYMEH-
TOB

* @u3nyecKue Jn-
11a y IOKYMEHTOB

» Jluuessie cyeTay
JIOKYMEHTOB

» JloroBopsl y n0-
KYMEHTOB

* VYciuyru y J0Ky-
MEHTOB

* Hapsasl y noky-
MEHTOB

[Tpunosxenus (nox-
cucrema «Crpa-
BOYHUKW)

[lepedyeHb NpUITOKEHUH K JOKYMEHTY.

Ecnu npuiioxeHne MpUKpeIieHo K JOKYMEHTY, TO IOJIb30-
BaTeJIM, UMEIOIIME IOJHOMOYMS Ha MPOCMOTP JOKYMEHTA,
MOTYT CKauMBaTh (DAaliIbl ¢ BEPCUSAMH ATOTO MPHIIOKEHHUS, a
IIOJIB30BATEM, UMEIOLIME MTOJITHOMOYMS Ha PEIaKTUPOBAHKE
JNOKYMEHTA, MOTYT CO3/1aBaTh HOBBIE BEPCHH ITOT'O ITPUIIOKE-
HUSL.

MuHUMaTbHO HEOOXOAMMOE KOJIMYECTBO MPHIIOKEHUH y J10-
KYMEHTa OIpeiesieHO B BUEe JoKyMeHTa. KoHTposb konnye-

[Tpunoxenus x a0-
KyMeHTaM (cepBHUC-
HBIH1)

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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OcHOBHBIE MOJYJIU

O0BeKTBI

Onucanue

IToucko-
BbIH MOAYJIb

CTBa HpI/IJ'IO)KCHI/Iﬁ BBITIOJIHACTCS ITPU CO3AaHUHN JOKYMCHTA, a
TAKXKC IIPH TOIMNBITKE YAAJINUTDb IMPUIIOKCHUEC Y paHCE CO3JaH-
HOTI'O JOKYMCHTA.

3amanwust (MoacH-
ctema CRM mm
BPM)

[Tepeuennb 3a1aHnil, CBA3aHHBIX C JOKYMEHTOM.

CBs13bIBaTh JOKYMEHT C 33JJaHUSMH MOYHO TOJIBKO TTOCJIE CO-
3manus JokymMeHTa. COOTBETCTBYIOMIAs BKJIAJKa UMEETCS B
MOJyJie peaKTUPOBAHUS JOKYMEHTa, HO OTCYTCTBYET B MO-
TyJie CO3JIaHus JJOKyMEHTA.

3agaHust 'y  J0-
KYMEHTOB (CEepBHC-
HBIH1)

JoxymenTts (Cas-
3aHHBIE IOKyMEH-
THI)

HCpG‘IGHI/I AOKYMCHTOB, ABJIAIOINUXCA BBIIICCTOAIIMMHU 1 HU-
KECTOAMUMU IJId JaHHOT'O JOKYMCHTA.

CBsA3aHHBIE JIOKY-
MeHThl  (cepBHuC-
HBI)

[IpoexTs! (moacu-
crema «IIpoexThr»)

IlepeueHp NIPOEKTOB, K KOTOPBIM IPUKPEIIEH JOKYMEHT.

JIOKyMEHTBI y Ipo-
€KTOB (CEpBUCHBIIN)

Pa6oTsI (moacucre-
Ma «IIpoeKTh»)

[Tepeuens paboT, K KOTOPBIM MPHUKPETLIEH TOKYMEHT.

JIokymMeHTBl y pa-
00T (CEpPBUCHBII)

OK3eMIUIAPHI TPO-
1eccoB (ToicucTe-
Ma BPM)

[lepeueHp 3K3eMIUISPOB MPOIIECCOB, K KOTOPHIM MPUKPEILICH
JOKYMEHT.

CBsi3pIBaTh JOKYMEHT C SK3EMIUIIpaMH IPOLIECCOB MOXK-
HO TOJIBKO TOCJe co3/aHusi JokyMeHTa. COOTBETCTBYIOIIAS
BKJIaJIKa UMEETCS B MOJTyJIe PelaKTUPOBAHUSI IOKyMEHTa, HO
OTCYTCTBYET B MOJIyJI€ CO3/IaHUS JOKYMEHTA.

JIOKyMEHTBI B JK-
3eMIuIsipax mnpoiec-
COB (CEpBUCHBIN)

I[HomaoMOUHus

Ilepedens, onpeaesAronMi MOJTHOMOYHS TOJIB30BATEIEH HA
IPOCMOTP, PEAAKTUPOBAHUE U yJJAJICHUE JOKYMEHTA.

DTH MOITHOMOYHS ABIISIFOTCS JOITIOJIHUTCIIbHBIMHU K ITOJTHOMO-
YUsAM, BBIJJAHHBIM Ha IAIKy, B KOTOPOM PAaCIIOJIOKEH JTOKY-
MCHT, U Ha BBIIICCTOAIIIMEC ITallIKHU, CM. HUXKE O IIOJTHOMOYHUAX
Ha paboTy C TOKyMEHTaMHU.

ITonHOMOUMS
JTIOKYMEHTBI
BUCHBIIN)

Ha
(cep-

Nudopmarnus o perucTpallioOHHO-KOHTPOIBHBIX KapTOUKaX JOKYMEHTOB OTOOpa)kaeTcs
B IMOMCKOBOM MojyJie «JlokymeHTs» B rpymme ctoio1oB «PKK», a Takxe Bo Bcex npy-
rux TadJauIax, cojaepkamux HHGOpMaIHio 0 JOKYMEHTAX, HallpuMep, Ha BKIaake «Jlo-
KYMEHTBD» B MOJIyJIe PEAaKTUPOBAHUS BUA JOKYMEHTOB. Eciu st JoKkyMeHTa co3/1aH0
Heckoinbko PKK, To oToOpakaroTcst Bce oHU.

B npumepe, npencTaBieHHOM Ha PUCYHKE BBIIIE, B MIEPBOM CTPOKE OTOOpaKaeTCs WH-
dopmius o AByx PKK, umeronuxcs y nokymenta: nepsas PKK nmeer Homep 1/11-2008,
BTOpasi — HoMmep 1.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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OcHOBHBIE MOJYJIU

Ecnu B BUIIe TOKyMEHTOB BBITIOTHEHBI HEOOXOIUMBIE HACTPOUKH, TO IO JOKyMEHTaM 3TO-
r0 BUa MOTYT OBITH CHOPMUPOBAHBI OTUYETHI (CM. JOKYMEHTAIHIO 10 Toacucteme «Ot-
4eThD»). UTOOBI CHOPMUPOBATH OTUYET, OTKPOUTE TOKYMEHT Ha PEAAKTUPOBAHUE U TICPEH-
nute Ha BKIaaky «IIporotunsl oTueToBY.

B cucreme Benetcs uCTOpUs U3BMEHEHUN KaKJI0T0 JoKyMeHTa. UToObl MpOCMOTpPETH €e,
OTKpPOWTE TOKYMEHT Ha PEJAKTUPOBAHUE U MEPEUANTE HA BKIAAKY «HcTopus».

Onucanue BkiIanok «IIpororunsl otyeToB» u «Mctopusi» cm. B noapasaene 2.1.2, «Pe-
JTAKTUPOBAHUE JOKYMEHTay.

IHostHOMOYMSI HA PaboOTy € JOKYMEHTAMU

O0s13aTenbHBIM YCJIOBUEM JIJISl TOTO, YTOOBI MOJIH30BATENh MOT padOTaTh C TOKYMEHTA-
MU, SBJISICTCS HAJMYUE Yy HETO POJIM, BKIKOYAOLIEH COOTBETCTBYIOIINE MMOJIHOMOYHS. B
CUCTEME UMEIOTCS TTPEIyCTaHOBICHHBIC HAOOPHI TOJTHOMOYHH, BKITFOYAIOITHE BCIO HE00-
XOJIMMYIO (DYHKITMOHAILHOCTH JJI1 PA0OTHI C IOKYMEHTaMHU.

[Tonb30BaTeNb MOKET MPOCMATPUBATH / PENAKTUPOBATH / MEHATH MEPEYEHb OJTHOMOYNI
y CIEAYIOIUX JOKYMEHTOB:

1. JIokyMeHTbI, pacloiOKEHHbIE B MANKaX, B KOTOPBIX MOJIb30BATENIO BBIJIAHbI IMOJTHO-
MOYHMS HA MPOCMOTpP / U3MEHEHHUE / BbIavy MpaB (Uepe3 caMy Manky WUid Yyepe3 Bbl-
IIECTOSIIIUE TIAIKH).

2. JIOKYMEHTBI, B KOTOPBIX TIOJIB30BATEIO BBIIaHbI TOJIHOMOYHS Ha TIPOCMOTP / H3MEHE-
HUE / BbIIady TpaB (HE3aBUCUMO OT TOTO, B KAKOH Manke 3TH JOKYMEHTBI PaCIIOJIOKe-
HBI).

3. J1oKyMeHTBbI, OTHOCSIITUECS K BUAAaM, B KOTOPBIX MOJIb30BATENIO BbIIaHbI TOJTHOMOYHS
Ha MPOCMOTp / U3MEHEHUE / BblJjauy mpaB (HE3aBUCUMO OT TOTO, B KaKOH IMarke 3Tu
JIOKYMEHTBI PaCTOI0KEHBDI).

ITonp30BaTeab MOXKET Co31aBaTb JOKYMCHTHEI B CIICAYIOINUX IIAIIKaX:

1. TTanku, B KOTOPBIX MOJIb30BATEIIO BbIJAHbI MIOJTHOMOYMS Ha U3BMEHEHHUE (Yepe3 camy
MKy WIK 4epe3 BBIIIECTOSIIINE TANKH).

HpI/I 3TOM B Ka)KHOfI INarkKe MOryT OBITH CO3JaHbI JOKYMCHTHI JIMIOb TCX BHUAOB, YTO
YKa3aHbI B HaCTpOﬁKaX ITaIIKH.

2. JIlnunag mamnka.

HpI/I 9TOM MOI'YyT OBITH CO3daHbl IOKYMCHTLI JIMIIb TCX BUI0B, B HaCTpOI\/'IKaX KOTOPBIX
YKa3aHada BO3BMOXHOCTb UX XPAHCHHA B JIMYHOM MankKe CcOo3aaTCJIs.
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OcHOBHBIE MOJYJIU

I[OKyMeHTBI, OTHOCAIIHNECA K rI100aTbHBIM BUJaM, IOCTYIIHBI BO BCCX pa3aciiax CUCTCMBbI.
I[OKyMeHTBI, OTHOCAIIHCCA K JIOKAJIbHBIM BHUJIaM, JJOCTYIIHBI TOJIBKO B TOM pa3JiCJic, I'IC
9TU NJOKYMCHTLI ObLIH CO31aHHI.

OnucaHHBIC BBIIIE OT'PaHUYICHU 110 pa60Te C IOKYMCHTAMHU HC PACIIPOCTPAHAOTCA HA CY-
HepHOHBBOBaTCHCﬁ. HcknroueHune cocTaBisieT OTPpaHUYCHUC 10 JOCTYITHOCTH JOKYMCH-
TOB B pa3gciiaX CUCTEMBI — OHO PACIIPOCTPAHACTCA U HA CYHepHOJIBSOBaTeJIeﬁ.

O mosib30BaTeINSIX, POSX M HAOOpaxX MOTHOMOYHH (B TOM YHCIIE TPETyCTaHOB-
JIEHHBIX) CM. B IOKYMEHTalUU 1o noacucrteMme «lloaHomounsy.

006 uepapxum oOIIUX MANOK, padoTe co cpaBouyHUkoM «Ilanku» u HacTpoiike
MOJIHOMOYHMIA Ha 00IIIKE MANKKU CM. B pasjiesie o cripaBoyHuKe «llamkmy.

O nmosTHOMOYMSAX Ha BHU/IbI TOKYMCHTOB, HaCTpOﬁKe IICPCYHA IIAIIOK, B KOTOPBIC
MOJKHO COXPaHATh JOKYMCHTBI OIIPCACIICHHOI'O BHU/1a, CM. B Pa3aciIiC O CIIpaBOY4-
HHKC «BI/II[BI JAOKYMCHTOBY.

IManeanb ¢ nepapxuen NanoK

Oco0EHHOCTHIO TOMCKOBOTO MOIYJIS «J{OKYyMEHTBD) SIBIIICTCS HAIMIKE ITAHEH C Uepap-
XHMEH TaIoK (CjeBa), MO3BOJIIONISH POCMAaTPUBATh JOKYMEHTHI B pa30MBKE 110 TarKam,
a Takxke padoTaTh C HEPAPXHUEH MATIOK.

[Ipu BeIOOpE A71€MEHTA HA TTAHEJH MAIOK MepeYeHb IOKYMEHTOB B Ta0IUIE aBTOMAaTHYE-
CKU (puIbTpyeTCs:

* Bce —Bce AOKYMCHTBI, JOCTYITHBIC ITIOJIb30BATCIITO.

* JlnyHble — NOKYMEHTHI, PACTIOJIOKEHHBIE B JIMYHOW MAaNKe MOJIb30BATENA. JTa MarKa
CO3A€TCsl ABTOMATUYECKH IIPU PETUCTPALIUU 10JIB30BATEINS B CUCTEME.

° O6H_II/IG — BCC NOKYMCHTLI, pACIIOJIOKCHHBIC B 06HII/IX MankKax U JOCTYIIHBIC ITOJIB30-
BaTcCJIIO.

B nepapxuu 3TOr0 351€MeHTa 0TOOpaKaroTCs OOIIKE NAKK, YAOBIETBOPSAIOIUE OQHO-
MY M3 CJIEIYIOIIUX YCIOBHI:

1. ITanka v BIOKCHHAs B HEE Marka JOCTYITHA TOJb30BaTeNt0 (B MANKe WA BIIO-
YKEHHOU B HEE MaIKe MOJIb30BaTENI0 BBIJAHBI TIOJTHOMOYHS Ha TIPOCMOTP / TIPOCMOTP
1 U3MCHEHHUE).

2. B nmanke win BIOKEHHOW B Hee MaIlKe PacroyioKeH JTOKYMEHT, TOCTYIHBIN MOJIb-
30Baresto (B 3TOM JOKYMEHTE MOJIb30BaTENI0 BbIaHbl TOJTHOMOYHS Ha IPOCMOTP /
IPOCMOTP U U3MEHEHUE).
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OT1u o0uIMe Nanku JOCTYIHBI OJIb30BATENI0 HA MPOCMOTP, a TAKKE, €CIU POJIb MOJb-
30BaTeNIA MO3BOJIAET PEAAKTUPOBATH MAIKH, HA PEIAKTUPOBAHUE.

[Tpu BBIOOpE O7HOM U3 OOMIMX MAIMOK B TAOIHUIIE OTOOpaXKAIOTCS BCE TOKYMEHTHI, pac-
MOJIO’KEHHbIE HEMIOCPEICTBEHHO B ATOM Manke (He BKIII0Yasi BIIOKEHHBIE TAMKU) U J10-
CTYHHBIE MOJIb30BATEIIO.

e Ilanku APYyrux MOJIb30BaTEIIEd — ATOT DJIEMEHT BLI6paTI) HCJIb3, HO B €T'0 UCPAPXUHN
OTO6pa)Ka€TCSI MCPCUYCHDb JIMYHBIX ITAIIOK APYTIUX HOHL3OB&T€JI€I>'I, CoacCpKamux JOKY-
MCHTBI, JOCTYITHBIC ITOJIB30BATCIIIO. HpI/I BLI60pe OHHOﬁ N3 JIMYHBIX IIAIIOK B Ta6HI/IH€
OTO6pa)KaI-OTCH BCC NOKYMCHTHI, PACIIOJIOKCHHBIC B HEU U JAOCTYIIHBIC ITOJIBb30BATCIITO.

PaboTa ¢ maHenbI0 Imanok OCYHCCTBIIAACTCA TAK KC, KdaK CO CIIPABOYHUKOM «ITamkmy.

B Tabnune B rpynme cronoioB «PKK» oto6pakarorcs Bce PKK, nmerommuecs y nokyMeH-
Ta (cM. B Tabnunax ke onucanue atpudyra «PKK» u cBszeit nokymenrta ¢ PKK). Ecnu
y nokymenTta Heckosibko PKK, To mpu coptupoBke o 3tum ctonbdiam ucnoinb3yercst PKK
C HaMMEHBIIIEN JaTON PETUCTPALUN.

@uabTpanus J10KyMEeHTOB

[To ymomyanuto 06acth GUIBTpa B TOUCKOBOM MOyJIE «JlOKyMeHThI» CKpbITa. UTOOBI
OTKPBITh €€, HOKMHUTE KHOTIKY «DUIBTPY.

Ha Bxnagke ¢unbtpa «JlokymMeHT», MpeaCcTaBICHHOW HA PUCYHKE BBIIIE, PACTIONI0KECHBI
moJtst J71st QUIIhbTPAIUK JOKYMEHTOB 110 aTpulOyTam. Omnrcanue aTpuOyToB cM. B TabuIe
HUXKE.

Ha Bxiagke punptpa «PKK» pacnonoskenst moss A GuiabTpanuu T0KyMEHTOB IO aTpu-
oyram nx PKK. Ananornunas Bkiagka umeercs B ocHOBHOM mofyie «PKK». Onucanue
Brutanku punbTpa «PKK» 1 arpudyroB PKK cM. B pa3aene 06 ocHoBHOM Mozyiie « PKKy.

Bxnanku ¢punbrpa «PexkBu3uthbi» u «PexBu3ntsl PKK» n03BOJISIOT BRIMOTHATE PUIBTPA-
LAIO IO PEKBU3UTaM CaMHUX JOKYMEHTOB, a Takxke 1o pexsusznram ux PKK. Onucanue
padOoThI C 3TUMHU BKJIAJKaMH PUBEACHO B JOKYMEHTALIMH IO OOLIUM MPUHLKIIAM pabOThI
C CUCTEMOM.

OunbTpanys OCYIIECTBIAETCS B Mpeaenax Manku, BBIOpaHHOW B vMepapXxuu namnok. Ec-
JM HEOOXOJIMMO OCYILIECTBUTD IMOUCK CPEU BCEX JOKYMEHTOB, TOCTYITHBIX MOJIb30BATE-
10, WIIM CPEAM BCEX OOIIMX MamnokK, BRIOEPUTE B MEPAPXUM MAroK 3JeMeHT «Bce» uin
«O01ume» cooTBETCTBEHHO. [10CKONIBbKY TOKYMEHTHI, HAlICHHbIE TAKUM CIIOCOOOM, MO-
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OcHOBHBIE MOJYJIU

T'YT OBITH PACTIONIOKEHBI B Pa3HBIX MAIKax, PEKOMEHIyeTCs B TaOJIUIE OTOOPA3UTH TPYII-
my cton6moB «Ilamka». [To ymondanuto 3Ta rpyrima cToJIOIOB CKPHITA.

[Tpu momomu nara «Y majgeHHbIE» MOKHO BKJIIOYUTH B PE3yJIbTaThl (PUIBTPAIIN WH-
dbopmarmio 06 ynaaeHHbIX qoKyMeHTaX. [Ipu momoru rpynmsl ¢aaros «IloaHOMOUYMS
MOKHO OT(HIBTPOBATH JOKYMEHTHI C YYETOM MOJHOMOYMMA mosib3oBatens. [logpobHee
00 3TuX Qurarax cM. B JIOKYMEHTAIIUH 110 OOITUM MPUHITUTIAM PabOThI C CUCTEMOM B pa3-
nene o GUIbTpax MONUCKOBBIX MOIYJIEH.

2.1.1. Co3gaHne fOKyMeHTa

Co3pnanue JOKyMEHTa BBIIOJIHIETCS PU MOMOILU MOIYJIsl, TPEACTABIEHHOIO HA PUCYHKE
HUXKE.

[& Cospanme poxymenta ? [=]|PTS
Ceofctea L% NMonxomounn :i ABOHEHTCKME AaHHble D Mpunomenna r.‘. CBAsaHHbIE JOKYMEHTDI =7 NpoexTu L—(j Pabotwl
Bupa poxymenToB: ACE. TexHWKo-KOMMEDYECKOe NPeanOXerne v 0\ ]—a

Tema:

Cratye: Cosnad Manka:  ACB. TexHUKG-KOMMEPHECKWE NPEANOHEHIs v 0\ =

Onucatme:

4 | PesEHIHTE

3aKazuMK: v Q) [+]

Cyrma, pyD.:

Flicr cornacoeanns Monezoeatens Pesoniouma Oata KommeHTaphit
Q):

Kommerrapwit
SaKazKa:

ca fobaevme Q) Cosaats

KommeHTapuii:

QTmera

Pucynok 2.2. Moayab «Co3nanue 1o0KymeHTa». Bkiagka «CBoiicTBay

Bxnanka «AGOHEHTCKHE JTaHHBIC» MPUCYTCTBYET, TOJIBKO €CJIM YCTAaHOBJICHA
nojcucteMa « AGOHEHTBI.

Bxnaaku «IIpoextb» u «PaboTeD» IpUCYTCTBYIOT, TOJBKO €CIM YCTaHOBJIEHA
noacucreMa «IIpoexTsy.

Ha PUCYHKC BBIIIC ITPCACTABJICH IIPUMCP, KOT' Id 00e 3TH noaACHUCTEMBI YCTAHOB-
JICHBI.

B cooTBeTcTByOMUX MONAX Ha BKJIaake «CBOICTBaY BBEAUTE aTpUOYThI JOKYMEHTA, CM.
UX onucaHue B paszzaeine 2.1, «/JokyMeHTb.
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» Ecnu co3gaHue BBINOIHAETCS U3 MOYJIA peJaKTUPOBaHU BUa JOKYMEHTOB (C BKJIAI-
K1 «JlOKyMEHTBI»), TO BHJl JOKYMEHTA yCTaHABIMBAETCS aBTOMATHYECKH, COOTBET-
CTBYIOILIEE I10JI€ HEOCTYITHO I PEJAKTUPOBAHUS.

» JloctynHocTh U151 penaktupoBanus nouen « Tema», «Cratyc» u «llamnkay» 3aBuUCHT OT
HaCTPOEK BUJIA TOKYMEHTA. B mprMepe Ha pUCYyHKE BBIIIE MOKHO BBECTH TEMY U II€pe-
MECTHUTH JOKYMEHT B APYTYIO MIANKY, HO HEJIb3s BPYYHYIO BBECTH CTATYC JOKYMEHTA.

B 6510ke «PeKkBU3UTH) 0TOOpaXKAIOTCS PEKBU3UTHI, 3a/IaHHBIC B BRLIOPAHHOM BHUJIE JTOKY-
MEHTa (B MpUMepe Ha PUCYHKE BBIIIEC BCE PEKBU3UTHI JOOABICHBI U3 BUA IOKYMEHTA),
MOKHO JOOABUTH U JIOMOJIHUTEIbHBIC PEKBU3UTHL. [Ipr HEOOX0IMMOCTH BBEUTE UIIH OT-
penaKkTUpynTe 3HaUeHUs peKBU3UTOB. O padoTe ¢ 6J10KkOM «PEeKBU3UTHI) CM. B IOKYMEH-
TalUM 1O OOIIMM IPUHIIUIIAM paOOThI C CUCTEMOM.

B none «KommenTapuii» rnpu Heo6XoauMocTu BBeuTe kommeHTapuii. OH OynieT 0To0-
pakaThCsl B UCTOPUHU JOKYMEHTa BMECTE C HH(POPMAIIMEH O CO3AaHUH 3TOTO JJOKYMEHTA.

CJIeILYIOHII/Ie BKJIAJAKHW IIPCAHA3HAYCHBI IJI OIIPCACIICHUA CBsI3EH €C03/1aBacMOI0 IOKYMCH-
Ta C IpyrumMu 00BbEKTaMHU CUCTEMBI:

o «llomHOMOUMSY.

* «AOOHEHTCKHE TaHHBICY.
* «lIpunmoxenus».

* «CBsi3aHHBIEC JOKYMEHTBD».
* «lIpoekTbr».

» «PaboTb.

Bxnanku npeactaBieHbl Ha pucyHKax Huke. PaboTa ¢ BKIajKkaMu OCYILIECTBIISIETCS TaK
e, KaK C COOTBETCTBYIOIIMMH TOMCKOBBIMHU Moy IsiMU. Onucanue cBsizeld 1 HHpopMa-
1Sl O TOMCKOBBIX MOIYJISIX MPUBEACHBI B pasaene 2.1, «/lokyMeHTbD.

ITpu paboTe ¢ BKIaAKaMU UMCIOTCS CIICTYIOITHUE OCOOCHHOCTH:
* AOOHEHTCKHUE JIaHHBIE.

[TouckoBOro MojyJisi, COOTBETCTBYIOIIETO BKJIajaKe, HeT. PaboTa ¢ BKIagKoil onrcana
B paznene 2.1.3, «®opmupoBaHue nepeuHs abOHEHTCKUX TaHHBIX, CBA3AHHBIX C JIOKY-
MEHTOM.

* (CBsA3aHHBIC JAOKYMCHTBI

Ha BkJajke pacrnosokeHa He 0/1Ha, a ABE TaOIUIbI: B IEpBOI PopMUpYETCs ITepEUEHb
BBIIIECTOSAIIUX IOKYMEHTOB, BO BTOPOI — HIXKECTOSLIUX.

ITo 3aBepiieHUN Ha)KMHUTE KHONIKY « COXPaHUTH.
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Ecnu B BUAEe nJOKyMEHTa yKa3aHO, YTO JOKYMEHT JOJDKEH MMETh OIPEICIICHHOE KOJIH-
YECTBO MPUJIOKEHUI, MPU MOMBITKE COXPAaHEHUS IOKYMEHTA BBIMOJIHSIETCS] TPOBEPKA CO-
OJroIeHust ATOTO ycaoBusi. Ecnu y HOBOro JOKyMEHTa MPUJIOKEHU MEHBIIE, YeM Tpe-
Oyetcs, BeljaeTcs coolmieHne 00 omuoKe, TOKyMEHT He coxpaHserca. B atom ciydae

HepeﬁI[I/ITe Ha BKJIIAJIKY ((HpI/IJ'IO)KCHI/IH», I[06aBBTe HCOOCTAIOIHEC ITPHUIIOKCHHUA 1 BHOBb
Ha)XMUTC KHOIIKY «COXpaHI/ITB».

[& Cospanme pokymenta ?

i=ps
CeoicTBa g NonHoMouna :l ABoHEHTCKME aHHbIE rl\ Npunosexnna |—$ CBA3AHHBLIE JOKYMEHTHI =7 NpoexTo L'd PaboTsl
=a flobasuTs
Tun HassaHwe MpocMoTp W3mererne Beinaua npae
[& A i Ha T 2=l
MonHoMo4nA
Twn: MNonssoearens &4
06wexT: Mearoe Mean Mnsis v 0o 20
NpocroTp: [ Hzmerenmne: Brigauya npas:
[loBaemTs OTrena
OTmena
Pucynok 2.3. Moayab «Co3nanue nokymenrTa». Bkiaaaka «IlosiHomMounspy
[& Cospanme poxymenta 2 |[=lE=][%
CeoicTBa g NonxHoMouna :; ABoHEHTCKME flaHHbIE rl\ Npunosexnna |—$ CBA3AHHBLIE JOKYMEHTHI =7 NpoexTo L'd PaboTsl

OTkpere | &0 [lobasute ©0 YBpate

Tun =

HassaHne
DH3MYECKOE MUo Banaxns Cepreit ADoynosmy
Opnarseckoe nuuo 000 Pomawka
Miuesoil cuet 943/ BanaxuH Cepry 0B
Horoeop 22188fv | 943 / H Ce|
Yenyra TenedoH r. FposHelt: 3151040 / BanaxuH Ceprei
Hapsa 561/ TenedoH r. MposHui: 3151040 / 22188/V / 943 / BanaxvH au4

OTmena

Pucynok 2.4. Moayab «Co3nanue 10KyMeHTa». Bkiaaka «AOOHEHTCKHE TAHHbIE)
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[& Cospanme poxymenta

CeoiicTBa ‘[_E NonHoMouna —_i ABOHEHTCKHE AaHHBIE m Npunoxexnna |2 CBA3aHHBIE AOKYMEHTHI =7 NMpoexTLl L'(j PaboTwl
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MocnenHan sepons
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Moanuck

Otmera

Pucynoxk 2.5. Moayab «Co3nanue nokyMenrTa». Bkaaaka «IlpuioxeHus»

[& Cospanme poxymenta
CeoiicTBa ﬂ NonxHoMouna :l ABoHEHTCKME aHHbIE m Npunosexnna B CBA3AHHLIE JOKYMEHTbI =7 NpoexTo L'd PaboTsl

BIlWECTOALME JOKYMEHTEI

=0 JofaeHTs CopTvpoEka: & TemMa
Bua NOKYMEHTOR Craryc MNanka
Homep [laTa cosnaHuR Tema
Hasearue Hassatue HasgaHne

[&n K ry 2=Ix
BriwecToswmi
Bua: | AKT BEINONHEHHBIX padoT v O [¢
Tema: | AkT o7 05.10.2017 v| O [&
HUMECTOALHE [OKYMEHTBI
=8 [lobaeuTs CopTpoeka: & Tema KommerTapunit:

Bua powymer
Homep fata cozganna
Hasearine

HoBaeHTe OTMeHa

Pucynok 2.6. Moayab «Co31aHue J10KYMEHTa».
Bruaaaka «CBsi3aHHbIE JOKYMEHTbD)

PKK

Homep

Homep

OTmera

X

X
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|—$_ Co3faHne QOKYMEHTA 2l=l=lx
CeoicTea ‘[_E NonHoMouna —_i ABOHEHTCKHE AaHHBIE m Npunoxexnna |1 CBA3aHHBIE AOKYMEHTHI =7 NMpoekTLl L'(j PaboTwl
=a flobasuTb

OceoetHbIi ofem

Homep HazsaHwe « Cratyc Havano Oxok4arne AnMTenbHOCTE HAEKE BEANONHEHWA MHASKC BLINOMH. CTOMMOCTH
cpokos (SPI) (crr)
57 Dofasnenne QOKYMEHTa K NPOEKTY B ™MIES
MpoexT: | PeMOKT A0POTK Ka Y4acTke € 28 no 36 KM v 0\ =
JoBasHTs OTMeHa
Otmera

Pucynoxk 2.7. Moayab «Co3nanue n1okyMenTa». Bkaaaka «IIpoekTbi»

[& Cospanme poxymenta 2 |[= =]
Ceofctea L% NMonxomounn :l ABoHeHTCKHe fAatHble m Mpunomenna D CBASAHHBIE JOKYMEHTbI =7 NpoexTm E(j Pabotel

ca JofasnTs

MpoekT Cymmapran pabota OTEETCTEEHHEIN OceoeHHsIR 0omem
N WHzekc MHaexc
Howmep Hassatne BLINO/HERN. . EBINONH,
Hassanme Hasgatne Vims CpoKOE e
(SPI) (cer)
[3 Nobaenenne poxymenTa k pabote 3 E3
Pabota
MpoexT: | PeMOHT NOPOMK Ha y4acTke € 28 No 36 KM v 0\ =
Hassanme: | yrnagka webna 15 o1 R 0\ Ed
HoBaeHTe OTMeHa
QTmera

Pucynok 2.8. Moayasb «Co3ganue 1okyMenTa». Bkiaaaka «Padorsny

2.1.2. PepaktupoBaHue AOKYMeHTa

PenaktupoBaHne TOKyMEHTA BBINOJHIETCS MPU IMTOMOIINA MOJYJIS, IPEACTABIEHHOTO Ha
PHUCYHKE HUXKE.
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B DokymenT "TexHnueckwi akt no 3tany pabor N 1 no gorosopy N 1017"
Ceoictea —_‘; ABoHeHTCKME faHHble rf Npnnomenns L] 3apannn
Homep: | 1020 Pazaen: | Octostoit
BHp QOKYMEHTOB: ACE. Texkudeckuid akT
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Pucynoxk 2.9. Moayasb «/lokymenT». Bkiaaaka «CBoiicTBay»

0

3
plils

HaGop Bk1aj0K B MOAyJI€ 3aBUCUT OT NIEPEYHS YCTAaHOBJIEHHBIX NojicucTeM. Ha
PUCYHKE BBIIIIE NPEACTaBIEH NPUMEP, KOT/Ia yCTAHOBJIEHBI BCE TOJICUCTEMBI.

[Tone «Pa3znem» Ha Bkiaake « CBOMCTBa» MPUCYTCTBYET MM CKPBITO B 3aBUCH-
MOCTH OT HaCTpOWKH mapamerpa cucteMbl document show_branch.

B cootBeTcTBYIOMMX MOJSX HA BKIaaKe «CBOMCTBa» MPOCMOTPUTE U IIPU HEOOXOIUMO-
CTH OTPEIaKTUPYUTE aTpuOyThI JOKYMEHTA, CM. UX Onucanue B pazaene 2.1, «Jokymen-

ThD».

* JoctynHocTh Juisl penaktupoBanus noien « Tema», «Ctatyc» u «llamnka» 3aBucUT OT
HACTPOCK, 3aJaHHBIX B BUJI€ JOKyMEHTa. B mpumepe, npeACTaBIC€HHOM Ha PUCYHKE
BBIIIIEC, MOKHO U3MEHUTh TEMY U CTATYC, HO HEJIb3sI IEPEMECTUTDH IOKYMEHT B APYTYIO

TarnKy.

* Ilone «PKK» npucyTCTBYET, TOIBKO €CIH Il JOKYMEHTOB JAHHOTO BHJA 3allpelicHa
MHOECTBEHHAsl peTUCTpanys. B mpoTUBHOM citydae Il peruCTpaluy JOKYMEHTA U
npocmoTpa umerontuxcst PKK ucnonssyiite Bkinaaky «PKK» (cM. onrcanue Hike).

Ecnn nokymeHT eme He 3apeructpupoBad, To none «PKK» mycroe, cipaBa ot Hero
oToOpaxaercs kHonka ©. Haxxmure ee, utoon! co3nars PKK.

Ecnu nokyMeHT 3apeructpupoBas, To B noisie ykazan Homep PKK, crpaBa orobpaxa-
ercs kHomka . Haxwmure ee, uroObl oTkpbITh PKK Ha npocMoTp u penaktupoBasue.
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OcHOBHBIE MOJYJIU

Cosznanue u pegaktupoBanue PKK BeimonHsIeTCS Tak e, Kak Ipu paboTe ¢ OCHOBHBIM
MOJyJeEM «PerncTpalnOHHO-KOHTPOIBHBIE KAPTOUKH.

B Onoxe «PekBU3UTHD) MPOCMOTPUTE U MPU HEOOXOAUMOCTU OTPEIAKTUPYITE 3HAUEHUS
o0ILIMX PEKBU3HUTOB (I0OABICHHBIX M3 BHJA IOKYMEHTA), OTPEAAKTUPYUTE MEepeYeHb U
3Ha4Y€HUs COOCTBEHHBIX PEKBU3UTOB JOoKyMeHTa. O pabore ¢ 6;10koM «PEKBU3UTBI» CM.
B JIOKYMEHTAIIUU 110 OOILIMM MPUHIIMIIAM PA0OThI C CUCTEMOM.

Ecnu B Buzie mokymeHTa onpe/ieiieHbl OCHOBHBIE OM3HEC-TIPOIECCHI, TO B HIDKHEH 4acTu
BKJIaIKU «CBOMCTBa» MPUCYTCTBYIOT KHOIIKH, TO3BOJISIIOIINE CO3AaBaTh U OTKPHIBATh HA
pEIaKTUPOBAHUE HK3EMILIAPHI ITUX MPOLIECCOB (CM. PUMEP HA PUCYHKE HUKE).

KomMmeHTapui:

iy ]

BeidpaTe NocTaelumka | COrMacoBaHWe sanemms v -« CoxpadHTh OtMena

Cornacoears Faseky

Pucynok 2.10. MoayJs «/{lokymen». Bkiaaka «CBoicTBa», pparmMeHr.
KHonku ynpasJ/ieHusl IK3eMILIIPAMH OCHOBHBIX OM3HeC-IIPOLECCOB.

Kaxxmomy ocHOBHOMY OM3HEC-TIPOIIECCY COOTBETCTBYET OJHA KHOTIKA!

* Ecnu ocHOBHO# Ou3HEC-IpoIlece MO JaHHOMY JIOKYMEHTY €elIe He 3ammycKanucs (K 10Ky-
MEHTY HE NPHUBSA3aH HU OJUH SK3EMIUISIP 3TOr0 OM3HEC-IIpoliecca), KHOMKA O3BOJISIET
CO3J1aTh HK3EMILLAP MpoLecca.

Ha kHOMKe yka3aHO Ha3BaHHME peXKMMa 3aITycKa, 3aJJaHHOe B OM3HEC-TIpoIiecce.

* B npoTuBHOM ciyyae KHOINKAa OTKPBIBAET MOCIEAHUN U3 3K3EMIUIIPOB ATOr0 OW3-
HeC-Tpolecca, IPUBSI3AHHBIX K JOKYMEHTY, Ha peJaKTHPOBaHUE.

Ha xHomnke YKa3aHO HAa3BaHUC PCKHUMA HUCIIOJIHCHHA, 3aIaHHOC B 6I/ISHGC-HPOH€CCC, n
IMHUKTOI'paMMa, COOTBCTCTBYIOIIIAA CTATYyCYy 3TOT'0O 3K3CMILIAPA:

. — «Coznan» unu «IIpuocraHoBiien»;

* P — «BrinonasaeTcs»;

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 24
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OcHOBHBIE MOJYJIU

* ¥ — «3aBepuien»;

e W — «OT™MeHEHY.

Ecnm sx3emutsip mpoiiecca, OTKpbIBAEMbIH 110 KHOTIKE, ObLUT 3aBeplieH (&) Uild OTMEHEH
(W), MO’KHO CO3/aTh €llIe OANH HK3EMILISAP, BHIOPaB B MEHIO KHOIIKU COOTBETCTBY IO
nyHKT. HazBaHue myHKTa COBNaJaeT ¢ Ha3BAHUEM PEKHUMa 3aITyCcKa.

B npumepe, npeacraBieHHOM Ha PUCYHKE BBIIIE, B BUAE JOKYMEHTA OIPEIEIIEHO JIBa OC-
HOBHBIX OM3HEC-TIPOIIECCa: MPOIIECC BHIOOPA MOCTABIIMKA U MTPOIIECC COTTIACOBAHUS 3asB-
KHU,— IPUCYTCTBYET JIBE KHOIIKH.

BeSpaTe NOCTAELLMKEA

[Iporecc BpIOOpA MOCTABIIMKA €111€ HE 3aMyCKaJICs (MMKTOrPAaMMBbI Ha KHOIIKE HET).

[To HaXkaTHUIO KHOTIKK OYJIET OTKPBIT MOJIYJIb CO3/IaHMSI SK3EMILIsIpa Mpolecca Beibopa
MOCTABIIIHKA.

CornacoeaHue 3aAsxu: [v -

Cornacoears aseky

HpOHGCC COrJIaCoOBaHUA 3asABKH 3allyCKaJICA, IIPUYCM OBLI YCIICITHO 3aBCPIICH (Ha
KHOIIKC €CTbh ITUKTOI'paMMa, COOTBCTCTBYIOIIAA CTATYCY «3aBCpIHCH»).

[To HaxaTUI0 KHONKKA OYJET OTKPBIT MOCAEAHUI U3 FK3EMIUISIPOB MPOLEcca COriaco-
BaHUs 3a51BKH, IPUBSI3aHHBIX K JIOKYMEHTY.

[Tpu momomu myHkta MeH1o «CoriacoBaTh 3asBKY» MOXKHO CO3/aTh €I1e OJIUH IK3EM-
LTSI TIpOIIecca COTIIaCOBAHMUS 3asiBKH (IIOBTOPHO HAIIPaBUTh IOKYMEHT Ha COTJIACOBa-
HUE).

Crnenyroiiye BKIaJKH, MIPEACTABICHHbIE HA PUCYHKAaX HUXKE, MPEIHa3HAYEHBI JIs MIPO-
CMOTpa U PEIaKTUPOBAHUS CBSA3EH JOKYMEHTA C IPYTUMU OObEKTaMU CUCTEMBI:

* «AOOHEHTCKHE TaHHBICY,
* «lIpunoxenusn»,
e «3agaHusy,

* «CBs3aHHBIC AOKYMCHTBI»,

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 25
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OcHOBHBIE MOJYJIU

«PKK» (maHHas BKJIaJKa OPUCYTCTBYET, TOJBKO €CJIH JJISl JOKYMEHTOB JAHHOTO BUJA
pa3pellieHa MHOKECTBEHHAsI peTUCTpalus),

«IIpoekTby,
«PaboTthw»,
«IK3EMILIAPHI TPOLIECCOBY,

«ITomHOMOYMAY.

Paborta ¢ BkinajgkaMu OCyIIECTBISETCA TaK K€, KaK C COOTBETCTBYIOIIUMHU MTOUCKOBBIMU
MOJIYJISIMU, MOKHO OTKPBITh 3T MOJYJIH, HA)KaB Ha BKJIAJKE KHONKY «Dunbtpy». Onu-
caHue CBs3el M MH(GOpPMAIIHS O TIOMCKOBBIX MOJIYJISIX PUBEEHBI B pazzaeine 2.1, «Jloky-
MEHTBD.

Oco0eHHOCTH pabOThI C BKIAJKaAMU:

* AOOHEHTCKHE JaHHBIE.

[TonckoBOTO MOTYJIsI, COOTBETCTBYIOIIETO ATOM BKIIa/IKe, HET. PaboTa ¢ BKIIa Ko onu-
cana B pazzaene 2.1.3, «®opmupoBaHue NepedHsi a00OHCHTCKUX JTaHHBIX, CBI3aHHBIX C
JIOKYMEHTOM).

CBsi3aHHEBIC JOKYMCHTHGI.

Ha BkJajke pacrnosokeHa He 0/1Ha, a ABE TaOJUIbI: B IEpBOI PopMUpYETCs ITepEUEHb
BBIIIECTOSALIUX IOKYMEHTOB, BO BTOPOIl — HIXKECTOSALIUX.

DK3eMIUISIPBI MPOLECCOB.

Ecnu x BuAy NOKyMEHTa MpUBSI3aHbl OW3HEC-MPOIIECCHI, HA MAHEIN UHCTPYMEHTOB
MPUCYTCTBYIOT JOTOJIHUTEIIbHBIEC AJIEMEHTHI YIIPABIICHHUS, YIIPOIIAOIIUE CO3JaHUE K-
3EMILIAPOB 3TUX MPOIIECCOB:

¢ KHOIIKH 6I>ICTpOFO 3aIlyCKa OCHOBHBIX 6I/ISH€C-HPOH€CCOB (pacnono;erBI CJICBA OT
KHOIIKH «COSI[&TB») — CO3JaHHuC 6I/ISHCC-HpOHCCCOB, IMPUBA3aHHBIX K BUAY OOKY-
MCHTA U IIOMCUYCHHBIX KaK OCHOBHEIC,

¢ IYHKTbI MCHIO KHOIIKH ((COBI[aTB» — CO3JaHucC 6H3H€C—Hp0H€CCOB, IIPUBA3aHHBIX K
BUAY NOKYMCHTA, HO HC IIOMCUCHHBIX KaK OCHOBHBLIC.

Ha KaXXJI0M M3 3THUX 3JICMCHTOB YIIPABJICHUA YKA3aHO HA3BAHNC PCIKUMA 3aIlyCKa oun3-
HEC-TIponecca nim, €Cjiu OHO HC YCTAHOBJICHO, HA3BAHHUEC CaAMOTI'O 6H3H€C-Hp0HeCCEl.

[Tpu momomu KHONKH «C0o31aTh» MOYKHO CO3AaTh K3EMILIAP 10000 OM3HEC-IIPOoIIeC-
ca, B TOM YHCJIe, HE MPUBS3aHHOTO K BUY IOKYMEHTA.
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B HokymenT "AxT o1 4 asrycra 2017 AL =
CeoWcTBa I—_i ADOHEHTCKME [JaHHbIE [1] Mpunoxenna L] 3apanna B CBASaHHBIE AOKYMEHTHI [_] MNpoToTHNLI OTYETOB =T NpoexTol =
=0 NobaEuTe
Tun = HazeaHne

Hpuawueckoe nuuo 000 "Bacunex”

Yonyra DialUp2: 3422209 / 11fac | 2/ 000 "Bacwnex

Pucynok 2.11. Moayas «lokymeHT». BKi1agka « AOOHEHTCKHE TaAHHbIE)

[& DoxymenT "nucemo ot kanenTa” 2 [[=l=][%

Ceofictea | [#) Npunomennn | [& CeAsanHbie gokyMentsl | [#] NMpoTomnu oTuetos PKK || [T Npoextw | @ Pabotw || 2. Sksemnnapwi npoueccoe | (% Monwomounn | [E, Mctopua

& Coznams 6 [lofiasuTh CopTwpoBka: & Haseawue
MocnenHan sepons
Homep OaTa cozgaHns Hazearne aiin Coznan
Homep . [ata coznaHuA onucaH1e Moanuck
Wmz daiina Hmz
128 19.04.2017 15:24 CKaH N1ceMa 1 MEHEAWED NDOEKTA.... AnMuHncTpaTop 19.04.2017 15:24
Mokasare | 50 Crpaqmua |1 w1 .f:}" .L T DUNLTD clno2wus2

Pucynok 2.12. Moayasb «/lokymenr». Bkaaaka «IlpuioxeHus»
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B HokymenT "Tpukas N 10-2017 o pabot no crp ¥ Aoporn 25-35 kM"
CeoiicTBa T Mpunowernna L] 3apanun |—.‘. CBA3aHHBIE QOKYMEHTBI MpoTOTHNLI OTYETOB PKK =7 NpoekTbl @ PaboTel
& Coznams o6 [lofiasuTn CopTwpoBka: & Haseawue
Tvn
Homep Cozgan flara coznaHms f— T—— MpropuTer Cpok
1 ANHUHHCTRATOD 10.08.2017 11:10 WCXOAALER KOpREcno.. 06pafioTka DoKYMEHT. 0BbI4HEIR
2 ANHMUHUCTDaTOD 13.09.2017 11:05 HcxonRwas Koppecno. [opafioTka AoKyMEHT. OBbI4HBIR
Mokazare | 50 Crpaqvua w31l .f:}" .L T DUNLTD

£ [=]ES

"‘;‘" IKIEMNAAPLI NPOLECCoB 1% NMonxomouna -

Pucynok 2.13. Moayasb «/loxkymenT». Bkaaaka «3aganuspy

B JOKYMEHT "NHCBMO OT KNWeHTa”

Otaen OTEETCTEEHHEN Craryc
HageiMoea AHta Hea. O
Kowwkura KpueTuHa O
clno2ms2
£ | =] E3

[B, Ncropua -

Cooii [« m & bl MpoTOTHNLI OTHETOB PKK || 7 Npoextwn | [3 Pabotw || .2 3ksemnnapwi npoueccos || (% MonHomouna
BBIECTOAUME [JOKYMEHTEI
o Coznate ==a lobasuTe Coptwpoeka: = Tema
Bua gokymerTa Craryc MNanka
Homep faTa cosnaHuR Tema
HazsaHue Hazearue Ha3seanue
Mokazams | 50 CrpaHMua w0 .—3‘ .L : DUMETR HeT aaxkbix Ana oTobpaserun
HUMECTOALMHE [OKYMEHTBI
o Cosnate [-]| Otkpume | &6 fobaewTe o0 Yopame | CopTupomka: = Tema
Bun nokymexTa Cratyc Nanka
Homep AaTa coznaHuR Tema
Hazsanne Hazeanme Hazsarne
446 17.02.2017 13:51 Mucsro MoaroToEKa NpeseHTaukk Ha paccmoTperin MpHKazbl 1 pacnopAXEHHA
Mokazate | 50 Crpauua |1 3 1 2| | T owemp clno2us2

Pucynoxk 2.14. Moayab «/lokymenT». Bkiaaaka «CBsi3aHHbIE JOKYMEHTbI»

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
36438574.42 5100.007.12.11

28



OcHOBHBIE MOJYJIU

[& DoxymenT "nucemo ot kanenTa” 2| =l3x

Ceoiictea @ Npunoxernna |1 CBA33HHBIE AOKYMEHTHI MpoToTHNLI OTYETOB [0 PRK 7 NpoexTbl @. Pabotel r.“;j" IK3eMNNApLl NPoLEccoB ‘(_3'_ NonHoMounA Q\ WcTopua

@ Cozname []) OTkpere @) Ynamums | Coptwpoeka: & [fleno, Haseadwe + Homep
3aperncTpupoean Aeno Bua PKK
Homep [NaTa perncrpa... MecTo
Wmz Hazearne HazeaHue
j_ AIMHHNCTPETOD nuceEMa A0r-2017-10-04-000006 04.10.2017 16:2% (] BxonAwee nucoMo

Mokasare | 50 Crpaqvua w0 .—S" .L T DUNLTD HeT nanHbix AnR oTobpaxetins

Pucynok 2.15. Moayas «/lokymenm». Bkiaagka «PKK»

[& AoxymenT "nucemo ot knmenTa” 2 |[=l=]%

Ceoiictea @ Npunosenna |—-‘. CBA3aHHbLIE AOKYMEHTBI MpoToTHNLI OTYETOB [ PKK 7 NpoekTo @ Pabotui r.“rff" IKIEMNAAPL NPoLECcCoB ‘(_3_ NonxHoMoumA Q\ WcTopua

ea [lobasuTb CopTupoBka: = Haseanue
OcaoeHHbii 0fuem
Homep Hazsanne Craryc Hauano Oxoryarne AnuTensHocTs HAEKE BEINONHEHKS HIEKC EBINONH. CTOMMOCTH
cpoxoe (SPI) (cP1
2 PEMOKT OPOTH HA Y+ACTKE ¢ 28 No 36 kM | 2012.2016 24022017 67 . 0,57 - 0,05
10 CrpowTenscrao Sacceiina O 01.05.2017  02.05.2017 2 - 0
Mokasams | 50 Crpatmua |1 w31 & | T onwwmp cino2wus2

Pucynok 2.16. Moay.asb «/lokymenr». Bkaaaka «IIpoekTbi»
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[& DoxymenT "nucemo ot kanenTa” 2 [[=l=][%

Ceoiictea T Npunoxernna |1 CBA33HHBIE AOKYMEHTHI —\ MpoToTHNLI OTYETOB PKK 7 NpoexTbl Ed PaboTtel "‘;;" IK3eMNNApLl NPoLEccoB E NonHoMounA ng\ WcTopua

&a [lofaskTs Coprupoeka: & Hassanue
MpoexT CymMaphan paSoTa OTEETCTESHHLIN OcBoeHHEIR 0fbem
Tpynna nocryna Hrnexc Mraexc
Homep 1 T Hasearme ¥ 5 BEINOSHEHN BEINOAH.
azeatme azsatme s P KTHBHOCTD cpowoe ST
(SPI) (crr)
52 biE AOCTaBKa MATEPUanos ANA p 0 1
13 PeMOHT J0pOTW Ha yHacT... peMoHT gopork ¢ 28-36 kM wToroesie paboTel 3a 12,12, AbySakuposa 3aupa Aan 1 0,91
11 PeMOHT J0pPOTW Ha yHacT... peMoHT goporn ¢ 28-3.. .. necok 15 cm Anamos Caiig/Xacar LWam 1
Mokasate | 50 Crpaqmua |1 w1 .:3 |L 7 eunsTp clno3wms3

Pucynok 2.17. Moayasb «/lokymenT». Bkiagka «PadboTbi»

B [okyMeHT "3aKynKa gna rnasHoro SHepreTMra’ ER =]

+| [3] Npunowenna | 5 3apanms || [@ Censannsie gokymentsl | [#] Npotomuns otuetos PKK || 7 Npoextm || [@ PaBotm | 2. 3xsemnnape: npoyeccos | (% Monnomouns | [f, Mcropus

o CornacoeaTs ZaseKy 0 BesOparte nocraswmra 0 Cozgate ~ o1 NobaeuTe Coptvpoexa: + [laTa cosmanma
Cosnan ° MNpumep - 3akynka BusHec-npouecc
Homep Hazeanne Craryc [aTa aeepleH...
Hna HazgaHne
4269 AnnuHncTpaTop 04.08.2017 14:18 3axynka. Ouenka 1 BbIBOP NOCTABILMEKS Ouetika ¥ BESOP NOCTABLLUMKE MO JOKY. BeinonmaeTcs
4268 AnMuErcTpaTop 04.08.2017 14:12 arynka. CornacoeaHne 3aABKM HA 3aK... COrNacoBaHWe Z3AEKM Ha 33KYNKY "3aK. Zasepler
4267 Tpycoe Merp BanenmvHoemny 04.08.2017 14:12 Mpumep - 3akynka 3akynka AnA rNasHore 3HepreTHka - an...  BenonHseTcs
Mokazats | 50 Crpasmua |1 w31 & | 4| T ownstp clno3us3

Pucynok 2.18. MoayJsb «/lokymeHnT». BRiIagka « IK3eMILISPbI IPOLECCOB

Kuomnku «CornacoBaTh 3as1BKy» U «BbIOpaTh MOCTaBITUKA MO3BOJISIOT CO3/1aTh
AK3EMIUISIPBI OM3HEC-TIPOIIECCOB, MPUBSI3aHHBIX K BUAY JOKYMEHTA U TOMEYCH-
HbIX KaK ocHOBHbIE. ITyHKT «lIpumep - 3akymnka», pacrnojgoXeHHbII B MEHIO
kHOTIKH «Co037aThy, TO3BOJISIET CO3/1aTh AK3EMIUIIp OU3HEC-TPOIEcca, TAaKKe
IIPUBS3aHHOIO K BUAY JOKYMEHTA, HO HE IOMEYEHHOI'0 KaK OCHOBHOM.
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[& AowymenT "nucumo ot knmenTa”
Ceoiictea T Npunoxernna
ea flobasuTb
Tun
Bece
Monezosarens

Monesoearens

Mokazate | 50 Crpatmua

|1_ CBA33HHBIE AOKYMEHTHI —\ MpoToTHNLI OTYETOB PKK 7 NpoexTsl L'd Pabotel

Coprwposka: & Twn & Hassamme

HassaHwe

maestro

Jonurckas TaTesHa Anekcaqapoena (M30) 2015

1 w1 & b | T onnwp

2. JKzeMIAAPEL! NPOLECCOB

£ [=]ES

1% Nonxomounn || [E, Wcropua

MpocMoTp W3mMetietne Beinaua npas
v
v v v
v’ v
clno3ms3

Pucynok 2.19. Moayasb «lokymenT». Bkiaaaka «Iloinomouns»

Ha Bxianke «IIpoTOTUIIBI OTYETOBY, MPEICTABICHHON HAa PUCYHKE HIDKE, MOKHO chop-
MHPOBATH OTUETHI 10 JOKYMEHTY. JIJ1s1 3TOTO BBIIEIIUTE CTPOKY, I'I€ YKa3aH HYKHBIH IPO-
TOTHI, U HAXKMHUTE KHOMKY «= CpopMupoBaThy». GDOpMHUpPOBAHKE OTUETA BBHIMOIHAETCS
TakK e, Kak B OCHOBHOM MojyJje «OtueTsd» (mojacucreMa «OTtuets»). [lepedenb npoTo-
TUTIOB AJ11 (POPMUPOBAHUS OTYETOB 33JAETCS B BUJIE JOKYMEHTA.

D [OKYMEHT "NHCBMO OT KNWeHTa"”

2 |=/OfX%
CeolcTBa ® Npunosenna R CBA3AHHBIE OKYMEHTHI [ MNpoToTHNLI OTYETOB PKK 7 Npoexrol E'd Pabotsi "‘,::" IK3IEMNAAPSLI NPOLECCOB ﬁ NonHoMouna If:g\ WcTopua
Copwpoera: & [pynna, Haseanwe & Haseanue
Tpynna
Kon Hazeatne
Koa Hazsanne
001 Komnnexr g AKT BEANONHEHHBIX padoT
Mokazars | 50 Crparuua |1 usl &4 clnolmsl

Pucynok 2.20. Moayuasb «/lokymenT». Bkiagka «IIporoTunsl 0T4€T0B)»

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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OcHOBHBIE MOJYJIU

Ha Bxnagke «Mcropusi», npecTaBIeHHON Ha pUCYHKE HUXKE, OTOOpaKaeTcst UCTOPUS U3-
MEHEHUH IOKYMEHTA:

* IS KaXXJ0T0 U3MEHEHUS YKa3aHbI:

* JaTa U BpeMs U3MEHEHUS;
* UM [I0JIb30BATEISI, COBEPIIMBIIETO U3MEHEHHE;
* KOMMEHTapui, BBOAUBIINIICS IPH COXPAaHEHUH U3MEHEHUS;

* 00BEKTBI CUCTEMBI, CBA3aHHBIE C JJOKYMEHTOM (HalpUMep, PEKBU3UTHI), 0003HAUEHBI
MUKTOIPAMMOM, MOKHO OTKPBITh OOBEKT Ha MPOCMOTP U PEIAKTUPOBAHKE, IICIIKHYB
10 MUKTOTPaMME;

* Ha3BaHUS OOBEKTOB, CBSI3aHHBIX C IOKYMEHTOM, BbIJIEJIEHBI 3€JIEHBIM, €CJIU CBS3b CO-
3/1aHa, U KPAaCHBIM, €CJIU CBA3b YAAJICHA;

* 4T0OBI OTCOPTUPOBATH UCTOPHIO O 1aTE U BPEMEHU U3MEHEHUH, IIEJIKHUTE 110 KHOIIKE
«/laTa» Ha MaHeIN UHCTPYMEHTOB;

* 4TOOBI BHIIOJHUTH COPTUPOBKY TOJBKO B MPE/esIax TeKYIIeH CTPAHUIIb, IEIKHUTE MO
3aroyioBKy cronoua «Ha3Banuey.

B HokymenT "nucemo ot kanenTa” 2 =|=][%
Ceoicrea T Npunomenna R CBA3AHHBIE AOKYMEHTHI —\ MpoToTnbl oTyeTOB [ PRK 7 Npoextm Ed Pabotm n";;ﬂ IK3eMNAApL NPoLECCOB ﬁ NonxnoMouna [g\ Hcropua
¥ PaseepryToBce | & CeephyTosce | Coptwposka: & [lata

HazsaHwe SHauenne

= 01.03.2017 16:41 AnmuewrcTparop
Tema: Claim clone {claim_id = 3564)
Cratyc: Ha paccmoTpenmm
() Cornacosaro
[J KormesTapwit
L) Hcnpasume
= 12.05.2017 15:02 AnnunncTparop
Tema: e elore{ehairia
NUCEMO OT KIHEHTA
[J Cornacoeario: Her
[J Menpasure: Her
= 12.05.2017 15:04 AnMUHUCTRATOD
q2
= 12.05.2017 15:04 AnmuewrcTparop
CKaH NHCsMa
= 12.05.2017 15:08 ANMUHMCTRATOD
123
= 12.05.2017 15:09 ANMUHEMCTDATOD
3asEnene Ha OTIYCK 0T
= 12.05.2017 15:19 AnnunncTparop
[J Mwer cornacosanma
= 12.05.2017 15:19 ANMHHMCTDATOD

Tema:
Onwcarne:
MNokazars | 50 Crparmua |1 us 1 &

Pucynok 2.21. Moayasb «/lokymenT». Bkiaaaka «Acropus»

2.1.3. DopmunpoBaHue nepevyHss abOHEHTCKUX AaHHbIX, CBA3aH-
HbIX C JOKYMEHTOM

[Ipu co3gaHuu Wi peJakTUPOBAHUU JOKYMEHTa Ha BKJIAJKEe «AOOHEHTCKUE JaHHBIC»
MOKHO C(hOPMHUPOBATH MEepeYeHb AOOHEHTCKUX JaHHBIX, CBA3aHHBIX C JOKYMEHTOM.
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Ha pucyHnke Hrke mpeacTaBieH nmpuMep BKIAAKA « AOOHEHTCKHUE JaHHBIC» B MOJYJIC pe-
JTAKTUPOBAHUS TOKyMEHTa. B Moaysie co3manus TOKyMeHTa OHA BBITJISIINT aHATIOTUIHBIM
00pazoM.

B MNokymenTt "AKT 0T 4 aBrycra 2017 R =]
CeoicTBa __‘; ADOHEHTCKME fJaHHBIE F Mpunoxwenna L] 3apanua rﬂ. CeAzZaHHBIE OKYMEHTHI r MpoToTMNB OTYETOB 57 NpoexTsi =
=5 Nobaeute
Tun = HaszsaHne

HOpuak«eckoe NHLD 000 "Bacunex”

Yeonyra Dialup2: 3422209 11fac 2 000 "Bacunex

Pucynok 2.22. Moayasb «/lokymeHT». BRiI1agka « AOOHEHTCKHE JAHHbIE)

B cron6ne «Tum» ykazan tum o0bekTa, a B cTonbie «Ha3Banue» — mukTorpamma u
Ha3BaHUE 00BEKTA, HEIOCPEACTBEHHO CBA3AHHOTO C JOKYMEHTOM, a TAK)KE TUKTOTPAMMBbI
Y Ha3BaHMS BCEX BBIMIECTOSIIHNX MO HEPAPXUH OOHEKTOB.

IOYKax uepapxuu B cronone «Hazpanuey. OctaibHbie 00BEKTHI B ATUX IIETIOY-
KaX (BBIMIECTOSAIINE OOBEKTHI) CBSI3aHbBI C JOKYMEHTOM JIMIIb OIMOCPETOBAHHO.
Ecau tpebyercs HanpsMyro CBSI3aTh BBIIMICCTOSIINE OOBEKTHI C JOKYMEHTOM,
SIBHO JI00aBbTE 3T OOBEKTHI B TICPCUCHbD.

@ Harmpsimyto cBsi3aHbI C JOKYMEHTOM JIMIIIb OOBEKTHI, YKa3aHHbIC TIEPBBIMHU B T1€-

UToOBsl OTKPBHITH a0OHEHTCKHE JaHHBIE HA TPOCMOTP U PEIAKTUPOBAHHE, JOCTATOY-
HO IIEJIKHYTh N0 MUKTOorpamme B ctonbie «HazBanue». UToOBI OTKPHITH AOOHEHTCKUE
JaHHBIE, HEMOCPEJICTBEHHO CBS3aHHBIE C JOKYMEHTOM, TaAKXE MOXHO BOCIOJIb30BATHCS
KHOMIKOU «OTKPBITH» WU ABAXK]IBI MEITKHYTh 10 COOTBETCTBYIOIIEH CTPOKE.

AOOHEHTCKHE JaHHBIC, HCIIOCPCACTBCHHO CBA3aHHBLIC C IOKYMCHTOM, OTKPBIBAIOTCA B I10-
CJICIHCM U3 PACUYCTHBIX IICPUOAOB, I'IC 9TH JAHHBIC HMCIOTCA. B aTom xe paCdCTHOM IIC-
pUOAC OTKPBIBAIOTCA BCC BBIIMICCTOAIINC a0OHEHTCKHE JaHHBIC.
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Ha pucynke Bblllie ¢ JOKYMEHTOM CBsI3aH KJIHEHT (ropuandeckoe nuio) OO0
"Bacunek", a Takxe yciyra «DialUp2: 3422209».

VYciryra HaxoauTCsl B UEPAPXUM:

* ropuauueckoe auio OO0 "Bacumek"
* JIMIIEBOU CYET 2

» goroBop 11/3¢c

MO>XHO OTKPBITH BCE ATH a0OHEHTCKUE JaHHBIC, MICIKHYB 10 UX MAKTOTPaM-
MaMm, MPUYEM IOPUINYECKOE JIMIO MOXKHO OTKPBITh KaK U3 IEPBOM, TaK U U3
BTOPOM CTPOKH.

[Ipenmnonoxkum, 4TO B TEKYIIEM pacUeTHOM Iepuo/ie ropuauyeckoe auo OO0
"Bacunex" umeercs, a ycimyra «DialUp2: 3422209 oTcyTCTBYET (XOTS HIMEETCS
B OJIHOM WJIM HECKOJIBKUX 3aKPBITHIX PAaCUETHBIX Iepro10B). Toraa nmpu menuke
0 MUKTOTPaMMe B IIEPBOM CTPOKE KIIMEHT OYIET OTKPHIT B TEKYIIIEM PACYETHOM
nepuoze, a MpH MIETUYKE [0 MUKTOrpaMMe BO BTOPOU CTPOKE — B MOCIETHEM
U3 3aKPBITHIX PACUETHBIX MEPUOIOB, T/I€ UMEIOTCS JaHHbIE 00 yCIiyTe.

PenaktupoBanue nepeyHsi aDOHEHTCKUX JAHHBIX, CBI3AHHBIX C IOKYMEHTOM, BBITIONHS-
€TCsI IPU ITOMOIIU KHOIIOK «/[00aBUTE» M «YOpaTh» Tak, KaK OMHUCAHO B IOApa3eiIax

JaJIcc.

_

[Tonp30BaTENH MOXKET PETAKTUPOBATH ITEPEUCHH A0OHCHTCKUX TAHHBIX, CBS3aH-
HBIX C JOKYMEHTOM, TOJIbKO €CJIM Y HETO €CTh MOJITHOMOYMS HA PEIAKTUPOBAHUE
noKyMeHTa. [Ipu 3TOM mOTHOMOYHMIA HA peTaKTUPOBAHUE A0OHEHTCKUX JaHHBIX
He TpeOyeTcsi, JOCTATOYHO MOJIHOMOYUN Ha UX MTPOCMOTP.

006 0co0eHHOCTSX BbIIaYU OJTHOMOYHI Ha paboOTy ¢ TOKyMEHTaMU CM. B pas-
nene 2.1, «Jlokyments». [lomroMouns Ha paboTy ¢ a0OHEHTCKUMH JaHHBIMH
BBIIAOTCSI CTAHJAPTHBIM 00pa3oM, CM. JOKyYMEHTaluo 1o nojacucreme «Ilon-
HOMOYHSD.
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I[OG&BI/ITB u Y6paTI) CBA3U JJOKYMCHTA C a00OHEHTCKUMU JaHHBIMH MOKHO TaKXXC U3 MO-
I[y.HGﬁ PCAAKTUPOBAHUA a0OHEHTCKHUX JaHHBIX CO BKJIaAKHU ((I[OKYMGHT», d TaKXKC U3 CCP-
BHUCHBIX ITOMCKOBBIX Monyﬂeﬁ, OTKPBIBACMBIX C 3THUX BKIIAAOK I1O KHOIIKC «(DI/IJ'IBTp)).

2.1.3.1. Jo6aBneHme abOHEHTCKUX AaHHbIX B AOKYMEHT

Jlo6aBnenne aOOHEHTCKHUX JaHHBIX B TJOKYMEHT (700aBIeHUE CBA3U MEXTYy a00OHEHTCKU-
MU JaHHBIMH M JIOKYMEHTOM ) BBITIOJTHAETCS MTPU TTOMOIITH MOYJIS, TIPEICTaBIEHHOTO Ha
PUCYHKE HUXKE.

[ NobasneHne aBOHEHTCKMX [AHHBIX 2 |l==2][%
DokyMeHT
Bua: | AKT BRANOMHEHHBIX paboT (o
Tema: AxT 0T 4 aerycra 2017 |—.".
ADOHEHTCKME [ aHHbIE
HOp. nuyo: | 000 "Bacunex” ~ o 0
Nfe: |2 w 0\ __i ﬂ Opua. agpec: | Ouép, MHTepHaUKOHANEHER, B 9
forosop: | 11/sc v O & O Tap. nnak: | OPTAHWSALIMK BHOKETHBIE £
Yenyra: | DialUp2: 3422209 » C\ |_'1 [ +] Tap. nnaH:
Hapsa: v | O [+] Cozpan:

KoMmeHTapHi:

LolaenTs OTmera

Pucynok 2.23. Moayasb «/[o6aBjieHre A00HEHTCKUX JAHHBIX)

Ecnu moGaBienre BBHIOMHISTCS MPU PEAAKTUPOBAHUH JIOKYMEHTA, TO B TPYIIE TOJIeH
«JlokyMeHT» yka3aHO, K KAKOMY JOKYMEHTY JA00aBISIOTCS a0OHEHTCKUE JTaHHbBIC, TPU-
YeM YKa3aHO TaKXke, K KAKOMY BHJy OTHOCHUTCS 3TOT AOKYyMeHT. Eciu n1o6aBieHue BbI-
MOJIHAETCS MPHU CO3JaHUU JOKYMEHTA, TO 3Ta IPYyMIa MOJEH OTCYTCTBYET.

B rpynne noneit « AGOHEHTCKUE JaHHBIe» BEIOEpUTE A00OHEHTCKUE TAHHBIE, KOTOPBIE ClIe-
Ty€T CBS3aTh C JOKyMeHToM, u3 uepapxuu «Knuent (FOp. nuo / ®us. nuio) — Jluneoi
cuer — JloroBop — Ycnyra — Hapsa»:

* [Op. numo / ®us. nuro.

Ecnu nokyMeHT HY>KHO CBS3aTh C KIIMEHTOM, BIOEpUTE ero, a moJist «JI/cy, «JloroBopy,
«Ycnyra» u «Hapsin» ocraBbTe mycThiMU. {7151 BBIOOpa BUAA KIMEHTA, IOPUANYECKOE
niu (U3UYECKOE JIUIIO0, IIEIIKHUTE 10 3aroJ0BKY TOJIS.
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Ecnu nokyMeHT HyXHO CBSI3aTh C HIDKECTOSAIUMU a00HEHTCKUMHU JTAHHBIMU (JIMIICBBIM
CYETOM, JOTOBOPOM, YCIYTOM WJIM HApSAJIOM), BRLIOEpUTE KIIMEHTA, B UEPAPXUU KOTOPO-
0 OHU HAXOJATCS, WJIM OCTaBbTE MOJIE€ MYCThIM. B mocneaHem cityyae KJIUMeHT OyJlieT
BBIOpaH aBTOMATUYECKHU MOCIIE YKa3aHUS HUKECTOSIIINX A0OHEHTCKUX JAHHBIX.

OcTanpHbIC TTOJIS B HaHHOfI rpynIic 3arnoJIHA0TCA aHAJIOTMYHBIM 06pa30M.

o Jl/c—ecmnm HOKYMCHT HY’KHO CBA34aThb C JIMLCBBIM CHCTOM, BBI6CpI/ITC Cro, a 110JIida ((I[O-
roBop», «chyra» u «Hap;m» OCTaBbTC ITYCTBIMHU.

» JloroBop — eciu JOKYMEHT HYXHO CBSI3aTh C JIOTOBOPOM, BBIOEPHTE €r0, a IO
«Ycnyra» u «Hapsia» ocTaBbTe ITyCTBIMU.

* VYciyra — ecnu JOKYMEHT HY>KHO CBSI3aTh C YCIyroi, Beioepute ee, a noie «Hapsm»
OCTaBbTE MYCTHIM.

* Hapsg — eciii JOKyMEHT HY>KHO CBSI3aTh C HapsJOM, BBIOEPHUTE €TO0.

[Ipu HE0OXO0IMMOCTH CBA3aTh TOKYMEHT ¢ aDOHEHTCKUMU TaHHBIMH, PACIIONO-

@ ’KCHHBIMU B TO )K€ M€papXuu, 4YTO U AOOHEHTCKUE JAHHBIE, YKE CBA3AHHBIC C
STUM JJOKYMEHTOM, BBIJICJIUTE UX Ha BKJIaJKe « AOOHEHTCKUE TaHHbIE), a 3aTEM
Ha)XMHUTE KHOTIKY «/lo0aBuTh». B pesynbrare moss OyayT 3amoHEHbI aBTOMa-
TUYECKHU.

Bun knuenTa, ycranaBimuBaembiii B mose «HOp. muio / @u3. nuio» mo ymonda-
HUI0, onpenensiercs napamerpom cucteMsl default appendix kind id.

B monsix, pacnonokeHHBIX cripaBa ot moneit «JI/cy, «JloroBop», «Yciayray u
«Hapsin» 1 HeTOCTYTHBIX JIJIs1 U3MEHEHU I, 0TOOPaXKAETCS TOTOJIHATEIbHAS HH-
dbopmarys 06 aOOHEHTCKHUX JaHHBIX:

» HOpun. ampec (ecaum BBIOpaHO IOpUAMYECKOE JHUI0) / Anpec peructp. (ecau
BBIOpaHO (M3HUECKOE JTUI0) — aJIpeC JIUIIEBOTO CUETA.

* Tap. maH — tapudHbIN TUIaH, YKa3aHHBIA B JOTOBOPE WUJIU YCIYTe COOTBET-
CTBEHHO.

* Coznman — 1MoJab30BaTelb, CO3/IaBIINN HApPS/I.

Ecnu mo6asienre BHIOMHIETCS MPU PEAAKTUPOBAHUH IOKYMEHTA, TO B TTosie «KoMMeH-
Tapuii» MOKHO BBECTH KOMMEHTApUA JTsl OTOOpaKEHUSI B ICTOPUH JIOKYMEHTA BMECTE C
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nHpopmarueit o 1o6aBiIeHIN aOOHEHTCKUX JaHHBIX B TOKyMEHT. Eciin mo6aBiieHne BbI-
MOJIHAETCS MPH CO3JaHUU JOKYMEHTA, 3TO ITOJE OTCYTCTBYET.

2.1.3.2. YoaneHne abOHEHTCKMUX AaHHbIX U3 AOKYMEHTa

Ecnu ynanenne aOOHEeHTCKUX JaHHBIX M3 JOKYMEHTA (yIalleHUue CBSA3H MEXKIy aOOHEHT-
CKUMH JIAaHHBIMU U JIOKYMEHTOM ) BBIIIOJIHAETCS IPU CO3JaHUU TOKYMEHTA, JOTIOJTHUTEIb-
HOT'O IMOATBEPKACHU HE BblIaeTcs. Ecin yaanieHue BbINOIHIETCS IPU PENAKTUPOBAHAH
JOKYMEHTA, BBIAACTCS 3alIpOC HA NOATBEPKACHUE dTOM OINEpalliM, IPEACTABICHHBIN HA
PUCYHKE HUXKE.

¥opate aboHeHTCKHME OgaHHBIE ? [

? r'} YOpaTte 300HeHTCKME AaHHeIe "Yonyra DialUp2: 342220977

KoMMeHTa puii:

fa Het

Pucynok 2.24. Moayjb «YOpaTh a00HEHTCKHE JaAHHbIE)

B none «KOMMCHT&pHﬁ» MOKHO BBCCTH KOMMeHTapI/Iﬁ JIIsL 0T06pa)K€HI/IH B UCTOPHUHU HO-
KYMCHTA BMCCTC C I/IH(i)OpMaHI/ICfI 00 YOaJICHUN a0OHEHTCKHX HAaHHbIX U3 TOKYMCHTA.

OrpaHuyeHuil Ha yJ1aJI€HUE HET.
2.1.4. YpaneHune oOKyMeHTa

Ol“paHI/I‘-IeHI/Iﬁ Ha yJaJICHUC JOKYMCHTOB HCT. yI[aJ'IeHHBIe JOKYMCHTBI OCTArOTCA B CHU-
CTEMC, HO IIOJIYHAarOT IIOMCTKY 00 YAaJICHUH.

2.2. PernctpaumoHHO-KOHTPOJIbHbIE€ KAPTOYKMU

Peructpanronno-konTposiabHas kaprouka (PKK) —3To 00beKT cucteMsl, NpeIHa3HauY€eH-
HBIH JIJIS1 pETUCTPALIMK IOKYMEHTOB B J€NIax.

Jlist pabotei ¢ nmepeunem PKK ucmonb3yeTcst mouckoBbIi MOTYJb, PECTABICHHBIN Ha
PUCYHKE HUXKE.
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PKK 2 |[=l=]x
0 Cozpate Coptwpoera: & feno, Haseakwe < Homep

Neno [LokyrHeHT Bua PKK
Homep [Oata perucrpaumn
Hazearue Tema Hassatmne

BxoaAwme Bx-2018/101 22.02.2018 15:51 Mucere oT GO0 "Waunka” ot 22,02.20138 Bxoaswee nucsMo

Bxoaawme Bx-2017/1 25.04.2017 11:22 MuceHo uz Poccrar Bxognwee nucsMo

BxopAwme Bx-2016/3 27.10.2016 10:33 Joroeop Ha saxkynky Gyneaosepos

BrogAwme Bx-2016/2 29.09.2016 00:00 Joroeop Ha EEnonHeHne padoT BxoaAwes INEKTPOHHOE NHCEMO

Bxopawme Bx-2016/1 16.00.2016 11:34 MuceHo uz $HC Bxoanwes nucsMo

CeoiicTBa PexBMINTEI

JoKymeHT
3apervwcTpyposan: hd 0\ Homep: [N Bua: |He yyacteyeT & dwneTpe e 0\
Dara cosnarms: g - 9 [lata pervcrpaumn: g - E| Tera: v | O

Deno: | Bxeaawwne v o H MecTao: L RN ]
Bun PRK: v O

YaaneHHsle: MonHoMoWs: MpocmoTp BriGpats -

Mokasats | 50 Crpanmua | 1 us 1 :—“ 4 F QUAETP clno5us5

Pucynok 2.25. Moayas «PKK». Bkinaaka ¢puiabtpa «CBoiicTBa)

AHnanoruyHast QyHKIIMOHAILHOCTH 110 pabote ¢ nepeunem PKK (3a uckmrouenu-
eM (UIbTpalMK) JOCTYIHA TaK)Ke B MOyJIe PEAaKTUPOBAHMS Jiejia Ha BKIIAJIKe
«PKK» u B Moynie penaktupoBanus JokymeHTa B rose «PKK» unu Ha Bkiaake
«PKK» (B 3aBUCUMOCTH OT TOTO, pa3pellieHa JIM MHOKECTBEHHAs! PEerucTparius
JIOKYMEHTOB JJaHHOTO BH1a). Ha Bkiajkax u B moJie oroopakarorcs He Bce PKK,
a muts PKK, oTHOCsIIIMECS K KOHKPETHOMY ATy WM TOKyMeHTY. Ha Bkiagkax
MOxHO co3naBath PKK, oTKpbIBaTh UX Ha peTakTUPOBAHUE U yAAISITH, B MOJIE
MOHO ToJIbKO co3aaBaTh PKK uim oTKphIBaTh €€ Ha pelakTHpOBaHUE.

Ha Brianke ¢punbrpa «CBOICTBAY, MPEACTABICHHONW HA PUCYHKE BBIIIE, PACIOI0KEHBI
nosia ana punerpauu PKK no arpubyram. Onucanue atpuOyToB cM. B pazzaene 2.2.1,
«Coznmanne PKK»y.

Bxnanka ¢unsrpa «PexBu3uTh» no3podsiet puinbrpoBath PKK no pexBusuram. Onuca-
HUE PabOTHI C 3TOM BKJIAJIKOM MPUBEACHO B IOKYMEHTAIIUU IO OOIIUM IIPUHIUIIaM pado-
ThI C CUCTEMOM.

@nar «Y ganeHHbIe» TO3BOJISET BKIIOYUTH B PE3yJIbTaThl GUIbTpalluu HHGOPMAIUIO 00
ynanenabix PKK, a ¢pnar «Iloaaomouns / ITpocMOTp» — BBIMOTHUTH (PUIBTPALIHIO C yue-
TOM TMOJIHOMOYHI monb3oBarens. [logpobuee 00 3Tux (uarax cM. B JOKYMEHTAIMH 10
o0MM IpUHIMIAM pabOThI ¢ CUCTEMOI B paszzeiie 0 PUIbTpax NOUCKOBBIX MOIYJIEH.

B tabnune amke nepeunciensl atpudyThl PKK, mpuBeneHo onucanue aTpuOyToB.
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Taoauna 2.3. Arpudyrsl PKK

Ha3zBpanue Onucanue Tun 3HaYeHns
3apeructpupo- |[lonb3zoBarens, co3papmmii PKK. O6nbext «llonp3oBaTensy (mMoa-
BaJI cucrema «IloaHOMOYMS», OCHOB-

ATpuOyT 3an0IHSIETCS] aBTOMAaTUUECKH TP CO3/1a-
Hun PKK, HenocTyneH 11 pelakTUpOBaHuUs.

HoM Moaynb «Ilonb30Bareni»)

JlaTa co3maHus

Jara cozmanus PKK.

ATpuOYT 3aNI0IHSETCS aBTOMATUYECKH IIPU CO3/1a-
Huu PKK, HenocTynen 1uist peaakTupoBaHusl.

[Hara u Bpems

Heno Heno, B kotopoM pa3menieHa PKK. O6bext  «Jlemo»  (moacucre-
Ma «JlOKyMEHTBI», CHPaBOYHUK
ATpuOyT 3anonnsercsa npu co3nanuu PKK, vemo- «HoMeHKIaTypa aem»)
CTYMEH JJIsl PEIaKTUPOBAHMSL.
Homep Yuuxkanensiii HoMmep PKK B nene. Ctpoka
B 3aBucMMOCTH OT HaCTPOEK, 3a/1aHHBIX B JIE€JIE, aT-
puOyT MOKET 3anofHAThCs pu co3aannu PKK aB-
TOMAaTHYECKU WU BPYYHYIO, MOXKET OBbITh JOCTY-
IIEH WM HEAOCTYIEH JJI PEAAKTUPOBAHUSI.
[Hara peructpa- |Jlata peructpanuu J0KyMeEHTa. Hara u Bpems
117071
Mecro MecTto XpaHeHus: JOKyMEHTA. Crpoka
JlomyckaeTcst He yKa3bIBaTh.
JoxymeHT JokymenTt, k kotopomy oTHocutcsi PKK (moky-|O06bekT «JlokyMeHT» (moacucte-
MEHT, 3apeructpupoBanHbiil mpu nomomu PKK). |ma «/lokymeHTB», OCHOBHOI MO-
Iynb «J{OKyMeHTBI»)
ATpuOyT 3anonnsercsa npu co3nanuu PKK, veno-
CTYINEH JIJIsl PeIaKTUPOBAHMUSL.
Bug PKK Bun PKK. O6nwext «Bug PKK» (moacucre-

B onpeneneHHBIX clTydasx JOMyCKaeTcs He yKa3bl-
Bath (cM. moapazaen o co3nannu PKK).

ATpubyT 3amonnsiercs npu coznanuu PKK, Hemo-
CTYIIEH JJISl PeIaKTUPOBAHMUS.

Ma «J{OKyMEHTBI», CIpPaBOYHHK
«Buaer PKK»)

Taxxke B PKK npucyrctByroT pexkBusutsl, 3agannbie B Bujge PKK, kpome Toro, moryr
OBITH ONpeIeTIeHbl COOCTBEHHBIE peKBU3UTHI. [loipoOHEe 0 paboTe ¢ peKBU3UTaMU CM. B
JOKYMEHTAIMH MO OOIIKUM MPUHIUIIAM PabOThl C CUCTEMOM.

B cucreme Benercst ucropust usMeHenu kaxaon PKK, MoxxHO mpocMOTpeTh uCTOpHIO,
otkpbiB PKK Ha penaktupoBanue..
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O0s13aTebHBIMU YCIOBUSIMU JJISI TOTO, YTOOBI MOJIB30BATENh MOT TIPOCMATPUBATh / pe-
naktupoBatsk PKK, sBisiercst Hanuume y Hero poJid, Coaepkameid COOTBETCTBYOIINN Ha-
6op nomHomounii. Kpome Toro, B nenax, rae pacronoxensl naTepecytonme PKK, moib-
30BaTENIO JOKHBI OBITh BBIJIAHBI IIOJITHOMOYHS Ha MPOCMOTP / peaakTupoBanue. O BEI-
Jaye MoJIHOMOYMH Ha Aena cM. pasaen «CepBucHbie Mmoayiu. [lonnomouus Ha nena. [o-
OaBJIcHHE TTOJTHOMOYHI Ha JEI0».

2.2.1. Co3paHue PKK

COSI[aHI/IG pGFI/ICTpaHI/IOHHO-KOHTpOJILHOI?I KapTOYKH BBIITOJIHACTCA ITPU IIOMOIIIU MOAYJIA,
IMpCaACTABJICHHOI'O HA pUCYHKC HHIKC.

Cosganmne PKK M= ES
Aeno: Bxoaswne ~| ol B
Homep: Bx-2018/101
Hata perncrpaywn: | 22.02.2018 11:04 & Mecro:
DokymeHT
Bua: | Bxogswee NHCLMO » 0\ |_:'|f
Tema: | MucsMo or GO0 "Haunug” ot 22.02.2018 ¥ O [&
Bun PKK: | Exofnwwes nHCeMO ~| O [8]

- | PerBWSHTEI

Ompaeurens: | 000 "Manmua”
Nomygarens: 000 "PomMawka”
[ata nonyyenus: | 22.02.2018 9

ea fofaewre R Cosnats

CoXpaHHTh OTMera

Pucynok 2.26. Moayab «Cozganune PKK»

B cootBetcTByromux nonsax ykaxure atpudytel PKK, cMm. onncanue atpuOyToB B pas-
nene 2.2, «PeructpaiiuOHHO-KOHTPOJIbHBIE KapTOUKu». [Ipu 3TOM UMEIOTCS ClIeIyIOIINe
OCOOEHHOCTH:
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* «(3apeructpupoBam» u «Jlata co3gaHus» — MOJIA 7151 BBOJIA TUX aTpUOyTOB HE TIPEIy-
CMOTPEHBI, aTPUOYTHI 3aMOIHSIOTCS aBTOMaTH4decku npu co3nannn PKK.

o «/lemo».

 Ecnu co3nanue BBITIOMHSAETCA U3 MOYJIsl peakThupoBaHus fiena (¢ Bkiaagku « PKKy),
TO OHO BBIOMpAETCs] aBTOMaTUYECKH, TI0JIe «J[eJ10» HeIOCTyHO ISl pelaKTUPOBa-
HUSL.

* Ecnu co3nanue BBIMOTHAETCS U3 MOAYJS pEJAKTUPOBAHUS JOKYMEHTA (C BKIAIKU
«PKK» nnm u3 nons «PKK»), To B ciicke BbIOOpa npuCyTCTBYIOT JIMIIB JIeJia, B KO-
TOPBIX BO3MOKHA PETUCTpAIIUs JAaHHOTO JOKYMEHTa — 3TO JIeJia, B KOTOPBIX Mepe-
YeHb JOIYCTUMBIX BUIOB JOKYMEHTOB HE ONPE/IEIeH, a TAKXKe JIea, B KOTOPBIX ATOT
NepeveHb OMpeIeNieH, IPUYEM B HETO BXOJAUT BUJ IAaHHOTO JJOKYMEHTA.

* Ilocne BbIOOpa Jiena onpeaenseTcs nepeueHb T0MyCTUMBIX 3HAUCHHN [T 3aI0THE-
HuA rpynnsl nojen «Jlokymenm» u noisst «Bug PKK».

* «JlokyMeHT» — aTpuOyTy COOTBETCTBYET I'pYIIIa Mojie, rjae BHIOOp JOKyMEHTa OCy-
niecTBisieTcs U3 uepapxuu «Bug 1okyMeHTOB — JIOKyMeHT».

* Ecnu co3ganue BBIMOMHSAETCS U3 MOAYJSL PEIAKTUPOBAHUS TIOKYMEHTA (C BKJIAJKU
«PKK» unu u3 momst «PKK»), To oH BeIOMpaeTcsi aBTOMaTHYECKH, TIOJISL B TPYIIIIE
HEJIOCTYIIHBI ISl pEIAKTUPOBAHHS.

 Ecnu JCJI0 HC BBI6paHO (none «J_IeJIO» HC BaHOJIHeHO) Ui BBI6paHO ACJI0, TAC HC
OIIPCACIICH IICPCUYCHDb JOITYCTUMbBIX BUAOB IOKYMCHTOB, TO IJIA BBI60p AOCTYIIHEBI BCC
BHUIAbI TOKYMCHTOB U BCC NOKYMCHTEI. B IMPOTUBHOM CJIydac IJIA B516opa HOCTYII-
HBI TOJIBKO JOIIYCTHMBIC BUIBI IOKYMCHTOB U, COOTBCTCTBCHHO, TOJIbKO TOKYMCHTHI,
OTHOCAIIHNCCA K OTHUM BHIaM.

® ((HOMCp)) — pa60Ta C ITOJICM OCYIICCTBIIACTCA TAK, KaK OIIPC/ICIICHO B HaCTpOﬁKaX AC-
JIa: TI0JI€ MOJKET OBITh 3aII0OJTHEHO ABTOMATHU4YCCKH, MOXKET OBITh AOCTYITHO WJIN HC10-
CTYIIHO JIs1 pCAaKTUPOBAHUA, ITIOCJIC BBIXOAA U3 ITOJISI MOXKET OBITH OCyIICCTBJICHA ITPO-
BCPKa HOMCpPA Ha KOPPCKTHOCTD.

* «Bung PKK».

» Ecnu neno He BbiOpano (mone «Jleno» He 3amoIHeHO) UM BBIOPaHO JeN0, e He
ornpeneneH nepedeHs AonyctuMbix BuaoB PKK, To s BeIOOpa 10CTyIHBI BCe BUABI
PKK. B npotuBHOM ci1y4ae i1 BBIOOpa TOCTYMHbI TOABKO JomycTuMble BUabl PKK.

» Ecnu B nene onpenenen nepedeHs nonyctuMbix BujaoB PKK, To mone «Bug PKK»
SBJISIETCS 00s13aTENIbHBIM JUTsI 3aMIOJTHEHUS. B TPOTUBHOM Cilyyae MOYXHO OCTaBUTh
oJie MyCThIM U, COOTBETCTBEHHO, co3aaTh PKK 6e3 Buna.

B 6noke «PekBu3uthl», ocie Beidopa Buga PKK, aBToMaTnuecku mosBISIOTCS 00IIHe
PEKBU3UTHI, 3aJaHHBIE B 3TOM BHUjE. [Ipr HEOOXOAMMOCTH BBEIUTE U OTPEIAKTUPYITE
3Ha4YEeHUs 00IMMX pekBU3UTOB Wi 100aBbTe B PKK coOCcTBEeHHbBIE PEKBU3HUTHI.
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B mpumepe na pucynke Boime u3 Buna PKK no6aBnensr pekBu3uthl « OTIpaBUTENbY U
«ITomyudarensy, a pekBU3UT «/laTa nosyuenus» nodasieH HenocpeactseHHO B PKK.

2.2.2. PepaktupoBaHue PKK

PenaktupoBaHue perucTpalmoOHHO-KOHTPOJIbHONW KAPTOYKU BBITIOIHSAETCS MPU TTOMOIIH
MOJTYJIsl, PEJICTaBICHHOTO HA PUCYHKE HIKE.

PHK "feno: Bxogawme, HoMep: Bx-2018/101" |0 =) |

Ceoiictea | [E\ Micropua

FaperHiTEHpOBan:

Oeno:
Homep:
Iata perncrpagmun:

LokyMeHT

Bun:

Tema:

Bug PKK:
| PEKBHIMTH

OmpasmTens:
Momyyarens:

Jata nonyderus:

AQMUHWCTDETOD
BxoaAwmne
Bx-2018/101

22.02.2018 15:51

BxoaAwee nucsMo

Mucsro or 000 "Wsunka” ot 22.02.2018

BxognAwee nucorMo

000 "Wsnnug"
000 "PoMawka”, aupekTop

22.02.2018

;5 Aara cozgamma:r | 22.02.2018 15:54

Mecto: | Odwmc Ha yn. Kyiibbwesa

e fofaeuts @) Cosnars

OtmeHa

(]

Pucynok 2.27. Moayas «PKK». Bkinaagka «CBoiictBa»

B cooTBeTCTBYIONIMX MOJISIX TPOCMOTPUTE U TIPU HEOOXOAMMOCTH OTPEIAKTUPYIHTE atT-
pu6byThl PKK, cMm. onucanue atpudyToB B pazzene 2.2, «PeructpaiinoHHO-KOHTPOJIbHbBIE
KapToukm». [Ipu 3TOM UMEIOTCS ClieyIoIe 0COOEHHOCTH

* «3apeructpupoBain, «Jlata cozganus», «emo», «lokyment», «Bug PKK» — nmons
HEJIOCTYIIHBI I PEIAKTUPOBAHUS;

* «Homep» — paborta c 1moiem oCymecTBISIeTCS TakK, KaK OMpeIesieHO B HACTPOMKax Jie-
J1a: TI0JIE MOKET OBITh JJOCTYITHO MJIM HEJOCTYITHO JJIS peTaKTUPOBAHUS, TIOCTIE BHIXO/Ia
U3 TOJIs1 MOKET OBITh OCYIIIECTBIIEHA TPOBEPKA HOMEpa Ha KOPPEKTHOCTb.

B 6noxe «PekBU3UTHD) MPOCMOTPUTE U MTPU HEOOXOIUMOCTH OTPEIAKTUPYHTE 3HAUCHUS
o0mux pekBu3uTOB (06aBneHHbIX 13 Buna PKK), oTpenaktupyiite nepedeHs v 3HaUCHUS
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cooctBerHbIX pekBU3UTOB PKK. O pabote ¢ 6510koM «PEKBU3UTED) CM. B TOKyMEHTAITUU
0 OOIIMM MPHUHITAIIAM PA0OTHI C CUCTEMOM.

Ha Bxmanke «Vctopus», mpeacTaBiIeHHOW Ha PUCYHKE HIDKE, TPOCMOTPHUTE HH(pOpMA-
U0 00 M3MEHEHHUSX, COBEPIIICHHBIX B PErUCTPANIMOHHO-KOHTPOIHHOM KapTOUKE:

* IJB KaXXKA0T0 U3MCHCHHUSA YKa3aHbI:
¢ JaTa " BpEM:i U3MCHCHUSI
* WM II0JIB30BaTCIIs, COBCPINMBIICTO U3MCHCHUC,
° KOMMGHTapHﬁ, BBO,Z[PIBIHPIﬁCH IIpHu COXPaHCHUN U3MCHCHUA

* 00bekThl cuctembl, cBsi3anHble ¢ PKK (Hanpumep, pekBU3UThI), 0003HAYEHBI MTUKTO-
rpaMMOM, MOKHO OTKPBITh 0OBEKT Ha MPOCMOTP U PEIaKTUPOBAHUE, IIEJIKHYB M0 MUK-
TOTPaMME;

¢ Ha3BaHU O6’I)CKTOB, CBs3aHHBIX C PKK, BBIACIICHEBI 3CJICHBIM, CCJIM CBA3b CO3JaHa, U
KpaCHBIM, €CJIK CBA3b YJaJICHA,

* yTOOBI OTCOPTUPOBATH UCTOPHIO IO JIATE€ U BPEMEHU U3MEHEHU, ETKHUTE IO KHOTIKE
«/JlaTa» Ha MMaHeN I UHCTPYMEHTOB;

* YTOOBI BHIIIOJHHUTH COPTHUPOBKY TOJIBKO B IIPCALCIAX TeKyHIGﬁ CTpaHHUIBI, ICIIKHUTC I10
3aroJjIOBKY CTOJI6Ha «HazBanuey.
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PKK "Aeno: Bxogawme, vomep: Bx-2018/101" 2 || = | 2]] %

Ceoiictea | [E\ Mcropua

¥ PazsepryToece A CeepryToece | Coprwpoeka: = [fata
HazsaHue SHa4eHue
= 22.02.2018 15:54 AnMMHEMCTRETOP
Homep: 22-02-2018
JaTa perucrpaumMM: 2018-02-22T15:51:00+05:00
@ [J Omnpaewrens: 000 "Mznmag"
@ [ Nonyyatens: 000 "PoMawka”, gvpekTop
@ [J Oara nonyserns: 22.02.2018
= 25.04.2018 11:13 AnMMHEMCTRETOP
Homep: 222218
Bx-2018/101
= 25.04.2018 11:13 AnMMHEMCTRETOP
MecTo: Odwc va yn. Kyidoiwesa
Mokazame |50 Crpanmua |1 R .:—"

Pucynoxk 2.28. Moayabs «PKK». Bkaaaka «Ucropusp»

2.2.3. YpaneHue PKK

Orpannuenuii Ha ynanenue PKK ner. ¥ ganennsie PKK ocrarorcst B cucreme, HO momy-
YaroT NOMETKY 00 yJlaJeHUH.

2.3. Dpngunyeckue nuua

ITonckoBeiit Moayns «HOpuanueckue mna», NpeacTaBICHHbBIN HA PUCYHKE HUXKE, TI03BO-
JISIET BBIOJHATH (PMIIBTPAIMIO IOPUINYECKUX JIHUII 110 Pa3IMYHBIM aTpuOyTaMm, a TakKe
CO3/1aBaTh, OTKPBIBATh HA PEAAKTUPOBAHUE U YIAIATH KAPTOUKHU IOPUIAYECKUX JIALL.
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i Hpuanyeckue nuya

@ Cosnams

Hazaahmne

WN Weaxosa M. K.

000 "BaneHkm"

000 "BocrokCrpoii”
000 "Merarexc"

000 "MKD Norwer"

000 "Mogywxa"

000 "Pervokrazcepenc’
Q00 "PySukoH-1MHEECT"
000 "Cransnpom Mepre”
000 Bomnenkom

Hpuan4eckoe nuyo

Hazsarme:
Monwoe Haze.:
MpuMayaHKre:

OCHOBHOW KNMEHT:

YnaneHHbie:

Mokazarte | 50

JNwvuesoi cuer

Crpanuua |1

Norosop Ycnyra

w30 | b Pl @[ T

CopTvposra: = HaseaHue

PYKOEOAMTEND
K0

KanurkuHa Mapur HeanoeHa

Yenpakoea Onera

PexBnINTDI

MNoqToBsIA aopec

& |ln Wraexc:
LRAR | opoa:
& n ¥nuua:
Dor:

KeapTupa:

MoqToBkt anpec

Yycool, Dpyk3e, 36

Fopon 103, JocToesckoro, 88 - 88
O4é&p, NenwnHa, 25

NepMe, KpacHononsHokar, 7
MepMe, Cepephan, 5

lopon 84, 1 Mas, 12 - 02

MepMe, Mepoes Xacaka, 107a
NepHk, MerkHa, 18a

Mepre, Cubuporkas, 18

4 0316/

Habepextbie Yennbl, Menwka, 1 - 200

<
|| P PIE

R
3

CoTpyaHue

Tun nom=HoCTEd:
DomKHOCTE:
TNO:
KoHTaKTHbIE gaHHBIE
TN AaHHbIX:

SHaveHme:

MapT 2016

MpuMesatve

Pucynok 2.29. MoayJas «lOpuauveckue Juma»

vl o,

B P

5 P

BeiSpato

c 1 mo 50 13 1922

®nar «OCcHOBHOW KIWMEHT» Ha BKjIaake ¢uiabTpa «lOpuamdeckoe nuimoy», a
Takke BKIaAKu Quibtpa «JIumesoit cuer», «JloroBop» m «Yciyra» mpucyt-
CTBYIOT, TOJIbKO €CJIM YCTaHOBJIEHA TOJIcucTeMa «AOOHEHTHI.

B cucreme npenycmoTpeHa nmpuBA3Ka FOPUIUYECKUX JIUI] K PACYETHBIM IIEpHUO1aM, COOT-
BETCTBEHHO, B 3aI'0JIOBKE MOJIYJISI IPUCYTCTBYET CEIICKTOP BEIOOPA PACUSTHOTO IIEPHO/IA.
Co3naHue U yiajJieHHe KapToueK IPUINYECKUX JIMI] BO3MOXKHO TOJIBKO B TEKYIIIEM pac-
YETHOM IIepUOJIE, IIPH BEIOOPE APYTroro pacueTHOro Mepruoa dTH ONepaIlii CTAaHOBSATCS
HEJIOCTYITHBIMU.

[Tonst st punmbTpanuu KapToYeK IOPUANIESCKUX JIUI] IO COOCTBEHHBIM aTpHOyTaM pac-
MOJIOKEHBI Ha BKIasike GuibTpa «HOpuandeckoe IuIi0», MPEACTABICHHON HA PUCYHKE
BhIe. Onucanne 3Tux aTpuOyToB cM. B pazzaene 2.3.1, «Co3nanue KapTouKu I0pUarYe-

CKOTI'O JIHh1a».

* B rpynmne nosneii «[ToutoBsiii anpecy numeetcs nepekiatouaemoe nose «Mumexc/I[pume-
YaHUE», B KOTOPOM MOXKHO 33/1aTh YCIOBUS (DUIbTpAIUU KaK ISl MHACKCA, TaK U TS
IIPUMEYaHUs B IIOYTOBOM JIPECE IOPUANYECKOrO Juua. /s nepexioyeHust ¢ BBoaa
WHJIEKCa Ha BBOJ IPUMEYaHUsI U OOPATHO IMIETKHUTE 110 3ar0JIOBKY ITOJIS.
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YcnoBus huabTpanuu, 3aJaHHBIC TSI MHACKCA WM TPUMEUYaHUS, PUMEHS-
I0TCS, TaXKe €CITU COOTBETCTBYIOIIEE TOJIe CKPBITO. UTOOBI OTMEHUTH (DHITH-
TpaLHUIO, CIEAYET OTOOPA3UTH 3TO MOJIE U OYUCTHUTH €TO.

* IlocraBbTe (1)J'Ial“ «OcHOBHOM KIIMCHT», CCJIN MHTCPCCYIOINUC IOPHUANYICCKUC JINILA AB-
JIAOTCA OCHOBHBIMU KIIMCHTAMM I10 JIMICBBIM CUCTaM, OCTABbLTC q)nar CHATBIM, CCJIN
9TO HC UMCCT 3HAUYCHU.

* [Ipu momomu rpymm moneit «Corpyaauk» 1 «KOHTaKTHBIE TaHHBIC» MOYKHO OT(HHUIIb-
TpoBaTh ropuandeckux juil no @. M. O. u JOIKHOCTAM UX COTPYAHUKOB, a TAK¥KE MO
KOHTAKTHBIM JJAHHBIM IOPUINYECKUX JIUI U UX COTPYAHUKOB.

[Tonst st punbTpanuy KapTOYEK FOPUAMYECKHUX JIMI IO PEKBU3UTAM PACIIOJIOKEHBI Ha
BKIIasiKe (unbTpa «PekBu3nuThy. Onucanue 3TOH BKIAAKUA CM. B IOKYMEHTAIUH 10 00-
MM MPUHIAIAM PadO0Thl C CUCTEMOM.

OcranpHbIe BKIAIKKU (DUIBTpA MpeaHA3HAYEHBI IS (PHIIBTpaIiiy 1o aTpuOyTaM O00BeK-
TOB, CBSI3aHHBIX C IOPUAMYECKUMU JullaMu. OMMCcaHue 3TUX BKIAJO0K CM. B pazjeiax o
COOTBETCTBYIOIIIMX OCHOBHBIX MONYJIsIX «JInuLeBbie cueray, «1oroBopsd U «Y CIryrmy.

[Tpu momomu mara «Y majaeHHBIC» MOKHO BKIIOYUTH B PE3YJIbTaThl (PHIIBTPAIIUN WH-
dbopmarmo 00 ynaneHHBIX KapTOYKaX IOPUINYSCKHUX JIHII.

[Ipu cooTBeTcTBYyIOIICH HAcTpoiike mapamerpa cuctembl old contacts show

d BO3MOXHA paboTa ¢ yCTapeBIIMMHI KOHTAKTHBIMU JTAHHBIMU FOPUTUICCKUX JIHII.
Ecnu momnmepikka ycrapeBITNX KOHTAKTHBIX JAHHBIX BKIFOUEHA, TO B TAOJIHIIE
JOCTYIHBI CTONONBI «I11. mouTay, «Temedon» u «MoOuapHBIHM TeaehoH» (TI0
YMOJTYaHUIO OHH CKPBITHI), @ B o0nactu puibTpa — mois «II1. moutay, «Te-
nedor» u «Mo06. Ten.» (M0 yMOTYaHUIO OHU OTOOPaKAOTCS, CM. PUCYHOK HH-
xe). [lepeximouenne Mex Iy MOJISIMHA T (PUIBTPAIIUU IO YCTAPEBIIAM U aKTYy-
ATHHBIM KOHTAKTHBIM JTAHHBIM BBITIOTHSAETCS IIEITIKOM IO 3ar0JIOBKY TPYTIIIHI
nonen «KoHTakTHbIe AaHHBIE». [Ipy 3TOM MEHsIeTCsl COCTaB MOJEU B TPYIIIE
«KoHTaKkTHBIE TaHHBIE» U OTOOPAKAETCSA WM CKpbIBaeTcs rpymma mojieit «Co-
TPYIHUK.
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KoHTaKTHRIE JaHHBIE
™

3. NoYTa: N
Tenedo: E
Mob. Ten.: I

Pucynok 2.30. ®parment o01actu GuiabTpa ¢ MOJIAMHA
sl GUIbTPAUM M0 YCTAPEBIIMM KOHTAKTHBIM JAHHBIM

2.3.1. Co3zgaHune KapTO4YKU OpUANYECKOro nmua

[lepen co3manremM KapTOUKH IOPUANYECKOTO JIMIA HEOOXOIMMO yOeInuThCs, 4T0 HHPOP-
MaIys 00 3TOM IOPUINYECKOM JIUIIE elle He 3aHOChIach B 0a3y JaHHBIX. [[J1st 3TOTO BBI-
MOJIHUTE, HAITPUMED, MTOUCK 10 HA3BAHMUIO.

Co3pnanue KapTOYKH I0OPUIAYECKOT0 JTUIA BBIITOIHAETCS IPU TOMOIIM MOAYJIsSL, IPECTaB-
JIEHHOTO HAa PUCYHKE HUXKE.
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i Cosganmne IpHENYEeCcKoro nuya

Hazeanue:

MNonxoe Hase.:

PyroeoguTens
DHO:

®HO s PN:

DomEHOCTE
Tun:

HassaHwe:

Haseaxue & P

MpeanpuaTue:

MoqTOELIA agpec

MHnexc:
Pervon:
Parion:
Topoa:
Ynuua:

Dom:

AO KK

AQ "KaMckan NpoMeIUneHHan KoMnaHwa "

Muranes Burrop AnekceesmH

Muranesa BukTopa Anexceesn4a

OupexTop
MeHepanksHbIA WP EKTop

MeHepankHoro AMpEKTOpa

AO THIE"

]

A3 O0
o T e
O he
QO Fe

PecnyGnuka TaTapcTad

]

HabepesHeia YenHbl

<

HabepesHee Yentbl

<

MpocnexT Mupa

111 KB.:

0316 [ Mapt 2016 B || || 6

Yo n©

ROHTaKTHBIE QaHHbIE

3. no4Ta:
Mob. Ten.:

TenedoH:

MprMevaHne:

COoXpaHHTE OTMeHa

Pucynok 2.31. Moayab «Co31aHne I0OpUAMYECKOro JHIA

[Tonst «On. moutay, «Mo0. Ten.», «Temehon» MPUCYTCTBYIOT, TONHKO ECIH
BKJIFOUEHA MOJAEPKKA YCTapEBIIMX KOHTAKTHBIX JaHHbIX. CM. ONHMCaHHE Ma-
pametpa cuctemsl old_contacts show, a Taxxe uHpopmaIuio B pasaene 2.3,
«fOpuanueckue 1unay.

B 3aronoske MOJYJId YKa3aHO, B KAKOM paCYCTHOM IICPUOJAC CO3JaCTCA KapTOUKa HOPU-

AUYCCKOI'O JIUIiAa.

Breaute arpuOyThl IOpUANIECKOTO JIUIIA:

* Haspanue — BBCAWTC HA3BAHNC IOPUAUYICCKOI'O JINIld, BO3MOJKHO, COKPAIICHHOC.

* IlonHoe Ha3B. — BBCAUTC IIOJIHOC HA3BAHUC IOPUIUYCCKOIO JIMIIA.

* PykoBoauTENb — 3aIMOJHUTE 3Ty TPYIILY MOJEU, €CIIA B CUCTEME ITPEYCMOTPEHBI OT-
YEThI, B KOTOPHIE BKIFOUAETCSI MHMOPMAITUS O PYKOBOJIUTEISAX FOPUINYECKUX JIUIT UITU
€CJIM €CTh HEOOXOJUMOCTh COXPaHUTh HH(HOPMAITHIO O PYKOBOJIUTENE FOPUINYECKOTO
nuua. [Toss B 3TOM rpyIine 3anoaHa0TCs TaK XKe, KaK B MOJAYJIE CO3/IaHUs COTPYAHUKA.
B pesynbrare B ropuanueckoe Juio J00aBIsSeTCS OJUH COTPYIHUK — PYKOBOIUTENb
ATOT0 FOPUIAYECKOrO JIMIA.
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OO — BBenuTe HamMuIIuI0, UMsI i OTIYECTBO PYKOBOIUTEIIS.

®UO B PII — BBeauTe pamuiauio, UM U OTYECTBO PYKOBOIUTENS B POJIUTEIBHOM
najiexe.

rpynma mojei «JlomKHOCTEY — yKaKuTe HHGOPMAIIHIO O TOKHOCTH PYKOBOIUTE-
TS

* Tun — BeIOEpUTE THUIT TOJHKHOCTH U3 CIIpaBOYHMKA « TUIBI JOHKHOCTEWY (1OJI-
cuctema «CripaBOUHUKIY).

» Haspanue — BBCOUTC HAa3BaAHUC JOJIXKHOCTH.

* Haspanue B PII — BBCAWUTC HA3BAHUC JOJDKHOCTU B POAUTCIIbBHOM ITAACKE.

* Ilpennpusarre — ecinu IOPUIUYECKOE U0 PA3OUTO HA NPEANPUSTHS, TO B CIIPABOY-
Huke «[Ipeanpusitusiy onpenenuTe ero CTpyKTypy, a B JAHHOM TI0JIe BBIOEPHUTE MPe/I-
MPUATHE, COOTBETCTBYIOLIEEC KOPHEBOMY JJIEMEHTY 3TOM CTPYKTYPBL.

[Tone «IIpeanpusitue» AOCTYIHO, TOJBKO €CIU yCTAHOBJIEHA IMOJCUCTEMA
«AOOHEHTBD) U MOJH30BATENIO BbIJIaHbI TIOJTHOMOYHMS HA PabOTy ¢ Mpeanpu-
SITUSIMU.

 [loudroBbIl aipec — MPU HEOOXOJUMOCTH YKAaKUTE MOYTOBBIA aApec I0PUANUECKOTO
nuna. Yiauna BeiOupaetcs u3 uepapxum «Pernon — Paiion — ['oponx — Yaunay.

Nupexkc — ykaXuTe MmoYTOBbIM UHIEKC.

[Ipumeuanune — mnoJie MosABISIETCS B3aMeH nos « MHAeKe» Mpu 1eTuKe M0 3arojaoB-
Ky. [Ipy HEOOXOAUMOCTH BBEAUTE MIPUMEUaHHE K aapecy. YToObl BHOBb MEPEKIIIO-
YUTHCS HA MHAEKC, TOBTOPHO LIEIKHUTE IO 3ar0JIOBKY.

Pervon — BriOepUTE PETMOH U3 CIIPABOYHMKA UM OCTaBbTE MOJIE MTYCTHIM.
Paiton — BbIOEpUTE paiiOH U3 CITPaBOYHUKA WJIM OCTABbTE TOJIC IMTYCTHIM.
["opox — BeIOEpHUTE TOPOA U3 CIPABOYHUKA WM OCTABHTE TIOJIC Ty CTHIM.
VYnuna — BeiOepute yiauily.

Jlom — BBeaUTE HOMED JIOMA.

KB. — nipu He0OX0IMMOCTH BBEIUTE HOMEP KBAPTHUPHI.

OTax — Npu HEOOXOAMMOCTH BBEAUTE HOMED dTaxXKA.

JIns aBTOMaTU4eCKOro BbIOOpA peruoHa, pailoHa u ropojia HaCTpOUTE mapa-
MmeTpsl cucteMbl default region, default area, default town.

1 Ecnu ykazansl yiauna, 10M U KBapTUpa Takue, KaK y OJHOTO U3 UMEIOIIUXCS
. a/JIpecoB, TO OH U MPUBSI3bIBAETCS K JIIIEBOMY cueTy. Eciu 3amoiaHeHo XxoTs
o Ob1 oHO U3 noneit «Munekey», «llpumedanue» unm «3tax», To Bee (!) aTn

MoJI B UMEIOIeMcs ajipece OOHOBIISIIOTCS OJIHOBpeMeHHO. TakuM obpaszom,
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OcHOBHBIE MOJYJIU

I10JIs1, OCTABJICHHBIC ITYCTBIMH, OYHUIIAKOTCH. Ecnu xe YKa3aHHBIC I10JI51 OCTaB-
JICHBI ITYCTBIMH, TO B UMCHOIICMCS a/IpCCC OHU OCTAKOTCA 0e3 N3MCHCHUH.

Ecnu ynuna, 1oM 1 KBapTUpa HE COOTBETCTBYIOT HU OJTHOMY U3 UMEIOLIUX-
Csl aJIpeCcoB, TO CO3/1a€TCsI HOBBIN aJIpeC U MPUBS3BIBACTCS K IOPUIUUYECKOMY
Iy .
* DI moYTa — MpU HEOOXOAUMOCTH YKAXKUTE aJIPEC dJIEKTPOHHOU MOUTHI FOPUIUYECKO-
ro JuIa.

* Mo0. Ten. — npu He0OXOIUMOCTH YKAXKUTE HOMEP MOOMILHOTO TenedoHa opHuInde-
CKOTO JIUIIA.

* Tenepon — npu HEOOXOAUMOCTH YKAKUTE HOMEP CTALIMOHAPHOTO TelieoHa 1opuIu-
YECKOT0 JIUIIA.

)41 ((Teﬂe(I)OH» MoAACPKUBACTCA TOJIBKO AJIs1 COBMCCTHMOCTH C IIPCAbIAYIIIN-
MU BCPCUAMMH. Y HOBBIX HOPpUINYCCKHUX JIUI PCKOMCHAYCTCA YKA3bIBATH KOH-
TAaKTHBIC JaHHBIC Ha COOTBCTCTBYI-OHICI\/’I BKJIAKC MOAYJIA pCAAKTUPOBAHUA.

@ CJIC,Z[yeT HMCTBb B BUY, YTO BBOJ JAHHBIX B ITOJIA «Om. rmourta», «Mo0. Temy»

* [Ipumevanne — npu HEOOXOAMMOCTH BBEAUTE MPUMEUYAHUE.
2.3.2. PegaktupoBaHMe KapTO4YKU IOpUANYECKOro nuua

PenaktupoBanne KapTOYKM HOPUIAYECKOIO JIMIA BBHINOJHSAETCS HPU MOMOIIU MOAYJI,
MPEJICTABJICHHOTO HA PUCYHKE HUXKE.
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OcHOBHBIE MOJYJIU

i Hpunguueckoe nnyo "AO "KIK™ 4 0316 Mapr 2016 v 0\ AL =
Hazeanme: | AQ "HINK"
MonHoe Hase.: AQ "KaMKan MpoMBILUNEHHEA KOMIaHWA"
Pykosogurens: | Muranes Buktop AneKceeswd, reHepansHEl QMPexKTop b 0\ Eq o

MpeanprsTHe: Q,

MouTosElA aopec

WHnexc: MNpurMedaHne:
Perwon: | Pecnybnuka TaTapcran 2 Q\ @ [+]
Paiion: | Hafepesrke Yentbl o EF O
lopog: | Habepestizie Yentinl w 0\ :h (+]
¥rmua: | MpocnexT Mupa o = 0
Oom: | 111 Kg.: STam:
float:
L2 C Hi OrMexa
__i Nuueskie cueta L] 3apanun rﬂ HoxkyMeHTsl Eﬂ KoHTaxkTHBIE faHHBIE {’ TapudHbie nnave:
0 Coznams =5 [obaeuTs Coptwpoexa: = [lnuesoil cuet, Homep
Nuuesoii cyeT
OCHOBHOR KNHEHT OcH.
Homep Anpec
®MO f HaseaHue
55 AO "KNK" Habepestre HYenkel, Mexura, 10 v
966 AD "KINK" Habepexttme Yentbl, Mpocnekr Mupa, 111 v
974 AQ "KINK" Habepextbe Yentbl, MpocnekT Mupa, 111 v

Mokazate | 50 CrpaHmua |1 us 1 2| & | 5 ounmwtp clno3us3

Pucynok 2.32. Moayas «lOpuaudeckoe quno». Bkiaaaka «JIunesbie cueray

Bremnui B MOAYJIA 3aBUCHUT OT ICPCUYHA YCTAHOBJICHHBLIX IMOACHCTEM, a
TAKKC OT TOI'O, BKJIIFOYCHA JIM MOJACPIKKA YCTAPCBIINX KOHTAKTHBIX JaHHBIX!

* Bxmanka «JIumeBsie cyeTay MPHUCYTCTBYET, TOJBKO €CIM YCTAaHOBJICHA TOJI-
crucreMa «AOOHEHTBI.

Bxianka «3amanus» OpUCyTCTBYET, TOJIBKO €CIIM YCTAHOBJICHA MOJICUCTEMA
CRM unu BPM.

Bxnanka «/IokyMeHTBD) IPUCYTCTBYET, TOJIBKO €CIIN YCTAaHOBIIEHA IIOICUCTE-
Ma «/loKyMeHTBD».

Ha pucyHke Bblllle IpENCTABIEH IPUMEpP, KOTIa BCE 3TH MOJICUCTEMBI yCTa-
HOBJICHBI.

» [lons «32mn. moutay, «Mob6. ten.», «Tenedhon» NMpUCyTCTBYIOT, TOIBKO €CIIN
BKJIFOUEHA MTOAJEPKKA YCTAPEBIINX KOHTAKTHBIX JAHHBIX.
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OcHOBHBIE MOJYJIU

O mojyiepKKe yCTapeBIINX KOHTAKTHBIX JAHHBIX CM. B ONKCAHHUU TapaMeTpa
cuctemsbl old_contacts show, a Taxxe B pazuene 2.3, «lOpunuueckne muia.

B 3arosioBke Moysist IpUCYTCTBYET CEJIEKTOP BhIOOpa pacueTHoro nepuoja. Pegakrtupo-
BAHUE KAPTOUYKH IOPUANYECKOTO JIUIA BO3MOXKHO TOJIBKO B TEKYIIIEM PACUETHOM MEPHO-
Jie, IpU BBIOOPE IPYTOro pacueTHOro NMepuoa MoJisi ¥ BKJIAJAKUA B MOAYJIEe OJIOKUPYIOTCS
OT U3MEHCHUI.

[IpocmoTpuTe U MpU HEOOXOTUMOCTH OTPENAKTUPYHUTE aTpUOyThl IOPUANYECKOTO UL
AHAJIOTUYHO TOMY, KaK OHU 3aMlOJHSIIMCH PU CO3[JaHUU KAPTOUKHU IOPUAUYECKOTO JTUIA.
Hckmtouenne cocrapisieT uHGOpMAIUS 0 PyKOBOAUTENE — JUIsl TPOCMOTpPa U pPEaKTU-
poBaHusl 3TOW MH(MOpPMAIUU NpeHa3HauYeHO nojie «PykoBoauTenby, a He rpyIa MoJei,
KaK B MOJAYJIE CO3JaHMsl KapTOUKH IOPUANYECKOro Jinia. B cniucke BbIOOpa MPUCYTCTBY-
10T T€ K€ COTPYJIHUKH, YTO YKa3aHbl Ha BKIaaKke « KOHTaKTHBIE TaHHBIEY.

Ha BKJIQJIKC ((.HI/IHGBI)IG cyucTar, HpCHCTaBHGHHOﬁ Ha PUCYHKC BBIIIC, IIPOCMOTPUTC U IIPpU
HCO6XOI[I/IMOCTI/I OTpC,I[aKTHPYﬁTG MEPCUYCHDb JIMIOCBLIX CUHCTOB IOPUAUYCCKOI'O JINIIA. Pa-
0oTa ¢ BKHa,HKOﬁ OCYHICCTBIIACTCA TAK JKC, KaK C CCPBUCHBIM MOAYJICM «.HI/IIIGBBIG cycra
Y KIMCHTOB). Mo>xHO OTKPBITH €0, Ha’KaB KHOIIKY ((CDI/IJ'II)Tp». KpOMe TOr'o, 1OCTYIIHbI
orcpanmu Co3JaHus JIMOCBBIX CUCTOB U OTKPBLITHUA UX Ha PCAAKTHUPOBAHUC (KHOHKH «Co-
3JaTb» 1 «OTKpBITL»). OTH OIICpAalM1 BBIIIOJIIHAIOTCA TAK JKC, KAK IIPpU pa60Te C OCHOB-
HbBIM MOAYJICM «.HI/IHGBBIG cucTar».

Ha Bxnanke «3amanusy», IpeCcTaBIEHHON HA PUCYHKE HIKE, POCMOTPUTE U MIPU HEOO-
XOJIMMOCTH OTPEIAKTUPYITE MEepEUYEHb 3aJJaHUI, OTHOCAIIUXCA K FOPUANYECKOMY JIUILY.
B atoT nepedensn, HanpuMep, MOTYT OBITh BKITFOUEHBI 33JIaHUS 110 OOpaIEHUSIM FOPHIN-
YECKOTO JIMIa B CIIy )0y mojaepkku. PaboTa ¢ BKIIaKON OCYIIECTBIAETCS TaK ke, KaK
¢ cepBUCHBIM MoayJieM «lOpuandeckue iuia y 3ajjanuii». MOKHO OTKPBITh €T0, HaXaB
KHONIKY «@unbTp». KpoMe Toro, 40CTYyIHBI ONepanyu CO31aHus 3a1aHUNA U OTKPBITHS UX
Ha peaaktupoBanue (KHONKH «Co3aaTe» U « OTKPBITHY). DTU ONEPALMU BBIIOJHSIIOTCS
TakK ke, Kak mpu paboTe ¢ OCHOBHBIM MoayJieM «3afganus» (nmoacuctembl CRM u BPM).

—_i Nuueseie cyeTa L] 3apanns rﬂ. JoKyMeHTEl H KoHTaKTHeIE faHHBIE f TapudiHeie nnade
O Cozname =5 NobaeuTe Coptmpoeka: + 3apgaHue, Homep
3anaHue

Tun Moanwc...
Homep NaTta cosnaHKs Hazeanue Cratyc OTEETCTEEHHEN Mpuopwrer Cpok
pynna Hazearmne

v

Mokazate | 50 Crpanuua |1 M3 1 w2 | & 5 ounetp clnolmsl

Pucynok 2.33. Moayas «lOpuaudeckoe Jqumno», pparment. Bkiaaaka «3aganus»
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OcHOBHBIE MOJYJIU

Ha Bximanke «JlokyMeHTBI», IPEACTABICHHOW HA PUCYHKE HUXKE, MPOCMOTPUTE W IPH
HEOOXOJIUMOCTH OTPEAAKTUPYUTE NEPEUEHb JOKYMEHTOB, OTHOCSIIUXCS K FOPUANYECKO-
My sairy. PaGoTa ¢ BKIIaaKoit oCyIecTBIsSETCS Tak e, KaK C CEpBUCHBIM Moy JieM «Opu-
JAYECKHE JIMLA Y JOKYMEHTOB». M0XHO OTKPBITh €r0, Ha)KaB KHONKY «PunbTp». Kpome
TOr0, IOCTYIIHBI ONEPAlH CO3JAHUSI JOKYMEHTOB U OTKPBITHS UX HA PEIAKTHUPOBAHUE
(xkaomKHM «Co31aTh» U « OTKPBITH»). DTH ONEPAINH BBITIOJHSIOTCS TaK K€, Kak Ipu pado-
T€ C OCHOBHBIM MOJyJieM «/okyMeHTbD (moacucteMa «JloKyMEHTBI»).

—_i Nuueekie cyeTa L] 3apannn |—.". JoKyMeHTEl E‘, KoHTakTHeIE faHHBIE f TapudiHeie nnade
0 Coznatb =5 NofaerTe Copmmpoeka: = Tema

By nOKYMEHTOE Cratyc Manka PKK

Homep NaTta cosnaHKa Tema
Hazearmne HaseaHue Hazearue Hormep

1041 12,10.2018 15:35 ACB, TexHMKe-KOMMEpYecK... TexHHKO-KOMMEDYECKOE Np... OTknoHeH ACB, TexHMKe-KOMMEpYecK...

Mokazats | 50 CrpaHmua | 1 s 1 @ | & | T owetp clnolmsl

Pucynok 2.34. Moayasb «lOpuanyeckoe
JUL0», pparmenT. Briaaka «/lokymeHTHD)

Ha BKJIaJIKC «KoHTakTHbBIC JaHHBIC), I'[pCI[CT&BJIGHHOfI Ha PUCYHKC HHIKC, IIPOCMOTPH-
TC U IIPpH HGO6XOI[I/IMOCTI/I OTpG,ZIﬂKTHpYﬁTC KOHTAKTHBIC JAHHBIC FOPUAUYICCKOI'O JIMIa, a
TAaK¥XKC IICPCUCHDb COTPYAHUKOB TOPUAUYICCKOI'O JINIId 1 KOHTAKTHBIC IAHHBIC 3TUX COTPY -
HUKOB. B INCPCUCHb KOHTAKTHBIX JdHHBIX MOI'YT 6LITB, HaAIIpUMCP, BKIIIOYCHBI OIWH HWJIN
HCCKOJIBKO aapeCOB C-)JIGKTpOHHOﬁ IIOYTHhI, OAMH NN HCCKOJIBKO T€JI€(1)OHHI)IX HOMCDPOB.

1 KoHnrakTHble faHHbIe, TOMEUYEeHHbIE (hiaroM «/lis aBTouH(.», HCTIOIB3YIOTCS

H JUIsl aBTOMATUYECKOM OTIPABKU YBEJAOMJIEHUH 00 M3MEHEHHUSX IO 3a/IaHUSIM.

- [TogpoOuee cm. B gokymenTauuu no nojcucreme CRM unu BPM paznen 06
OCHOBHOM MOJAYJIE «3aJaHus».

—_i Nuuessie cyeta L] 3apanun D- JoxkyMeHTsl |i! KoHTaKTHBIE faHHBIE { TapudHbie nnade:
o Cozname KOHTaKT o Cozname coTpyaHuka ¥ PazsepHyTe Bce A CESpHyTH BCE
[ng aeToWHb.

= ] AO KK

[£1 e-mail secretar@kpk-cheln.ru v

[2# Tenedon 222-34-501
[ Nomeukun AHapeit PyxoeoguTENE
= 5] Muranes BUkTop ANeKCeesny TeHepantHbIi AMpEKTop

[£} Tenedon 8 485 555 88 44 <

Mokazate | 50 Crpanuua |1 M3 1 .G‘ 5 @unetp
Pucynoxk 2.35. Moayab «lOpuanyeckoe Juio»,
¢pparment. Briaaaka «KoHTaKTHBIE TaHHbIE)»
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OcHOBHBIE MOJYJIU

CDYHKI_[I/IOHEUH)HOCTB BKJIaAKHU «KoHTakTHBIC JaHHBIC» aHAJIOTMYHAa CCPBUCHBIM MOAYJISIM
«COTp}II[HI/IKI/I 1 JOBCPCHHELIC JIMLIA» U «KoHTakTHBIC JaHHBIC KIIMCHTOB. HpI/I 9TOM HUMC-
IOTCA CIICAYIOIHNC 0COOEHHOCTH:

JAAaHHBIC ITPCACTABJICHBI Ha BKIIAAKC B BUAC UCPAPXHUU «COTPYAHUK — KOHTAKTHBIC AaH-
HBIC), IIPUYICM CaMO IOPpUIANYICCKOC JIUIO TAKKC IMMPUCYTCTBYCT B IICPCUHC,

AJI1 CO3AaHusl KapTOUYKHU COTPYAHHKA I/ICHOHBSYI‘/'ITG KHOIIKY (<C03I[aTB COTpYAHHUKA», a
AJI1 CO3JaHrA KOHTAKTHBIX JJaHHBIX — KHOIIKY (<C03I[aTB KOHTAaKT»,

KHOTIKH «OTKPBITH» U «Y IaJTUTh)» TO3BOJISIIOT OTKPBITH HAa PEJaKTUPOBAHUE WIIH Y/Ia-
JIUTH KapTOUKY COTPYIHUKA WJIM KOHTAKTHBIC JTAHHBIE, B 3aBUCUMOCTH OT TOTO, KaKas
CTpOKa BBIJICJICHA B TAOJIHIIE;

CCJIX BBIACJIICHO IOPUANYCCKOC JIMIO, TO KHOIIKU ((OTKpLITB)) 141 «y,ZIaJII/ITB» 6HOKI/Ipy-
OTCA, COOTBECTCTBYIOIIUC OIICpalIN HCAOCTYIIHEI.

Ha Bxnanke «TapugHbie miaHb, IpeICTaBICHHON Ha PUCYHKE HIDKE, MPOCMOTPUTE U
pu HEOOXOUMOCTH OTPEAAKTHPYITE MepeueHb Tapu(HbIX TUIAHOB, MHIUBUIYaTbHBIX
JUISL JTAHHOTO KOpUAMYECKOro auua. Padbora ¢ BKIaJAKON OCYIIECTBIAETCSA TaK ke, KakK €
cepBHUCHBIM MotynieM «IlocTaBuuku, pa3aesnsl U KIMEHTH y TApU(HBIX IIaHOB» . MOXKHO
OTKPBITh €70, HA)KaB KHONIKY «DUIBTP».

Hanuuure cBsI30K Tapu(PHBIX MIAHOB C FOPUAMYECKUM JIMIIOM OIPAaHUYMBAET pa-

00Ty nosib3oBaTenell ¢ atumMu TapudubiMu 11aHaMu. [logpoOHee cM. B pasne-
e o cepBUCHOM Mojayie «IlocTaBiiyku, pa3aensl U KIMEHTHl y Tapu(HbIX I1a-
HOBY.

—_i Nuuessie cyeta L] 3apanun D- JoxkyMeHTsl E‘, KoHTaxkTHeIE faHHBIE { TapudHeie nnave:
=0 NobaewTs Coptvpoexa: = Tapwdseit nnaH, Hazeakne o Mocraswmk, Hassaswe o Pazpen, Hazeadwe
TapudHbIA nnaH MoCcTaB1UME Pasnen
Koo HasaaHne Oata Hadana [aTa oKoHY... Kon Hassakme Kon Haseatne Pasnen

o108 ARTHEHEIR 17 OcHoBeHOH conf

Mokazats | 50 Crpandua |1 n3l . .L hTi PUNLTP clnolusil

Pucynok 2.36. Moay.b «lOpuanieckoe Juio»,
¢pparment. Braaaka «TapudHsbie muiiansn

2.3.3. YaaneHune KapTo4Yku OpMaNYeCcCKoro nuua

OrpanuyeHuil Ha yJajieHue KapToueK IPUANIECKHUX JUll HeT. Ecnu ropuandeckoe JIMIo

SIBJISIETCSI OCHOBHBIM KIIMEHTOM Ha OJTHOM M3 JEHCTBYIOIIMX JIMIIEBBIX CYETOB, MIEPET Y 1a-
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JICHUCM KapTOYKH 3TOI'O FOPUAUYICCKOI'O JIMIA Y I10JIb30BATCIIA 3alIpalllnBACTCA JOIMOJIHN-
TCJIBbHOC ITIOATBCPIKACHUC.

VY naneHHple KAPTOYKHA IOPUANYCCKUX JIMI] OCTAIOTCSA B CHCTEME, HO TIOJyYar0T MMOMETKY
00 yJajeHuu.

BoccranoBnenue YIIaﬂeHHOﬁ KapTOYKH IOPUINYCCKOT'O JIHNIla HCBO3MOIKHO.
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3. CnpaBO4YHUKHM

3.1. Nanku

CnpaBounuk «[lankuy npencrapiser co00il HEpapXUUECKU OPTraHU30BaHHBIN MEPEUEHb
oOIIUX MarnoK, NpeaHa3HauYeHHBIX ISl XPaHEHUS JOKYMEHTOB.

J171s1 paboThI C MEPEUHEM MANOK MpeIHa3HAYEH MOUCKOBBIA MOAYJIb, IPEACTABICHHBIN HA

PUCYHKE HUXKE.

& Mankwx | =
& Cozname ¥ PazeepHyTh Bce & CeepHyTh Boe | ¥ OOHOBMTH
Hazeanue Coznan [aTta CcoznaHns Onucanne
H s 2016 AQMUHWCTRATOP 26.04.2017 09:44
s 2017 AQMUHWCTRATOP 03.08.2017 09:43
H [ ADxME AQMHHKCTDATOD 10.10.2016 10:53
& Doroeopsl AQMUHWCTRATOP 15.09.2016 09:22 Tanka gns XpaHeHHs 0oroEcpoe
[ 3afEKH Ha ZaKyNKY AQMUHWCTRATOP 03.10.2017 10:00
= &) ZaRENEHHA Ha OTNYCK AQMUHWCTRATOP 15.08.2016 15:03
(&) Hoekie AQMUHWCTDATOR 06.10.2016 12:52
& @& OTENOHEeHHbIE AQMUHWCTRATOP 15.08.2016 15:42
& MoanucasHee AQMUHWCTRATOP 15.08.2016 13:40
[ Mcxonawme ANMHHWCTDATOP 09.06.2017 11:46
&) KomMMepyeckue NpeanoseHua AQMUHWCTRATOP 10,10.2016 10:49
&) MprEassl ¥ pacnopR¥EeHHA AQMUHWCTRATOP 15.08.2016 14:58
& [ PexnamMHeie KaMnaHHK AOMHHWCTRATOP 21.09.2017 17:13
&) PexnamMHeie MaTeprant AQMUHWCTRATOP 06.10.2016 153:17

Pucynok 3.1. Moayas «Ilanmkun»

Amnanoruunasi GyHKIIMOHATIBHOCTB MO PabOTE C YaCThIO MEPEYHS MAMoOK JOCTYITHA TaKKe
B MofyJie «JlokyMeHTb» Ha naHenu nanok. O ToM, ¢ KaKUMH OOLIMMU MAlKaMu MOKHO
pabotath B MoayJe «JlOKyMEHTBI» CM. B pa3zesiec 00 OCHOBHOM MOAYJ€ «J{OKyMEHTBD.

Kpome Toro, npu pervcrpanuu mnojb30BaTeieil B CUCTEME aBTOMATUYECKH CO3JAr0TCs
JIMYHBIE MANKU 3TUX M0JIb30BaTeNIe. DTH MaIKU HEe 0TOOpakaroTcs B IOMCKOBOM MOJTYJIE
«ITankuy», HO JOCTYIHBI B MOJTyJi€ «JlOKYMEHTBI.

B taGnuiie Hike nepedrciieHbl aTpuOyThl MAMOK, TPUBEACHO OMUCAHUE aTpUOyTOB.
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CripaBouHUKH

Taoauua 3.1. ATpudyThl IaNKK

HazBanmue

Onucanue

Tun 3Havenus

Co3nan

[Tonp30Barenp, CO3AABIINNI MATKY .

ATpI/I6YT 3aIIOJIHACTCA aBTOMATUYCCKU IIPH CO31a-
HUU ITAlTKHW, HEAOCTYIICH IJId PEAAKTUPOBAHUA.

Oo0bekT «Ilomp3oBaTensy (Moa-
cucrema «IloaHOMOYMS», OCHOB-
HOt Moaynb «[lonmb30BaTenm»)

Jara cozmanus

Jlata co3maHus marnku.

ATpuOyT 3an0oIHSIETCS] aBTOMAaTHYECKH MIPH CO3/1a-
HUU TaNKu, HEAOCTYIEeH JUIsl peAaKTHPOBAHUSI.

Harta u Bpems

Brimtecrosias

Brimecrosiias o01ast marmka.

ATpuOyT Hcnonb3yercs Ui OpraHu3aluu uepap-
XM TaIoK.

JlomyckaeTcsi mycToe 3Ha4eHHe, YTO 03HAYACT, YTO
manka pacrioyioKeHa Ha BEPXHEM YPOBHE uepap-
XHUH.

Oo0mpexT «ITamka»

HasBanue

Ha3zBanue nanku, yHuKaabHOE B pAMKaXx BBILIECTO-
SIIIEH ManKH.

Crpoka

Onucanue

Omnuca”ue mamnku.

MHOroCTpOYHBIN TEKCT

[Tarka MOXeT OBITh CBSI3aHA C APYTUMU 00bEKTaMU CUCTEMBL. B Tabnuie Hibke nepednc-
JI€HBI 3TH OOBEKTHI, IPUBEEHBI KPATKOE OMMCAHUE CBSA3EM M Ha3BaHUSA NMOMCKOBBIX MO-
IyJ€il, COOTBETCTBYIOIIUX CBs3sM. /[eTalbHyI0 MH(POpPMALMIO O CBA3AX CM. B pa3fenax
CIIPaBKH, NOCBAILIECHHBIX YKa3aHHBIM ITOMCKOBBIM MOJIYJISIM.

Tabauuna 3.2. CBA3M NanKM ¢ APYyruMu 00beKTaMHu

O0BeKTBI Onucanue IToucko-
BbIil MOIYJIb
ITomaOMOUYMNS [Iepeuens, onpenensrommi MOITHOMOYMS Nosb3oBaTeneil Ha|llomHoMouuns Ha

AOKYMCHTEI B ITAIIKE.

I/IH(I)OpMa]_[I/IIO O IIOJIHOMOYHMAX, HeO6XOIII/IMBIX I1OJI30BaTC-
JIAM JJIs0 pa6OTBI C IOKYMCHTAaMH, CM. B pa3zICjIic 00 OCHOBHOM
MoAayJie ((I[OKyMCHTLI».

JIOKyMEHTHI B Mam-
Kax (CEepBUCHBII)

Bunibl 1okymMeHTOB

HepequL, OHpGI[CJ'IHIOH.[HfI, JAOKYMCHTBI KaKuX BUJI0B MOT'YT

XPAaHUTHCA B ITAIIKE.

[Tanku y BUJI0B A0-
KYMEHTOB (CEepBHC-
HBI)

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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O0LeKTHI Onucanne IToucko-
BbIH MOAYJIb

Ecan IEePCUCHb HYCTOP'I, TO Ol"paHI/I‘-ICHI/Iﬁ Ha BUABI JOKYMCH-
TOB HCT.

3.1.1. Co3paHue nanku

COSI[EIHI/Ie IMaIIKX BBIMIOJIHACTCA IMPHU ITIOMOIIH MOAYJIA, ITPECACTABJICHHOI'O HA pPUCYHKE HU-
XKE.

& CospgaHWe nankwW 2| =|2]] ¥
BolwecToAwan:  KoMMepyeckke Npegnosesms b 0\ () 0
Ha3zBaHWe:
Onucanue:
I HHTE OTMeHa

Pucynok 3.2. Moayab «Co3aanue nankm»
B cooTBeTcTBYyIONUX MOJSX YKAKUTE aTpUOYThI MAMKH, CM. ONMUCAHUE aTPUOYTOB B pa3-

nene 3.1, «Ilamkwy. ITons ns BBoga arpudytoB «Co3nan» u «/lata co3manusy He nmpey-
CMOTPEHBI, aTPUOYTHI 3ATMTOTHSIIOTCS ABTOMATHYECKHU MPH CO3/IAaHUH TAIKH.

3.1.2. PegakTupoBaHue nanku

PeHaKTI/IpOBaHI/IG IMAIIKW BBIIIOJJHACTCA IIPHU IIOMOIIHN MOIYJIA, IPCACTABIICHHOI'O HA PH-
CYHKC HHXKC.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 58
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& Manka "2015" 2 |l =l=2]] 3
Cozqan; | ADMUHWCTpATOpR j_ Hara cozgarma: | 15.09.2016 09:25
BollwecToAWwan: | Joroeopsl v O O

Haseanme: | 2015

Onucanme:

‘:f - patiHTo . £hid

ﬁ NonHoMoYHA |_6'_ Buabl QOKYMEHTOE
=0 Nobasuth CoprupoBka: & Twn & O0wexr

Tun OfmerT MpocHoTp MzMerneHne Bblga4a npae

Mokazate 50 Crpaxuua w3 0 .:—" L] T @wnsTp HeT pakkbix AnA oToSpaserun

Pucynok 3.3. Moayasb «Ilanka». Bkiaaaka «IloHomouunsn

B cooTBeTCTBYIOMIHUX MOJISIX MPOCMOTPUTE U PU HEOOXOUMOCTH OTPEAAKTUPYITE aTpHu-
OyTbI MaIKu, CM. onucanue arpu0yToB B paznene 3.1, «[Tankuy. [Tonsa «Co3gam» u «/lata
CO3JIaHUs» HETOCTYIIHBI I PEJaKTUPOBAHUS.

Ha Brmankax «IlonmHOoMoOuns», NpeIcTaBIeHHON Ha PUCYHKE BhIIIE, U «Buasl 1OKyMeH-
TOBY», IPEJICTABJIEHHOIN HA PUCYHKE HU)KE, IPOCMOTPUTE U MPU HEOOXOJUMOCTH OTPEIAK-
TUPYWUTE CBSI3U MAIKKU C IPYTUMH 00BEKTaMU cUCTEMBI. PaboTa ¢ BKIaJKaMu OCYILECTB-
JIETCA TaK K€, KaK ¢ COOTBETCTBYIOIMMU ITOMCKOBBIMA MOJYJISIMU, MOKHO OTKPBITh UX,
Ha)kaB KHOINKY «DPuibTp» Ha BKIaake. CM. onucaHue cBsA3el 1 HHPOpMaLuo 00 3THX
ITIOMCKOBBIX MOAYJISIX B paszaene 3.1, «[Tankmy.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 59
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{% Nonxomounsa | [ Bupgbl QOKYMEHTOB
=0 [obaETe Coptupoexa: + Bwa AokymenTa, Haseahue

Bwa pokymMeHTa
Mo yMon4anmo
HazeaHwe Onucaxue

Norosop Norosop v

MNoxazams | 50 CrpaHuua |1 ms 1 [ ] 8 DUNeTp clnolms1

Pucynok 3.4. Moayasb «Ilankay», gparment. Bkiaaaka « Buabl J0OKyMeHTOB»

3.1.3. YopaneHue nanku

Y 1anuTh nmanky HEBO3MOKHO, €CJIM B HEM HAaXOAATCA JNOKYMEHTBI WU JIPYTHE TAIKH.
[IpenBapuTenbHO HEOOXOAUMO YJAIUTH UX UIIH MIEPEMECTUTD B PYTYIO MAMKY.

VY naneHHble ManKy OCTAIOTCA B CUCTEME, HO MOIYYaroT MOMETKY 00 yJaJIeHUN.
3.2. Buabl AOKYMEHTOB (3J1eKTPOHHbIN AOKYMEHTOO0060pOoT)

By mokyMeHTOB — 3T0 00BEKT CHCTEMBI, UCIIOIB3YEMBIH JIJIs1 TOTUYECKON TPYIITUPOBKU
JIOKyMEHTOB M HACTPOUKHN (DYHKIIMOHATLHOCTH 1O PaboTe C TOKYMEHTaMHU.

Jliist paboTHI C TIEpEYHEM BUOB JOKYMEHTOB IIPEIHA3HAYECH TTOMCKOBBIN MOIYIIb, TIPEI-
CTaBJICHHBIM HA PUCYHKE HUXKE.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 60
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|—o'f Buabl QOKYMEHTOB 7|l =|O)[*
o Coznamb Coptvpoeka: « Haseanue
HazeaHue Onucakue MeHaTb Temy A3 A Jugtan LULES TnoBansHei
CTaTyC nanky nanka pervcTp.
Horoeop v v~
3afEKa Ha 3aKYNKY v v v
3aneka Ka 3akynky 001 v v v v
3aAEKA Ha NOCTABKY v v’ v v
Mpukas v v v v
Mpukas of oTnycke v v v’
MpoTokon v v v’
MpoTokon pasHornacki v v v v’
Cyer v’ v v v
Hazsanmne: ow MeHATL Temy: s NuqHas nanka: »
Onucarmne: ow MeHATL CTaTyc: s MHo®. permcrp.: »

LLiabnoH TeMe: RN '} MekATE nanky: hd InoSansHei: v

4

. ~
Kor-80 nprnosenmi: | -
YaanerHsie: [ Menkomouns: [] Mpockotp [[] MsmeHerwe [ Beaada npae Bupate  +

Mokazate | 50 Crpanmua |1 LER | .::—" 4 "|=|' DunETp clno9ms9

Pucynoxk 3.5. MoayJib «BUabl JOKYMEHTOB)

®unar «Y paneHHbIe» MO3BOJIAET BKIIOYUTE B PE3yIbTaThl PUIbTPALIMUA UHPOPMAIIUIO 00
yAaJIeHHBIX BUJIaX JOKYMEHTOB, a Tpynna ¢uaroB «llo1HOMOUNs» — BBITIOJHUTD (PHITH-
TpAIHMIO C YYETOM MOJTHOMOYHH Tosib3oBaTess. [logpoduee 06 3Tux (marax cMm. B 10Ky-
MEHTAIMH 110 OOIIMM IPUHITUIIAM PaObO0ThI C CUCTEMOM B paszfiene 0 (UIbTpax MOUCKOBBIX
MOJTyJIEH.

B tabnuie Huke ykazaHo, Kakue aTpuOyThl HMEIOT BUABI JOKYMEHTOB, TPUBEICHO OIH-
caHHe 3TUX aTprOyTOB.

Tadouamnua 3.3. ATpudyThl B2 JOKYMEHTOB

Ha3zBanmue Onucanne Tun 3Hayenus
Ha3zBanue YHUKaIbHOE Ha3BaHUE BUA JIOKYMEHTOB. Crpoxka
Onucanue Onucanue BU1a JOKyMEHTOB. MHOroCTpOYHBIA TEKCT

111a610H TeMBI TeMa, KOTOPYIO I10 YMOJIYaHUIO JOJIZKHBI UMETb HO- CTpOKa
BbIC JOKYMCHTbBI JaHHOTO BHUA.

Hcnonb3yercss COBMECTHO ¢ aTpuOyToM «MeHSTh
TeMy».

KomnuectBo MuHUMalTbHO HEOO0XOIUMOE KOJUYECTBO Mpmiio-|llemoe uncio
MPUJIIOKEHUN  |’KEHUH y JOKYMEHTOB JIAHHOTO BHUJIA.
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Ha3zBanue

Onucanue

Tun 3HaYeHun

Mensars Temy

@1ar, onpeaeAroIi, MOXKHO JIM MEHATh TEMY Y

Jlornueckun

(Pazpemuts JOKYMEHTOB JaHHOTO BUJA.
MEHSTb TEMY
JIOKYMEHTA) Hcnonb3yercst coBmecTHO ¢ atpubyToM «Illabmon
TEMBID»:
* eclv 11a0JI0H TeMbI 3aJ1aH, TO JaHHBIN (ar Mo-
KET OBITh YCTAHOBJICH WUJIU CHST;
* B IIPOTUBHOM CJIy4ae JaHHBIN (iar ycTaHaBIH-
BaeTCs aBTOMaTHYCCKH.
Mensars cra- ®dnar, onpenensaommil, MOKHO JIM MEHSTh CTaTyc|Jlornueckuil
Tyc (Pa3pemmts |y TOKyMEHTOB 1aHHOTO BU/Ia BPYUYHYIO.
MEHSTH CTa-
TyC JOKYMEHTa I/ICHOHL3yeTCH COBMCCTHO C IICPCUHCM CTATyCOB,
BPYUHYIO) 3aJlaHHBIM y BUJ1a JOKYMEHTOB.

MeHnsth nar-
Ky (Pazpemuts
MEHSTh ManKy
JIOKyMEHTA)

®dar, onpeAeNISONINi, MOXHO JIH IEPEHOCUTH J10-
KYMEHTBI JAaHHOTO BH/JIA U3 OJTHOM MAIKH B IPYTYIO.

Hcnonb3yercs coBMecTHO ¢ aTpulyToMm «JInuHas
Manka co3aTelis», a TAKKe MepevyHeM IMarok, 3a/a-
HBIM Y BU/Ia JOKYMEHTOB.

Jlornueckuit

JImuHas mamnka
coznatens (Pa3-
pemmTh coxpa-
HATH JTOKYMEHT
B JAYHOM I1all-
Ke)

®mar, onpenensonui, MOKHO JIM COXPaHATh J10-
KYMGHTI)I JAHHOT'O BHUJA B JIMYHBIX ITAIIKAX I10JIb30-
BaTeJEH.

Hcnonb3yercss coBMeCTHO ¢ aTpudyToM «MeHSTb
HanKy».

Jlornueckunt

MHuoxectBeH-
Has perucrpa-
180501

@u1ar, onpenessoIni, 10IIyCKaeTCs JIM PETUCTPH-
poBaTh JOKYMEHTBI JaHHOTO BUja (CO3/1aBaTh JUIs
nux PKK) Heckonbko pas.

Jlornueckunt

['noGanpHbIH

@nar, onpeaemnsouINii, IBIsETCS JIU BUJI IOKyMEH-
TOB IJI00AJIBHBIM.

Z[OKYMCHTBI, OTHOCAIIHUECA K r100aJIbHBIM BHUAaM,
AOCTYIIHBI BO BCCX paszciiaX CUCTCMBI. I[OKYMGH-
ThbI, OTHOCAIIUECCA K JIOKAJIbHBIM BHUAaM, JOCTYITHbI
TOJIBKO B TOM pa3aciic, rA¢ 9TU JOKYMCHTBI ObLIN
CO3aaHBbI.

Jlornueckun

Taxxe B BUIE€ JOKYMEHTOB MOTYT OBITh ONPEAENEHBl PEKBU3UTHI — JOMOJHUTEIbHBIC
noJisg, oOLIMe AJis BCeX T0KYMEHTOB AaHHOro Bujaa. [lonpoOHee o pabote ¢ pekBU3UTaMU

CM. IOKYMEHTALIUIO MO OOIIMM MPUHIUIIAM PabOThI C CUCTEMOM.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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Bun 1o0KkyMeHTOB MOKET OBITh CBSI3aH C IPYTUMU 0O0BEKTaMH CUCTEMBI. B Tabmuiie Himke
IIEPEYUCIICHBI 3TH 00BEKThI, MPUBEJACHBI KPATKOE ONKMCAHUE CBSI3CH M HAa3BaHUS MOMCKO-
BBIX MOJIyJI€H, COOTBETCTBYIOIIMX CBS3sIM. JleTabHYI0 HH(DOPMAITHIO O CBA3SX CM. B Pa3-
JIeJIax CIPaBKH, NOCBSIICHHBIX YKA3aHHBIM ITOMCKOBBIM MOAYJISIM.

Tab6auna 3.4. CBsi3u BUIa JOKYMEHTOB C IPYTrUMH 00beKTaAMHU

O0BeKTBI

Onucanue

IToncko-
BbIi MOYJIb

JloxymMeHTBI

HepequL JAOKYMCHTOB, OTHOCAIINUXCA K JaHHOMY BHUY.

CBs13U SIBIISIOTCS HCPAPXUICCKUMU: K OTHOMY BUAY NOKYMCH-
TOB MOXET OTHOCUTBCA MHOT'O IOKYMCHTOB, HO KaXXJbIN 10-
KYMCHT OTHOCHUTCA TOJIBKO K OJHOMY BUAY NOKYMCHTOB. Ta-
KHM 06pa30M, BU ABJIACTCA OAHUM U3 anI/I6YTOB AOKYMCH-
Ta.

JIOKyMEHTBI
HOBHOM)

(oc-

Cratychl

[Tepedyens cTaTycoOB, JOMYCTUMBIX JIJIs1 JOKYMEHTOB JTAHHOTO
BHU/A.

B nepeune moxet ObITh yKa3aH HauaJbHBIN CTaTyC — CTATYC,
KOTOPBIN JOJKEH MPUCBAaUBATHCSl HOBBIM JTIOKyMEHTaM JaH-
HOTO BHJIa IO YMOJTYAHHUIO.

Hcnonb3yercst coOBMECTHO ¢ aTpuOyTOM «MEHATh CTaTyc.

Cratycsl y BHUIOB
JIOKyMEHTOB  (cep-
BHCHBIN)

[Tanku

[lepeyeHp 0OMMX MAINOK, B KOTOPBIX JOIMYCKACTCS XPaHUTh
JOKYMEHTBI JAaHHOTO BH/JIA.

B nepeune mMoxxeT ObITh yKa3aHa Iarka, B KOTOPYIO HOBBIE
JOKYMEHTBI JAHHOTO BU/IA JOJIKHBI COXPAHATHCA 110 yMOJI4a-
HUIO.

Ecnu nepedens mycToil, JOKyMEHTBI JaHHOTO BU/1A 3alperie-
HO COXpaHSATh B OOIIMX MamKax.

Hcnonb3yercst coBMeCTHO ¢ aTpuOyToM «MEHATh Nanky».

[Tanku y BUIOB A0-
KYMEHTOB (cepBHUC-
HBI)

Buael nokymeHTOB
(Csi3aHHBIE BUJIBI
JIOKyMEHTOB)

[Iepeuens, onpenestomnii, K KAKUM BUAaM MOTYT OTHOCUTb-
Cs1 IOKYMEHTBI, HUYKECTOSIIME 10 OTHOLIEHUIO K JOKYMEHTAM
JAHHOTO BUJA.

Ecnu nepedens 1mycToi, OrpaHUYEHUN Ha BUJBI, K KOTOPBIM
JOJIKHBI OTHOCUTBCSI HUKECTOSIINE TOKYMEHTBI, HET.

Bunel 1okymeHTOB
y BUIOB JOKYyMEH-
TOB (CEpPBUCHBII)

HpOTOTI/IHbI OT4C-
TOB

HpOTOTI/IHLI, Ha OCHOBC KOTOPBIX JISI JOKYMCHTOB JAHHOI'O
BUJa MOT'YT OBITE C(bOpMHpOBaHLI OTYCTHI.

[IpoToTunsl oTye-
TOB y BHJOB JIO-
KYMEHTOB (CEepBUC-
HBIH1)

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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O0BeKTBI

Onucanue

IToucko-
BbIH MOAYJIb

Hena (Homenkia-
Typa z1en)

[TepeueHs nen, B KOTOPBIX MOTYT OBITh 3aperHCTPUPOBAHBI
JOKYMEHTBI JITAHHOTO BHJA (IeJ, B KOTOPBIX MOTYT OBITh CO-
3nanbl PKK Ha 70KyMEHTBI JTaHHOTO BU/A).

Ecnu nepeuyeHs myCToi, TO JOKYMEHTHI JAHHOT'O BUAA MOTYT
OBITh 3apETUCTPUPOBAHBI TOJIBKO B JI€Jax, I7I€ HET OrpaHnye-
HUM Ha BUJIbl IOKYMEHTOB (B J€J1aX, HE CBSI3aHHBIX HU C OJ-
HUM U3 BUJIOB IOKyMEHTOB).

Bunsl 10KyMeHTOB
y el (CepBUCHBII)

ITomaOoMOUMNS

HepequL, OHpC,Z[GJ'ISIIOH.IHfI, KakKuc I10JIb30BAaTCIIN HMMCIOT
IMOJIHOMOYHA Ha NPOCMOTP, CO3AAHUC, PCHAKTUPOBAHHUC U
YAAJIICHUC NJOKYMCHTOB HAHHOT'O BHJ4, 4 TAKKC Ha BblAAYy
IMOJTHOMOYMH Ha 3TH HAOKYMCHTEI.

Ecnu 3TOT nepedeHp mycToid, MOJTHOMOYHS Ha paboTy C I0KY-
MEHTaM JIaHHOTO BHJIA ONIPEIEISIOTCS TOJIBKO MOTHOMOYHS-
MM, 33JJaHHBIMH B TIaIIKaX, NpeJHa3HAYCHHBIX JUIS pa3Melie-
HUSI IOKYMEHTOB 3TOTO BHJA, U B caMHX JoKyMeHTaX. [lo-
napoOHee cM. B pazjiesie 00 OCHOBHOM MoayJie «JlOKyMEHTBD».

IlorHOMOYMS B BUIE JAOKYMCHTOB CJICAYCT YKa3bIBATb TOJIBKO
B CJIy4dac, Korja onpcACJICHHbIM IM0JIb30BATCIISIM HYKHO JaTh
BO3MOXXHOCTb pa6OTaTL C JOKYMCHTAMHU 3TOI'O BUA, HC3aBU-
CHUMO OT TOT'O, B KaKoM mamnke OHU PAaCIIOJIOKCHBI.

[Tonnomouus y Bu-
0B JIOKYMEHTOB
(cepBUCHBIIA)

buznec-nporieccel

[lepedens, onpenenstomui, Kakue OU3HEC-TIPOIIECCHI MPE/I-
Ha3HAYCHBI JJIs 3aITyCKa MO JOKyMEHTaM JIaHHOTO BHJIA, Ka-
KHE M3 HUX SIBJISIOTCS OCHOBHBIMU JIJISI OTUX JIOKYMEHTOB.

OTOT mepedyeHb BAMSET Ha (QYyHKIUOHATBLHOCTh MOIYJIS pe-
JTaKTUPOBaHUS JOKyMEHTa, ynpoiias padoTy ¢ dK3eMILIspa-
MU COOTBETCTBYIOIINUX OHU3HEC-ITPOLIECCOB.

busnec-nporiieccel
y BHUJOB JOKYMEH-
TOB (CEPBUCHBIN )

3.2.1. Co3gaHne Buaa A4OKYMEHTOB

COSI[aHI/Ie BrJa JOKYMCHTOB BBIIIOJHACTCS IIPU IMOMOIIIU MOAYJIA, ITPCACTABJICHHOI'O HA

PUCYHKE HUXKE.
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|_c'|f Cosganve BMOa QOKYMEHTOB b e (=11 B

Hazsanme: [Jorceop

Onucarne:

Wabnox Teme:

Y
Kon—Eiu o
NpHNOREHWIA:

/| PaspewnTs MEHATL TEMY AOKYMEHTA PazpewnTb MEHATE CTATYC OOKYMEHTA EPY<HYIO
PazpelwmTs MEHRTE NANKY AOKYMEHTa Pazpelwm s COXPaHATE AOKYMERT B NMYHOA nanke
MHOMECTBEHHAR PErMCTELMA TnoBansHemt

4 | PERBHINTLI

Homep:

oo flobaerte @ Coznats

CoxpaH|Th OTMexa

PucyHnok 3.6. MoayJb «Co3nanue BUIa J0KYMEHTOB)

B cooTBeTCTBYIOMUX MONAX YKAKUTE aTPUOYTHI BUA JOKYMEHTOB, CM. OTIICAHUE aTpH-
O0yToB B pazzene 3.2, «Busbl JOKyMEHTOB (3JIEKTPOHHBIN JOKYMEHTOOO0POT)».

» Onar «Pa3penuTs MEHATh TEMY JOKYMEHTa» JIOCTYIICH, TOJIbKO eciu moje «Illabmon
TEMBID» 3aMoJHEHO. B MpoTUBHOM ciydae 3TOT ¢jiar aBTOMaTHYECKH YCTAHABIMBACTCS
U OJIOKUPYETCS OT PeIaKTUPOBAHMUS.

B 61510xe «PexBU3UTHD) OIpeeniuTe 00II1e PeKBU3UThI JOKYMEHTOB JJAHHOT'O BU/IA U BBE-
JIUTE B HUX 3HAYECHUS], KOTOPBIE TOJKHBI IO YMOJIYAHUIO 3aHOCUTHCS B 3TH PEKBU3UTHI B
HOBBIX JoOKyMeHTaX. O pabote ¢ 06J10koM «PEeKBU3UTHD) CM. B JJOKYMEHTAIIMHU IO OOIIUM
OPUHIIMIIAM pabOThI C CUCTEMOI.

3.2.2. PegaktupoBaHue Buaa AOKYMEHTOB

PenaktupoBaHue BUa JOKYMEHTOB BBINOJIHAETCS MPHU MOMOIIY MOAYJIs, IPEICTaBIECH-
HOT'O Ha PUCYHKE HHXKE.
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[¢ Bua pokymerTos "forosop” Al =S
CeoiicTBa {3 CraTyosl &) Nankwu |—6 CBAZAHHBLIE BUb] JOKYMEHTOB h MNpoToTHNLI OTYETDE |:| HomMeHknatypa aen _ﬁ MonHoMouna B JIOKYMEHTbI "?" buzHec
HasBaHwe: [orceop

Onucarne:

LUaGnoH Temes: | Joroeop Ha ...

Kon-go |0
NpHNOXEHMI:

Y
o

V| PazpewnTs MeHATE TeMy NoKyMeHTa V| PazpewnTe MEHATL CTATYC AOKYMEHTE BPYSHYID
PazpelmTs MEHATE Nanky A0KyMEHTa PazpewmTs COXPaHATE AOKYMEHT B NMUHOI Nanke
MHOMECTEEHHAR PETMCTRALMA rnofansHsid

“ | PEKBHIHTHI

Homep:

fata
SaKMDHEHNR:

KoHTparesT:

o fofaeute @) Cosnats

iy ]

OTtmena

Pucynok 3.7. Moayab «Bug nokymenray». Bkiaaaka «CBoiicTBa»

Bxitanka «buzHec-mponecch» NpUCyTCTBYET, TOJIBKO €CIM YCTAaHOBJICHA MOJI-
cucrema BPM.

Ha Bxnanke «CBOMCTBa» B COOTBETCTBYIOIIMX MOJIAX TPOCMOTPUTE U MPU HEOOXOAUMO-
CTH OTPENAaKTUPYHTE aTpuOyThl BUAA JOKYMEHTOB, CM. OIUCAHUE aTpUOYTOB B pasjeie
3.2, «Buabl JOKYMEHTOB (3JIEKTPOHHBIN JOKYMEHTOOOOPOT)».

» Omnar «Pa3pemuTs MEHATh TEMY JOKYMEHTa» JIOCTYIIECH, TOJIbKO eciu mnoje «I1labmon
TEMBbD» 3aM0JHEHO. B MpoTUBHOM ciydae 3TOT ¢jiar aBTOMaTHYECKH YCTAHABIMBACTCS
U OJIOKUPYETCSI OT PEIaKTUPOBAHMUS.

Taxoke Ha BKIagke «CBoMCTBa» B 0JI0Ke «PEKBU3UTHI) TPOCMOTPUTE U ITPU HEOOXOAUMO-
CTH OTPEJAKTUPYUTE 00IIHE PEKBU3UTHI JOKYMEHTOB TAHHOTO BUa U UMEIOIIUECS B HUX
3Ha4YCeHUs (3HAYEHUS, KOTOPbIE JIOJHKHBI IO YMOJYAHUIO 3aHOCUTHCS B 3TU PEKBU3UTHI B
HOBBIX JIOKyMeHTax). O pabote ¢ 0;10K0oM «PEeKBU3UTHI) CM. B IOKYMEHTAI[UHU 110 OOIIUM
OpUHIMIAM pabOThl C CUCTEMOI.

Ha octanpHbIX BKIIaiKax (CM. pUCYHKH HIKE) TPOCMOTPHUTE U TTPU HEOOXOIUMOCTH OTPE-
JTAKTUPYWUTE MEepEeYHH CBS3EH BUAA IOKYMEHTOB C APYTUMH 00bekTaMu. PaboTta ¢ Bkian-
KaMU OCYILIECTBIIIETCS TaK K€, KaK C COOTBETCTBYIOLIUMU MOUCKOBBIMU MOIYJIIMH, MOK-
HO OTKPBITh UX, HAXaB KHOMKY «DunbTp» Ha Bkiagke. CM. onmucanue cBsizel u HHPOP-
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MaIro 00 3TUX TTOMCKOBBIX MOMYJISIX B pazfene 3.2, «Buasl TOKyMeHTOB (3JIEKTPOHHBIN
JTOKYyMEHTOO00POT)».

B Bup AOKYMEHTOB "3aABKa Ha 3AKyNKy" 7 |68 = |[=2f| X
CeoicTBa !;}{ CraTyonl & Mankw |—6 CBAZaHHbIE BUAB JOKYMEHTOB [_] MpoToTHNE 0TYETOB El Homenknatypa pen g MonHoMouna B OKYMEHTBI "?" EuzHEeC $
© Coznams Copvpoeka: & id
Koa HazeaHne Ommcanne Hauanesbin Nepexone
new Coznava v’
confirming Ha yTeepxaerun
rejected OTknoHeHa
confirmed VTBepMAEHa
done BeinonHeHa
approving Ha cornacosanmuu
checking Ha npoeepke
revising Ha nopabotke JlopaboTka 33ABKM N0 33MEUHUAM, MOMYYEHHEIM B XOOE NEpEMY. ..
cancelled OTmMexesa
Mokazate | 50 Crpanmua |1 usl & | &, T ounstp cimo9wusg

Pucynok 3.8. Moayas «Bua 1okymenToB». Bknagka «Cratycb»

HauvanpHbii CTaTycC, €CJIM OH 3adH, IIOMCYCH B CTOJI6H€ «HavanpHbI» CUMBO-
JIOM V. OTOT CTaTycC 110 YMOJIYaHHUIO IIPpUCBANBACTCA HOBBIM JOKYMCHTAM OddH-
HOI'o Bujaa.
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[6 Bup pokymerTos "3aneka va saxyniy” Al =S
CeoiicTBa ﬁ CraTyosl & Nankwu |—6 CBAZAHHBLIE BUb] JOKYMEHTOB m MNpoToTHNLI OTYETDE |:| HomMeHknatypa aen g MonHoMouna rﬁ JIOKYMEHTbI "?" buzHec
=0 flofaenTe Coptvposxa: = [lanka, HaseaHwe
Manka
HazeaHue Onucakue LR
DokyMeHTE!
3anBKM Ha 3aKYNKy v
Moxasats | 50 Crparmua |1 m3l e L T TuneTp clno2us2
Pucynok 3.9. Moayab «Bua 1okymenToB». Briaaaka «Ilankm»
B BMA AOKYMEHTOB "33ABKa Ha 3aKynKy obopygoBasma” G| Y=
CeoicTBa ﬁ CraTyosl & Mankw |—6 CBAZaHHbIE BUAB] fOKYMEHTOB [_] MpoToTHNE 0TYETOB |:| Homenknatypa pen g MonHoMouna rﬂ JOKYMEHTBI "?" BuzHEeC-
= Jobaeuts CopTvpoeka: & Haseanue
Hazeanme Ormcarme
Oorosop
MpoTokon Beibopa u 3akyna
CueT Ha onnaty
Mokazare | 50 Crpanmua |1 ms 1 e |1, T PaneTp clno3ms3

Pucynok 3.10. MoayJb «Bug 10KyMeHTOBY.
Bkiuagka «CBsi3aHHBbIC BUABI JOKYMEHTOB)
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[¢ Bua pokymerTos "forosop” Al =S
CeoiicTBa ﬁ CraTyosl &) Nankwu |—6 CBAZAHHBLIE BUb] JOKYMEHTOB D MNpoToTHNLI OTYETOR |:| HomMeHknatypa aen g MonHoMouna rﬁ JIOKYMEHTbI "?" buzHec
=a lofaeuTs Copmvposra: < [pynna, Haseanne = Hassahwe
rpynna
Koo HazeaHmne
Kon HazeaHune
1 Komnnext 9 AKT BRINONHEHHB padeT

Moxasats | 50 Crparmua |1 m3l e L T TuneTp clmolwusl

Pucynok 3.11. Moayab «Bua nokymentoB». Bkiaaaka «IIpororunsl oT4eToB»

B By AOKYMEHTOB "3aABNEHWE Ha OTNYCK 7 |68 = |[=2f| X
CeokcTBa ﬁ CraTyonl f& Mankwx |—6 CBASaHHBIE BUAN AOKYMEHTOB n MNpoToTHNRI 0THETOB |Z| Homenwknatypa gen g, MonxHoMouMA B oKy MEHTBI "‘;‘3" BH3HEC| $
=5 Nofaeuts CopTupoBka: & Haseanue
WabnoH Homepa paHenue
Py4Has
HMnaexc Hassanwe Cpox xpaHenns
HazgaHune HyMepaLma Konnyectso 3NK
Hazsatue
20 ONA PErUCTPaUMK HOWOALD MTHCEM 2 [ANA PErucTPpaLmK MOMOOALLMY MMCEM 2 v

Mokazats | 50 Crpanuua |1 us 1 e X T TUNETp cinolusl

Pucynok 3.12. Moayas «Bua nokymenToB». Bkiaagka «Homenkiaarypa gen»
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[6 Bup pokymerTos "3arenenne Ha oTnyck”

CeoiicTBa {_‘; CraTyosl &) Nankwu

=a flofaenTs

[8 CensanHbie BHAB foKYMEHTOB

Copmvposka: = Tun & Haseanue

Tun
Bce
3NEMEHT OpF. ETPYKTYPE! TnagHesi Gyxrantep | ByxranTepus /
MonebzoeaTens Bacuneee Mennaami Kapnosud
Moxasats | 50 Crparmua |1 m3l K? i T BuneTp

=
[#] NporoTMnbl oTueTOR

Haseanwe

CUHAHCOBLIA AMPEKTOD

|:| HomMeHknatypa aen

% NonHomouma

MpochoTp

v

rﬂ_ JIOKYMEHTbI

Al =S

S Bushec +

MsMexerme | Belnaua npas

Pucynok 3.13. Moayab «Bua 1okymenToB». Briaaaka «IlosHomMouuns»

B Bup goxkymenTos " [lorosop”

CeokcTBa ﬁ CraTyonl f& Mankwx B CBASaHHBIE BUAN AOKYMEHTOB

o Cosnate CopTupoeka: + [laTa cozfaHus
Craryc
Homep MNara co3naHns Tema
Hazearimne
5 14.06.2018 10:08 [orceop Ha ZaKYTKY Cpr. TEXHHEW Coznan
4 14.06.2018 10:07 [Joroeop Ha zakynky wedHA Coznan
Mokazats | 50 Crpanuua |1 us 1 ;? ik T TUNBTD

n MpoToTHNbI 0TYETOB

Horoeopsl

Horoeopsl

|Z| Homenxknatypa gen

Manka

Hazearne

2 n

v
v
v
cino3mus3
Al =S

00r-2018-1

bl | 2 Busnec $

PHE

Homep

clno2wus?

Pucynok 3.14. Moayas «Bug nokymenToB». Bkiaaaka «/lokyMeHTBD)
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[¢ Bup gokymerTos "ACB. forosop” Al =S
- ;’_? Cratycs & Mankwk |—r3_ CBASAHHLIE BUBI IOKYMEHTOB r MpoToTMABLI OTYETOB El Homenknatypa gen ﬁ MonHoMouns |—.". JoOKYyMEeHTBI "?" BU3HeC-Npolecckl
=0 flofaenTe CopTvposka: = BusHec-npouecc, Hassanue

BM3HEC-NIPOLECt
Ocrioetol
HazsaHue

ACB. Beinonxexue 37ana padoT

ACB. CornacosaHne NpeexTa A0TOECPa BHYTPH KOMNEHUN v

Moxkasars | 50 Crpanmua |1 usl @ | T oanerp clno2us2

Pucynok 3.15. Moayab «Bua 1okyMeHTOB». BRiaaka « busHec-npoueccbn)

3.2.3. YoaneHue Buaa OKYMEHTOB

Ol“paHH‘-IeHI/Iﬁ Ha yJaJICHUC BUAOB JOKYMCHTOB HCT. Y,Z[aHeHHLIe BHAbI JOKYMCHTOB OCTa-
I0TCA B CUCTCMC, HO I10JIYHalOT IIOMCTKY 00 YAAJIICHHUH.

3.3. HomeHknartypa gen

I[GJ'IO — 9TO0 JOKYMCHT MJIM COBOKYIIHOCTb JOKYMCHTOB, OTHOCAIINXCA K OAHOMY BOIIPO-
Cy WM YUaCTKy ACATCIIbHOCTHU.

Homenknarypa gen — 3To cucteMaTu3upOBaHHBIM IEPEYEHh HAMMEHOBAHUM JIE]I, 3aBO-
JVMBIX B J€JIONPOU3BOACTBE OPraHU3AIMU, C YKa3aHUEM CPOKOB UX XPaHEHMUS, 110 yCTa-
HOBJICHHOH (hopme.

J11st pabOTHI C HOMEHKIIATYPOH JIeJ PeTHa3HAYEH MTOMCKOBBIA MOTYJTb, TPEACTABICHHBIN
Ha PUCYHKE HHXKE.
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[l Homenknatypa pen 2 |[=l=l[x
€ Cozaams CopTupoexa: = Haseanne
LUaBnok Homepa XpaHeHne
HaR
Whaexe Hassanue = T: et ‘Cpok xpareHun
Haseanie Ymenatn KonmecTeo 30K
Ha3zsatne
1 Horceopsl € NOCTABLLMKAMKH Joroeop C NOCTABWMKOM v " OrpaHuyeHHsIi Neproa xparerns 5 v
6 KYDHEN KOHTPONA WCNONHEHHA EXONRWER Koppecno. Bx. MUCEMO ST OrpaHu-eHHBIR NEpHOA XpaKeHms 4 v
5 JKYPHAN PErMCTPALMH HCIOOALLEH KopPecnoHISHLMK Wox. nucsMo T OrpaHuueHHEIR Neproa Xpakesna 5
3 MpHKESH! PYKOBOANTENR NDEANPHATKR O KOMBHOMPO... MpHKES 0 KOMBHAMP OBKE ST OrpaHu-eHHEIR NepHoA XpakeHms 75 v
4 MpHKESHl PYKOBOANTENR NDEANPHATIR NO OCHOBHON . MpHKES NO OCH, AEATENLHOCTH ST NocToRHHOE XpaHEHKe
2 MpoToKeNb! GNEPATHEHEX NPOH3BOACTEEHHLN COBE MpoToKoN CoBElaHuA v M NocTosHHoE xpaHermne
WHpesc: LR '} LWatnon Homepa: ~ | O Cpox xpareHns: > Q b
Hazeanne: | n Pyuras Hymepauns: 7 Konuuecreo: c c
MpuMeqakne: LRAR | SMK: v
YoaneHHbie: MenHomMoqmrs: MpocroTp Beibpate -
Mokasate | 50 Crparmua |1 3l & L [|F eunetp cino6us6

Pucynok 3.16. Moayans «HoMmeHKIaTypa 1esn»
@unar «Y paneHHble» MO3BOJIAET BKIOYUTh B PE3yJIbTaThl PUIbTPALUKA HHPOPMALIKIO 00
yaalleHHbIX aenax, a ¢uaar «llomnomouns / IIpocMOTp» — BBINOJHUTE (DPUIBTPALUIO C
y4€TOM MOJHOMOUYHMU noJib3oBateind. [logpodnee 00 3Tux (yarax cM. B TOKyMEHTalUU
110 OOIIMM MPUHIIUIIAM Pa0OThI C CUCTEMOM B pazfienie o0 (UIbTpax NOUCKOBBIX MOJYJICH.

B tabnuiie HIke nepeurciieHbl aTpuOyThI 171, TPUBEIECHO OMUCAaHKE aTpUOyTOB.

Taoauna 3.5. ATpudyThI e

Ha3zBanue Onucanue Tun 3HaYeHnn
Hunexc YHUKaJIbHBIN HHICKC Jena. Crpoka
Ha3zsanue VHUKaJIbHOE Ha3BaHUE JIENA. Ctpoka

[[Ta6non Home- |lIlabGnon, onpenenstomuii anroputM aBroMmatude- | O0bekT «lllabmon» (moacucre-
pa ckoii rerepanun HomepoB PKK B nmerne, a taxke|mMa « CripaBOUYHUKHNY, CIIPABOYHUK
MO3BOJISIONIAN UCTIONB30BaTh MAacKy npu pydHOM |«111aGmoHb»).

BBOJI€ 1 aBTOMATHYCCKHU IIPOBEPATH BBEACHHBIC HO-
Mepa Ha KOPPEKTHOCTb.

ABTOMaTI/I'-IeCKaSI reHepaum{ BBITTOJIHACTCA HpI/I CO-
snaguu PKK B nede.

Macka BBOAa NCIIOJIIB3YETCS, @ TAKKE aBTOMAaTHYE-
CKasl MTPOBEPKA BBIMNOJIHACTCA KaK IPU CO3/IAHMH,
Tak 1 npu pepaktupoBanuu PKK.
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Ha3zBanue

Onucanue

Tun 3HaYeHun

Ecnu miabion He YKa3aH, TO HU aBTOMAaTUYCCKaA
reHepalus, HU IpOBCPKa KOPPCKTHOCTH HC BLIIIOJI-
HAKOTCHA, MaCKa IIpU PYyYHOM BBOJIC HE UCIIOJIb3YCT-
Ci.

Pyunas nyme-
parus

®rnar, onpenensaouni, pa3pelieHa Ju pyyHas Hy-
mepanust PKK B gene.

ATpuOyT UCTIOJIB3yETCs, TOIBKO €CIIN 3aJiaH 111ad-
JIOH HOMepa. B mpotuBHOM citydae ¢uar aBTOMa-
TUYECKH yCTaHABIIUBACTCS.

Jlornueckuit

IIpumeuyanue |IIpumeuanue x neny. MHOroCTpOYHBIN TEKCT
I'pynna arpu- |B rpynmy Bxoaut Tpu arpubyra: «Cpok XpaHe-|—

OyToB «Xpane- |Husm», «KomnuectBo» u «I1K».

HUE»:

IIo YMOJIHaHUIO OHU PACCUHUTLIBAOTCA aBTOMATH-
YECKHU Ha OCHOBAHUU IIEPEUYHs CTAaTCH XPAHCHUS Y
Jielia CIeayoIMUM 00pa3zoMm:

1. 3 mepeunsa craTedl XpaHEHUs, NPUBS3AHHBIX
K JIeNly, BBIOUPAIOTCS CTaThU XPaHEHUS, CPOKH
XpaHEeHHUs1 KOTOPhIX UMEIOT HauOOJBIINI BEC.

2. Ecnu cpenu BHIOpaHHBIX CTaTeil MMEIOTCS CTa-
TBU C KOJMYECTBEHHBIMH CPOKaMHU XpaHEHUS,
TO BBIOMPAIOTCS CTAaThH, TJ€ YKa3aHO HanOOJIb-
mee KonuuecTBo (arpulyt «KomamuecTBo» nme-
€T HauOOJIbIIICE 3HAUCHUE).

3. Ecnu mo-mpexHeMy OCTajoCh HECKOJBKO CTa-
TeH, To BbIOMpaeTcs modast U3 HUX.

4. Atpubytsl nena «Cpok xpaneHus», «Komuue-
ctBo» U «OIIK» ycTaHaBimBaroTCsS TaKUMHU K€,
KaK B BEIOpaHHOM cTaTbe.

Taxum 0O6pa3zom, U3MEHEHHE MEepeyHs cTaTeil Xpa-
HEHHUs Yy JIeJIa MOKET IOBJIMATH HAa 3HAYCHUS dTHUX
aTpuOyTOB.

[Tpu HEOOXOOUMOCTH HPU PEIAKTUPOBAHHUH Jeja
aBTOMATHYECKHI pacyeT MOKET ObITh OTKIIIOUYEH. B
3TOM CiIy4ae 3HaueHHs aTpuOyTOB 33/1al0TCS BpyU-
HYI0, B IIOUCKOBOM MOZYJIE PAOM C STUMHU 3Ha-

YEHUAMH OTOOpaKaeTcs nuKTorpamMma # (KapaH-
naim). B nmpumepe Ha puCyHKe BBILIE Y J€a, yKa-
3aHHOTO BO BTOPO CTPOKe TabJIMIIbI, aBTOMATHYe-
CKUI pacyeT cpoKa XpaHEHUs OTKIIFOUEH.
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HasBanue Onucanue Tun 3HayeHus
* Cpoxk xpane- |Cpok XpaHEHUs JOKYMEHTOB. O0bexT «Cpok xpaHeHus» (1oa-
HUS cucremMa «JloKyMeHTBI», crpa-

BOYHUK «CpOKH XpaHEHUSD?)

* KomnuectBo |KommuectBo ner (MGCHI_IGB, JHEH U T. H.), B TCUC- HeOTpI/II_IaTeJ'ILHOC OeJ10€ YuCio
HHUC KOTOPBIX NOJIKHBI XPpAHUTBHCA NOKYMCHTHI, 11C-
JIOC YHUCJIO.

ATpuOYT UCHONB3YyeTCs, TOJIBKO €CIH CPOK Xpa-
HEHMS SBJISIETCS. KOJIMYECTBEHHBIM, B IIPOTUBHOM
cityyae aTpu0yT UMeeT IMyCTOe 3HauCHHeE.

e« DOJIIK ®dar, onpenesoIniA, T0JDKEH JIM BOIIPocC 00 yHU- | Jlornyeckuii
YTOKEHUH JOKYMEHTOB PEIIaThCs SKCIIEPTHO-TIPO-
BEPOYHON KOMHUCCHEH.

ATpuOyT HCNONB3YyeTCs, TOJBKO €CIH CPOK Xpa-
HEHUS SIBJISIETCA KOJIUYECTBEHHBIM, B MIPOTUBHOM
ciydae (hjar aBTOMaTHYECKU CHUMAETCS.

1 UToObI CPOKH XpaHEHHUS 1€, K KOTOPBIM MPUBS3aHO HECKOJBKO CTaTEH, Ompe-
s ) JIETSIUCH OJJHO3HAYHO, Beca B CIpaBOYHUKE « CPOKH XpaHECHHS JOJKHBI OBITh
o YHUKQJIbHBIMHU.

Jleno MoKeT OBITh CBS3aHO C IPYTUMHU 0OBbEKTaMU CUCTEMBI. B Tabmuile HMKe epednc-
JICHBI 3TH OOBEKTHI, MPUBEJICHBI KPATKOE OMMCAHUE CBS3EH M Ha3BAaHUS MTOMCKOBBIX MO-
TyJiel, COOTBETCTBYIOMIUX CBA3sM. JleTaibHY0 MH(POPMAITHIO O CBI3AX CM. B pasfenax
CIIPAaBKH, MOCBAIICHHBIX YKa3aHHBIM ITOMCKOBBIM MOIYJISM.

Taoauna 3.6. CBsizu 1ejia ¢ APYyrumMu 00beKTaMu

O0BeKTBI Onucanue IToucko-
BbIi MOYJIb

PKK [lepeueHp perucTpalMOHHO-KOHTPOJIBHBIX KapTOYek, 3aHe-|Perucrpanuon-
CEHHBIX B JIEJO. HO-KOHTPOJIbHBIE

KapTOuku (OCHOB-
CBsi31 SIBISIFOTCSL HEPAPXUICCKUMU: B OHO JIEII0 MOKET OBIT | gojf)

3a"Heceno MHoro PKK, o xaxxmast PKK 3anHocutcsa TonbpkO B
OJIHO 1eno0. Takum 00pa3oM, 110 ABJISETCS OJHUM U3 aTpH-
oytos PKK.

Cratpu xpanenusi |IlepedeHs cTaTheil XpaHEHHUsI, KOTOPBIM COOTBETCTBYET Aei0.|CTaTbu XpaHEHUs y
nen (CepBUCHBIN)

DTOT nepeyeHb BIUIET Ha aBTOMATHUECKOE OIpeIeIeHHE aT-
pUOYTOB /i€1a, OTHOCSIIIUXCS K XPAHEHHUIO IOKYMEHTOB, 3ape-
TUCTPUPOBAHHBIX B ATOM JEJIe.
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O0bexTBI Onucanue IHoucko-
BbIH MOAYJIb
ITonmaoMOuMs IIepedens, onpenesomMi IOJHOMOYMS Noab30Barenel no|IlontHomounss  Ha

paboTe ¢ perucTpanoOHHO-KOHTPOJILHBIMU KapTOYKaMH, 3a-
HECEHHBIMU B JIEJIO.

WNudopmannio o moJTHOMOYHSIX, HEOOXOAMMBIX TOJIb30BaTE-
nsm st pabotel ¢ PKK, cm. B pazaene 06 0CHOBHOM MOJTyJie
«PerucrpainOHHO-KOHTPOJIEHBIE KAPTOUKM.

nena (CEepBUCHBIN)

Bunbl nokymeHTOB

HepequL, OHpeIleJ'IﬂIOH_[I/II\/'I, JAOKYMCHTHBI KaKuX BUJI0B MOT'YT
OBITh 3apCruCTpUpOBaHbI B ACJIC.

Eciu NEpCHUCHb HYCTOﬁ, TO Or paHI/I‘-ICHI/Iﬁ Ha BUABI JOKYMCH-
TOB HCT.

Buapl 10OKyMeHTOB
y Zien (CepBUCHBIN)

Buns PKK

[Tepeuens, onpenensronuii, PKK kakux BHIOB MOTYT OBITH
3aHECEHEI B A€EIIO0.

Ecnu nepeuens nmyctoi, To orpannueHuit Ha Buabl PKK Her,
B TOM 4YHCJIe, JolmycKaeTcs co3aaBaTh B aene PKK 6e3 Buza.

Bunet PKK y nen
(CepBHUCHBIN)

@

Pexomenayercs HaCTpOUTH CBSI3HU JI€NIa C BUAAMU TOKYMEHTOB U Buaamu PKK.
DTO MO3BOJUT YMEHBIIUTH BEPOATHOCTh OIIMOOK MPU PETUCTPALIUU JOKYMEH-

TOB M YIPOCTHUT MPOLEAYPY 3anoaHeHus aTpulOyToB mpu cozgannu PKK.

3.3.1. Co3paHue pena

COSI[aHI/Ie AcJIa BBITOJIHACTCA IIPU ITOMOIIU MOAYJIA, MPEACTABIICHHOI'O HA pPUCYHKC HUKC.
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El Cospanwe gena

WHgexc:

Hassanne

Wabnow HoMepa:

AETOreHepauma
: | Joroeopbl C NOCTAELLMKAMA

: | [Joroceop € NoCTaeWMKoM

v O o O

| PyJyHaR HyMEpaLKMA

MNprmMedarne:

|—& Bngm goKyMeHToB [8] Bugwe PKK

=0 NobaeuTe

Hazeanue

D NobaenexHne BHOA LOKYMEHTA K QEmy

Bug pokymeHToB: [orceop

E CTaTeH XPaHEHHUA

MonnomMoumna

=

OnncaHne

?

vl B

MobaenTh OtmeHa

CoxpannTs

Mo,
DEMHCTR.

*

OTMera

Pucynok 3.17. Moayasb «Co3nanue geaa». Bkiagka «Buabl JOKyMeHTOB»

B COOTBCTCTBYIOIIHUX ITOJIAX YKAXKUTC anI/I6YTLI Jcja, CM. OITMCaHHUC anI/I6YTOB B pasJac-

ne 3.3, «kHomeHknatypa aem».

* YroOnI HHJICKC ICIa OBLI CICHCPHUPOBAH aBTOMATUYICCKH, OCTABBTC COOTBCTCTBYIOIICC

I10JIC ITYCTBIM.

* Ecnu tpebyercs aBTomaTtuuecku renepupoBaTh Homepa PKK B nene, ncnonb3oBath
Macky npu BBoJe HomepoB PKK wmim aBToMarndeckn npoBepsITh BBEICHHBIE HOMEPA
PKK Ha koppekTHOCTH, TO B noje «Illabmon HOMepay BBIOEPUTE COOTBETCTBYIOUIUI
11a0JI0H, B MPOTUBHOM CJIy4ae OCTaBbTE 3TO MOJIE MYCThIM.

* Omnar «PydHas Hymepalus yCTaHOBUTE CJIEIYIONUM 00pa3oM:

* ecnu BbIOpaH mabJioH, KOTOPBIN HE TpeArnoiaraeT reHepalyo Homepa (B adJioH 3a-
JI0’KeHa TOJIbKO MacKa BBOJIA U/WJIH MPOBEpKa HOMEPA Ha KOPPEKTHOCTH) WIIH MPEI-
M10JIaraeT YaCTUYHYIO, a HE MOJHYI0 T€HEepalrio HOMepa, TO yCTAHOBUTE (pJiar;

Texnonoruueckas HHCTPpYKIUS. Iloacucrema «Z[OKYMCHTBI»
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* ecnu BbIOpaH 11a0JIOH, KOTOPBIM MperoiaaracT MOJHYI0 T'€HEepaluilo HOMEpa, TO
YCTaHOBUTE (JJIar WM OCTaBbTE €ro CHATHIM B 3aBUCHMOCTU OT TOTO, JOJDKHBI JIH
MOJIb30BATENIN UMETh BO3MOXHOCTh KOPPEKTUPOBATH CT€HEHUPOBAHHBIE HOMEPA;

* eciu malJIoH He BI)I6paH, TO (I)JI&I‘ YCTAaHAaBJIIMBACTCA ABTOMATUYCCKN U HECAOCTYIICH
IJIA PCOAKTUPOBAHUA.

* [lpu co3manuu nema He TMpeIyCMOTpPeHa padora ¢ atpulyTtamu 1o xpaHeHuto. [Ipo-
CMOTPETh U TPU HEOOXOAUMOCTH U3MEHHUTh 3HAYEHUS ATUX aTpUOyTOB MOKHO MPH pe-
JAKTUPOBAHUU Jiena.

Ha Brnankax «Buasl JOKyMEHTOBY», NIPEICTABICHHOW HAa PUCYHKE BBIIIE, a Takxke «Bu-
16l PKK», «Ctateu xpanenus» u «llonHoMouuns», mpeACcTaBIECHHBIX HA PUCYHKAX HIXE,
OTIPEJICITUTE CBSI3H JIea C COOTBETCTBYIONMMMHU 00beKTaMu cucTeMbl. PaboTa ¢ BKIaaKa-
MH OCYILIECTBIISIETCSI TaK k€, KaK C COOTBETCTBYIOIIMMH MOUCKOBBIMU MOAYJIsIMU. CMm.
OmMHCaHue CBsI3el U MHPOPMAIIHIO 00 3THX TOMCKOBBIX MOIYJIsIX B pazzene 3.3, «HoMeH-
kiarypa aem». Jlobasnsate B 1eno PKK MoxkHO TOJIBKO MOCIe CO31aHus Aea.

r& Buab AOKYMEHTORE [8] Bugw PKK E CTaTeH XPaHEHHA ‘E MNonnoMouwna
=0 [obaeuTs
Haseaxue OnucaHue
El PAobaenenne unga PKK y pena e B
Bupg PKK:  Per. kapTodsa goroeopa v O = O

LobaeuTs OTHeHa

COoXpaHHTE OTMeHa

Pucynok 3.18. Moayab «Co3nanue nena», pparment. Bkiaaaka «Buabst PKK»

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 77
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|—;"|_ Buaw AOKYMEHTOR [8] Bugwp PKK E CTaTeH XPaHEHWA I_i MNonnoMouna
=0 NobaEuTE

CpoK XpaHeHua

Homep Hazeakue { TWN gok-a = Kon-go 3NK
3zEaHKE

E [NobaBneHue craTbi XPaHEHHA K [eny 3| B
CraTbs XpaHeHwa: [oroceopsl, cornawerns [ ByxranTepckmii yUeT u OTYETHOCTE | YUeT M o 0\ E ﬂ

MobaenTh OTMeHE

CoxpaHnTb OTmera

Pucynok 3.19. MoayJas «Co3nanue aesna,
¢pparment. Bkiagka «CtaTbu XpaHeHUD»

|—'5! Buawm goxkymMeHTOB [8] Buge PKK E CTaTeH XpaHeHnA E‘{ MonxoMouwna

=0 NobaeuTe

Tun HazsaHue MpocMoTp Wzmererne Beinaya npas
E| [AobasneHne NONHOMOYHH HA QENo 7=
MonHomMoHKHA
THN:  3NeMeHT opr. CTPYKTYRE w

0bvexT: | Byxrantep [ Byxrantepua [ 3aMecTUTENE OHPEKTODA T 0\ — ﬂ

MpocmoTp: MzmeHerme: [ Branaya npae: [ |

LobaenTe OTMesa

CoxpannTs OTmera

Pucynok 3.20. MoayJas «Co3nanue aeaa», pparment. Bkanaaka «Ilosaomouus»
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IIo 3aBCPIICHUHN HAKMHUTEC KHOIIKY ((COXpaHI/ITL».

3.3.2. PepgaktupoBaHue gena

PeﬂaKTI/IpOBaHI/Ie ACJ1a BBIIIOJIHACTCA IIPU ITIOMOIIHU MOAYJIA, IIPCACTABIICHHOI'O HA PUCYH-
KE HHMIXKC.

[ heno "norosops: ¢ nocraBmmkamu” 2 |[=l=]%

Hupgexc: 1
Haseanne: ,EOFCEDDbI C NOCTAELLMKAMK

& Xpanenve
Wabnot Homepa: | [orcEOp € NOCTAELUMKOM v 0\ < @ Cpox xparerns: | OrpaHi-eHHbIA NEPHO XPAHERKMA ﬁ

| PyuHas nymepauns Konuuectso: 5 3INK

Mpumesarne:

j2)

PKK ’—a Buas pokymeHToB [8] Buge: PKK E CraTem XpaHeHns _E MonxHomouns
&) Cozaams CopTwpoeka: + Homep

fata Lowyrert Bun PKK

Homep
perncTpaunk Tema Hasgarne

AOor-2018-2 14.06.2018 10:08 JoroEop Ha aKYMNKY GPT, TEXHIKK
aor-2018-1 14.06.2018 10:06 Jorceop Ha akynky wedHa

MNokasate 50 Crparvua |1 us1 .:}‘

LT ounerp clno2us?2

Pucynok 3.21. Moayasb «/leno». Bkiaagka «PKK»

B cooTBeTCTBYIOIIMX MOJISIX TPOCMOTPHUTE U TIPH HEOOXOAMMOCTH OTPEIAKTUPYHTE atT-
puOYTHI IeTia, CM. olMcaHue aTpuoyToB B pazzaene 3.3, «HomeHknaTypa aem».

* Ecmm tpebyetcs aBromatudecku renepupoBath Homepa PKK B nene, ucnonb3oBath
Macky npu BBoje HoMepoB PKK minn aBTomaTnuecku mpoBEpsITh BBEAECHHBIE HOMEPA
PKK na xoppekTtHOCTB, TO B nosie «IIlaGi0H HOMEpa» BBIOEpUTE COOTBETCTBYIOIIHIA
m1abJI0H, B MPOTUBHOM CJIy4ae OCTAaBbTE ATO MOJIE MYCThHIM.

» Omnar «PydHas Hymeparus yCTaHOBUTE CJIETYIONTUM 00pa3oM:

* ecyv BBIOpaH 11a0JI0H, KOTOPBIN HE MIPEANoaraeT reHepalio Homepa (B madJioH 3a-
JI0’KE€HA TOJILKO MacKa BBOJIA W/MITM TIPOBEPKA HOMEpa Ha KOPPEKTHOCTh) UITH TIPE/I-
MoJIaraeT YaCTUYHYIO, a HE MOJHYI0 TeHEepaIluio HOMepa, TO yCTaHOBUTE (pJiar;

* eciu BBIOpaH MIA0JIOH, KOTOPBIN MPEIoiaraeT MOJHYI0 TeHEpaluio HOMepa, TO
YCTaHOBUTE (JIar WM OCTaBbTE €ro CHATHIM B 3aBUCHMOCTU OT TOTO, JOJDKHBI JIH
II0JIb30BATENIM UMETh BO3MOXHOCTh KOPPEKTUPOBATh CTEHEHUPOBAHHBIE HOMEPA;

* ecnu mabJIoH He BbIOpaH, TO (Jiar yCTaHaBIMBAETCS aBTOMAaTUYECKHU U HEJIOCTYIICH
JUISL peaKTUPOBAHUSI.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 79
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* B rpynme nonein «XpaHeHHUE» BKIIOUYNATE WIIN OTKIIOUYUTE ABTOMATUYECKUH pacueT pu
MOMOIIM KHOMKU # (KapaHjaii). B cioydae OTKIIIOUEHHS aBTOMATHYECKOTO pacyeTa
(axTuBanuu nHCcTpyMeHnTta «Kapanmainy) MoXHO BBECTH 3HAUEHUS aTpUOyTOB 1O Xpa-
HEHUIO BpyuHYI0. ECiii aBTOMaTH4YeCKHI pacyeT BKIIOYEH, TO MPU COXPAHCHUU JIeNia
3HaYEHUA aTpUOyTOB MO XPaHEHHIO Oy1yT OOHOBJIEHBI HA OCHOBAHUH aKTyaJIbHOTO Te-
pEYHS CTaTel XpaHEHUs.

Ha Brimankax «PKK», nmpencraBieHHOM Ha pUCyHKE BBIIIE, a Takke «Buabl 1OKymeH-
TOBY», «Buasl PKK», «Craten xpanenus» n «llomHOMOYMA», IPEACTABICHHBIX HA PUCYH-
KaxX HHUKE, OIPEIETUTE CBS3M Jiejla C COOTBETCTBYIOIIMMH O0OBEKTaMH cUcTeMBbl. PaboTa
C BKJIaJIKAMU OCYILECTBIISIETCS TaK K€, KAK C COOTBETCTBYIOIIUMH IIOUCKOBBIMUA MOYJISI-
MH, MOKHO OTKPBITh UX, Ha)KaB KHOIIKY «DuibTp» Ha BKIagke. CM. ONMCAHUE CBSA3EH U
nH(popMaIio 00 ITUX MOUCKOBBIX MOAYJIsIX B pasnene 3.3, «HoMeHnknaTtypa nemn».

PKK ’—a Buasl pokyMeHToB [8] Buge: PKK E CraTem XpaHeHns _E MonxHomouns
==a [lobasuTb Coptwpoera: + Haseanwe

Mrox.

Hazsanne Onucarne perucTp.

Horoeop

Mokasams | 50 Crpatmua |1 w31 2 4| T ownstp cinolwmsl

Pucynok 3.22. Moayab «/leno», pparment. Bkiaaka «Buabl JOKyMEHTOB»

PKK ’—S_ Buas pokymeHToB [2] Buge: PKK E CraTe#n XpaHeHnn _E Monxomounsa
==n NofaeuTb CopTupoexa: « HasBahue
Hazsanune Onucatne

Per. kapTo4Ka norosopa

Mokazars | 50 Crparuua |1 us 1 @ 4| T ownstp clnolmsl

Pucynok 3.23. Moayas «/lesqo», pparment. Braaaka «Buasl PKK»
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PKK ’—u" Bupabl OKYMEHTOB [8] Bugs: PKK E CTaTeM XpaHeHHA L% Monnomouns
= [JobaenTte Copwpoexka: = Haseanwe [ THN Qok-a

Cpox xpaHerns

Homep Haseanme [ TN ook-a Kon-so 3K
Hazsanune

= -
436 | i) Loroeopsl, cornawerns "M OrpaHuyeHHsIi Nepuog XpaHeHns 5 v

Mokasate | 50 Crpaqmua |1 w31l ;3 .L 7 eunsTp clnolwusl

Pucynok 3.24. Moayasb «/leno», pparment. Bkiaagka «Ctarbu XpaHeHU»

PKK ’—a Buas pokymeHToB [8] Buge: PKK E CraTem XpaHeHns ﬁ NonxHomouns
=a lobasuTe Copmmpoeka: = Tun = Haseanme
Tun Hazsanne MpocMoTp W3menerne Beinaua npae
SNEMEHT Opr. CTPYKTYpL Byxrantep v

Manssoeatens Haneimosa Anea MBaHoBHa v v

Mokasats | 50 Crparmua |1 w31 @ 4| T ownsp clno2us?2

Pucynoxk 3.25. Moayasb «/leno», pparment. Bkiaaaka «IlosHoMmouus»

3.3.3. YpaneHue gena

OrpanudeHuil Ha yJaleHue Jel HeT. Y JaJIeHHBIE Jieja OCTAI0TCS B CUCTEME, HO MOTyYaroT
MOMETKY 00 y/laJeHHH.

3.4. Bupbl PKK

Bug PKK — 3T0 00bE€KT CHCTEMBI, HCTIOJIb3YyEMBIH JJIsl JIOTUYECKON IPYNIUPOBKU PETH-
CTPaIMOHHO-KOHTPOIbHBIX KapTouek (PKK) u HacTpoiiku GyHKIIMOHATEHOCTH IO pado-
te ¢ PKK.

Jlns pabotsl ¢ nepeunem BujioB PKK npenHa3zHaueH nouckoBbIil MOYJib, IPEICTABICH-
HBIM HAa PUCYHKE HHMXKE.
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[8] Bugm PKK 2 || |[=2]]5¢

0 Coznatb CopTwpoeka: & HaseaHue

HazsaHwe Onncatue

Bxeoafwee nuceMo

Bxoarwee 3nexTpoOHHOE NMEEMO
EXDAALUME NPOTOKONE

mex ¢ wabnoHomM

McxogAwes nucemMo

WMcxopAwee 3neKTpoHHOE NUCEMO

Mpukas

Hazsarue: [ Onucarmne: L ]

-

YoaneHHwie: MonHoMo4KA: MpocmoTp BriCpats

Mokasate | 30 CrpaHnua |1 us 1 .:}' b i TuUneTp clno7us?

Pucynok 3.26. Moayab «Buabl PKK»

@nar «Y ganeHHble» MO3BOJIAET BKIOYUTh B pe3yJIbTaThl PUIbTpALUA HHPOPMALIUIO 00
ynanennbix Bugax PKK, a rpynna ¢naros «IloaHOMOUYMS» — BBINOTHUTH (QUIBTPALIMIO
C YYETOM MOJTHOMOYMH nojbk3oBarens. [lonpodbHee 06 3Tux ¢uarax cM. B JOKyMEHTaI[UU
0 OOIIUM IPUHITMIIAM Pa0OThI C CUCTEMOH B pazjiene 0 GUabTpax MOUCKOBBIX MOTYJICH.

B Tabnune Hmke ykazaHo, kakue atpuOyThl uMeroT Buasl PKK, npuBeneHo omucanue
ATUX aTpUOYTOB.

Taomamnua 3.7. Arpudyrtsl Buaa PKK

HasBanue Onucanue Tun 3HayeHus
Haszsanue YHUKaIbHOE Ha3BaHUE BUIA JIOKYMEHTOB. Crpoxka
Onucanue Onucanue BUJ1a JOKYMEHTOB. MHOroCcTpOUYHBIN TEKCT

Taxoke B Buge PKK MoryT ObITh omnipeieniensl pekBu3nuThl, oomue s Becex PKK nannoro
Buga. [logpobHee 0 paboTe ¢ peKBU3UTAMU CM. JTOKYMEHTAIIUIO 110 OOIIUM TIPUHITUIIAM
paboThI C CHCTEMOM.
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Bun PKK mMoxeT ObITh CBSI3aH C IpyTUMH 00bEKTaMU — JenaMu. B Tabmuiie Huxe npu-
BEJICHO KPaTKOE OMUCAHUE ITUX CBA3EU M HA3BAHUE OMCKOBOTO MOJYJIsI, COOTBETCTBYIO-
mero cBsa3sM. JleTanbHyo HHGOPMAITHIO O CBSA3SIX CM. B pa3fielie CIIPAaBKHU, IOCBSIIICHHOM
3TOMY IMOUCKOBOMY MOAYJIIO.

Taoauna 3.8. Ceszu Buaa PKK ¢ apyrumm oobexkramu

O0BeKTBI Onucanue IToucko-
BbIi MOYJIb

Hena (Homenkna- |Ilepeuens, onpeaenstonuii, B Kakue aena MoryT ObITh 3aHe- | Buast PKK y nen
Typa aen) censl PKK mannoro Buaa. (CepBHUCHBIH)

Kpowme nen, umeromuxcs B nepeune, PKK nanHoro Buga Mo-
T'YT OBITh 3aHECEHBI B JIeNax, I/ie HeT OTpaHNYEHU Ha BUJIBI
PKK (B nena, He cBsizaHHBIE HU ¢ oHUM U3 BUA0B PKK).

3.4.1. CospaHue Bupga PKK

Cosnanue Buna PKK BeImonHseTCs mpyu oMoy MOAyJIs, IPEACTABIEHHOIO HA PUCYHKE
HIKE.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 83
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[e] Cosganme Bupa PKK =]

Haseanwe: BxocoAwes nucemMo

Onucasme:

< | PEKBEHIMTH

OmpasuTenes:
Momy4arent:

NobaeuTe

CoxpaHHTh OTHeHa

Pucynok 3.27. Moayas «Co3nanue suga PKK»

B cootBercTByromux nomsx ykaxure atpuOyThl Buga PKK, cMm. onncanue atpulyToB B
paznene 3.4, «Buast PKK».

B 6oke «PexBu3uTh onpenenure odmue pexkBu3nthl PKK nmanHoro Buma u BBEaUTE B
HUX 3HAYCHHS, KOTOPHIC JOJDKHBI 110 YMOJYaHUIO 3aHOCHUTHCS B 3TH PEKBU3UTHI B HOBBIX
PKK. O pabote ¢ 610k0M «PEeKBU3UTHD) CM. B JJOKYMEHTAIIUHM 110 OOIIMM TPHHITATIAM
pabOThI C CUCTEMOM.

3.4.2. PepaktupoBaHue suaa PKK

PenaxktupoBanne Buna PKK BeimonHseTcs npu nomMomu MOaysl, IIPEACTABICHHOTO Ha
PUCYHKE HUXKE.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 84
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[2] Bug PKK "Bxogauwee nucsmo” X =]

Haseanwe: BxocoAwes nucemMo
Onucasme:
| PEKEHIMTH
OmpaswuTene:

Momy4arent:

MaTa NoCTVIneHua E

&n fobaeute g Cozpams

5 Co¥paHHTh OTtMera

B pena
=0 [lobaEnTE Coptupoeka: & HaseahWe

LahnoH HoMepa XpaHeHWe
HHaexe HazeaHue T i‘v;h:ﬂm Cpok xpaHeH1A
HaseaHmne MHErL Konw4ecteo 3K
HaseaHne
6 #ypHan KoHTpONA M. Bx. nuceEMo M OrpaHrYeHHBIR NeEpHo. 4 v
Mokazats | 50 Crpanmua |1 us 1 | &y | T ounstp cinoiusl

Pucynok 3.28. Moayas «Bug PKK>»

B cooTBeTCTBYIONIMX MOJISIX TPOCMOTPHUTE U TIPU HEOOXOAMMOCTH OTPEIAKTUPYHTE atT-
pu6yTh Buga PKK, cm. onucanue atpubyTtoB B pazzaene 3.4, «Buast PKK».

B 65oke «PekBU3UTHD) MPOCMOTPUTE U TIPH HEOOXOAMMOCTU OTPEJAKTUPYHUTE 0OIIne
pekBu3uThl PKK nanHoro Bujga u uMmeroniydecss B HUX 3HA4YCHUS (3HAUYECHUS, KOTOPHIC
JIOJIKHBI TI0O YMOJTYaHUIO 3aHOCUTHCA B ATH pekBU3UTHI B HOBBIX PKK). O pabote ¢ 6110-
KOM «PEKBHU3UTBHI) CM. B JOKyMEHTAIIUH 10 OOIIUM MPUHITUTIAM PabOThI C CUCTEMOM.

Ha Bxnagke «/lema» mpocMoTpuTe U Mpyu HEOOXOIUMOCTH OTPENAKTUPYHUTE CBSI3U BUJA
PKK ¢ gemamu. PaGora ¢ BKIIaJKO# OCYIIECTBIISICTCS TaK JK€, KaK C COOTBETCTBYIOIIUM
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36438574.42 5100.007.12.11



CripaBouHUKH

MTOMCKOBBIM MOJYJIEM, MOKHO OTKpPBITh €ro, HakaB KHONKY «®PuibTp». CM. onucaHue
CBsi3ei 1 HHPOPMAIUIO O TIOMCKOBOM MoayJie B paszaeine 3.3, «Homenkmnarypa gem».

3.4.3. YaanerHue Bupa PKK

Orpanunuenuii Ha ynanenue BugoB PKK net. ¥ nanennsie Bunbl PKK ocratores B cucreme,
HO MOJIy4YaloT MOMETKY 00 yJIaJICHUHU.

3.5. CpoKku xpaHeHus

CpOK XPaHCHUSA — 9TO BCIIOMOTaTeIbHbBIN O6’beKT, HpeI[HaBHaquHBIﬁ AJIA OIIPCACICHUA
CPOKOB XpaHCHHA B CTAThAX XPAHCHUA U ACJIaX.

Jlyist paGoThI ¢ TepeyHeM CPOKOB XpaHEHUS MPETHA3HAYEH MOUCKOBBIA MOAYJh, TIPEI-
CTaBJICHHBI HA PUCYHKE HUXKE.
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'ﬁ' CpoKM XpaHeHna
ﬂ Cos0ath CopTHpoBka:
Bec HazeaHne

301 B CooTBeTCTEMM CO CPOKOM XDaHeHHA...

201 B TeYEHWE CPOKAa NOoNHOMOYMH

302 o eocTpedoBaHWA

300 o zameHbl HOBbIMK JOKYMEHT 3MK

205 Ao NMEEMAEUMH OPraHHSaUmMK

204 o nMKBMAALMK CNpaBoYHO-WEDODM.

200 Ao MUHOBAHKA HagolGHOCTH

202 [Oo CcHATHA C y4eTa

203 Mo cnWCaHWAa TPaHCNopTHLE CpencTs

100 OrpaHW<eHHBIR MepHon XpaHeHa

400 lMoCroRHHOE XpaHeHne

)
Bec: o |

Hassarne: L

YnaneHHsie: [

Mokazate | S0 CrpaHmua |1 u3 1

4

P || |
& HazeaHwe
CokpalleHHoe HaseaHHe Konuye. ..
I=H
OMH
r.fnm. v
MocT.
CoKpalleHHoe: LU ]
Konu4ecTEEHHRIR: W
BriGpath -
2 & | owsp £ 1no 11 uz 11

Pucynok 3.29. MoayJb «Cpoku XpaHeHH s

B Tabnue Hike yka3zaHo, Kakue aTpuOyThl UMEIOT CPOKU XpaHEHUs, TPUBEACHO OIKCa-

HUE ITUX aTpUOYTOB.

Tab6auna 3.9. ATpudyThI CPOKA XpaHEHUS

HaszBanue Onucanue

Tun 3HavYennn

Bec Bec cpoka xpanenus.

Ilenoe gyucino

Texnomoruueckas HHCTPpYKIUS. Iloacucrema «Z[OKYMGHTBI»
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Ha3zBanue Onucanue Tun 3HaYeHun

Beca, 3amanHble y CPOKOB XpaHEHHUS, UCHOIb3Y-
I0TCA A7 aBTOMAaTUYECKOTO OMpPEAENICHUSI CPOKOB
XpaHeHus Jel, MoApoOHee CM. B pasJiene o crpa-
BouHuke «Homenknatypa aen». UtoOsl cpoku Xpa-
HEHUS el ONpeAeNsInuch OJHO3HAYHO, PEKOMEH-
JyeTcsl YKa3blBaTh YHUKAJIbHBIE Beca CPOKOB Xpa-

HEHUSI.
Haszpanue HaszBanue cpoka xpaHeHus. Ctpoka
Coxkpamennoe |CoxpallleHHOE Ha3BaHHE CPOKA XPAHEHUSI. Crpoka
(CoxparieHHoe

Ha3BaHHUE) JonyckaeTcst He 3alIOJIHSATb.

CokpalleHHOEe Ha3BaHHUE MOKET HMCIIOJIb30BaThCA,
HarmpuMmep, Mpu GOPMHUPOBAHUHM OTUETOB, COJIEP-
Kamx THPOPMAIIUIO O CPOKaX XPaHECHHSI.

KonunuectBen- |®iar, nmokas3bIBaOLIM, SIBISETCSA U CPOK XpaHe-|Jlornueckuit
HBII HU KOJIMYECTBEHHBIM, TO €CTh II0APA3yMEBAECT JIU
OH XpaHEHUe JOKYMEHTA B TEUCHUE OIIPEIEICHHO-
T'0 KOJIMYECTBa JIeT (MecsLeB, THEl U T. I1.).

[Ipoune (He KONIMUYECTBEHHBIE) CPOKU XPaHEHHS
MOAPa3yMeBaIOT XpaHEHUE JOKYMEHTA 0 HACTYII-
JIEHUS OTIPEICTICHHOTO COOBITHS (HAlIpUMep, MUHO-
BaHUs HAaJOOHOCTH WIIM TOSBJICHHS HOBBIX JIOKY-
MEHTOB), HE3aBUCHMO OT KOJMYECTBA JIET (Mecs-
LIEB, THEH U T. I.), B TECUEHUE KOTOPBIX XPAHUJIICS
JIOKYMEHT.

KoHnkpeTHOe KoIM4ecTBO JeT (MECSLEB, JHEH U T.
I1.) ONPEEINAETCS B CTaTh€ XPAHEHUS WIH B JIETIE,
COOTBETCTBYIOIUX KOJUYECTBEHHOMY CPOKY Xpa-
HEHUS.

3.5.1. Co3zpaHue cpokKa xpaHeHuA

Co3nanue cpoka XpaHEeHH BBITIOIHAETCS IPU MTOMOIIN MOAYJISA, IPEICTABIEHHOTO HA PH-
CYHKE HMXKE.
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mtumaune CpOKa XpaHeHHsA 7= |2 |3

Bec: 100

<

Hazeanme: OrpaHWYeHHEIR NEpHOD XPaHEHKS
CokpaweHHoe:

Konn4ecTERHHEIA: |

CoXpaHiTb OTMeHa

Pucynok 3.30. MoayJbs «Co3xaHue cpoka XpaHeHHsI»

B cooTBeTCTBYIOMIMX MOJSAX YKAKUTE aTPUOYTHI CPOKA XPAHEHHUS, CM. OITUCAaHUE aTpUOy-
TOB B pazzeine 3.5, «Cpoku XpaHEHUs».

3.5.2. PegakTupoBaHue cpoka XpaHeHus

PG,Z[aKTI/IpOBaHI/IG CPOKa XpaHCHU:A BBITTIOJIHACTCA ITPU ITIOMOIITU MOAYJIA, IIPCACTABICHHOI'O
Ha pUCYHKC HHIKC.

m Cpok xpaHeHuA "[10 3aMeHbl HOBbIMH JOKYMEHTaMK" 2= || || 2

Bec: 300

£

Haseanue: [o zaMeHsl HOBLIMK AOKYMEHT MK
CokpawenHoe: | [5H

KOnW4eCTEEHHBIR:

3 CONDaHHTE OTMeHa
Pucynok 3.31. Moayab «Cpok XpaHeHUSI»

B cooTBeTCTBYIOIIMX MOJISIX TPOCMOTPUTE U IIPU HEOOXOAUMOCTH OTPEIAKTUPYITE atT-
puOYTHI CpOKA XpaHEHUs], CM. OnMcaHue aTpuOyToB B pazzeine 3.5, «Cpoku XpaHEHUs».
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B ciiygae usmeHeHus Beca MOTYT OBITh CKOPPEKTUPOBAHBI CPOKH XpaHeHus nei. [loapo0o-
HEE CM. B paszzene o crpaBouHuke « HomeHknarypa aem».

3.5.3. YaoaneHue cpoka XxpaHeHus

OrpanuyeHuii Ha yaJICHUE CPOKOB XPAHEHUS HET. Y JaJICHHbIE CPOKU XPAHEHHUS OCTAIOT-
Csl B CUCTEME, HO MOJIyYaloT MOMETKY 00 yJAaJICHUHU.

3.6. CTaTbyn XpaHeHuA

B cnpaBounnke «CTaThbul XpaHEHUs XPAHUTCSA UEPAPXUUECKUIN MTEpEeUEHb CTaTel XpaHe-
HUS JOKYMEHTOB. [Ipu ycTaHOBKE momcucTeMbl «J[OKyMEHTBD» KOMIaHUSA-Pa3pabOTIHK
3arpy’KaeT B 3TOT CIIPABOYHUK JAHHBIE B COOTBETCTBUHU C ICMCTBYIOIIAM 3aKOHOJATEIb-
CTBOM, ITOATOMY WH(OPMAITHIO B CIIPABOYHUKE CIEAYET PEIaKTHPOBATH TOJIBKO B CITy4yae
M3MEHEHHUS 3aKOHO/IaTeJIbCTBA UJIU B ClIydae OOHapy>KEHUs OIIMOOK.

B Poccuiickont @enepanuu nepeueHb cTaTeld XpaHeHUs JOKYMEHTOB OITPEIEIICH

J [Tpuxazom MunkynsTypsl PO ot 25 aBrycra 2010 roga Ne558 «O6 yTBepxe-
HuM «[lepeuHs TUMOBBIX YIpPaBIEHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3ylo-
LIMXCS B IIPOLIECCE AESATEIbHOCTH TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECT-
HOT'O CaMOYIIPABJIEHUS U OPTraHU3ALMIM, C YKa3aHUEM CPOKOB XpaHEHUs» (C U3-
MEHEHHUSMU U TONIOJHEHUSAMH).

[TonckoBBIN MOJIyJIb, IPEACTABICHHBIA HA PUCYHKE HUXKE, MIO3BOJIAET IPOCMATPUBATD U
COPTUPOBATH IEPEUYEHDb CTATEN XPAHEHUS, CO3/1ABATh CTAThU XPAHEHHUS, OTKPHIBATh X HA
MIPOCMOTP U PEIAKTUPOBAHUE U YIAISTH.
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EE]' CTaTewn XpaHeHna 2=l 2]
€ Coznars ¥ PazeepHyTbBce A CsepHyTo Bce | ¥ OGHoBMTH
Hazeanne Homep Cpok xpasesus Kon-so SMK MpyMeyaHne
= [ 7 OpraHuzauMA CUCTEME! YNpaENeHkA 1

# ] PykosoacTee 11

H 7 OpraHHzaumMeHHEE CCHOEE! YTIRAENSHHA 1.2

# ] KonTpone 1.3

=] Npaeoeoe ofecneyeHne ASATENEHOCTH 1.4
E EAWHEIA rocyAapcTEeHHEN DEeCcTp Npae Ha H - 184 'ﬁ' MOCTORHHO. .. COCTAE AOKYMEHTOR W CBEAEHUH, COAePMALIMYCA B DEE. .
Eﬁ CEMOEeTENLCTED, CEpTHOWKATE Ha Npaec cob 185 m MocTosHAHD. ..
Eﬁ [okyMeHTH (NOCTEHOENEHKS, A0BEDEHHOCTH 186 m MocTosHHO. ..
E Mepenucka No BonNpocaM YCTaHORNEHWA npa 187 ﬂ OrpaHu-eH. . 5 v Cpoxr ¥paHeHHs HOYHCIASTCR NOCNE BOdYM CEUASTENb. ..
E LokyMeHTH (NOCT3HOBREHKS, onpeaenequs, 188 ﬂ OrpaHH4eH. . 5 v (1) NpoToKeNbl 3AMKMHHCTPATHEHBIY KOMMCCHIA MyHULNM...
E Konuu goxyMeHTos (MCKoBLD 3a3AeneHw, go 189 ﬂ OrpaHuqeH... 5 CpoK xpaHeHHs MCYHCIASTCA NOCNE BEIHSCEHWA PeLUeH. ..
Eﬁ Mepenucxa No eonpocaM NpasooxpadnTensd 190 m OrpaHyqeH... 5 v’
E\ Joroeopol, cornalwersns o0 okasaHm oprgy 1931 ﬂ OrpaHu-en. .. 5 v’ Cpok xpareHHs MOYMCNABTCR NOCNE MCTEYEHKMA CPOKA 4. ..
E LokyMeHTH (ZaKniodeHus, cnpasku, nepeny 192 ﬂ OrpaHH4eH. . 5 v
E OokymeHTl (0030pbl, CNpaEky, doknagHee 3 193 '_ﬁ!' OrpaHu-eH. 5 v
E\ Mepenucxa No onepaTHEHBIM NpaeoeeM son 194 ﬂ OrpaHHqe. .. 3
Eﬁ KapToTexy, KHWMM, MyPHENL, Da3E 3HHEX 185 m OrpaHuyen. .. 5 Cpok xparerHHs MOYMCNABTCA NOCNE BEIHECEHWS MOCTed. ..

# [ Baskl AaHHGN (CNPasoqHEE, NONHOTEKCTOEE 196
E KHHIW 33NMCei PUOMYECKKMY KOHCYNBTaUMA 197 ﬂ OrpaHi4eH.. .. 3
@ 7 fokymeHTaumonHoe obecneqenne ynpaenesns 1.5
@ 7 NnaHKpoeaHe QEATENLHOCTH 2
&[] PwHaHCMpOEaHWE LERTENbHOCTH
@ [ 7 ¥4eT 1 oT4eTHOCTE
@ [J SKoHOMUYeCKIE, HAYYHbIE, KyNETYDHBIE M MHBIE €6

#] MHbopraukoHHoe 000y KHEaHHE

=l s

# ] Tpyaoesie oTHOWEHUA

Pucynok 3.32. Moayab «CTaTbu XpaHeHUsD)
3.6.1. Co3paHuMe cTtaTbU XpaHeHUNA

CozniaHue cTtaTby XpaHEHHUs BBIIOIHIETCS IPH IMOMOIIM MOAYJIS, IPEICTABIEHHOIO Ha
PUCYHKE HUXKE.
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E Cospanme CTaThM XpaHeHWsd | =11
BriwecToAwmi snemMenT: | Mpasoeoe obecnevenme SERTENEHOCTH [ OPraHuzauna CUCTEME! YIIPAENEHHS Q\ E Q
Homep: 186
Hassanwe | Tn gok-a: SOKYMEHTH (NOCTEHOENEHKS, A0BEDEHHOCTH, SAABKH, ZAKMOHEHHA, PEWEHKA) K CEHOETENECTEAM, CEPTMEHKATaM
Cpok xpaHeHus: | MoCToRHHOE XpaHeHHe w q ﬁ 0

MNpureyakre:

CoXpaHHTh OTHeHa

Pucynok 3.33. Moayab «Co31aHne cTaTbU XpaHEHM D)
3anoaHuTe aTpUOyTHI CTATHU XPAHECHUS CISAYIOIINM 00pa3oMm:

* BelmecTosmuii 31eMeHT — BbIOEPUTE BBIIIECTOSUIYIO CTaThbI0 XpPaHEHUS UM OCTABb-
T€ TOJIE IMYyCThIM, €CJIM HYKHO CO3/1aTh 3JEMEHT Ha BEpXHEM YpoBHE uepapxuu. [lo
YMOJTYAHUIO BBIIIECTOSAIINM SIBJIIETCS 3JIEMEHT, BbIJICICHHBINA B MoayJie «CTaThu Xpa-
HEHUs» NPU HaXKaTUU KHONKU «Co3/1aThy.

* Homep — BBeauTE HOMEP CTaTbU XPAHEHUS.

* Ha3Banue / Tun gok-a — B cilyyae co3JaHus TPyNIUPYIOIIETO 3JIEMEHTA BBEAUTE €T0
Ha3BaHUE, B CIIyyae CO3JaHus JINCTOBOT'O 3JIEMEHTA BBEIUTE HA3BaHUE TUIMA TOKYMEH-
TOB, OTHOCSIIITUXCS K 9TOU CTaThe XPaHCHHUS.

* Cpok XpaHEHHS] — B ClIy4yae CO3[aHUsI TPYNIIUPYIOLIEro 3JIEMEHTa OCTABbTE MOJIE MMy-
CTBIM, B CITy4ae CO3JaHus JIUCTOBOTO JIEMEHTA BBIOEpUTE CPOK XxpaHeHus. Eciu qoky-
MEHTBI, COOTBETCTBYIOIINE CTAThE, JOJKHBI XPAHUTHCSI B TEUEHUE ONPEETIEHHOTO KO-
JUYecTBa JIeT (MecsIeB, JHEH U T. 11.), HarpuMmep, «1 rom», «5 net», ciieayeT BhOpaTh

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 92
36438574.42 5100.007.12.11



CripaBouHUKH

KOJIMYECTBEHHBIN CPOK XPAaHEHUS, TO €CTh CPOK, Y KOTOpOoro (diar «KonmaecTBeHHBIN
YCTaHOBJICH.

» KoauuecTBo — moJie I0CTYIMHO, TOIBKO eciiu B 1mojie «Cpok XpaHeHUs» BIOpaH KOJu-
YECTBEHHBIN CPOK XpaHEHUsI. Y KQXKUTE KOJIMYECTBO JIET (MECAILEeB, THEH U T. 11.), B Te-
YEHUE KOTOPBIX JOJIKHBI XPAHUTHCS JOKYMEHTBI, COOTBETCTBYIOLINE CTATHE XPAHEHHUS.

* DOIIK — ¢nar noctyneH, TOIbKO eciu B nojie «Cpok XxpaHeHUs» BbIOpaH KOJTUYECTBEH-
HBIM cpok xpanenus. [loctaBbre (piiar, eciii BOIpoc 00 YHUUYTOKEHUU JTOKYMEHTOB,
COOTBETCTBYIOILIUX CTaThe XPAHEHUsI, pEIIAeTCs SKCIEPTHO-MPOBEPOUHON KOMHCCHEM.

d HpHMeanHG — IIpHU H€O6XOI[I/IMOCTI/I BBCIUTC ITPUMCYAHHC.

3.6.2. PegakTupoBaHue ctatbu XpaHeHuUs

PenakTupoBanne CTaTbl XpaHEHUS BBIIOJIHAECTCS IPA TOMOIIM MOAYJISA, IPEACTABIECHHO-
r0 Ha PUCYHKE HUXKE.

E CTaThA xpaHeHna "Tlepenncka No BONPOCcaM yCTaHOBNEHNWA Npas cobcreenHocTH opuanyecknx n nsnyeckm nuy” M =E
BrilwecToAwmMi 3nemenT:  MNpasosoe ofecnedenine geATensHocTH | Dpradk3aumns CMCTEMBl yNPaBneHuA a, E Q
Homep: 137
HazBauwe | TN gok-a:  [TEPEMMCKE N0 BONPOCAM YCTAHOENERMR NPAs COSCTEEHHOCTH HPUIMHECKN 1 DIMINHECKiN iU
CpoK ¥paHeHua: | OrpaHi4erHEl Nepro XpaHeHHR ~| O ﬁ [+]
.Y
Konwdecreso: |3 55
3NK: |V
MpvMedarme: | CPOK XDAHEHMA MCYMCNAETCR NOCNE EbIAAYM CBMASTENECTBA O MPABE COBCTEEHHOCTH,
L - OTMEHa

Pucynok 3.34. Moayib «CTaTbsi XpaHEeHHUSI»
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[IpocMoTpuTe M pr HEOOXOAUMOCTH OTPEJAKTUPYUTE aTPUOYThI CTAThU XPAHEHHUS aHa-
JIOTUYHO TOMY, KaK OHU 3aIOJIHSUTUCH MIPU €€ CO3/IaHUH.

B cinyuyae uzmenenus arpubytoB «Cpok xpanenus», «KomuuectBo» u «IMK» xoppek-
TUPYIOTCSI CPOKU XPAHEHUS 7], B KOTOPBIX YKa3aHa 3Ta CTaThsl XpaHEHUs (3a UCKITI0Ye-
HUEM JIe]l, T/Ie aBTOMAaTUYECKUIN pacyeT CPOKOB XpaHeHus: OTKIoueH). [lonpodHee cM. B
pazzene o crpaBouHuke «HoMeHknarypa aem.

3.6.3. YaoaneHue ctatbu XpaHeHUNA

OrpanuyeHuil Ha yJalleHUE CTaTe XpaHEHUs HET. Y JaJ€HHbIE CTaThU XPAHEHUS OCTa-
IOTCSl B CUCTEME, HO MOJYy4aroT MOMETKY 00 yAaJICHUH.

[locne ynanenust craTbl XpaHEHUs] KOPPEKTUPYIOTCS CPOKU XPAaHEHHUS JIeJ, B KOTOPBIX
ObLJIa yKa3aHa 3Ta CTaThs XpaHEHUs (32 UCKIIIOUEHHUEM JIeT, [JIe aBTOMaTUYECKUI pacueT
CPOKOB XpaHeHus oTkItoueH). [lonpoOuee cMm. B pazzene o cripaBounuke «HomenknaTtypa
hi (1) O
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4. CepBUCHbIE MOAYNUN

4.1. BusHec-npouecchbl Y BUAOB JOKYMEHTOB

[TonckoBbIil MO b «bHU3HEC-TTPOLIECCH Y BUJIOB IOKYMEHTOBY, ITPEACTABICHHBINA HA PU-
CYHKE HUX€E, TO3BOJISIET J00ABIATh, PEAAKTUPOBATH U YAAISATH CBSI3U MEX]ly OM3HEC-TIPO-
LIECCaMU ¥ BUJIaMU IOKYMEHTOB. 3aIlyCK dK3eMILIIpa IpoLecca U3 JOKYMEHTA BO3MOXEH
JMILb NPU HAJTMYUH CBSA3M MEXIY COOTBETCTBYIOIIMMHU OM3HEC-TPOLIECCOM U BUJIOM J0O-
KYMEHTOB.

|_6 BM3ZHEeC-NpoLeccy ¥ BUADE AOKYMEHTOB =2
=0 [lobaEnTs CopTwpoeka: & Bwa aokymedTa, Haseanwe & Bussec-npouecc, Hassanue

Bua noxyMeHTa BusHec-npouecc
QCHOEHDA
HazsaHue OnncaHye MeHaTe Hazea...  MewaTs cTaTyc MeHaTe nanky NryHas nanka C... HazgsaHue

ZanBKa Ha 3aKyTIKy v v’ v 3akynka
Mpukas ofi oThycke

MpoTokon v

v v v MNapanneneHoe corna
v

v MapanneneHoe corna

<

Bua nokymerTa: OcHoBHOIA: bt

<

PP

BuzHec-npoyecc:

MonHoMoqKR: MpocrmoTp BriOpate -

Mokazats | 50 Crpatmua |1 us 1 w2 | &y |1 eunstp cimo3us3

Pucynok 4.1. Moayab «bu3Hec-npounecchbl y BUI0B JOKYMEHTOBY»

Opyu pelakTUpoBaHUM OuzHec-mpouecca (nmoacucrema BPM) u pepaktupona-

] CBsi3b MEX Ty OM3HEC-TIPOIECCOM M BUAOM JOKYMEHTOB MOXHO TaKXe 3a7aTh
HUU BHUJa IOKYMEHTOB (TIojicucTeMa «JlOKyMEHTBI»).

YTtoObI OTKPBITb 3TOT IMOMCKOBBIN MOIYIJIb, OTKpOﬁTG 6H3H€C-Hp0HCCC WK BUI JOKYMCH-
TOB, HepeﬁIII/ITG Ha COOTBCTCTBYIOIIYIO BKIIAAKY U HAXKKMHUTC KHOIIKY «CDI/IJII)Tp».

®nar «IlomaoMouus / [IpocMOTp» T03BOJISET BBIIOJIHUTH (PUIIBTPAIUIO C YIETOM ITOTHO-
MO4YHi TTotb3oBaTes. [loagpoOHee cM. B IOKYMEHTAIIMHU 110 OOIITUM IMPUHITUIIAM PaOOThI
C CHCTEeMOH B pazzeie o QrIbTpax MOUCKOBBIX MOYJICH.

4.1.1. Jo6aBneHue busHec-npouecca K Buay AOKYMEHTOB

JloGaBneHnne Ou3Hec-Ipoiiecca K BUAY JOKYMEHTOB BBITIOTHSIETCS TP IIOMOIIN MOTYJIA,
IIPEJCTABIEHHOTO HA PUCYHKE HHXKE.
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r&’_ Nobaenenne GM3HEC-NpOLECCE K BMAY OOKYMEHTOB = 2
Bupg poKyMeHTOB: b 0\
busHec-npoyecc: w 0\

0 CHOBHOW:
COXpaHHTh OTHesa

Pucynok 4.2. Moay.b «/lo0aBJienne OM3HeC-nponecca K BUAY J10KYMEHTOB)
3anoaHUTE MOJIs CIEAYIOIIUM 00pa3oM:

* Bua 10KyMeHTOB — BBIOEpUTE BHUJ TOKYMEHTOB, K KOTOPOMY HYXHO 100aBUTH OU3-
Hec-Tpoliecc.

* busnec-nporecc — BbIOEpUTE OU3HEC-TPOIIECC, KOTOPHIN HYKHO J00aBUTH K BUIY J10-
KyMEHTOB.

* OCHOBHOM — MOCTaBbTE UM (Jiar B 3aBUCUMOCTHU OT TOT'O, SIBJSETCS JIM BHIOpAHHBIN
OU3HEC-IPOLIECC OCHOBHBIM JJIsl JOKYMEHTOB yKa3aHHOT0 Buja. Eciau noctaButh (aar,
TO B JJOKYMEHTaxX 3TOro BHJa OyJeT MPUCYTCTBOBATh KHOIKA OBICTPOrO 3aIycKa K-
3eMILISIpa ATOro OU3HEC-TIpoIecca.

4.1.2. PegaktupoBaHue CBsI3N Mexay busHec-npoueccomMm u Bu-
AOM OOKYMEHTOB

PenaktupoBanue cBsi3u MEXIy OU3HEC-TIPOLIECCOM U BHJIOM JOKYMEHTOB BBITIONHSETCS
IIPY ITIOMOIIY MOAYJIS, IPEACTABICHHOIO HA PUCYHKE HIKE.

r& EMZHec-npouece ¥ BUAa QOKYMEHTOE "33ABKAE Ha 3aKynky" 2| =]
Bua OOKYMEHTOB: 338EKE Ha ZaKYMKY m
BusHeCc-npowecc: 3akynka HE‘"

0 CHOBHOH:
o _OXDaHMTE OTMexa

Pucynok 4.3. Moayab «bu3Hec-npouecc y Buia 10KyMeHTOB»

[ToctaBbre wnu canmute Quiar « OCHOBHOW» B 3aBUCHMOCTU OT TOTO, SIBIISIETCS JIM BBI-
OpaHHBIN OM3HEC-TIPOIIECC OCHOBHBIM JJII TJOKYMEHTOB yKa3aHHOTO Buaa. Ecimu mocra-
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BUTH ()Iar, TO B JOKYMEHTaX 3TOT0 BUIA OYJCT MPUCYTCTBOBATh KHOIKA OBICTPOTO 3a-
MyCKa 3K3eMIUIsIpa 3TOro OM3HeC-mpoIecca.

4.1.3. YoaneHune cBA3n Mexay 6M3Hec-npoueccomMm n BUAOM [OKY-
MEHTOB

OrpanuyeHuil Ha yJajaeHue CBsI3el MeXIy Ou3Hec-IpolleccaMy U BUJAMU JOKYMEHTOB
HET. DT CBA3M YJaJSA0TCA 0€3BO3BPATHO.

4.2. Buabl AOKYMEHTOB Y BUAOB AOKYMEHTOB

ITouckoBelil MOLYIb «Buabl TOKYMEHTOB Y BHUJIOB JOKYMEHTOBY», IPEICTABICHHBIN Ha
PUCYHKE HUKE, MO3BOJSET J00aBIATh M YAAISTh CBSI3M MEXIY BHJIAMU JOKYMEHTOB.
OnuH U3 BUAOB SBISIETCA IJ1aBHBIM, HH(GOPMAIIMSA O HEM PAcoJIOKeHa B IPyIIe CTo0-
noB «Bujg nokyMeHTa», a BTOpOM MOJAYMHEHHBIM, HHPOPMALIMS O HEM PacIoJIOkKEeHa B
rpymnmne croyaonos «IlonBua nokymeHTay.

Ecmu B JOKYMCHTOB CBs3aH C KaKHUMH-JTH00 noaABUAAMHN JOKYMCHTOB, TO JOKYMCHT
AaHHOI'O BUJa MOXET HMCTH B IIOAYWHCHUYN JIMIIb JOKYMCHTBI OTHUX IIOABUIOB.

Ecau BHUA JOKYMCHTOB HC CBs3dH HU C OAHUM IMOJABHUAOM JOKYMCHTOB, TO OFpaHI/I‘ICHI/Iﬁ
Ha BUJbI HOAYNMHCHHBIX MY JOKYMCHTOB HCT.

rp\ Bupjbl QOKYMEHTOE Y BUJOB JOKYMEHTOB 2 || = =) %
=o [ofaekTe o0 YBpate | CopTwpoBka: a Bua JokymewTa, Hazeakue « [lOOEMA OoKyMeHTa, HazEaHWe

Bua nokyMeHTa Moaena AokyMeHTa

HassaHue Ormcanme MeHATh HasBaH MeHsTb cTaTyc MeHATHL nanky NwanHan nanka © Haseanue Onucanne MeHRATb HasBaH. MeHaTb cTaTyC MersTb nanky Nn4kas nanka c

3asEKa Ka .. v v v Horosop v v v
3afEKa Ka .. v v v MpoToKen... v v’ v
3aAEKa Ha... v v v CHeT Hao... v v’ v
Bun nokyMerTa: | 3aABka Ha 3aKynky > Q\ rp‘_ Mogena gokyMexTa: > Q\

MenHoMouKs: MNpocmoTp Brifpate -

]
N

Mokazams | 50 Crpanmua |1 us 1 ot |5 ounetp clno3ms3

Pucynok 4.4. MoayJb «Buabl JOKYMEHTOB y BUJI0B IOKYMEHTOB)
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BaHHU BBIIIECTOAIIETO BUA TOKYMEHTOB Ha BKJIaJIKe « CBA3aHHbBIE BUIbI JIOKY-
MEHTOBY.

] JloGaBUTh 1 yOpaTh CBSI3b MEKY BUJIAMH JIOKYMEHTOB TaK)KEe MIPH PEIAKTUPO-

UTOoOBI OTKPBITH ATOT MOUCKOBBIA MOJTYJIb, OTKPOUTE JIFOOON U3 BUIOB JJOKYMEHTOB, TI€-
peianTe Ha BKIaAKy «CBsi3aHHBIE BUJIBI IOKYMEHTOB» M HAKMHUTE KHOTIKY «DUIBTPY.

@mnar «I[lonmaoMouus / IIpocMOTp» MO3BOJISET BHIMOTHUTH (PUIBTPALIUIO C YYETOM MOJTHO-
Mouuii nojs3oBarens. [logpobHee cM. B JOKyMEHTaMu MO OOLIUM MPUHIUIIAM PaObOThI
C CHUCTEMOI1 B pazfene 0 puiIbTpax NOUCKOBBIX MOAYJIEH.

4.2.1. lo6aBneHue cBA3U Mexay BMAOM U NOABUAOM AOKYMEH-
TOB

I[O63BJI€HI/IC CBA3U MCXKIY BUJOM M IIOABHUAOM JOKYMCHTOB BBIIIOJHACTCS IIPU ITIOMOIIH
MOAYJIAA, IPCACTABIICHHOTO Ha PUCYHKC HUIKC.

[@ AobaBneHne BUAa AOKYMEHTa K BHY JOKYMEHTS ? || -
Buag gokyMeHTa: Zafska Ha ZaKyney b ":!.,, rﬂ
Mopgeng gokymedTa: | Jorceop w 'D\ |_r:|f
CoXpaHHTh OTHeHa
Pucynoxk 4.5. MoayJsb «/lo0aBiieHne BUIa JOKYMEHTA K BUAY JOKYMEHTAa)
3aroJIHUTE MOJIS:
* Bujg nokymenTta — BbIOEpHUTE TJIABHBIN BUJT TOKYMEHTA.
* IlonBuna noKkyMeHTa — BBIOEPUTE OAUYUHEHHBIN BUJ] JOKYMEHTA.
4.2.2. YpaneHune cBA3N Mexay BUAOM U NoABUAOM OOKYMEHTOB
OrpaHnydeHuid Ha yIaJICHUE CBSI3U MEKY BUIOM U MOJBUIOM JOKYMEHTOB HET.
4.3. Buabl BLOKYMEHTOB Yy Aen
[TonckoBeiil MOAYNb «BHUabl TOKYMEHTOB Y JI€JDy, IIPEICTABICHHBIN HA PUCYHKE HUKE,
MIO3BOJIIET pabOTaTh CO CBA3SIMH MEXKAY BUAAMU JOKYMEHTOB H JICJIAMH.
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|Z| Buabl AOKYMEHTOB y gen £ [=]ES
en NobasuTe ©0 Yopate | Coptwpoeka: = [eno, Haseanwe = Bug fokymenta, HassaHmue
Aeno Bun nokyMexTa
LWatnon Home....

Haseanue Py4Han HyMepaums CpoK XpaHeHWs Hasgarue Onmcatne | MeHATh HasBaH. MersThb cTaTyc MeHsTb nanky TNuyHas nanka c.
Hazsatme

Horoeop Horoeop v
Doroeop Horoeop
Bxonawme field.f... 365 npoToKon

aeno Mok ¢ wafinoHom Home... o MucsHo 123

NN S
SIS S

[ANA perucTpaumMu ue... Ansp...
Noroeopsl Ans a
3aABKA HA 3aKYNKY A. Ans a o Horosop Norosop

30 field.n

0 3aRENeHNE Ha OTMYCK

Y A5

365 Norosop Norosop

<

3aRBneHne Ha OTNycK 2

Mucsro 123

SRS SNNSSSS
SRNNSNNNSSS

NSNS
NSNS

Tecr ACE ACBT. v 0 3aABnenue Ha oTMyCK 2

Neno: v | Q BuA oKyMeHTa: v Qo

MonkorMours: MpocroTp Beibpate e

&

Mokasate | 50 Crpaqmua |1 w1 |L ﬁ DUNLTP c1lno10m3 10

Pucynox 4.6. MoayJb «Buabl JOKYMEHTOB Y J€J1»

[lepeuensb cBsA3E MEXAYy BUIAMH JTOKYMEHTOB U JIEJIOM OINpPEAEIIIET, JOKYMEHThI KaKHX
BUJIOB MOT'YT OBITh 3apETMCTPUPOBAHEI B Aeiie, U BauseT Ha co3nanue PKK B gene. Ilo-
IpoOHee cM. B pasjene o cpaBouyHuke «HoMmeHkiaTypa nem.

UToOBI OTKPBITH MOUCKOBBIA MOIYJb «BHUIBI TOKYMEHTOB Yy AEI», HAKMHUTE KHOMKY
«@unbTp» HA OJJTHOW U3 CIEIYIOIIMX BKIAJOK:

* BrIaaka «HoMmeHkmatypa nem» B MOoAyJie peIaKTUPOBAHUs BUJIA JIOKYMEHTOB;

¢ BKJaJKa ((BI/I,ZIBI JOKYMCHTOB)» B MOIYJIC pCAAKTUPOBAHUA ACTIA.
®jar «IToamHOMOYMS / HpOCMOTp» ITO3BOJIACT BBIIIOJIHHUTD (1)I/IJII>TpaIlI/II-O C YYCTOM ITIOJIHO-

MO4YHi TTosTb3oBaTes. [logpoOHee cM. B IOKYMEHTAIIMHU 110 OOITUM IMPUHITUIIAM PaOOThI
C CUCTEeMOM B pazzeine o QrIbTpax MOUCKOBBIX MOTYJICH.

4.3.1. lobaBneHne cBA3N MeXAy BUAOM OOKYMEHTOB U eyfIOM

]_IO63BJ'I€HI/IC CBA3HW MCIKAY BUIOM JOKYMCHTOB U ACJIOM BBIIMOJHACTCS IIPHU ITIOMOIIHU MO-
AyJd, MPCACTABJICHHOT'O HAa pUCYHKC HHUIKC.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 99
36438574.42 5100.007.12.11



CepBucHble MOYIH

|Z| NobaeneHne BHOa QOKYMEHTa K geny 2=
Oeno: | Bxogawwe v Qo H
Bupg poxyMenTa: [dcsHo v QO [a
CoXpaHnThb OTMeHa

Pucynok 4.7. MoayJsb «/lo0aBieHue BUAA JOKYMEHTA K AeJIy»
3arnoaHUTE MOJIA:
* Jleno — BeIOepHTE JIETIO.

Ecnu I[O6aBJ'IeHI/Ie BBIIIOJIHACTCA U3 MOAYJIA PCAAKTUPOBAHUA ACJIA, TO OHO
BI)I6I/IpaeTC$I ABTOMATH4YCCKH, I10JIC HCAOCTYIIHO I PpCAAKTHUPOBAHUA.

* Bug noxymenta — BeIOepUTE BU JIOKYMEHTOB.
] Ecim noGaBieHre BBIOIHICTCS U3 MOIYJIS peIaKTUPOBAHUS BU/1a TOKYMCH-

TOB, TO OH BBI6I/IpaeTC$I ABTOMATH4YCCKH, I10JIC HCAOCTYIIHO OJIA PCAAKTHUPO-
BaHUHA.

4.3.2. YaaneHne cBA3U Mexay BUAOM AOKYMEHTOB U AeJIOM
Ol“paHI/I‘IeHI/Iﬁ Ha YAAJICHHUC CBA3U MCKIY BUJAOM JOKYMCHTOB M JCJIOM HCT.

VY nanenue BU1a JOKYMEHTOB Yy JI€JIa HE BIIMSET HA NEPEYEHb JOKYMEHTOB, YK€ 3apErHu-
CTPUPOBAHHBIX B 3TOM JIETIE.

4.4. Buaobl PKKy gen

[Touckossiit Moy «Buael PKK y nem», nmpencraBieHHbIN HA pUCYHKE HUXKE, TTO3BOJISET
N00aBIATh U ynansaTh cBsi3u Mexy Bunamu PKK u nenamu, a Takke BBIMOTHATE (DHITb-
TPALMIO IIEPEYHS CBSA3EH.
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E Buasi PHK y gen 1
=a ofaeMTs Copwpoeka: = [eno, Hassanme & Bwa PKK, Haseadne
Heno Bua PEK
LliaGnoH HoMepa XpaHerne
(SRR Cpox XpateHis HazeaHue Onucarne

Hazsatine bR Konudecrao 3MK
HazsaHue

WHaeke HazeaHue

[JoroBopLl C NOCTEE... JoroBop € MOCTABLM v T OrpaHu-eHHsIR nepw. .. 5 v PEr., KapTo4Ka NOFOE...
JHypHAN KOHTPONA .. Bx. nucemo S OrpaHu-eHHeIiR nepw. .. 4 v Bxogswee nucoro

HypHan perncTpaum... Wox, nucero ST OrpaHuYeHHsil nepw... 3 Woxopswee nucsro

Lo e e

MprKasbl pyKOBOAMT.. MpwKas 0 KOMaHaNPo... ST OrpaHMHeHHbIR Mepy. . 75 v Mpwkas

neno: v O Bun PKK: v|e
Monkorosms: MpocroTp BeiSpato -

MNokazats | 50 Crpanmua |1 us 1 2 | ﬁ DUneTp clnodus4

Pucynoxk 4.8. Moayab «Buasl PKK y nesn»

[Iepeuens cBsazent mexay Bugamu PKK u nenom onpenensier, PKK kaknx BumoB moryr
OBITH PACTIOJIOXKEHHI B Jielie, u BiauseT Ha co3nanne PKK B nene. [TogpoGHee cM. B pazzaere
o cipaBouHnke « HomeHnknatypa gemn».

UtoOs1 OTKPHITH MOUCKOBBIN Moyib «Bunasl PKK y nem», Haxkmute kHONIKY «DuUibTp»
Ha OJHOM U3 CIEAYIOUIMNX BKIIAIOK:

* Bkiaaka «Bunsl PKK» B MoayJie peqakTupoBaHus J1€J1a;

* BKIaJKa «Jlena» B Mmonyne penaktupoBanus sujaa PKK.
@mnar «I[lonaoMouus / IIpocMOTp» MO3BOJISET BHIMOIHUTH (PUIBTPALIUIO C YYETOM MOJTHO-

Mouuii nojs3oBarens. [logpobHee cM. B JOKyMEHTAMU MO OOLIUM MPUHIUIIAM PaOOThI
C CHUCTEMOI B pazfene 0 puiIbTpax NOUCKOBBIX MOAYJIEH.

4.4.1. Jlo6aBneHne Bnga PKKy gena

JHoo6asnenue Buga PKK y nena BeInmoiaHs€TCS Py MOMOIIN MOAYJISl, MPEACTaBICHHOTO Ha
PUCYHKE HUXKE.
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|Z| Nobaenenne snga PHK y gena P || -
Aeno: [oroeopsl C NOCTABLWLMKAMK et ":'!.,, |:| [+
Bup PHK:  Per. kapTodka forceopa v Q [ ©
COXpaHHTh OTMeHa

Pucynok 4.9. Moayas «/lodaBiaenue Buga PKK y nena»
3arnoaHUTE MOJIA:
* Jleno — BeIOepHTE JIETIO.

Ecnu I[O6aBJ'IeHI/Ie BBIIIOJIHACTCA U3 MOAYJIA PCAAKTUPOBAHUA ACJIA, TO OHO
BI)I6I/IpaeTC$I ABTOMATH4YCCKH, I10JIC HCAOCTYIIHO I PpCAAKTHUPOBAHUA.

Ecnu no6asienue BeIMOIHIETCS U3 MouckoBoro moayJst « Buast PKK y nemy,
TO BBIJICIIUTE CTPOKY, IJI€ YKa3aHO MHTEPECYIOUIEE A0, a 3aTeM HAXMUTE
kHomKy «Co3natb». B pesynbrate neno 0yneT BbIOpaHO aBTOMAaTHUECKHU.

* Bug PKK — Bribepure Bug PKK.

Ecnu no6aBnenue BoIMONHSIETCS U3 MotyJist penaktupoBanus Buga PKK, to
OH BBIOMPAETCS] aBTOMATHYECKH, ITOJI€ HETOCTYITHO TSl peTaKTUPOBAHUS.

4.4.2. YpaneHune euaa PKKy gena

Orpannuenuii Ha ynanenue Buaa PKK y nena ner.

Vnanenue Buaa PKK y nena e Bnusier Ha nepeduenb PKK, yxe co3maHHbBIX B 3TOM Ji€lie.
4.5. [loroBopbl Y AOKYMEHTOB

[TouckoBsIil MOAYIb «JlOTOBOPHI Y IOKYMEHTOBY, MPEACTABICHHBIN HA PUCYHKE HUKE,

npeAHa3HAuYeH JJIs pabOThI C MEPEUHEM CBS3EH MEXKy T0roBopamu (mojacuctema «Aodo-
HEHTBI») U IOKyMeHTaMu (roAcucteMa «JloKkyMeHTBI»).
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[& Acrosopwi y goxymenTos D™=
=a fobasHTe CopTupoeka: & [oxyMeHT, TeMa & [orosop, Homep
MokymeHT [Norosop
Bra nok. Cratyc MNanka PHIC JInueso# cuer
Homep daTa cosnaHus Tema OcHoBH Homep TapudH... Mowaau.. Kopperuw...
HazsaHne HaseaHue Hazearue Homep Homep Anpec e
oMo/ H
830 04.08.2017 14:10 3Zan 3aKynka ana rNasHore .. ¥Teepxaera Zan 1/N-2008 8923 Tym... Mep.. (11} HAC... 0,00 pyb. 0,00 pyf.
1
968 11.09.2018 11:33 Kop... Koppexuwn no gorosop... CozgaH Kop... 5257 OPT. Yen.. A4/ac QPT -874,97 p... 0,00 pyb.
813 02.08.2017 13:47 Mput.... C4eT Ha onnaTy pacxod.. Cibopmrposan Cue 6470 Man. KyH... 91/6/LWen YAC... 0,26 pyb. 0,00 pyf.
LokymerT Dorosop
Bua: | He y4acTeyeT B DWNeTpe R 0\ HOp. niuo: | He yyacTeyeT B dMneTpe Ra Q\
Tema: 2 0\ Nfc: |He ysacTeyeT & dmunbTpe v 0\
Homep: > 0\
MonkoMoums: MpocMoTp Bripate
Noxazate | 50 CrpaHuua |1 us 1 & | & ||5F @umetp clno3mus3

Pucynok 4.10. MoayJb «/[0roBopbl y 10KyMEHTOB)

J1lo0aBUTH U yOpaTh CBSA3b MEXKAY I0TOBOPOM U JOKYMEHTOM MOKHO TaK)Ke IIPU
peAaKTUPOBAHUM JOTOBOPA (C BKIAAKU «JIOKYMEHTBI») U CO3IaHUH WU PETAK-
TUPOBAHUM TOKYMEHTA (C BKJIAJKU « AOOHEHTCKHUE TAHHBIEY ).

UToOBl OTKPBITH 3TOT MOUCKOBBIA MOJYJib, OTKPOWTE JI000I OrOBOp, MepernanuTe Ha
BKJIAJKY «/IOKyMEHTBI» U Ha)KMUTE KHOIIKY «DUiabTp.

®mnar «I[lonaoMouus / IIpocMOTp» MO3BOJISET BHIMOIHUTH (PUIBTPAILIUIO C YUETOM MOTHO-

Mouuii nojs3oBarens. [logpobHee cM. B TOKyMEHTAIMU MO OOLIUM MPUHIUIIAM PaOOThI
C CHUCTEMOI1 B pazfene 0 puiIbTpax NOUCKOBBIX MOAYJIEH.

4.5.1. lobaBneHue poroBopa K AOKYMEHTY

Jlo6aBieHue 10oroBopa K JOKyMEHTY (7100aBIeHUE CBSI3U MEXK]Ty JOTOBOPOM M JIOKYMEH-
TOM) BBITIOJTHSCTCS TIPH ITOMOIIIA MOYJISA, TIPEICTaBIICHHOTO Ha PHCYHKE HIDKE.
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B JNobaeneHne QOroBopa K QOKYMEHTY 7= |2 |3
JokyMeHT
Bua: | Jorosop v O [ ©
Tema: | Joroeop Ha Zakymyy OyNeO0ZEpoE w Q\ |_."h .ﬂ
Hdorosop
Hop. nuuo: [ 000 "MNEe Norkwer” w Q\ F (+]
Nfc: |10 w Q\ :i (+]
Homep: | 6/3c v O & ©
KomMMeHTapuiA:
CoxpaHnTb OTMera

Pucynok 4.11. Moayas «/lo0aBJjieHre 10roBopa K J0KYMEHTY»

B rpynnax nonen «JlokymeHT» u «JlOoroBOp» yKa)kXMTE NOKYMEHT M JIOIOBOP, KOTOPBIE
CJIETy€eT CBSA3aTh MEXIY COOOM.

JlokymeHT BeIOMpaeTcst u3 uepapxuu «Bum 1okymeHToB — JIOKyMEHT», a IOTOBOp W3
uepapxuu «KnueHt (ropunnyueckoe win ¢uzndeckoe o) — Jlumesoit cuer — Jloro-
BOp». JlJ1s BEIOOpa BHIa KITMEHTA MIETKHUTE 110 3ar0JIOBKY TTOJISI.

Bun knMeHTa MmO yMONYAHHMIO OMpeNessieTcss MapaMeTpoM — CHCTEMBI
default_appendix_kind id.

B ciydac ,IIO68,BJ'I€HI/IH CBA3U IIpU PCOAKTUPOBAHHUHN OOTIOBOpPA OH BBI6I/Ipa€TC$I
ABTOMATHYCCKH, COOTBCTCTBYIOIIUC ITOJIAI HCAOCTYIIHBI AJIA PCAAKTUPOBAHUA.

[Ipu no0aBiieHUH U3 MOMCKOBOrO MOAYJS «JlOroBOpBI Y TOKYMEHTOB» MOX-
HO BBIIEJIUTh CTPOKY, B KOTOPOI yKa3aH MHTEPECYIOUIUI JOKYMEHT, U HAKATh
KHOIIKY «Jlo6aBuTh». B pe3ynbrare oH OyaeT BbIOpaH aBTOMaTHYECKHU.
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B monte «KommenTapuiiy mpu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEHUS
B UCTOPUH JOKyMEHTa BMECTe C MHGOpMAIHEH 0 J0OABICHUH CBS3H.

HBIMHU a00OHEHTCKUMH JAHHBIMH, BKJTFOYAs IOTOBOPHI, BHITIOTHSAETCS TIPH TOMO-
uy apyroro moayJist. [loagpoOGHee cM. B JOKyMEHTalMH 1o nojacucteMe «Jloky-
MEHTBI», B paszeinie 0 GOpMUPOBAHUY MEepeUHsI AOOHEHTCKHUX JTaHHBIX y JTOKY-
MEHTA.

] [Ipu cozmannu WM pe1akKTUPOBAHUN JOKYMEHTA JO0ABICHUE CBA3CH C pa3ind-

4.5.2. YpaneHune goroBopa n3 AOKyMeHTa

HpI/I YAAJICHUH JOTOBOPA N3 JOKYMCHTA (y,Z[aJ'IeHI/II/I CBA3HU MCIKAY JOTOBOPOM U JJOKYMCH-
TOM) BBIAACTCA 3aIlIpOC Ha IIOATBCPIKACHUC BBIIIOIHACMOI'O I[eﬁCTBHH, HpeI[CTaBJ'IeHHHﬁ
Ha PUCYHKC HUXKC.

¥OpaTe gorosop M3 QOKYMEHTA B

? r'} Yopate gorosop "6/3C” W3 gokymedTz "doroBop Ha 2akynky Dynsgozepos’?

.oMMeHTa pHii:

fa Het

Pucynok 4.12. MoayJb «YOpathb 10roBOp U3 JOKYMEHTa»

B none «KommenTapuii» mpu He0OXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsl OTOOpaKeHus
B UCTOPUHU JJOKyMEHTa BMecTe ¢ MHGOopMaIre 00 y1aieHuu CBs3H.

OrpaHuuyeHuit Ha yJlaJICHUE HET.

4.6. [lokyMeHTbl B 3K3eMnsispax npoueccoB

[TouckoBbIit MOTYJTb «J{OKYMEHTBI B 9K3EMILIsIpax MpoLEeCCOBY, MPECTaBICHHBIN HA pU-
CYHKE HWXe, ITpeIHa3HayeH /7151 pa0OThI C IEPEYHEM CBA3EH MEXTy TOKYMEHTaMHu (110]1-
cuctema «J{oKyMeHThI») U 3K3eMILIIpaMu TpoiieccoB (noacucrema BPM).
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-2 [10KyMeHTBI B IHIEMNNAPAX NPOLECCOB

=0 flobasuTs CopTHpoeka:
3KzeMnAAp npouecca
Pazgen ‘Cosgan Burzrec
AL Haseatue Wmg Aan el Haseatme
11518 Oc. Aa.. 25.03.201910:12 Me.
11517 Oc. 25.03.2019 10:09 Mo.
11516 Oc. An 25.03.2019 10:07 Mo.
11515 Oc. An 22,03.2019 17:28 Mo.
11514 Oc. An 22,03.2019 17:10 Mo.
11513 Oc An 22.03.2019 16:22 Mo
11512 Oc An 22.03.2019 14:55 Mo
11511 Oc An 22.03.2019 13:54 Mo
11508 Oc ql 05.03.2019 10:47 T
11508 Oc. ql 05.03.2019 10:47 TT...
11507 Oc. ql 05.03.2019 10:46 TT..
11506 Oc. ql 05.03.2019 10:46 TT...
11505 Oc. ql 05.03.2019 10:36 TT..
11504 Oc. asi 05.03.2019 10:06 TT...
SK3EMINAP NPoLECCa
busHec-npouecc: | He y4acTBYET B GUnbTpE
Haseatwe:
MonHoMoYKS: MNpocroTp
Mokazare | 50 Crpanmua |1 w218 | b M| &

Pucynok 4.13. Moay.ib «/loKyMeHTBI B 3K3eMILISIPAX NMPOLECCOB»

Hasean

Cratyc NaTa saBeplied Homep
Saeeplen 1068
3aeeplied 1068
CozgaH 1068
3aeeplwed 1068
OTHeHeH 1068
OTmereH 1068
OTmereH 1068
OTmereH 1068
3aseplied 1067
Cozgan 1067
Cozgan 1067
Cozgan 1067
Zaeeplen 1061
Cozpan 1061

JoxymeHt
IGY
v O Tema:

¢ JK3eMnnsp npouecca, [aTa cozgaHka o JlokymeHT, Tema

Pazgen
Hassanme
Oc...
Oc...
Oc...
Oc...
Oc...

Oc
Oc
Oc
Oc

Oc...
Oc...
Oc...
Oc...
Oc...

NaTa cosnaHns

20.03.2019 13:47
20.03.2019 13:47
20.03.2019 13:47
20.03.2019 13:47
20.03.2019 13:47
20.03.2019 13:47
20.03.2019 13:47
20.03.2019 13:47
05.03.2019 10:10
05.03.2019 10:10
05.03.2019 10:10
05.03.2019 10:10
19.12.2018 16:06
19.12.2018 16:06

Bua: |He ysacteyeT & QUneTpe

Bua mo...

Haseatime

Mo
Mo.

Tema

OoxymeHT
Cramyc
Ha3seatue
Brinonnexo
BrinonHeHo
BrinonHeHo
BrinonHeHo
BrinonHeHo
BrinoneHa
BrinonueHa
Beanontera
YTEEpMAEHE
¥TeepmaeHa
¥Teepmaera
YTeepwaeHa
YTeepwaera

YTeepmaeHa

Manka
Haseatne

B

.

w

o,
o,

BeiSpats

€ 1 no 50 us 10899

Jl06aBuTH 1 yOpaTh CBSI3b MEXY JOKYMEHTOM M SK3eMILIIPOM MPOoIecca MOXK-
HO TaK)Xe NP PENAKTUPOBAHMM JTOKYMEHTA M PEIAKTUPOBAHUU IK3EMILIAPA
mpouecca.

YTOOBI OTKPBITH 3TOT HOUCKOBBIM MOYJIb, OTKPOWTE JOKYMEHT WJIM SK3EMIUISP MPOLIEC-
ca, IepeauTEe Ha COOTBETCTBYIOIIYIO BKIAIKY U HAKMUTE KHONKY «DUIbTP».

@nar «ITomaomouns / IIpocMOTp» MO3BOJSAET BHIIOIHUTD GUIBTPAIUIO C YIETOM IOJIHO-
Mouuit nmonb3oBarens. [logpobHee cM. B TOKyMEHTALUU 110 OOIIUM MPUHIUIAM PaOOThI
C CHCTEMOI1 B pazfiene 0 PuiIbTpax MOUCKOBBIX MOIYJICH.

4.6.1. JlobaBneHne [OKYMeHTa B 3K3eMnnap npouecca (nobaene-

HMUe CBA3M MeXAy AOKYMEHTOM U 3K3eMNisipoM npouecca)

JlobGaBieHne AOKyMEHTa B SK3EMIUIAP MPOIEcca BBIMOIHIETCS MPH MOMOILIU MOIYJIS,
IIPEACTABICHHOTO Ha PUCYHKE HUKE.

Texnonoruueckas HHCTPpYKIUS. Iloacucrema «Z[OKYMCHTBI»
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=]

ann

JobaeneHne QOKYMEHTa B 3KIEMNNAD NpoUecca ™ (=]

JKIEMMNAP NpoUECCa

BrzHec-npouecc: |MapannensHoe CornacosaHne W 0\ o
Hazeanue: 10651 - CornaceeaHye NakeTa gokyMedToe oT 09.08.2017 W 0\ n‘;ﬂ
DorymeHT
Bua: | AKT BRINOAHEHHBX paboT v O (6 ©
Tema: Akt or 4 aerycra 2017 roga W 0\ R .u
KoMMEHTapHIA:
COXpaHHTE OTHeHa

Pucynok 4.14. Moayasb «/lo0aB/jieHHe JOKYMEHTA B IK3eMILISIP PoLecca

B cooTBeTcTByrONMX rpynmnax moyieid BEIOEpUTE IK3EMILISIP Mpolecca U JOKyMEHT, KO-
TOpBIE CIAEAYET CBSA3ATh MEXKIY COO0M. DK3eMIUISIp Mpolecca BHIOUpaeTcs U3 uepapxuu
«buzHec-nporecc — DK3EMILIAp Npoleccay, a JOKYMEHT — U3 uepapxuu «Bum noky-
MEHTOB — JIOKYMEHT».

B ciIydac I[O63.BJ'I€HI/I}I CBA3U IIPpU PCAAKTHPOBAHHUHN SK3CMILJISApaA IIpoHecca Uin
AJOKYMCHTAa OHH BBI6I/IpaIOTCH ABTOMATH4YCCKH, COOTBCTCTBYIOIIUC I10JII HCIO-
CTYIIHBI OJIA PCOAKTUPOBAHUA.

COB» MOYKHO BBIIENIUTH CTPOKY, IJie YKa3aH MHTEPECYIOUIUN IK3EMIUISIp Mpo-
1ecca, 1 HaxaTh KHOMKY «JloOaButh». B pe3ynbrare oH Oyner BbIOpaH aBTO-
MaTHUYECKHU.

@ HpI/I I[O63BJ'I€HI/II/I N3 IIOUCKOBOT'O MOYJIA «J_IOKYMCHTBI B OK3CMILIApaAxX IIpoucc-

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD 107
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B monte «KommenTapuiiy mpu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEHUS
B MCTOPUH IK3EMILISIpA MpoIiecca BMecTe ¢ mHGOpManue o 700aBIeHUN CBS3H.

4.6.2. YpaneHne oOKyMeHTa U3 3K3emMmnnsapa npouecca (yaaneHue
CBA3U MeXAy AOKYMEHTOM U 3K3eMNJIAPOM rnpouecca)

OrpanuyeHuil Ha yAaJeHUE JOKYMEHTOB U3 3K3EMIUISIPOB MpoiieccoB HET. CBSA3U MEXKAY
JOKYMEHTaMH M 3K3eMIUTIPaMU MIPOIIECCOB YAAISIOTCS O€3BO3BPATHO.

4.7. JOKyMeHTbl Yy MPOEKTOB
ITonckoBeIl MOy «JIOKYMEHTBI Yy IPOEKTOB», NMPEACTABICHHBIM HA PUCYHKE HMXKE,

MpeaHa3HavYeH 71l pabOTHI C TIEPEYHEM CBSI3eH MEXTy JOKYMEeHTaMH (roacuctema «Jlo-
KYMEHTBI») U IpoekTamu (nojcuctema «lIpoexTo»).

5 [lokyMeHTBI ¥ NpoeKToB 2 ==
==n NofaeuTb Coptupoeka: = [poekT, HaseaHwe & [lOKyMeHT, Tema
MpoexT Ooxymest
OcBoeHHLs ofibem Pasnen Bua no Ma
Homep Hazean... Cratyc Hauano Oxoruarne LnuTensHocTe VIHAEKC BEMONHEHKA VIHAEKT BBINONH. CTORMOCTH Homep [aTa cozgarns Tema
cpokas (SPI) (C Hazeanwe Hazsanme Haze
1 Tes O 14022007  21.03.2017 36 - 0,33 418,88 487 Oc.. 21.02.2017 09:59 ... 123
1 Tes... O 14022017  21.03.2017 36 - 0,33 418,88 437 Oc.. 17.02.2017 12:03 BP 123
1 Tes O 14022017  21.03.2017 36 - 1,33 418,88 314 Oc.. 13.02.2017 20:00 AR AKT.
1 Tes O 14.02.2017  21.03.2017 36 - 0,33 418,88
1 Tes O 14.02.2017  21.03.2017 36 - 0,33 418,88 889 Oc.. 03.10.2017 10:51 3an Mp
5 Tes N 25.00.2017  28.09.2017 4 - 0,11 143 Oc 27.01.2017 09:41 M 123
13 Bnl | 31.08.2017  05.09.2017 6 1,00 1,00 649 Oc.. 07.06.2017 10:08 Br- Bn-
21 Bn [+ 27.07.2017  27.07.2017 1 - 0,00 - 0,00
20 an... | 28.07.2017  01.08.2017 5 1,00 43 Oc.. 17.02.2017 13:41 BP BP
3 np N 27.04.2017  02.05.2017 6 - 0,00 - 00 143 Oc 27.01.2017 09:41 it 123
3 np O 27.04.2017  02.05.2017 6 - 0,00 - 0,00 138 Oc. 25012017 10:11 I 123
3 np. (| 27.04.2017  02.05.2017 6 - 0,00 - 0,00 314 Oc.. 13.02.2017 20:00 AT AT
2 Pe O 20.12.2016  24.02.2017 67 B 080 [ 121 Oc.. D08.11.2016 16:33 ... 123 ©
»
LDokymeHT
MpoexT: hd 0\ Bua: | He yuacteyer B QuneTpe hd 0\
Tema: hd 0\
MenrorMours: MpocrmaoTp Bridpate -
MNokazats | 50 Crpasmua | 1 w1 & | o |5 onmsmp ©1no24 k324

Pucynok 4.15. Moay.iib «/[0KyMeHTbI Y IPOCKTOB)

JloGaBUTH U yOpaTh CBSI3b MEXKIY TOKYMEHTOM U MPOEKTOM MOKHO TaKKe MpH
CO37IaHUU U peAaKTUPOBaHUU JOKyMeHTa (¢ BKIanku «IIpoekTh») U pelakTu-
pPOBaHUU MIPOEKTa (C BKIAJKH «JJOKyMEHTBI»).

YTOoOBI OTKPHITH ATOT MOUCKOBBIN MO/IYJIb, OTKPONTE JOKYMEHT HWJIU MPOEKT, eperanuTe
Ha COOTBETCTBYIOIIYIO BKJIQJIKy U HAXXMUTE KHOTIKY «DUIBTPY.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 108
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®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-
Mouwmii mosk3oBarens. [logpoOHee cM. B TOKyMEHTAIIUU 110 OOIIUM MPUHIIAIIAM PaOOThI
C CUCTEMOM B pasjzienie 0 priIbTpax MOMCKOBBIX MOJTYJICH.

4.7.1. Jo6aBneHue cBA3N MeXAYy OOKYMEHTOM U NMPOEKTOM

JloGaBieHre CBSI3U MEX Ty JJOKYMEHTOM M TIPOSKTOM BBITIOTHSIETCS IIPHU ITOMOIIIA MOJTYJIS,
MPEJICTABJICHHOTO HA PUCYHKE HUXKE.

7] NobaeneHne QOKYMEHTA K NPOEKTY ?|| =
MpoekT: | PeMoHT gopory Ha y4acTee € 28 no 36 KM w 'C!.,. 7
JokyMeHT
Bua: | 3aseka Ha 33KyNKy w D,,,. r& .ﬂ
Tema: | JaxynuTe WebaHe g Q., |_.". 'ﬂ'
COXDaHHTE OTHeHa

Pucynok 4.16. Moay.nb «/lo0aB/jieHre JOKYyMEHTA K MPOEKTY»

B cooTBeTCTBYIOIMX MOJSX BHIOEPUTE MPOEKT U TOKYMEHT, KOTOPBIE CIEAYET CBA3aTh
Mexay coooi. JIoOKyMeHT BeIOMpaeTcs u3 uepapxuu «Bug 10kyMeHTOB — JIOKyMEHT».

B cinyuyae noOaBiieHHs CBS3M IMPU PEAAKTUPOBAHUM MPOEKTA WM JOKyMEHTa
OHM BBIOMPAIOTCA aBTOMATUYECKH, COOTBETCTBYIOIINE MOJIS HEJOCTYIHBI IS
pPEIAaKTUPOBAHUS.

B cityyae noGaBneHus CBsI3U MpU CO3[JaHUU JOKyMEHTA rpynna nosuen «/loky-
MEHT» OTCYTCTBYET.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 109
36438574.42 5100.007.12.11



CepBucHble MOYIH

[Ipu noGaBneHUN U3 MOUCKOBOTO MOAYNA «JlOKYMEHTBI y MPOEKTOB» MOKHO
BBIICJIUTH CTPOKY, TJI€ YKa3aH HHTEPECYIOIIMI MPOEKT, U HaXKaTh KHONKY «/[o-
6aBuTh». B pe3ynbTare oH Oyner BbIOpaH aBTOMaTHUECKH.

4.7.2. YaaneHune cBA3N MeXay AOKYMEHTOM U NMPOEKTOM

OrpanuveHnl Ha yJAJICHUE CBSA3EH MEXKIY TOKYMEHTAMH M MTPOSKTaMU HET. DTH CBS3H
yAISIOTCS O€3BO3BPATHO.

4.8. [1IOKyMeHTbl y paboT

[TouckoBbIii MOYJIb «JIOKYMEHTBI y paboT», MPEACTAaBICHHBI HA PUCYHKE HUXKE, [103-
BOJISIET IPOCMATPUBATH U HACTPAUBATh CBSI3H MEXIY TOKyMEHTaMu (rmoacuctema «Jloky-
MEHTBI») U paboTamu (noacucrema «I[IpoekTsn»).

[ [okymenTsi y pabot 2 (=] B
=a NofaeuT CopTupoeka: = Pabota, Hazeanme & [okymeHT, Tema
Pabota Ookymest
MpoexT CymmapHas pafio OTBeTCTBEHHbIH OceoekHeit ofbem Bua nokyMer Nanka

Mpynna gocry... Wraexc Wrnekc
Homep HasaaHue ELINGNHEHM BLINOH. Homep [OaTa cosaaHna Tema
Hazsanne Hassanme Hnmg AKTHEHOCTE pokes CTOMMOCTH Hazearne Haseanm

Hazeanwe (sP1) (cPT)

9 PemonT PEMOHT ... CHATHE... ABazos... 1 1 139 25.01.2017 10:11 Mncomo 123

PaGoTa DokymeHT

MpoexT: | PeMoxT nopork Ha y4acTke ¢ 28 no 36 kM > 0\ ] Bua:

e
Hazeanwe: | CHATME cTaporo nonoTHa > 0\ ) Tema: hd 0\

MenkoMouns: MpocrmoTp BriZpats -

Mokazate | 50 Crpariua |1 ws 1 o |57 @unsp clnolusl

Pucynok 4.17. Moay.Jb «/[okyMeHTBI y padoT»

JloGaBuTh 1 yOpaTh CBSI3b MEXAY JOKYMEHTOM M PabOTON MOMXHO TaKKe MPH
CO37IaHUU U PEIAKTUPOBAHUU TOKYMEHTa (C BKIaAKu «PaboTel») U penakTupo-
BaHUU PabOTHI (C BKIAJKH «JJOKyMEHTBI»).

UTOoOBI OTKPHITH ITOT MOUCKOBBIN MOIYJIb, OTKPOWUTE JOKYMEHT WJIM padoTy, IeperanurTe
Ha COOTBETCTBYIOIIYIO BKJIAJAKY U HAXKMUTE KHONKY «DPUIIBTP.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 110
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®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-
Mouui nosjs3oBatens. [logpoOHee cM. B TOKYMEHTAlMU MO OOUIUM MPUHIIUIIAM paOOThI
C CUCTEMOM B pasjzienie 0 priIbTpax MOMCKOBBIX MOJTYJICH.

4.8.1. lobaBneHue cBA3N MeXAy OOKYMEHTOM U paboTon

JloGaBiieHne CBA3M MEXIY JOKYMEHTOM M pabOTO BBHITIOIHSAETCS MPU MOMOIIN MOIYJIS,
IIPEACTABICHHOTO Ha PUCYHKE HUKE.

Ea Nobasnenne gokyMenTa K pabore 7
FPabora
MpoekT: | PEMOHT gopord Ha yd4acTee ¢ 28 no 36 KM W 'D.,,. 7
Haseaume: yenagka webHs 15 o b ":"..,. O

JokyKMeHT

Bua: | 3aAEKa HA 33KYIKY b

Q [s
TeMa: ZaxynuTb wWebeHs w ':k |_.".

COXpaHHTh OTHeHE

Pucynok 4.18. Moay.asb «/lo0aB/ieHne 10KyMeHTa K padoTe»

B cooTBeTcTBYIOMMX IpyMax mojeil Beioepure padoTy U JOKYMEHT, KOTOPhIE CIeayeT
CBs3aTh MEXKIy co0oil. Pabora BeiOupaetcs u3 uepapxuu «lIpoekt — Pabotay, a 10Ky-
MEHT — U3 uepapxuu «Bug 10KymeHTOB — J{oOKyMeHT».

BI>I6I/IpaIOTC$I ABTOMAaTH4YCCKH, COOTBCTCTBYIOIIUC IIOJIA HCAOCTYIIHBI IJISA PC-
JaKTHPOBAHU:I.

] B ciiywae noGaBnenus cBsi3u Mpu peJaKTUPOBAHUN PAOOTHI MJIU JJOKYMEHTa OHH

B ciiyyae noGaBneHust CBsI3U MPU CO3[IaHUU TOKyMEHTA Tpymmna mnosei «Jloky-
MEHT» OTCYTCTBYET.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 111
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[Ipu noGaBieHnn U3 MOMCKOBOTO MOAYIS «J{OKyMEHTHI y paboT» MOXKHO BbI-
JeNIUTh CTPOKY, TJIE YKa3aHa HHTepecytoias paboTa, U HaXKaTh KHOTIKY «/]o0a-
BUTH». B pe3ynbrare oHa OyJeT BbIOpaHa aBTOMaTHYECKHU.

4.8.2. YaaneHune cBA3N MeXAy AOKYMEHTOM U paboTou

OrpanudeHuil Ha yJajJeHHUE CBS3CH MEXIy JOKYMEHTaMH W padoTaMu HET. DTH CBS3H
yAISIIOTCS 0€3BO3BPaTHO.

4.9. 3apgaHuA y AOKYMEHTOB

[TorckoBbIii MOIYNb «3adaHus y JTOKYMEHTOBY», MPEACTABICHHBI Ha PUCYHKE HHUKE,
npeaHa3Ha4YCH Il paObOThI C TIEpEYHEM CBsI3e MexX Ty 3anaHusMu (oacucrembl CRM,
BPM) u nokymentramu (nojacuctema «JlOKyMEHTBI»).

L] 3apaHua y foKyMeHTOB | (=11 E3
o fobaeuTe CopTwpoexa: = 3apanue, Haseanne = [JowymenT, Tema
OokymeHT Paznen
Pazaen Bua ao... Cratyc Manka PKI Tun
Homep fara cozgaHus Tema Haseanue Homep [Oata cozaaHua
Haszeanne Haseanmne HassaHne Hazeatmne Horep Fpynna | Haseanne
382 Oc.. 16.02.2017 15:00 M. OnyGnnkoearo Bxo... WCX-2016-04-26-001031 Oc...
ql
rrr55
382 Oc 16.02.2017 15:00 M OnyBnukoBaxo Bxo MCX-2018-04-26-001031 Oc
gl
rrr55
382 Oc.. 16.02.2017 15:00 M. OnyBnukosaro Bxo... WCX-2018-04-26-001031 Oc...
ql
1155
3az2 Oc.. 16.02.2017 15:00 Ma... OnyBnukoearoe Bxo... WCX-2018-04-26-001031 Oc...
ql
rrr55
125 Oc.. 08.11.2016 16:58 ... 123 Ha paccMoTpesuu Af Oc... 11 454 08.12.2017 18:04 3akK... Ao
125 Oc.. 08.11.2016 16:58 ... 123 Ha paccMoTpesum Af Oc.. 3 14.04.2015 17:50 He. 1
125 Oc.. 08.11.2016 16:58 Mu... 123 Ha paccroTperHu Af Oc..
451 Oc.. 17.02.2017 14:03 Ma... 123 Ha paccvoTpetmu Ye... Oc...
465 Oc.. 17.02.2017 18:46 Mu... 123 Ha paccvoTpeHHu Ao Oc... =
»
[Tokyment
Bua: | He yuacteyer B duneTpe b 0\ Sapatine: > 0\
Tema: ¥ | Q
MensoMoYKs: MpocroTp Bridpate -
Mokazate | 50 Crpaquua |1 ws10 | b M @ | & | ounstp c 1 no 50 uz 462

Pucynok 4.19. Moayab «3agaHusi y 10KyMEHTOB)

Jlo6aBHUTH M yOpaTh CBSA3h MEXKIY JOKYMEHTOM U 33ITaHHEM MOYKHO TaKXe TIPH
pPEeIaKTUPOBAHUH 3a1aHus (C BKIIAJIKH «[OKyMEHTBI» ) MTH TOKyMEHTa (C BKJIa/I-
KM «3aTaHusy).

UTOoOBI OTKPBITH ATOT MMOUCKOBBIN MOJTYJIb, OTKPOUTE JTH000€ 3a/1aHUE UITH IOKYMEHT, TIe-
pEeUINTE HA COOTBETCTBYIOIIYIO BKJIAJAKY U HAXKMUTE KHONKY «DPUIIBTPY.
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®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-
Mouui nosjs3oBatens. [logpoOHee cM. B TOKYMEHTAlMU MO OOUIUM MPUHIIUIIAM paOOThI
C CUCTEMOM B pasjzienie 0 priIbTpax MOMCKOBBIX MOJTYJICH.

4.9.1. lobaBneHue cBA3N MeXAy 3agaHUEeM U OKYMEHTOM

JloOaBiieHre CBS3U MEX1Y 3aJaHUEM U JIOKYMEHTOM BBITIOJIHSIETCS TPU TOMOILY MOJTYJIA,
IIPEACTABIECHHOIO HA PUCYHKE HUXKE.

Ll fobasneHne 3a0aHHA K QOKYMEHTY 2= || || 2
JokymeHT
Bua: | Jorosop v QO (a8
Tema: [Joroeop Ha ZaKyTIKY MaTEpHanoe v O [
3apanme: 3 v| o 5
KomMmeHTapwia:

YEEQOMHTE NOONUCAHHEX KNWEHTOE

Co¥paHiTb OTtMexa

Pucynok 4.20. Moay.ib «/lo0aBiieHne 3aJaHus K J1OKYMEHTY»

®ar «YBEJOMHTH MOMMCAHHBIX KIIMEHTOBY MTPUCYTCTBYET, TOJIBKO €CITH yCTa-
HOBJIEHA ITOJCHUCTEMA «AOOHEHTED.

B cooTBeTcTBYIOMUX MOMSIX BHIOEPUTE 3alaHUE U JOKYMEHT, KOTOPBIE CIEIYET CBI3aTh
Mexay coboi. JlokyMeHT BeiOMpaeTcs u3 uepapxuu «Bua nokymenToB — JloKyMeHT».

B cnyuyae noGaBiieHHs CBA3M MPU PEAAKTUPOBAHUU 3aJaHUS WIM JOKyMEHTa
OHM BBIOMPAIOTCA aBTOMATUYECKH, COOTBETCTBYIOIIME MOJSI HEJOCTYITHBI IS
pENAaKTUPOBAHUSI.

JEJIUTh CTPOKY, I'/I€ YKa3aH UHTEPECYIOIINI TOKYMEHT, U Ha)XKaTh KHONKY «/[o-
0aBuTh». B pe3ynbrare oH OyAeT BHIOpaH aBTOMATHYECKH.

@ [Tpu nobaBneHUN U3 MOUCKOBOTO MOYJIS «3aAaHusl y TOKYMEHTOBY MOKHO BbI-

B none «KommenTapuii» mpu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEeHUs
B MICTOPHUH 33J]aHUsI ¥ ICTOPUH JOKYMEHTa BMecTe ¢ HHpOpMaIrei o 100aBICHUH CBS3H.
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[TocTaBbTe (yar «YBeIOMUTH MOAMMCAHHBIX KJIUEHTOBY, €CITU MHGOpMaIus o 1o0aBiie-
HUU CBSI3U (BKJIFOYAs BBEICHHBI KOMMEHTAPUI) TOJKHA OBITH TIOCTYIHA KJIUEHTaM, TIO]I-
MHCAaHHBIM Ha 33/IaHUE.

4.9.2. YaaneHune cBA3U Mexay 3agaHNeM U AOKYMEHTOM

[Ipu ynanenuu cBsI3u MEX1y 3aJaHUEM U JOKYMEHTOM BBLIAETCSI 3aIIPOC HA TOATBEPIKIE-
HUE BBIIIOJIHSAEMOTO JECUCTBHUSI, IPEACTABICHHBIA HA PUCYHKE HUXKE.

¥Ybparth 3agaHue y fOKYMEHTa 7%

? r'/ YOanuTe 3agaswe 3 v AOKYMEHTa ?

KomMMeHTapHiA:

YEEQOMHTE NOANHCAHHEX KNHWEHTOE

fa Het

Pucynok 4.21. MoayJib «YOparh 3ajaHue y JOKYMEHTa)

®nar «yBGI[OMI/ITb IMOAIMMCAHHBIX KIIMCHTOB» IMIPUCYTCTBYCT, TOJILKO €CJIN YCTa-
HOBJICHA ITIOACUCTEMA «AOOHEHTBI».

B none «KommeHnTapuii» npu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPHUH JIJIs1 OTOOpaKeHUs
B MCTOPUH 3a/IaHHsI U UCTOPUH IOKYMEHTa BMecTe ¢ MH(popmanuei o0 y1aaeHuu CBA3U.

ITocTtaBbTe (1).]'[211‘ «YBCIIOMI/ITL IIOAIIMCAaHHbIX KJIIMCHTOB)», CCJIH I/IH(l)OpMaIlI/IH 00 yaaJic-
HHUH CBA3U (BKJII-O‘{aH BBGHGHHBIﬁ KOMMeHTapHﬁ) JOJIDKHA OBITH AOCTYIIHA KIIMCHTaM, 11O~
IMMCaHHBIM Ha 3aJ1aHuC.

OrpaHnyeHuil Ha yJ1aJ€HUE HET.
4.10. KOHTaKTHble AaHHble KITMeHTOB

KoHTakTHBIE TaHHBIE KIMEHTOB — 3TO BCIIOMOTATEIbHbBIE 00BEKTHI CHCTEMBI, TI03BOJISI-
IOII[Me XPAHUTh MPOU3BOJIbHBIE KOHTAKTHBIE JAHHBIX KJIMEHTOB, HAIlpUMEpP, HOMEpa Te-
nedOoHOB, MOYTOBBIE ajpeca, aapeca FICKTPOHHON MOYTHI U TaK Jaliee.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 114
36438574.42 5100.007.12.11



CepBucHble MOYIH

Turbl KOHTAKTHBIX TAHHBIX OMPENEIAIOTCA B COOTBETCTBYIOIIEM CIPABOYHUKE (TIOJICH-
cteMa «CpaBOYHUKN ).

Eciu YCTAaHOBJICHA IMOACHUCTEMA <<A6OHCHTBI>>, TO 1IOJ «KIIMCHTAMMW» ITIOAPAa3yMCBAIOTCA
KaK IOpUANYCCKUC, TaK U (1)I/ISH‘1€CKPI€ quna. B ITPOTUBHOM CJIydac IIoA «KIMCHTaAMM»
ImoApasyMEBarOTCA TOJIBKO IOPHANYICCKUC JIUIA.

J1sist paGoThI C IEpEeYHEM KOHTAKTHBIX JaHHBIX KJIMEHTOB MpeIHA3HAUYEH MTOMCKOBBIN MO-
IyJib, IPE/ICTABIICHHBIN HA PUCYHKE HIKE.

[2} HoHTakTHble paHHBIE KNHEHTOB 2 =l=]x
0 Cosnath CopTwpoBka: & KnuenT, ®U0 [ Haseanwe & CoTpygnwk [ JosepeHHoe nuuo, @M0 & TN KOHTAKTHBIX A3HHBX, HaseaHne
KnueHT CoTpyaosmk | JloEepeHHoe. . THM KOKTAKTHLIX A3HHBIX
®WO [ HazeaHue MouTossit anpec ®l0 Haseanue Fhauenne MLSSTITE aEToUHD.
AQ "KazaxTenexom" Nebenes AA. e-mail a.lebedev@kaztelecom.ru -
AQ "KNK" e-mail secretar@kpk-cheln.ru v
AO "KINK" TenetoH 222-34-501
AQ "KNK" Muranes BukTop Anekcee TenedoH B 433 555 88 44
AO "N3cm” PacTopryee Mrope Bopuce...  Anpec Maproseeii 33
Viearoe Mesnaawil Pa e-mail g.ivanov@mail.ru
WeaHoe OmuTpwil Bna e-mail testl@ivanovdv.com
Weaxoe OmuuTpwil Bna WeakHoe MeaH Bragumupo...  e-mail 123
Weatoe MNeTp BnaguM... e-mail igor@asv.ru
WeaHoe MNetp Bnagumm... Tenedon +79028362977
WMeaHoe MNeTp Eerexse... e-mail p.ivanov@aswv.ru v
WeaHoe MNetp EerexHee... WeaHoe MeaH Eereseesud e-mail ivan.ivanov@mail.ru
WeaHok Kysema Cren e-mail 566
WeaHok Kysema Cren #enun Netp Mpuropeeery Anpec 777
NowewH Cepredi Anpec gigl
NowkwH Cepreil gl dakc 999-888-777 o
HOp. nuuo: v 0\ SHadeHue: LR |
CoTpyaHuk: s 0\ MprrMeyanne: LN |
TN gaHHbix: b 0\ [Ons asTouHb.: >
Bridpats -
Mokazame | 50 Crpatmua |1 w3l .::—" 4 |__| DuneTp c1no28us 28

Pucynok 4.22. Moay.Jb «KOHTaKTHbIE JaHHbIE KJIUEHTOB)

AmnanoruyHas q)YHKHI/IOHaHBHOCTB I10 pa60Te CIICPCUYHCM KOHTAKTHBIX JTAHHBIX KIIMCHTOB
(33, HCKIIIOUYCHUCM (I)I/IJ'IBTpaHI/II/I) AOCTYIIHA TAKXKC Ha BKJIAIKC «KoHTakTHBIC JaHHBIC),
paCHOHO)KCHHOfI B MOAYJIC pCAAKTHUPOBAHUA IOPUANYICCKOI'O JIMIA UJIHN B MOAYJIC pCaaK-
THUPOBAHHA (1)I/IBI/I‘ICCKOI‘O Ji1ia. Ha BKJIaJIKC OTO6pa)KaIOTCSI KOHTAKTHBIC JAHHBIC TOJIb-
KO OAHOI'O KJIIMCHTA. I[JIH pa6OTBI C KOHTAaKTHBIMHU JaHHBIMH BCCX KIIMCHTOB, CJICAYCT OT-
KPBITb MMOMCKOBBIN MOOYJIb «KoHTakTHBIC JaHHBIC KINCHTOB), HA’KaB Ha 10001 U3 ATHX
BKJIAZIOK KHOIIKY ((CDI/IJ'IBTp».

B Tabnuiie Huxke ykazaHo, Kakue aTpuOyThl HMEIOT KOHTAaKTHBIE JAHHBIC KIIMEHTOB, TPU-
BEJICHO OMUCAHUE ITUX aTpuOyTOB. J[J1s1 aTpulyTOB, IPEACTABIIAIONINI COOON CCHITKH Ha
JIpyTrue 0O0BEKTHI CUCTEMBI, YKa3aHbl COOTBETCTBYIOIINE UM ITOMCKOBBIC MOTYJIH.
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CepBucHble MOYIH

Taoauna 4.1. ATpuOyThl KOHTAKTHBIX JAHHBIX KJIMEHTA

HazBanmue

Onucanue

Tun 3Havenus

Knuent (FOp.
jmuo / dus. nmu-
110)

KHI/IeHT, KOTOPpOMY NPHHAJICIKAT KOHTAKTHBIC
JaHHBIC.

ATpI/I6YT SABIISIETCS 005A3aTENbHBIM I 3aIlIOJIHC-
HH:, 3aJaCTCA IIPpU CO3AaHUHU KOHTAKTHBIX JaAHHBIX,
HEOOCTYIICH AJIA pCAAKTHUPOBAHUS.

Oo0bexT  «lOpumnueckoe  m-
mo» (moacucrema «AOOHEHTHIY,
«oxymento» unu «lIpoekTo,
OCHOBHOI Moxaynbs «HOpuanue-
CKHe Juia») uim «Puzudeckoe
muio» (moacucremMa «AOOHEH-
TB», OCHOBHOM MOnayib «®Pusu-
YECKHE JIUTIA»)

CoTtpyaHuk
(Cotpynuuk /
JloBepeHHoe
JIUIIO0

CoTpyAHUK KJIMEHTa, KOTOPOMY TpHHAAJIEKAT
KOHTaKTHBIE JaHHbIE.

Ecnu knuenT sBiseTcs (bl/ISI/I‘ICCKI/IM JIMIIOM, TO IO
COTPYAHUKOM ITOHUMACTCA OOAHO M3 €TI0 JOBCPCH-
HBIX JINII.

Jonyckaetcst mycTtoe 3HaueHue. Eciau KIUeHT siB-
nsieTcst GU3HYECKUM JIMIOM, TO 3TO O3HAYaeT, YTO
KOHTAaKTHBIE JaHHbBIC NMPUHAATIEKAT EMY CaMOMY.
Ecnu xnueHT sBnseTcs IOpUAMYECKUM JUIIOM, TO
3TO O3HAYaeT, YTO 3TO O(PUIIMATbHbIE KOHTAKTHBIE
JaHHbIE OpraHU3AIIH UK HET HHPOPMAIH O TOM,
KOMY U3 COTPYJIHUKOB IPHUHAJIEKAT KOHTAKTHBIE
JTaHHBbIE.

ATpuOyT 3amaeTcs NpU CO3MAHUM KOHTAKTHBIX
JAHHBIX, HEJOCTYTICH TSl peTaKTUPOBAHUS.

O6bexT «CoTpynHUK» (TTOACH-
cteMa «AOOHEHTHI», «JlokymeH-
TbD» WK «IIpoeKThI», CEpBUCHBIN
Mo1ysib «COTpYIHUKI)

Tun nagHBIX

Tum KOHTaKTHBIX JaHHBbIX.

ATpuOyT siBIsIeTCs 00S3aTENBHBIM JUIS 3arlOJIHe-
HUS, 3aJ1a€TCsl IPU CO3/1aHUU KOHTAKTHBIX JTaHHBIX,
HEOCTYIIEH I PEIaKTUPOBAHMSL.

O0bexT «THunm KOHTAaKTHBIX IaH-
HBIX» (moacucteMa « CipaBoO4HHU-
KW», CHpaBOYHUK «Tumbl KOH-
TaKTHBIX JTAHHBIX))

3HaueHue KoHTtakTHBIE TaHHBIE. Crpoka
ATpuOyT siBIsieTcss 00s3aTeNbHBIM JUIS 3arloJIHe-
HUSL.
[Tpumeuanue |Jlro0as nomojsHUTENbHAs HH(GOpPMAIMS OTHOCH-| MHOTOCTPOYHBIM TEKCT

TCIBHO KOHTAKTHBIX JAaHHBIX.

HOHYCKaeTCH IMyCTOC 3HAYCHHC.

st aBTouH.

®nar, onpenenaouui ClIeayeT JI UCIO0JIb30BaTh
9TH KOHTAKTHBIC JaHHBIC JUIsI aBTOMH(GOPMHUPOBA-
HUS KJIIMEHTA, TO €CTh JJII aBTOMAaTUYECKOW OT-

Jlornueckui
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CepBucHble MOYIH

Ha3zBanue Onucanue Tun 3HaYeHun

MpaBKU eMy WH(GOPMALIUU O PA3TMYHBIX COOBITUSAX
B CHUCTEME.

O 3aJaHUsX U OTIIPABKE KIIMCHTAM YBC-
JOMIICHUH 00 U3MEHEHHSIX 110 3aJaHn-

SIM CM. B JOKyMEHTAIUU 110 OJICUCTEME
CRM unmu BPM, pasnen 06 ocHOBHOM
MoAyJe «3agaHus.

JUtst punbTpauuu no arpudyty «KnueHT» Bocmoabpdylrech nojiem ¢uistpa «tOp. nu-
o / ®us. numo». Bua kimMeHTa ykazaH B 3arojioBke mnosis. B 3aBUCMMOCTH OT 3a-
rOJIOBOKA, B CIHCKE JOCTYIHBI JJI1 BBIOOpA IOPUAMYECKHE WIM (PU3NYECKHE JIMLA.
[lo ymomyaHUIO 3arojlOBOK YCTAaHOBJIEH TaK, KakK OIPEAENIEHO MapaMeTpOM CHCTEMBbI
default appendix_kind id. /Ins usMeHeHus BUaa KIMEHTA, IMIEJIKHUTE MO 3aroJIOBKY I0-
JS1.

4.10.1. Co3paHue KOHTaKTHbIX AAaHHbIX KNTMEHTa
COSI[EIHI/IG KOHTAKTHBIX JAHHBIX KIIMCHTA BBIIIOJIHACTCS HpI/I IIOMOIIIN MOI[y.Hﬂ, HpeI[CTaB—

JICHHOTO Ha PUCYHKaX HIbKe. BHENTHMIT BU MOyl 3aBUCHUT OT BHUJIa KIMCHTA (FOPHIN-
YECKOe WK (PU3NUECKOe JIUIIO).

O
&

[} Cospanwe KOHTAKTHBIX J@HHBIX KAWEHTa ?| =

HOp. muuo: | AQ “KMK" w

CoTpyaHWE: w

P PP

5
00O

Tun gavubng | e-mail w
Inauenune: secretar@kpk-cheln.ru

MNpuMeyaHne:

Ona aeTouHd.: [V

CoxpaHiTb OtMeHa

Pucynok 4.23. Moay.Jb «Co31aHHEe KOHTAKTHBIX
AAHHBIX». KiIMeHT sIBJIsIeTCS OPUAHYECKUM JIUIIOM
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CepBucHble MOYIH

[2] Cospanwe KOHTAKTHBLIX QAHHBIX KMEHTA D (=] |
©uz. neuo: | Meakoe Netp EEreHbEEMY o 1 O
JoseperdHoe NMuo: v Q (+)
Tun gankbix: | TenedoH Qo B O
SHaueHme: 8 499 555 44 55
MNpuMeyaHne:
Ona aeToMHb.:

COXpaHHTE OTMeHa

Pucynok 4.24. MoayJb «Co31aHHe KOHTAKTHBIX
AaHHbIX». KiiueHT siBJsieTcs pU3N4eCKUM JTULIOM

B cooTBeTCTBYIOIIMX MOJSAX YKAKUTE aTPUOYThl KOHTAKTHBIX JAHHBIX KIIUEHTA, CM. OTH-
canue atpuOyToB B paznene 4.10, «KoHTaKTHbIE JaHHBIE KITUEHTOBY.

HpI/I 9TOM UMCHOTC: CIICAYIOIIUC OCOOCHHOCTH:

* [Op. mumo / ®u3. nmumo.

« Jlns BBIOOpa BHAAa KIWEHTA, WIEIKHUTE TIO 3arojioBKy moyss. Bua kimm-
€HTa, YCTAHOBJICHHBIM IO YMOJYAHHUIO, OMPEACIACTCS IMapaMeTPOM CHCTEMBI
default appendix_ kind id.

» Ecnm co3manue BBITTONHICTCS U3 MOAYJIS PEIAKTUPOBAHMS IOPUANIECCKOTO WK (pu-
3MYeCcKoro juia (¢ BKIaaku « KOHTaKTHBIC JaHHBIEY ), TO KJIUEHT BRIOUPACTCS aBTO-
MaTHYECKH, T10JIe 3a0JIOKHPOBAHO OT BBOJIA.

* Corpynuuk / JloBepeHHOE JTUIIO.

* 3aroJIoBOK IOJIS 3aBHCHUT OT BEIOPAHHOTO BHJIA KIIMEHTA (COOTBETCTBYET 3ar0JIOBKY
noJist «FOp. muto / @us. aumoy).

» Bri6op ocymectBisieTcs u3 uepapxuu «tOpuaudeckoe auio — COTpyaHHUKY» WA
«Dm3nveckoe muio — JloBepeHHOE JIUIIOY.

4.10.2. PepaktupoBaHMe KOHTAKTHbIX AaHHbIX KIMEeHTa

PenaktrpoBaHre KOHTAKTHBIX JAHHBIX KJIMEHTA BBITIOTHSAETCS MPH MTOMOIIHA MOJTYJIA,
MIPEICTABIICHHOTO Ha PUCYHKaX HWXKe. BHENTHUI BUI MOYJIS 3aBUCUT OT BUJA KITMEHTA
(ropuauyeckoe uinu (pU3nYecKoe JIMIIO).

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 118
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CepBucHble MOYIH

[} HoHTakTHbie gaHHbie knuenTa "Tenedon 222-34-501"

HOop. nuuo: | AQ “KMK"

CoTpyaHWE:
Tun gavHbne | TensdoH

SHaueHMe: 222-34-501

MNpuMeyaHne:
OTMexa

Ans aetomHd.: [

>
Pucynok 4.25. Moayab «KOHTaKTHBIE JaHHBIE).
KiueHT sfiBJIsieTCSA I0PUAHYECKUM JTUIIOM
2 (=

]

[t} KonTakTHbie ganHbie knwenTa "e-mail ivan.ivanov@mail.ru”

fuz, nuuo: | Measos
Meanoe MeaH Eeresbesmndy

LOBEpEHHDE NMLO:

Tun gavubng | e-mail
ivan.ivanov@mail.ru

SHa4YeHHe:
MNpuMeyaHne:
OTtMexa

Ong aeTound.: [

)
Pucynok 4.26. Moay.ib « KOHTAaKTHBIE JaHHBIE).

KiaueHr siBjsieTcs (l)I/I3I/I‘IeCKI/IM JIMIIOM

B cooTBeTcTBYIOMUX MOJISIX MPOCMOTPUTE U MPU HEOOXOAMMOCTU OTPEAAKTUPYUTE TE
119

aTpuOyThl KOHTAKTHBIX TAHHBIX KIIMEHTA, ISl KOTOPBIX 3TO BO3MOKHO (a2 IMEHHO, «3Ha-

Texnonoruueckas HHCTPpYKIUS. Iloacucrema «Z[OKYMGHTBI»
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CepBucHble MOYIH

yeHuey, «lIpumeuanue» u «/{ns aBround.»), cM. onmcanue atpudyToB B pazzaeine 4.10,
«KoHTaKTHBIC TaHHBIE KJIUESHTOBY.

4.10.3. YaaneHue KOHTAKTHbIX AaHHbIX KNMUeHTa

OrpannueHuil Ha yJaleHWE KOHTAKTHBIX JaHHBIX KIUEHTOB HeT. KOHTaKTHBIE TaHHBIE
KJINEHTOB yJAJSIOTCS 0€3BO3BPATHO.

4.11. JlnueBble cyeTa y JOKYMEHTOB

ITonckoBeI MOYNIb «JIMEBBIE CUETa y JOKYMEHTOB), IPEICTABICHHBIN HA PUCYHKE HU-
Ke, IpeAHa3HaueH Uit paOdOoThl C MEPEYHEM CBSI3EH MEX/1y JIMIIEBBIMU cYeTaMu (ITOJICH-
cTtemMa «AOOHEHTHI») U TOKYMEHTaMH (ToicucTeMa «JloKyMEeHTBI»).

D Jnyesble CYETa ¥ OKYMEHTOB ?|=/OX
==n NofaeuTb CopTwpoeka: = [okymenT, Tema = Juuesoi cuet, Homep
Jokymerst Nuuesoi cueT
Bun nokym Cratyc Manka PHK. (OCHOBHOM KNMeHT
Homep [ata coznaHus Tema Homep - Agpec
HazsaHue Hazsarne HazeaHue Homep ®UO [ Has... Moqrost ...
933  30.05.2018 16:34 AKT B AKT OT, Coznan ARTE 12 5253 AQTO Yenad Yenat

830 04.08.2017 14:10 33ABK. Sakyn. VTeepwacHa 3aneK 1/N-2008 923 Tymbo MepMb. MepMb.
1

813 02.08.2017 13:47 Mpune. Cyer . Ciroprupoear CqeTa [ 961 MaHbK Kyhry. KyHry.

DokymeHt Nic

<

Bua: |He ywacteyet B duneTpe FOp. nuuo: |He yuacteyeT B dvneTpe v

o
%

<

V|l

Tema: Homep: »

MenroModKs: MpocrmaoTp Bridpate -

)

Mokasats | 50 Crparmua |1 w31 L [T @unstp clno3us3

Pucynok 4.27. MoayJb «JIunessbie cyera y J10KyMEHTOB)

I[O6aBI/ITL )41 Y6paTI> CBA3b MCXKIY JIMOCBBIM CUCTOM H JOKYMCHTOM MOJKHO
TAaK¥XKC IIPpU pCAAKTHUPOBAHUHU JIUIICBOT'O CUCTA (C BKJIaIKH ((I[OKYMGHTBI») H CO-
3AaHUN UJIN PCIAKTUPOBAHHUHN JOKYMCHTA (C BKJIaIKH «AOOHEHTCKHE IIaHHI)IG»).

UT0OBI OTKPBITH ATOT MOUCKOBBIN MOJIYJIb, OTKPOWTE JFO0O0H JIMIIEBOM cueT, meperauTe
Ha BKJIaAKYy «/{OKYMEHTBD» U HA)KMUTE KHONIKY «DUITBTP.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 120
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CepBucHble MOYIH

®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-
Mouwmii mosk3oBarens. [logpoOHee cM. B TOKyMEHTAIIUU 110 OOIIUM MPUHIIAIIAM PaOOThI
C CUCTEMOM B pasjzienie 0 priIbTpax MOMCKOBBIX MOJTYJICH.

4.11.1. Jo6GaBneHne nNUUEBOro c4yeTa K AOKYMEHTY

JloGaBneHre UIIEBOTO cueTa K JOKYMEHTY (J00aBIeHUE CBSA3H MEXKTY JTUIIEBHIM CUETOM
U JOKYMEHTOM ) BBIIIOJIHSIETCS IPU TTOMOILHA MOIYJIs, PEICTaBICHHOrO Ha PUCYHKE HHU-
xe.

(& MobasneHne NMUEBOroD CYETA K [JOKYMEHTY N M =] ES
JokymeHT
Bua: 3amEKa Ha Iakynky 000pyOoBaHMS v Q (¢ @
Tema: Zawynka AnA rMasHoro SHePreTHka - ANA AeMoHCTpauuy (4] v O & O
c
Duz. nvwo: | TymboukH Axatonmii NeTposmny Qo i 0
—
Homep: 823 hAA= =Y -+
KommeHTapuiA:
CoXpaHiTb OTMeHa

Pucynok 4.28. Moay.ib «/lo0aBjieHne JJULEBOr0 cYeTa K JOKYMEHTY»

B rpynmnax noneit «lokymeHT™ u «JI/c» yKaxuTe TOKyMEHT U JHUIEBOM CUeT, KOTOpbIe
CJIEyET CBA3ATh MEXAY COOOM.

JlokymeHT BbIOMpaeTcs u3 uepapxuu «Bua nokymeHToB — J{oKyMeHT», a TUIEeBOM cueT
u3 uepapxuu «Knuenr (ropuanueckoe win usndeckoe Jauio) — Jluueso cuer». [ns
BbIOOpA BUJA KIMEHTA IIETKHUTE 110 3ar0JIOBKY IMOJIS.

Bun kimMeHTa 1O yMOJYAHWIO ONPEACTSACTCS TapamMeTpOM CHUCTEMBI
default appendix kind id.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 121
36438574.42 5100.007.12.11



CepBucHble MOYIH

B
°

B cnyuae mo6aBieHust CBSI3U MPU pEeAKTUPOBAHUH JIUIIEBOTO CYETa OH BHIOW-
paeTcst aBTOMaTHUYECKH, COOTBETCTBYIOIINE MOJISI HEAOCTYITHBI JJIs1 PEJAKTUPO-
BAHUSL.

[Ipu noGaBieHHH W3 MOMCKOBOrO MOAyns «JIuiieBble cueTa y ITOKyMEHTOBY
MO>KHO BBIJICIUTH CTPOKY, B KOTOPOH yKa3aH MHTEPECYIOINN JOKYMEHT, U Ha-
&KaTb KHOIIKY «/[00aBuTh». B pesynbrare on OyneT BRIOpaH aBTOMaTHUECKH.

B mone «KommenTapuiiy mpu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPHUH JIJIsl OTOOpaKEHUS
B UCTOPUH JOKyMEHTa BMECTe C MHGOpMAIHEH 0 J0OaBICHUH CBS3H.

_

[Ipu co3mannu WM pelakTUPOBAHUN JOKYMEHTA JO0ABICHUE CBSA3CH C pa3ind-
HBIMM a0OHEHTCKUMH JAHHBIMH, BKJIIOUAs JIMIIEBBIE CUETA, BHITIOJIHICTCS MPU
nomMonu apyroro moayis. [logpoOHee cM. B JOKyMEHTAIMH IO MOJACUCTEME
«JlokyMeHTBI», B paznene o popMupoBaHUM MEepeUHS a00OHEHTCKUX JAHHBIX Y
JOKYMEHTA.

4.11.2. YpaneHue nuueBoOro cyeta n3 AOKyMeHTa

HpI/I YAAJICHHUU JIMIICBOIO CUHCTA U3 JIOKYMCHTA (y,I[aJ'IeHI/II/I CBsA3U MCIKAY JIMIICBBIM CUCTOM
u I[OKYMGHTOM) BBIAACTCA 3aIIpOC Ha IMMOATBCPKACHHUC BBIITOIHACMOI'O I[GI‘/'ICTBI/IH, npea-
CTaBJICHHBLIN Ha PUCYHKC HHIKC.

¥Ybpate NMUEBOW CYET M3 QOKYMEHTA ? ||

o
H-._-‘.l)l

YOpaTe NuUesol c4eT 923 Wz QOKYMEHTa “33KyNka ONS rMaBHOore IHepreTvya -
[NA geMOoHCTPaUKMK (4)°7?

oMMEHTa puii:

fa Het

PucyHnok 4.29. MoayJb «Y0paTth JMLIEBOH CYET U3 TOKYMEHTA)

B none «KommenTapuii» nmpu He0OX0AMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEHUs
B CTOPUHU JJOKyMEHTa BMecTe ¢ MHGOpMaIreit 00 y1aieHuu CBs3H.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 122
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OrpaHnyeHuil Ha yJ1aJ€HUE HET.
4.12. Hapsigbl y AOKYMEHTOB

ITouckoBeit Moayns «Hapsael y JOKYMEHTOB», NPEACTABICHHBI HAa PUCYHKE HUXKE,
npeaHa3HavYeH JJis1 padoThI C IEpEYHEM CBA3EH MEX Iy HapsaMu (moacuctema « AOOHEH-
ThI») U IOKYMEHTaMH (roacuctemMa «loKyMeHTbI»).

[& Hapapw y pokymentos 2 |[=l=]%
= [JobaenTte Moapobro Copvposka: = [oxymedT, Tema = Hapspn, Homep
JHokymert Hapan
Bua no.. Craryc Nanka PKK Yemyra
Norosop Homep
Homep faTa co3naHuR Tema Muuesoi cueT Bua
Haspanue Hassanne Haseanne Homep
OcHoBH... Homep EREES Koppexu MocTae... 3HaqeH
Homep cansao Hassanue
WO [ . Haseatue
87 21.10.2016 14:03 Ao [orosop Ha 3akynky 6... Ha corna BX-2016-10-27 5253 AQ .. 020000083 100,00 pyS. 80,00 pyS. A Dia... oduvanch
87  21.10.2016 14:03 Jo Norosop Ha sakynky 6 Ha corna BX-2016-10-27 5253 AO 020000083 100,00 py5. 80,00 pyd. 34 Dia oduvanch
830 04.08.2017 14:10 3am 3aKynKa ANR rMasHoro Yreepxa 3as 1/M-2008 923 Ty o0 0,00 pyb. 0,00 pyb. Te HH 123
1
13
Jokyment Hapsg
Bua: | He y4acTeyeT B gunbTpe v 0\ HOp. nuuo: |He yuacTeyeT B dunsTpe 7 0\
Tema: > O Nje: |He yuacTeyeT & GMnETDE v |0
Doreeop: | He yuacteyeT 8 dwneTpe v 0,
¥Yenyra: |He yuacteyeT & duneTpe hd 0\
Homep: e O\
MonkoModus: MpocroTp Beibpate -
Mokazare | 50 Crpanmua |1 u3l :}’ [T @unstp clno3ms3

Pucynok 4.30. Moayab «Hapsiibl y JOKYMEHTOB»

J106aBuTh U yOpaTh CBSI3b MEXKY HApSIAOM U IOKYMEHTOM MOKHO TaKXe MpU
peIakTUpOoBaHUU Hapsiaa (C BKIAJIKU «[OKyMEeHTBI») U CO3JJaHUU WUJTU PEIaKTH-
POBaHUM TIOKYMEHTA (C BKJIAJIKU «AOOHEHTCKUE IaHHBICY ).

YTOoOBI OTKPBITH 3TOT HOMCKOBBIN MO1yJ1b, OTKPOUTE 10001 HapsiA, NepelInTe Ha BKIA-
Ky «/I0OKyMEHTB» U Ha)KMUTE KHOIIKY «DuibTp».

®mnar «[lonnoMouws / IIpocMOTp» MO3BOJISET BHIMOIHUTH (PUIBTPAIUIO C YYETOM MOJTHO-
Mouuii moas3oBarens. [logpobHee cM. B TOKyMEHTAIMU MO OOLIUM MPUHIUIIAM PAaOOThI
C CUCTEMOM B pazziesnie 0 puibTpax MoMCKOBBIX MOJTYJICH.

4.12.1. Jo6aBneHne Hapsaaa K AOKYMEHTY

JloGaBneHre Hapsaa K JOKYMEHTY (700aBlIeHHEe CBSI3U MEXy HAPSAOM M JOKYMEHTOM)
BBITIOJIHSIETCSA MPU TOMOIIY MOJTYJIsI, IPEJICTABICHHOIO HA PUCYHKE HUXKE.
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Bﬂuﬁanneuue HapAQa K QOKYMEHTY 7= |2 |3
JokyMeHT
Bua: | Jorosop v O [ ©
Tema: | Joroeop Ha Zakymyy OyNeO0ZEpoE w Q\ |_.". (4]
Hapsag
HOp. vue: |AQ "OoyeaHunK" * Qo 0
ffe: | 5253 v o B2 O
Oorosop: | 020000083 v O & ©
Yenyra: | DialUp2: eduvanchik123 v o QO
Homep: 922 v O O
KomMmMeHTapuiA:
CoxpaHnTb OTMera

Pucynok 4.31. Moay.ab «/lo0aBjienne Hapsiia K JOKYMEHTY»

B rpynnax nonei «/{loxkyment» n «Hapsan» ykaxxure 10KyMEeHT U HapsiJ, KOTOPbIE CIEAYET
CBSI3aTh MEXTy COOOM.

JlokymeHT BBIOMpaeTcsi u3 mepapxun «Bum moxymenTtoB — JlokymeHT», a Hapsa w3
uepapxuu «Knuent (rtopuandeckoe wim Gpuzndeckoe auio) — Jlumesoit caer — JloroBop
— Ycnyra — Hapsin». st Bb1OOpa Buia KJIMEHTA MEIKHUTE MO 3aroJIOBKY MOJIS.

Bun knMeHTa MmO yMONYAHHMIO OMpeNessieTcss MapaMeTpoM — CHCTEMBI
default_appendix_kind id.

B ciy4dac I[O63BJICHI/I5[ CBA3U IIPpU pCAAKTUPOBAHUU Hapsda OH BBI6I/Ipa€TC$I aB-
TOMATUYCCKHU, COOTBCTCTBYIOIIUC ITOJII HCOAOCTYIIHBI IJIS PCAAKTUPOBAHNA.

[Ipu noOGaBiieHNH U3 TOMCKOBOTO MOTyJIst «Hapsibl y JOKYMEHTOB)» MOXHO BbI-
JEJIUTh CTPOKY, B KOTOPOU yKa3aH MHTEPECYIOIUN JOKYMEHT, U Ha)KaTh KHOII-
Ky «Jlob6aBuTh». B pesynbrare oH OyAeT BbIOpaH aBTOMATHYECKH.
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B monte «KommenTapuiiy mpu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEHUS
B UCTOPUH JOKyMEHTa BMECTe C MHGOpMAIHEH 0 J0OABICHUH CBS3H.

HBIMU A0OHEHTCKUMU JaHHBIMU, BKIIFOUAsi HAPsIAbl, BHITTOIHAETCS MIPU TOMOIIH
apyroro Mmoayisi. [lompoGHee cM. B JOKYMEHTAIHH 110 MoAcucTeMe «JloKkyMeH-
TBI», B pasziese o GopMUpoBaHUU MepedHs A0DOHEHTCKUX JIAHHBIX y JOKYMEHTA.

] [Ipu cozmannu WM pe1akKTUPOBAHUN JOKYMEHTA JO0ABICHUE CBA3CH C pa3ind-

4.12.2. YpaneHue Hapsapa U3 AOKYMeHTa

[Ipu ynanenun Hapsiaa u3 J0KyMeHTa (yIaJl€HUH CBSI3U MEXKIY HAPSAIOM U JIOKYMEHTOM)
BBIJIAETCS 3aMPOC HA MOATBEPKACHHUE BBITOJTHIEMOTO AEUCTBUS, TPEICTABICHHBIN HA PU-
CYHKE HIDKE.

¥Opatek HAapAQ W3 JOKYMEHTA B

? YOpaTte HapAa 429 Wz QOKYMeHTa "33KyNKa ONR rMaBHOore 3HepreTUka - AnA
‘“-r/ AEMOHCTP3LUMK (4]"7

oMMEHTa puii:

Pucynok 4.32. MoayJib «YOparhb HapsiJ U3 JOKYMEHTa)

B none «KommenTapuii» mpu He0OXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsl OTOOpaKeHUs
B CTOPUHU JJOKyMEHTa BMecTe ¢ MHGOpMaIrei 00 y1aieH!uu CBs3H.

OrpanuyeHuit Ha yJlaJICHUE HET.

4.13. Nankn y BUAOB AOKYMEHTOB

ITonckoBBIM MOAYJIb «Ilanku Y BUAOB IOKYMCHTOB), I'[pCI[CT&BJI@HHBIfI Ha pUCYHKC HHUIKC,
ITO3BOJIACT pa6OTaTI) CO CBA3AMH MCIKAY BUaMU JOKYMCHTOB U ITAITIKaMH. B sTtom MOAOYJIC
MOKHO BBITIOJIHATDH (1)I/IJII>TpaLII/II-O IMaITOK Y BUJAOB JOKYMCHTOB I10 pa3JIMYHBIM anI/I6YTaM,
I[O63BJ'I$ITL, HU3MCHATDH U YOAJIATH ITAllKU Y BUIOB JJOKYMCHTOB.
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[& Nankw y engos pokymenTos 2 =l2][%

o= ofaeMTs

Copmvpoera: = Bwno goxymerta, Haseanwe a MManka, Haseanne

Bua nokyMeHTa Manxa

Mo yMon4aHo
Onncarne MEeHATH HAZBaH.. MeHATb CTaTyC MeHATb Nanky  JIM4HER Nanka c.. Haseatne Onncarme

3anEKa Ka 33KYNKY v v v 3amBKM Ha saKynky |
3aABKa Ha 3aKynKy v v v 3aABKH Ha SaKYTKY v
Bra nokymMekTa: | 3afEKa Ha 33KyMKY > 00 [8 Manka: LA

Mo yMon4aHumo:

MonHorouks:

==

w

MpocroTp BeiSpaTe -

MNokazats | 50 Crpanmua |1 us 1l 2 |1 ﬁ DUneTp cino2us2

Pucynok 4.33. Moay.b «I1anku y BU0B 10KYMEHTOB)

YToOBl TOKYMEHTHI OMPEAEIEHHOTO BUJIa MOKHO OBLIO COXPAHSATh B Ompe/e-
JIEHHOW I1alKe, B 3TOM MOZYJIE TOJKHA IPUCYTCTBOBAThH CBS3b MEXIY BUJIOM
JOKYMEHTOB M 3TOW ManKOW WM Y 3TOW Mankyd HE JTIOJKHO OBbITh CBSI3€W HU C
OJIHUM BUJIOM TOKYMEHTOB.

Yrto6b!I OBUIO 3aMPEIIEHO COXPAHITh TOKYMEHTHI OMPEICICHHOTO BUIa B OIpe-
JICTIEHHOM TarKe, HE JIOJDKHO OBITH CBSI3U MEXKIY BHJIOM JTIOKYMEHTOB U 3TOMN
MAanKo#, HO MamnkKa J0JKHA OBITh CBSI3aHA ¢ KAKUM-JIHOO APYTUM BHJIOM JOKY-
MEHTOB.

Jlo0aBUTh, U3MEHUTH WIH YJAIUTh MANKYy Y BUJA JOKYMEHTOB MOXHO TaKXe
IpU peAaKTUPOBAHUM BHUIAa JOKYMEHTOB (Ha Bkiajake «Ilanku») u penaktupo-
BAaHWUM NanKH (Ha BKJIAJKe «BUIbl JOKYMEHTOBY).

O BHUAaX JOKYMCHTOB CM. B IOKYMCHTALIUU IO IMOACUCTCMC «Cl'[paBO‘IHI/IKI/I»
pas3aci O CIIpaBOYHUKE «BI/II[BI HOKYMCHTOB).

O mankax cM. B JOKYMEHTAIIMU IO MOJIcCUcTEME «JIOKyMEHTBI» pa3aen o crpa-
BOouHUKE «ITamkm».

YTOOBI OTKPBITH 3TOT MOUCKOBBIM MOAYJIb, OTKPOWTE BUJ JOKYMEHTOB WJIM NANKy, Me-
penIuTe Ha COOTBETCTBYIOLIYIO BKIAJKY U HAXKMHUTE KHONIKY «DUIBTPY.
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®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-
Mouui nosjs3oBatens. [logpoOHee cM. B TOKYMEHTAlMU MO OOUIUM MPUHIIUIIAM paOOThI
C CUCTEMOM B pasjzienie 0 priIbTpax MOMCKOBBIX MOJTYJICH.

4.13.1. lo6aBneHue nanku K BUAY AOKYMEHTOB

HOG&BHGHI/IC MarKu K BUAY JOKYMCHTOB BBIIIOJIHACTCA IIPpHU IMTOMOIIN MOAYJIA, IIPCACTAaB-
JICHHOI'O Ha PUCYHKC HHIKC.

|_;'|§ HobaeneHue NankWw K BUAY JOKYMEHTa T ] 4
Bug gokyMeHTa: IafsnesHWe Ha oTnyCK w ":1.,. |_:'|'f
Manka:  Apxve v O m
Mo YHMON4aHHID:
COXpaHHTE OTHMeHa

Pucynok 4.34. Moay.b «/lo0aB/ieHre Nanku K BUAY JOKYMEHTA
3anoJIHUTE MOJIA:

* Buna noxkymenTa — BeIOEpUTE BUJ JTOKYMEHTOB.
 [lanka — BeIOEpUTE MAMNKY.

 [lo ymomuanuto — mocTaBbTe (iiar, eciiu mpu CO3AaHUH JOKYMEHTOB JTAHHOTO BUA
OHH JOJKHBI COXPAHITHCS 110 YMOJYAHUIO B BEIOpAaHHYIO Manky. B mpoTuBHOM citydae
OCTaBbTE (hy1ar CHATHIM.

O co3maHuy JOKYMEHTOB CM. B IOKYMEHTALUHU 10 MOACUCTEME «J{OKYMEHTB»
pazzien 00 OCHOBHOM MoAyJIe «/{oKyMeHTBD».

4.13.2. U\ameHeHMe Nanku y Buaa AOKYMEHTOB

HM3MeHeHue nanku Y BUda AOKYMCHTOB BBIITIOJIHACTCA IIPpU ITIOMOIINU MOAYJIA, ITPCACTAB-
JICHHOT'O Ha pUCYHKC HHIKC.
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ﬁ'i_ Manka y Buga QOKYMEHTa " JaABKa Ha SaKynky " ?

By QOoKYMEHTa: | ZaAEKa HA 33KyMKY

Manka: 2017/ Zaseky Ha Zakynxy

COMDEHUTh OTHMeHa

Pucynok 4.35. MoayJas «Ilanka y Buaa 10KyMeHTa»

B nonsx «Bua nokymenta» u «Ilamnka» ykazaHbl CBSI3aHHbBIE MEXIY COOON BUJT TOKYMEH-
TOB M MAIKa COOTBETCTBEHHO. DTH MOJISI HEIOCTYIHBI JIS pEIAKTUPOBAHUSL.

ITocTaBbTE MU CHUMUTE (1).]]211" «Ilo YMOIYaHHIO» aHAJIOTUYHO TOMY, KaK 3TO BBIIIOJIHS-
JIOCH IIpH I[O6&BJ'ICHI/II/I MarKu K BUAY JOKYMCHTOB.

4.13.3. YaaneHue nankv y Buaa 4OKYMEHTOB

OrpannyeHuii Ha yJajeHue NarnoK y BUAOB JOKYMEHTOB HET. CBSA3M MEXAY Mankamu U
BUJIAMU JOKYMEHTOB YIAJISIIOTCS O€3BO3BPATHO.

4.14. lMonHOMoOu4YMA Ha gena

[Ton morHOMOYMSIMU Ha €JI0 TOHUMAOTCS TTOJITHOMOYHS HA PETUCTPALIMOHHO-KOHTPOJIb-
ueie kapTouku (PKK), Bkiatouennsie B ieno.

YrtoO6sl nosib30BaTeNb MOT padborath ¢ kKoHKpeTHOW PKK, y Hero momkHbl ObITH HOJHO-
MOYHs Ha J1e710, B KoTopoe BkitoueHa nanHas PKK. O npyrux o0si3aTenbHBIX yCIOBUSX,
Tpebyembix i paboThl ¢ PKK, cMm. B pa3aene 06 ocHOBHBIM MoayJe «Perucrpaiuon-
HO-KOHTPOJIbHBIE KAPTOUKI.

[Touckossiit MoayJib «IloTHOMOYHS Ha J1€71ay, IPEACTABICHHBIN HA PUCYHKE HUXKE, IIPE/I-
Ha3Ha4eH JJI pabOThI C MEPEUYHEM COOTBETCTBYIOIIUX MTOJTHOMOYUM.
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|Z| MonHoMouMA Ha gena 2| =lE=]x
=0 [lobaEnTe Coptwpoeka: = [leno, Haseahme & Twun & Haseanue
Oeno

Tun Hazeanue MpocmoTp W3mererne Brinava npae
Haseanue

BroaAwmne Coznarens v
[nA perncrpaumi HOARLWMY Nvcem 2 MonssoeaTens Cuaopoe Wean BukTopoemns v
Joroeopbl MonezceaTens AAMHHENCTPETOR v v
Mexopawme Bce v
Wicxoaawme SNEeMEHT Opr. CTPYKTYPb Wpwer MeHEpanEHbIA OMpexTop A v
Wexonawme MNonesoeatens lemeHTeers Anexcanap v
Aeno: i 0\ MpocmoTp: i
MonHomMo4KA MzMeHeHne: v
Tun: hd

Brinava npae: i

MonHoMoYKaA: MpocmoTp Bridpats -

&)
=

Mokazate | 50 Crpanmua |1 M3l ﬁ DUnNeTp clno6msé

Pucynok 4.36. MoayJb «IlosiHOMOYMSI HA J€J1a))

I[O63BJI§ITB, U3MCHATH U Y6I/IpaTI> IMTOJIHOMOYHMA Ha ACJIO0O MOKXHO TAKIKC IIpHU PEC-
JaKTHPOBAHHWHU 5TOI'0 ACJIA.

UTOoOBI OTKPBITH 3TOT MOUCKOBBIA MOYJIb, OTKPOUTE JIF0O0E U3 JeNl HAa PeIaKTUPOBAHUE,
nepenanTe Ha BKIaIKy «llomHOMOYMSD) U HAXKMUTE KHOIIKY «DPUIIBTPY.

VY nosHOMOYMA, BEIAAHHBIX Y€pe3 JIEMEHT OPraHU3alUOHHON CTPYKTYPHI (IOJKHOCTh
WIH CTPYKTYpHOE o/ipa3jienieHue), B ctonone «Ha3Banuey» npuBeaeHo He TOJIbKO Ha3Ba-
HUE 3TOT0 dJIEMEHTA, HO M Ha3BaHMS BCEX BBIIECTOSAIINX 3JIEMEHTOB. MOXHO OTKPBITh
UX Ha MPOCMOTP (M peJaKTUPOBAHUE), IIEIKHYB [0 COOTBETCTBYIOLIEH MUKTOIPAMME.

®ar «ITomHOMOYMS / HpOCMOTp» ITO3BOJIACT BBIIIOJIHUTD q)HHLTpaHI/II-O C YYCTOM ITIOJIHO-

Mouuii noas3oBarens. [logpobHee cM. B TOKyMEHTAIMU 110 OOIIMM MPUHIKIIAM pabOTh
C CUCTEMOM B pazjziesnie 0 puibTpax MoMCKOBBIX MOJTYJICH.

4.14.1. Jo6aBneHne NosIHOMOUYMM HA Aeno

JloGaBieHre MOTHOMOYWI Ha J€JI0 BBITOIHAETCS MPU IIOMOIIN MOIYJISI, MPEACTaBICHHO-
r0 Ha PUCYHKE HUXKE.
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[ Aobasnenne nonHoMouni Ha geno P |6
Neno: [dorceops ~ Qo [H
MonHOMOYMA
Twun: | Bce w
MpocwoTp: (W HzmMeresre: Brinaua npae:
COoXpaHHTb OTHMeHa

Pucynok 4.37. Moay.ib «/lob0aBiieHre OJTHOMOYMI HA 1€J10»
B none «/leno» BeiGepute €10, Ha KOTOPOE AOOABIISIFOTCS TOJTHOMOYHS.

Ecau nonHoMouuns Il06aBJ'ISIIOTCH U3 MOAYJIA pCAAKTUPOBAHUA JACJId, OHO BBIOH-
pacTCia aBTOMAaTHYCCKHU, ITOJIC HCAOCTYITHO IJIA pCAAKTUPOBAHUA.

B rpynne nosneit «ITotHOMOYHS yKaX)UTE NOIB30BATENEH, KOTOPHIM T00ABIISIIOTCS MOJI-
HOMOYMS:

* Tun — BeiOepuUTe TUN MOJIB30BaTENeH. 151 BBIOOpA JOCTYIHBI CIIETIYIONINE BAPUAHTHI:
* Bce — Bce nonbp3oBaTeny.
» (Co3zmarenb — MOJIb30BaTelb, CO3IABIINI ACTIO.

* DJIEMEHT Opr. CTPYKTYPBI — BCE MOJIb30BATEIN, OTHOCAIIUECS K OTPEICTICHHON BET-
K€ OpPraHu3allMOHHON CTPYKTYPHI.

 Ilonb30oBaTeny — ONpeAeIEHHBIN MOJIb30BATEND.

* OOBEKT — MoJie AOCTYIHO, TOJBKO €CiH B 1oje « Tum» BbIOpaHo 3HaueHue « DIeMEHT
opr. cTpykTypbi» uin «llonb3zoBarensby. B ocTanbHBIX ciiydasx 3amnoiHeHue He TpeOy-
eTcsl, MoJie 3a0JIOKUPOBAHO OT BBOJIA.

* Eciu B none «Tum» BeIOpaHO 3HaueHHE «DIEMEHT OPI. CTPYKTYpbD», HaKMHUTE
KHOIIKY % 1 BbIOEpUTE TOJKHOCTh UM CTPYKTYPHOE MOAPA3/AeSIEHUE U3 OTKPbIBIIIE-
rocs crpaBoyHuka «OpraHu3alMoHHAs CTPYKTYpay.

* B cinyyae BbIOOpa JOHKHOCTH MOJTHOMOYHS TOJIyYaT BCE MOJIB30BATEIN, HMEIO-
M€ ATy JOJKHOCTh, a TAKKE BCE UX PYKOBOJAUTEIH (M0JIb30BaTEIN, HA3HAYCH-
HbIE Ha JIOJKHOCTH, BBIIIECTOAIINE IO UEPAPXUN).
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* B ciyuae BpIOOpa CTPYKTYpPHOTO MOAPA3ACICHUS TTOJTHOMOYHUS TOJIy4aT BCE €T0
COTPYAHHKH (TOJH30BATEIM, Ha3HAYCHHBIC HA JIOJDKHOCTH, HIDKECTOSIIUE TI0
Hepapxuu JUIsi CTPYKTYPHOTO TIOJIpa3/ICICHHS ), @ TAKKE BCE PYKOBOAUTEIH (TI0JTb-
30BaTelv, HA3HAYEHHBIC HA JTOJDKHOCTH, BBIIIIECTOSIINE IO HEPAPXHUH IS CTPYK-
TYpPHOTO MOJAPA3ACICHUS).

* Ecnu B mone «Tum» BI)I6paHO 3HAa4YCHUC <<HOHI>30B3TCJIL>), BBI6€pI/ITC IIOJIB30BaTCJIA,
KOTOPOMY CIICAYCT I[O6aBI/ITI> ITOJIHOMOYHs, N3 CITMCKa (I/IJ'II/I II0 KHOIIKE o\, KOTOpasd
OTO6pa)KaCTCH, CCJIM OOCTYIICH OCHOBHOU MOAOYJIb ((HOJII)30B&T€JII/I»).

[ToctaBbre uaru «IIpocmoTp» u «3MeHeHHEe» B 3aBUCUMOCTH OT TOTO, KAKHE TTOJTHOMO-
4us JOJKHBI OBITH BbIIaHbI Mosib3oBaTessiM Ha PKK, Birouennsie B nemno. JJomyckarot-
cst moOble KoMOuHaIuu yctaHoBku (uiaroB. Cocrosinue drara «Bpinaya mpaB» HE UMe-
€T 3HaueHus. PekoMeH1yemMbie BapHaHThl pACCTaHOBKH (hJI1aroB MpeJICTABICHBI B TAOIUIIE
HUKE.

Taoauua 4.2. Ilo1Homo4uusi, BbliaBaeMble moJjb3oBareasM Ha PKK B
3aBHCHMMOCTH OT paccTtaHoBKH ¢uiaros «IlIpocmorp» u «M3MeHenue»

IMpocmotp HN3menenue Jdo6aBiisieMble MOJTHOMOYUSE
] ITIpocmotp PKK, BKIIFOUEHHBIX B J€710.
7 ] IIpocmoTp u penaktupoBanue PKK, BkItoueHHBIX B A€10.

4.14.2. U3meHeHne NoTHOMOYUM Ha aeno

H3MeHeHne MoTHOMOYMEI Ha JIEJI0 BBIMOJIHAETCS ITPY MOMOIIM MOTYJIsL, IPEACTABICHHOTO
Ha PUCYHKE HMXKE.
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| Nonxomouns va peno "Aeno Mcxopgawme, Boe” ?
HAeno: Woxogawse
MonHOMOHKMA
Twun: | Bce
MpocwoTp: | HMzmMereHne: | Beinaua npae: |V
o COXPEHNTE JTHera

Pucynoxk 4.38. Moay.b «IlostHOMOYMS HA 1€J10»

B none «/leno» u B rpynmne noneit «[lonnomouns» otoOpaskaercs uHpopmanus, ykazaH-
Hasi IpU 100ABJICHUH TOJTHOMOYHUH Ha JIETO.

[IpocmoTpuTe ¥ npu HEOOXOIUMOCTH U3MEHUTE cocTossHKEe (priaroB «IIpocmotpy» u «3-
MEHEHHE» B 3aBUCUMOCTH OT TOTO, KaKHe IMOJTHOMOYHS JIOJKHBI ObITh BBIJAHBI, aHAJIO-

T'MYHO TOMY, KaK 3TO BBIIIOJJIHAJIOCH ITPHU I[O6aBJICHI/II/I IIOJTHOMOYMH Ha ACJI0. Cocrosinue
(1).1131“21 «Bbmaqa IIpaB» HC UMCCT 3HAYCHH.

4.14.3. YaaneHue NnoNTHOMOYMM HA Aeno

OrpanuveHuil Ha y1ajeHe MTOJTHOMOYHI Ha Jera HeT. [loHoOMouns Ha Jena yIaIsroTCs
0e3B0O3BpATHO.

4.15. MNonHOMOUYNA Ha AOKYMEHTbI

ITouckoBBIM MOAOYJIb «IlonmHOMOUYHMS Ha AOKYMCHTBI», HpeHCTaBﬂeHHBIfI Ha PUCYHKC HHU-
KC, IIPCIHA3HAYCH OJIA pa6OTI>I C IICPCYHCM COOTBCTCTBYIOIIIUX MOJTHOMOYHH.
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B MoAHOMOUMA HA QOKYMEHTHI (=1 .S
5 [Jo0aEnTE Coptwpoeka: = JokymeHT, Tema = Tun = HaseaHue
DokymeHT
= Tvn Hazeatne MpocroTp HsmeHeHwe | Bbigada npas
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MoaroToBkKa NpeseHTaumm 3NeMEeHT Opr. CTPYKTYpPL TeHepankHbIi QupexTop ACB
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MokyrKa XpaHKNKLWE SaHHBX Bee
MputTep Bee
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Bece
Bece
C4et Ha onnaTy packoase Matepuanos  Bee

TpakTop Bea
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LokyMeHT MpocmoTp: R

Bua: |He yyacTeyer B duneTpe
Wzmererne: b

<
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<

Tema:
Brinasa npae: hd

MonHoMoHuA
Twn: ¥

MonsoMouns: MpocmoTp Bridpats -

[
=

Mokazate | 50 Crpanmua |1 msl L] ﬁ DUNETP clno44us 44

Pucynok 4.39. Moay.asb «I1oJiTHOMOYMSI HA TOKYMEHTHD)

I[O63BJ'I$ITB, HU3MCHIATh U Y6I/IpaTB IMOJIHOMOYMA Ha JOKYMCHTBI MOYXHO TAaKXC
ITpH CO3AaHUH U pEAAKTUPOBAHNHN NOKYMCHTA.

UT0oOBl OTKPBITH 3TOT NOMCKOBBIM MOJYJIb, OTKPOUTE JI000M HOKYMEHT, epeinuTe Ha
BKIaaKy «IlostHOMOUMSA» M Ha)KMUTE KHOIIKY «DUiIbTp.

VY nosHOMOYHMIA, BBIAAHHBIX Y€pE3 JIEMEHT OPraHU3alUOHHON CTPYKTYPHI (IOJKHOCTh
WM CTPYKTYpHOE ToJIpa3zenieHue), B cronbie «Ha3zanuey npuBeneHo HE TOJIBKO Ha3Ba-
HHE HTOTO 3JIEMEHTA, HO U Ha3BAHUS BCEX BBIMIECTOAIINX JIEMEHTOB. MOKHO OTKPBITH
UX Ha MPOCMOTP (M peJaKTUPOBAHUE), IIETKHYB [0 COOTBETCTBYIOIIEH TUKTOIPAMME.

®ar «IToamHOMOYMS / HpOCMOTp» ITO3BOJIACT BBIIIOJIHHUTD q)HHBTpaIII/II-O C YYCTOM ITIOJIHO-

MO4YHi TTostb3oBaTes. [loagpoOHee cM. B IOKYMEHTAIIMHU 110 OOITUM IMPUHITUIIAM PaOOThI
C CHCTEeMOH B pazzeie o GrIbTpax MOUCKOBBIX MOTYJICH.

4.15.1. [lo6baBneHne NOFIHOMOYUUN HA AOKYMEHT

JloGaBieHre MOJTHOMOYHI Ha JOKYMEHT BBITIOTHSIETCS TIPU TIOMOIIN MOJIYJIs, TIPEICTAB-
JIEHHOTO Ha PUCYHKE HUXKE.
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)

(& AobaBneHne NONHOMOYMI Ha AOKYMEHT

Bua: ZasEka Ha Zakynky o0opyaoEaHus

4

L
PP
p o)

NoxyMenT:  MokyNEa XpaHHNKLE A3HHEX

MNonHoMoYKA

Twn: | Boe v

MpocHoTp: HzmMererne: Brinzua npae:

CoMDaHWTh OTHEHA

Pucynok 4.40. Moay.asb «/[o0aBjieHre OJTHOMOYHMIA HA JOKYMEHT)

B nonsax ((BI/IJI» n ((I[OKYMGHT» BBI6€pI/ITe JOKYMCHT, Ha KOTOpBIﬁ )1063BJ'I$[IOTC$I IIOJIHO-

MOuYusl, U3 uepapxuu «Bua 10KkymMmeHTOB — JJoKyMeHT».

u «JlokyMeHT» oTcyTcTBYIOT. ECM mosiHOMOuYHs 100aBAsIOTCA U3 MOAYJIS pe-
JAaKTUPOBAHUS TOKYMEHTA, OH BBIOMpAETCS aBTOMATHYECKH, 3TH IOJsS HEIO-

J Ecnu nonmHoMouns I[O63BJ'I$IIOTC$I U3 MOAYJIA CO3AaHUA NOKYMCHTA, ITOJIA «Bugy»

CTYIIHBI OJIA pCAaKTUPOBAHUA.

@ [Ipu noGaBiieHNU MOTHOMOYMI U3 TOUCKOBOr0 MOyJis «[lomHOMOUMS Ha 10-

KYMEHTBD» MOXHO BBIJIEIUTh CTPOKY, [JI€ YKa3aH HHTEPECYIOIIHNI TOKYMEHT, U
Ha)xaTb KHONIKY «/[00aBuTH». B pe3ynbTare oH OyaeT BBIOpaH aBTOMATHYECKH.

B rpynne noneii «IlonHOMOUNSA» yKaXKUTE, KAKUM MOJIB30BATENSAM JOOABIISIFOTCS MOJTHO-

MOYHA:

* Tun — BeIOepuTE THUII MOIB30BaTeNeH. 11 BEIOOpa JOCTYITHBI CIIETYIOIINE BAPUAHTHI:

e Bce — Bce MOJIL30BATENH.
« Cosznmarenb — MOJIb30BaTENb, CO3AABIINN JOKYMEHT.

e DIJIEMEHT Opr. CTPYKTYPhl — BCE MOJIb30BATENIN, OTHOCAIIUECS K ONPEIeICHHON BET-

K€ OPraHu3alMOHHON CTPYKTYPBHI.
 Ilonp30BaTenb — ONPEAEIICHHBIN MMOJIb30BATENb.

* OOBEKT — MoJie JOCTYITHO, TOJIBKO €CIH B moJjie « Tum» BIOpaHo 3HaueHnEe « IIEeMEHT
opr. ctpyktypb» uiu «Ilonp3oBaTens» (M. IpUMeEp Ha pUCYHKE HUXKE). B ocTanbHbIX

ClIyJasix 3amojiHeHre He TpeOyeTcs, mojie 3a0JI0KMPOBaHO OT BBOJIA.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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* Eciu B none «Tum» BeIOpaHO 3HaueHHE «DJIEMEHT OPI. CTPYKTYpPbD», HaKMHUTE
KHOIIKY % U BbIOEpUTE TOJKHOCTD WU CTPYKTYPHOE MOAPA3/AeIEHUE U3 OTKPBIBIIIE-
rocsi cnpaBo4HuKa « OpraHn3aliOHHAs CTPYKTYpay.

B clIydac BI)I60pa HOJDKHOCTH IMOJTHOMOYHMA ITIOJIYHaT BCC I1OJIB30BATCIIN, UMCIO-
IMUe 3TY JOJIKHOCTB, 4 TAKIKC BCC UX PYKOBOAUTCIN (HOHBSOB&TCHH, Ha3Ha4YCH-
HBIC HAa JOJXKHOCTH, BBIIICCTOAIIHNC IO I/IepapXHI/I).

* B cimyuae BpIOOpa CTPYKTYPHOTO MOAPA3IEICHHS TOTHOMOYHS MOJIydaT BCE €ro
COTPYAHHKH (TIOJH30BATEIN, Ha3HAUCHHBIC HA JIOJDKHOCTH, HIDKECTOSIIIHE TI0
Hepapxuu JUIsl CTPYKTYPHOTO TIOJIpa3 ICIICHHIS ), @ TAKKE BCE PYKOBOAUTEIH (TIOJTb-
30BaTelv, HAa3HAYCHHBIC HA JODKHOCTH, BBIIIIECTOSIINE IO HEPAPXHUH IS CTPYK-
TYpPHOTO TIOJIPA3ACIICHUS).

» Ecnu B none «Tum» BeiOpano 3nauenue «Iloiap3oBarensy, BHIOEpUTE OIb30BATENS,
KOTOPOMY CJIeIyeT JOOABUTh MOJTHOMOYMS, U3 CITUCKA (UJTU IO KHOMIKE &, KOTOpas
oToOpaxaeTcs, eCliu JOCTYIeH OCHOBHOU Moayb «llonb3oBarenn»).

3

lobaBneHne NONHOMOYMH HA QOKYMEHT |

Bua: ZasEka Ha Sakynky o0dopyaoBaHus

4

L
PP
Y B

NoxyMenT: MoeynEa XpaHunHLLE A3HHEX

MNonHoMoYKA

Twn: | ZnemeHT opr. CTPYETYPE v

ObbexT: % [+

BeOpate 3NeMEeHT OPraHMIauMoHHON O
MpocHoTp: HzmMererne: Brinzua npae:

_OXDAHKTE JTHMEHA

Pucynok 4.41. Moay.b «/lo0aBjieHre MOJTHOMOYMHA HA JOKYMEeHT». BbiOpan
THII N0JIb30BaTeJIel «JJIEMEHT OPr. CTPYKTYPbI», noJie «O0beKT» 10CTYIHO,
B HeM cJjie[lyeT YKa3aTh JA0J)KHOCTh MJIM CTPYKTYPHOE MOApa3ie/ieHue

ITocTtaBbTe (1)J'IaI“I/I ((HpOCMOTp», «3MeHeHue» u «BBII[EILIa IIpaB» B 3aBUCHUMOCTH OT TOT'O,
KaKHC ITOJIHOMOYM JOJI?’KHBI OBITH BBIAAHBI ITIOJIB30BATCIIAAM, YKA3dHHBIM B I'PYIIIIC ojeu
«HOJIHOMOLIHH», Ha JOKYMCHT. KEDKIIBIﬁ (1))'[211‘ MOJKET OBITH IOCTaBJICH WM CHAT HE3a-
BUCHMO OT OCTAJIbHBIX (bHaFOB. PGKOMCHI[yeMBIG BAapHUAHTBI paCCTAHOBKH (1)HaFOB npca-
CTaBJICHEI B Ta6JII/II_[C HMIKC.
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Taoauna 4.3. Bapuantsl pacctanoBku ¢uiaros «IIpocmorpy,
«M3meHenne» n «Bblaya npasy» Ui BbIIAYH MOJHOMOYHI HA TOKYMEHT

IIpocmotp N3menenue Boinaua npas |/lo0aB/isieMble OJTHOMOYHS
] IIpocmoTp HOKyMeEHTA.
7 7 [IpocMoTp, pemakTHpoBaHHE U yHaJ€HHE JOKY-

MCHTAa, HC BKJIIOYas pCAaKTUPOBAHUC MIOJTHOMOYHH
Ha JOKYMCHT.

] 7 7 IIpocMoTp, pemakTHpoBaHHE M yHaJ€HHUE IOKY-
MEHTa, BKJII0Yasl peJaKTUPOBaHUE TOJTHOMOYNI Ha
JOKYMEHT.

4.15.2. \ameHeHMe NONTHOMOYUN Ha OKYMEHT

N3meHeHue moaIHOMOYUN HAa JJOKYMEHT BBITIOJIHSIETCS PU MOMOIIU MOJYJISA, MPECTaB-
JIEHHOTO Ha PUCYHKE HUXKE.

[& MonsoMouns Ha QOKYMEHT "[OKYMEHT NMCLMO OT KNHEHTA, NONbL30BATENb AONHHCKAA TaTh... |7 = ||X

Bua: | MucbMo

)

JOKYMEHT: NWCsMO OT KOMeHTa

MenHoMoHMA

Twn: NMonezcearents

Ob6bexT: fonmickas TaTbAHa AnekcaHaposHa (M30) 2015 1

MpocmoTp: |V Hzmenenwe: | Brinada npae:

]

b OTMera

Pucynok 4.42. MoayJb «I1oJTHOMOYHSI HA TOKYMEHT)

B nosnsax «Buny» u «lokymenT» u B rpynne noseit «IloaHomouus» oroopaskaercs nHPOp-
Malus O JOKYMEHTE U I10JIb30BATENSAX, K KOTOPBIM OTHOCSATCS IOJIHOMOYMS, YKa3aHHas
npu 100aBJIEHUH MMOJTHOMOYUHN Ha JOKYMEHT.
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[ToctaBeTe maru «IIpocmoTpy, «M3MeHeHne» n «Brigada nmpasy» B 3aBUCUMOCTH OT TOTO,
KaKHle MOJIHOMOYUS JIOJKHBI ObITh BBIJAHBI, AHAJIOTUYHO TOMY, KaK 3TO BBIMOJHSIOCH
pHu 100aBICHUH TIOJTHOMOYUHN Ha JOKYMEHT.

4.15.3. YoaneHue nosIHOMO4YMM Ha AOKYMEHT

OrpannveHuil Ha yaajaeHue TOJTHOMOYHI Ha TOKyMEHT HeT. [lomHoMo4ns Ha TOKYyMEHT
yAAISAIOTCS 0€3BO3BPATHO.

4.16. lNonHOMO4YMSA Ha AOKYMEHTbI B nankax

[TouckoBeiit MOayb «I10THOMOYHS HA TOKYMEHTHI B IIAIKAX», PEICTABICHHBIN HA pU-
CYHKE HUX€, peJIHa3HaueH JJi1 pa0dOThI C MEPEYHEM COOTBETCTBYIOIIUX TTOJTHOMOYHUH.

[& NMonHOMOYMA H3 JOKYMEHTHI B Nankax 7=l %
=5 [obaenTe Copmwpoeka: & [lamka, Haseanwe & Twun & Haseanwe
Manka
Tun Hazeanue MpocroTp HameHenme Boinada npas
HazeaHne
1 2017 Bee v
11 @ 2017 Coznatens v v’
2015 Horoeopel Bce
2015/ Horosopbl SNeMeHT Opr. CTPYKTYPE 43 AwpexTop dunnana
2018 / Ooroecpsl Bce v v’
AKTE! EBINONHERHEX padoT Bee v
AKTH ELINONHERHEX padoT Cosnarens v
AKTH EbINONHERHEX padoT SNEeMEHT Opr. CTPYKTYPES Bnok ofecnedetng OupexTop dmn... v
AKTH EbINOAHERHEX paboT Monezocearens a.sitnikow v
ApxuE Coznarens v
ACB. [lorosope: Bce v v
ACB. 3aKpbiEdIOWME QOKYMEHTE! Bee v~ v
ACE. TexHUKo-KOMMEDHECKHE NPEanam Bce v v
ACB, TexHM4eCckHE 3KThl Bce v v
Horoeopsl Bce v~ v v’ v
Manka: i 0\ MpocmoTp: i
MonHoMoHKA MzMeHetne: w
Tun: hd
Beinaqa npae: ¥
MonHoMoYKA: MpocmoTp Bridpats -
MokazaTs | 50 CrpaHuua |1 us 1 2 | &, | @unstp ¢ 1no 31us331

Pucynok 4.43. Moay.b «I1oJTHOMOYHSI HA JOKYMEHTHI B MANKAX»

J106aBIsITh, U3MEHATH U YOHPATh MMOJTHOMOYMS HAa TOKYMEHTHI B TAITKaX MOKHO
TaKKe MPHU PETaKTUPOBAHUH ITATIKH.

UTOoOBI OTKPHITH 3TOT TOUCKOBBIM MOJTYJIb, OTKPOUTE JIO0YIO U3 MaNoOK Ha PeAaKTUPOBa-
HUe, nepenaure Ha BKIaaky «llomHoMouns» u HaKMUTe KHONIKY «DHIIBTPY.
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VY nonaHOMOYMA, BBIIAHHBIX YEPE3 AIEMEHT OPraHU3alMOHHOU CTPYKTYPHI (JIOJKHOCTD
WJIM CTPYKTYPHOE MOApa3aesieHne), B cTonore «Ha3Banuey» npuBeaeHo He TOJIBKO Ha3Ba-
HHE 3TOrO 3JIEMEHTA, HO U HA3BAHUS BCEX BBIIECTOAIIMX 3JIEMEHTOB. MOXHO OTKPBITH
MX Ha IPOCMOTP (M peAaKTUPOBAHUE), IIETKHYB IO COOTBETCTBYIOIIEH MUKTOIPAMME.

®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-

Mouwmii mosk3oBarens. [logpoOHee cM. B TOKyMEHTAIIUU 110 OOIIUM MPUHIIAIIAM PaOOThI
C CUCTEMOM B pasnene o (pribTpax MOMCKOBBIX MOJTYJICH.

4.16.1. Jo6aBneHne NONTIHOMOUYUN HA AOKYMEHTbI B nanke

I[OG&BJIGHI/IC MMOJTHOMOYMM Ha JAOKYMCHTHI B ITIAIIKE BLIMMOJHACTCA IIPXU ITOMOIIW MOIYJIA,
MMpCACTAaBJICHHOI'O Ha PUCYHKAaX HUKEC.

f& NobasneHue NONHOMOYMHA HA QOKYMEHThI B Manke ?||=
Manka: 3ZasensHns Ha oTnyck [ MoanKcaHHBIE W ":!.,. =]
MMonHOMoHHA
THn: | ZneMeHT opr. CTPYETYPE b
06vexT: nacHwit Gyxrantep | OuperTop o = ©
MpocHoTtp: (W HzmeHeHme: |V Brigaya npae:
COoXpaHHTh OTHMeHa

Pucynok 4.44. Moayab «/lo0aBJienne moJJTHOMOYMH HA JOKYMEHTbI
B nanke». BbIOpaH TN MOJHOMOYMI «DJIeMEHT OPI. CTPYKTYPbD)
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f& OobaBneHwe NOAHOMOYMH Ha QOKYMEHTHI B Nanke P || -
Nanka: Oorceops v QO @™
MonHOMOHKMA
Tun: | MonezceaTens w
ObwekT: Mearoe VMeaH Meanoeud Qo 1 O
MpocwoTp: | HMzmMereHHe: Beinaua npae:
COXpaHHTh OTMeHa

Pucynok 4.45. Moay.b «/lo0aBJieHne MOJTHOMOYMH HA JOKYMEHTbI
B nanke». BoiOpan Tun nostHomounii «Iloss3oBarennb»

B none «Ilanka» BeIOEpUTE MANKY, HA KOTOPYIO TOOABIISIFOTCS TOJTHOMOYHS.

Ecnu nomHomMouuns 100aBisitoTCa U3 MOAYJIsl peJaKTUPOBAHUS MANKH, OHA BbI-
Oupaercs aBTOMAaTUYECKH, M10JI€ HETOCTYITHO AJI PEAaKTUPOBAHUSI.

B rpynne nosneit «ITotHOMOUYHS yKaX)UTE NOIB30BATENEH, KOTOPHIM T00ABIISIIOTCS MOJI-
HOMOYHUSL:

* Twum — BeIOepUTE THII TOTB30BaTENEH. I BEIOOpa JOCTYITHEI CIIETYIOIINE BAPUAHTHI:
» Bce — Bce mosp3oBarteny.
» Coznarenb — MOJIb30BaTelb, CO3/JaBIINN BEIOPAHHYIO TATIKY.

* DJIEMEHT Opr. CTPYKTYpPbl — BCE M0JIb30BATEIN, OTHOCAIIUECS K ONPEEICHHON BET-
K€ OpraHu3alMOHHON CTPYKTYPHI.

e Ilosp30BaTenb — ONPEACIICHHBIN I0JIb30BATEIIb.

* OOBEKT — MoJie JOCTYIHO, TOJBKO €CJIH B 1oJje « Tum» BbIOpaHo 3HaUeHUE « DIEMEHT
opr. cTpykTypb» uin «Ilonb3zoBatensy. B ocTanbHbIX ciiydasx 3aroiHeHue He TpeOy-
€Tcsl, 10JIe 3a0JIOKUPOBAHO OT BBOJA.

* Eciu B none «Tum» BbIOpaHO 3HaueHHE «DIEMEHT OPI. CTPYKTYpbD», HAKMUTE
KHOIIKY X 1 BBIOEPUTE TOJKHOCTD WK CTPYKTYPHOE MOAPA3JIEICHUE U3 OTKPbIBLIE-
rocs crpaBo4HuKa «OpraHu3aliMoHHAst CTPYKTypay.

* B ciydae BpIOOpa TOJPKHOCTH MOJTHOMOYMSI [TOJIydaT BCE MOJIb30BATENIN, UMEIO-
M€ 3Ty JOJKHOCTB, a TAK)XKE BCE UX PYKOBOJUTENH (I10JIb30BATEIH, HA3HAUCH-
HbI€ Ha JIOJDKHOCTH, BBILLIECTOSAIIUE 10 UEPAPXUN).
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* B ciyuae BpIOOpa CTPYKTYpPHOTO MOAPA3ACICHUS TTOJTHOMOYHUS TOJIy4aT BCE €T0
COTPYAHHKH (TOJH30BATEIM, Ha3HAYCHHBIC HA JIOJDKHOCTH, HIDKECTOSIIUE TI0
Hepapxuu JUIsi CTPYKTYPHOTO TIOJIpa3/ICICHHS ), @ TAKKE BCE PYKOBOAUTEIH (TI0JTb-
30BaTelv, HA3HAYEHHBIC HA JTOJDKHOCTH, BBIIIIECTOSIINE IO HEPAPXHUH IS CTPYK-
TYpPHOTO MOJAPA3ACICHUS).

* Ecnu B mone «Tum» BI)I6paHO 3HAa4YCHUC <<HOHI>30B3TCJIL)), BBI6€pI/ITC IIOJIB30BaTCJIA,
KOTOPOMY CIICAYCT Il06aBI/ITI> ITOJIHOMOYHs, N3 CITMCKa (I/IJ'II/I II0 KHOIIKE o\, KOTOpasd
OTO6pa)KaCTCH, CCJIM OOCTYIICH OCHOBHOU MOAOYJIb ((HOJII)30B&T€JII/I»).

[TocTaBbTre iaru «IIpocmoTpy, «M3MeHeHHEe» 1 «BbIgada npasy» B 3aBUCHUMOCTH OT TOTO,
KaKHUe IMOJTHOMOYHS JIOJDKHBI OBITh BBIJIAHBI ITOJIB30BATEISAM, YKa3aHHBIM B TPYIIIIE MOJICH
«ITomHOMOYMS», HA TOKYMEHTHI B TIAlIKe, YKa3aHHOU B 1oJie «[larmkay, a Takke Ha JOKY-
MEHTBI BO BJIOJKCHHBIX B Hee mankax. diaru MoryT ObITh TIOCTABJICHBI MJIM CHATHI HE3a-
BHCHMO JIPYT OT Jpyra. PekoMeHyeMble BapuaHThI PACCTAHOBKH (hJ1aroB IPeICTaBIICHBI
B TAOJIMIIE HUXKE.

Tadumua 4.4. Bapuantel paccranoBkH ¢uiaros «Ilpocmorp», «3MeHeHne»
U «Bbi1aya npaB» /151 BbIIA4YU MOJTHOMOYMA HA JOKYMEHTBI B NaIKe

Ipocmotp N3menenue Boigaua npaB |/lo06aBJisieMble OJHOMOYMS

7 HpOCMOTp JAOKYMCHTOB B JAHHOM IaIlKe U BIOKECH-
HBIX B HCC IIaIIKaXx.

7 J [TpocmoTp, co3nanue peJaKTHPOBAHUE U yTAICHUE
JOKYMEHTOB B JAHHOH TIalKe ¥ BJIO)KCHHBIX B HEeE
narnkax, UCKJIIoYasl peakKTHPOBAaHUE TIOJTHOMOYHMA
B OTHX JIOKYMEHTaX.

7 7 7 [TpocmoTp, co3nanue peJakTHPOBAHKE U YIAICHUE
AOKYMCHTOB B HaHHOI;'I ITarIK€ W BJIOXXCHHBIX B HEC
Marnkax, BKJIIr04asa pCaaKTUPOBAHUC ITOJTHOMOYHH B
OTUX JOKYMCHTAaX.

4.16.2. \ameHeHMe NONTHOMOYUNA Ha AOKYMEHTbI B narke

HM3MeHeHne OJITHOMOYMI Ha AJOKYMCHTHBI B ITAIIKC BBIMNIOJIHACTCA IIPH ITIOMOIIH MOIYJIA,
IMpCaACTABJICHHOI'O HA pUCYHKC HHIKC.
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f& MonNHOMOYMA H3 OOKYMEHTHI B nanke "Manka YepHoBLIE, 3NEMEHT Opr. CTPYKTYPbl 0BHC ?

Manka: doroeopsl [ 2016 [ YepHoBRE

MNMonHoMoYHA

THn: | ZneMeHT opr. CTPYETYDE

ObwexT: OBWC

MpocwoTp: | HMzmMereHHe: Beinaua npae:

XD EHHTE JTHeHE

Pucynok 4.46. Moay.ib «Ilo1THOMOYHS HA JOKYMEHThI B MIANKE)

B none «Ilanka» u B rpymnme nonen «llomHomouuns» orodpaxaercs nHGoOpMaIys, yKa-
3aHHas Npu J00aBICHUU MTOJTHOMOYHM HA TOKYMEHTHI B IaIIKe.

IlocTtaBbTe q)HaI“I/I «HpOCMOTp», «3MeHeHue» u «Bbmaqa I1IpaB» B 3aBUCUMOCTH OT TOT'O,
KaKHC IMTOJIHOMOYHM HOJIDKHBI OBITH BbIAdHbI, AHAJIOTUYHO TOMY, KaK 3TO BBIIIOJIHAJIOCH
IIpu I[O6aBJ'I€HI/II/I IMOJTHOMOYHMH Ha JOKYMCHTHI B IIAIIKC.

4.16.3. YaoaneHue nosIHOMO4YMM Ha AOKYMEHTbI B narnke

Ol“paHH‘IGHI/Iﬁ Ha YIaJICHUC IIOJTHOMOYMH Ha JAOKYMCHTHI B IIAIIKaX HCT. [TonHOMOUYMS Ha
AOKYMCHTHI B IIAIIKAX YAAJISAIOTCA 6€3B03BpaTHO.

4.17. NonHoMoO4YMs y BUAOB AOKYMEHTOB

[TonHOMOUYUS Y BUAa JOKYMCHTOB OIIPCACIIAIOT, KaAKHC IT0JIB30BATCIIN MOI'YT IIpOCMart-
pUBaThb, CO31aBaThb, pCAAKTHPOBATDb, YAAIATh JOKYMCHTHEI JadHHOI'O BH/Ad, a4 TAKKC, KAKUC
IMOJIB30BATCIIN MOI'YyT PCHAKTUPOBATH ITOJTHOMOYHA B OTHX HJOKYMCHTAaX. HOI[pO6HC€ (0)
ITOJIHOMOYHUAIX, HGO6XOI[I/IMI>IX JIIA pa6OTBI C I0OKYMCHTaMH, CM. B Pa3JCJIC 00 OCHOBHOM
MOAOYyJIC «I[OKYMCHTBI».

ITouckoBBIM MOAOYJIb, HpGI[CTElBJIGHHBIfI Ha PUCYHKC HMKC, IIPCAHA3ZHAYCH IJIA pa6OTBI C
IICPCUYHCM HOJIHOMO‘II/II?I, 3aIaHHBIX IJII BUAOB IOKYMCHTOB.
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[¢ n ¥ BMAOB TOB |2 |=] | B
41 [oBasiTs Copruposka: & Bun QokymerTos, Haseamme o Tum & Hassarie

Bua AOKYMEHTOE

MeHsTE MeHRTE NiuHas MEo. Tun Hazeanue MpoecroTp Mzmenenne Bblaaua npae
HassaHue Ommcarre  MeHATL TeMy InoSanbHbii

cratyc nanky nanka perucrp.
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3ameK v v v Bea v o

Sasen... v v’ v’ v’ Bee d v’
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Mpum v v’ v Bee v v

Mpum v’ v’ v Bee v v

TMpum. v v’ v’ Bee v v’

Cuer. v ol v Bce v’ v

TTK. .. [OKyMEHT. v Bee v v v

Bun nokymerToE: v 0\ MpocmoTp: v

MonHowmoumna Wsmenenme: w7
Tun: B4

Beigaua npas: v

MenHoMo4Ks: MpocroTp BrifpaTh

Mokazame | 50 Crpannua | 1 us 1 .\::' s} ﬁ DuneTp clno14wms 14

Pucynok 4.47. Moayasb «Ilo1HOMO4YHSI Y BUAOB JOKYMEHTOB)

HaCTpaI/IBaTB IMMOJIHOMOYMA Y BUAAa JOKYMCHTOB MOKHO TAaKKC IIpU PCAaKTHPO-
BaHHH OTOTO BUJAa TOKYMCHTOB.

YTOoOBI OTKPHITh 3TOT MOUCKOBBIA MOAYJIb, OTKPOUTE JIFOOON M3 BHJIOB JOKYMEHTOB Ha
penaKkTUpOBaHue, epenanTe Ha BKIaaky «llomaomounsd u HaxmMuTe KHONIKY « DHIIBTDY.

VY nosHOMOYHMA, BBIAAHHBIX Y€pE3 JIEMEHT OPraHU3alUOHHON CTPYKTYpPHI (IOJKHOCTh
WM CTPYKTYpHOE ToJipa3zienieHue), B cronbie «Ha3zanuey npuBeneHo HE TOJIBKO Ha3Ba-
HUE 3TOr0 3JIEMEHTA, HO U Ha3BaHUS BCEX BBILIECTOAIINX 3JIEMEHTOB, CM. PUCYHOK HHIKE.
MO>KHO OTKpPBITh UX Ha MPOCMOTP (M peJaKTUPOBAHUE), IIEIKHYB [0 COOTBETCTBYIOLLEH
MUKTOrPAMME.
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|—o'f MonHoMouns y BUACE OKYMEHTOB O =1
a1 obasHTe Coptupoera: < Bwpg gokymedTos, Haseahwe & Tun & Hassahue

Ena QokyMeHToE

Twn Haseanue MpocroTp W3mMeHenne Beinaya npas
HaseaHne
3aAsKa Ha 3aKyNKyY 000pyACEaRME Bce v’ v -
3aRBNEHME HA OTMYCK Bce v’ v
3anREnerME Ha OTNYCK SneMeHT opr. CTPYKTYpE: TnaeHedt Gyxrantep Byxranrepus PHHAHCOBEIA AMp v’
3afAENeHME Ha OTMYoK Monesoeatens Bacunbes MeHnaani Kapnoswy v’
MuceMo Bece v v
MpumMep - forosop Bce v v
MpuMep - 3aABKa Ha ZakmoYenne .. Boe v v
Mpumep - MpoTokon eeifiopa v 38K, Bce v’ v
P oen . . -
3
Bua nokyMeHToE: hd 0\ MpocHoTp: b4
MonHomoHna MzMeHeHne: A
Tun: v
Brana4a npae: b
MenHoMoqHs: MpocmoTp BriSpats -
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Pucynox 4.48. Moay.anb «IloJtHOMOYMSI Y BUAOB JOKYMEHTOBY». CTOJI01BI
HACTPOEHbI TAKUM 00pa3oM, 4T0o0bI B cT0s101e «HazBanue» ObL1a BUIHA
uHpopManus 00 HepapXuu 3JIeMEHTOB OPraHU3aIMOHHON CTPYKTYPbI

®nar «llonnomouus / [IpocMOTp» MO3BOJSET BBITOJIHUTH (PUIHTPAIUIO C YIETOM MOTHO-

MouMii nosp3oBaresd. [logpodHee cM. B TOKyMEHTalKHU 110 OOIIKUM NPUHLIUIIAM PadOThI
C CHCTEMOI1 B pazfeine 0 priIbTpax NOUCKOBBIX MOAYJIEH.

4.17.1. Jo6aBneHne NOMTHOMO4YMMN K BUAY OOKYMEHTOB

JloOaBiieHre MOJHOMOYMH K BHJy JOKYMEHTOB BBINOJIHAETCS MPU MOMOIIU MOJIYJIA,
IIPEACTABICHHOIO HAa PUCYHKAX HUXKE.

Texnonornueckas uHcTpykuus. Iloacucrema «JlokymMeHTb 143
36438574.42 5100.007.12.11



CepBucHble MOYIH

r& NobaBneHne NONHOMOYHHA K BUOY AOKYMEHTOB P || -
Bug goxkymenToB: | ACE, Jorosop w 0\ |_p"
MonHOMOYHA
Tun: Ece b
MpocHoTp: HzmeHeHHe: Brigaya npae:
COXpaHHTE OTHMeHa

Pucynok 4.49. MoayJsb «/lo6aBiieHne NoJTHOMOUYMH K BULY JOKYMEHTOB.
B nosie «Tum» BpIOpaH 3jiemeHT «Bceey, mojie «O0beKT» HeIOCTYITHO

r& NobaeneHne NONHOMOYHHA K BUOY AOKYMEHTOB P || -
Bug goxkymenToB: | ACE, Jorosop w 0\ |_p"
MonHOMOYHA
THn: | ZneMeHT opr. CTPYETYPE W

06bexT: | 3aM. oupexTopa no duHadcam W skoHoMuke | Bnok obecnedenua [ Ouperd ':!\ o ﬂ

MpocHoTp: HzmeHeHHe: Brigaya npae:

COXpaHHTE OTHMeHa

Pucynok 4.50. MoayJsb «/lo6aBiieHre NOJTHOMOYHMH K BULY JOKYMEHTOB.
B nosie «Tum» BbIOpaH 3j1eMeHT «JJIeMEHT OpPr. CTPYKTYPbD»,
noJie «<O0beKT» J0CTYNIHO, B HeM TpedyeTcs BLIOPATH 3J1eMEHT
OPraHM3alMOHHOI CTPYKTYPHI (I02KHOCTh MJIH CTPYKTYPHOE MOJApa3ieieHue)
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r& NobaBneHne NONHOMOYHHA K BUOY AOKYMEHTOB P || -
Bug goxkymenToB: | ACE, Jorosop w 0\ |_:'|'_
MonHOMOYHA
Tun:  lNonesceaTens b
ObwexT: MEaroe Mean Meanoemy vOo 2 O
MpockoTtp: (Y HzmeHeHme: |V Brigaya npae:
COXpaHHTE OTHMeHa

Pucynok 4.51. Moayab «/lo0aBJieHre MOJTHOMOYMH K BUAY
A0KyMeHTOBY». B nmoJie «Tum» BbiOpaHn 3j1emeHT «Ilosib30BaTesiby,
noJie «O0beKT» J0CTYNIHO, B HeM TpedyeTcsi BLIOpaTh M0JIb30BaATEIs

B none ((BI/III JAOKYMCHTOB» BBI6CpI/ITC BUJ JOKYMCHTOB, Ha KOTOpBIﬁ ,2106aBJ'I$IIOTCSI I10JI-
HOMOYHHA.

Ecan nonHoMoOuuMs ,Z[O6aBJIHIOTCSI N3 MOAyJid pCAAKTUPOBAHUA BUd NOKYMCH-
TOB, OH BBI6I/Ipa€TC$I ABTOMATH4YCCKHU, ITIOJIC HCAOCTYITHO I pCAAKTHUPOBAHUA.

B rpynne nosneit «ITotHOMOYHS) yKaX)UTE MOIB30BATENEH, KOTOPHIM JT00ABIISIIOTCS MOJI-
HOMOYMS:

* Tun — BeiOepuUTE TUI MOJIB30BaTENEH. 151 BBIOOpA JOCTYIHBI CIICTYIONINE BApUAHTHI:
* Bce — Bce nmoJb30BaTeu.
* CosnmaTrens — MOJB30BATENb, CO3/IaBIINN OOBEKT.

* DJEMEHT Opr. CTPYKTYpPhl — BCE MOJIb30BATEIN, OTHOCAILIUECS K OTPEIETICHHON BET-
K€ OpPraHu3alMOHHON CTPYKTYPHI.

* [lonp30oBarenb — ONPEAECICHHBIN MOJIb30BATEb.
* OOBEKT — MoJIe JOCTYMHO, TOJIBKO €CIU B ToJie « TUI» BhIOpaHO 3HaUeHUE « JIEMEHT

Opr. CTPYKTYpPbD)» U1 «ITonw3oBaTenby». B ocTanbHBIX ClIydasaXx 3aIlIOJIHCHUC HC Tp€6y-
CTCA, IIOJIC 336HOKI/IpOBaHO OT BBOJA.

* Eciu B none «Tum» BeIOpaHO 3HaUeHHE «DJIEMEHT OPI. CTPYKTYpbD», HAKMUTE
KHOTIKY & 1 BIOEpUTE TOJKHOCTD UITH CTPYKTYPHOE MOAPA3/IeTICHNE U3 OTKPBIBIIIE-
rocsi cnpaBoYHuKa « OpraHu3alOHHAs CTPYKTYpay.
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B cJy4dac BBI60pa AOJDKHOCTH ITOJTHOMOYHMA I10JIYyHaT BCC I10JIb30BATCIIN, UMCIO-
IIUC 9Ty JOJDKHOCTB, a TAKKC BCC UX PYKOBOJUTCIIN (HOJ'H)3OBaTeJ'II/I, Ha3Ha4YCH-
HBIC Ha AOJIZKHOCTH, BBIIICCTOAIIMUC I10 I/IepapXI/II/I).

* B ciyuae BbIOOpa CTPYKTYpPHOTO MOAPA3/AEIEHUs OJTHOMOYHUS MOJIy4YaT BCE €ro
COTPYJHMKHU (TOJIH30BATENU, Ha3HAUCHHbIC HA JIOJDKHOCTH, HIKECTOSIIUE T10
UEpAPXUU IS CTPYKTYPHOTO MOJPA3ILICHHUS ), a TAKKE BCE PYKOBOAUTENH (TI0JIb-
30BaTeNv, HAa3HAYEHHBIE Ha JOJKHOCTH, BHIIIECTOSIINE MO UEPAPXHUHU JIJISI CTPYK-
TYpPHOT'O MO/Ipa3/IeTICHus).

* Ecnu B none «Tun» BeiOpano 3HaueHue «llonb3oBarensy, BEIOEpUTE MTOTB30BATENS,
KOTOpPOMY CJIelyeT I00aBUTh MOJIHOMOYHS, U3 CIIHCKA (WU 1O KHOMKE X, KoTopas
oToOpaxaeTcs, eciii JOCTYNeH OCHOBHOUM Moayb «llonb3oBarenny).

[ToctaBbre paaru «IIpocmoTpy, «M3MeHeHne» n «Bplaada npas» B 3aBUCUMOCTH OT TOTO,
KAaKHe MOJIHOMOYHS JTIOJKHBI ObITh BbIIaHbL. DJ1aru MOTyT OBITh TOCTABJIEHBI UM CHSTHI
HE3aBUCUMO JIpYT OT Apyra. PekoMeHpyeMble BapHuaHThl paCCTaHOBKH ()JIaroB MpPeICTaB-
JIEHBI B TAOJIHIIE HHUKE.

Tadaunua 4.5. Bapuantsl pacctanoBku ¢uaros «Ilpocmorpy», «A3MeHeHne»
U «Bbigaya npas» 11 BbIAA4YU MOJHOMOYMH HA BUJ JOKYMEHTOB

Ipocmorp HN3menenue Boigaua npas |/lo0aBiisieMble OJTHOMOYMS
7 [IpocMOTp AOKYMEHTOB TaHHOT'O BHJIA.
7 7 [IpocmoTp, penakThpoBaHME M yHAJNEHUE JIOKY-

MCHTOB JJAHHOI'O BHAa, HC BKJIIO4Yasd pCAaKTHUpPOBa-
HHE OJTHOMOYHH Ha JOKYMCHTEIL.

¥ J 7 IIpocMmoTp, penakTUpoBaHME M YyAAJICHHUE JOKY-
MEHTOB JJaHHOT'O BUJA, BKJIIOYasl PEAaKTUPOBAHHUE
MIOJIHOMOYUI HAa JOKYMEHTHI.

4.17.2. \ameHeHMe NONTHOMOYUN Y BUAA AOKYMEHTOB

HM3MeHeHne NoIHOMOY MM Y Baa IOKYMCHTOB BBIIIOJHACTCA ITPHU IIOMOIIHN MOAYJIA, ITPCA-
CTaBJICHHOI'O HAa PUCYHKC HMIKC.
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MpocHoTp: HzmeHeHHe: Broigaua npae: [V
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Pucynok 4.52. MoayJb «IloiHOMOYNS Y BUIa JOKYMEHTOB»

B none «Bun nokymeHToB» 1 B rpymie nojei «lloaHomouus» otoOpaxaercss HHpopMa-
usl, yKa3aHHasl py J00aBJIEHUN MTOJTHOMOYHM.

[TocraBbTe iaru «IIpocmoTpy, «M3menenne» u « Beiaua npasy B 3aBUCUMOCTH OT TOTO,

KaK TpeOyeTCs M3MEHUTH MOJTHOMOYHS, aHAJIOTHYHO TOMY, KaK 3TO BBITIOJHSIIOCH TIPH
100aBJICHUHN TOJTHOMOYHIA.

4.17.3. YaaneHue nosIHOMO4YMM Y BUAa 4OKYMEHTOB

OrpannuyeHuii Ha yJaJICHHE TIOJTHOMOYUH y BUJOB JOKYMEHTOB HeT. [loHOMOYNS y BU-
JIOB JOKYMEHTOB YJaISI0TCSI 0€3BO3BPATHO.

4.18. NMpunnoxeHusa K AOKyMeHTamM
[TonckoBeIil MOynb «IIpuUnoKeHUs K JOKYMEHTaM», IIPEICTABICHHBIN Ha PUCYHKE HU-

ke, peAHa3HayeH JJIs padoThl C MIEPEUYHEM CBSI3€M MEXy OKyMEHTaMu (MOJcUcTeMa
«JlokyMeHTbI») U npuiiokeHus MU (nogacucteMa « CripaBOUHHUKN ).
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Pucynok 4.53. MoayJasb «IIpniio:keHus: K JIOKyMEeHTaM»

I[O63,BI/ITB N Y6paTB CBA3b MCXKAY AOKYMCHTOM M MPHIIOXKCHHEM MOXKXHO
TAaKKC IIPH CO3JaHUN U PCAAKTUPOBAHNH JOKYMCHTA U PCAAKTUPOBAHUU ITPU-
JIOXKCHHMUAI.

Ecau IMPUITOKCHUC IMPUKPCIVICHO K TOKYMCHTY, TO ITOJIB30BAaTCIN, HMCIOIIUC
IMIOJIHOMOYHMA Ha IMPOCMOTP NOKYMCHTA, MOT'YT CKa4YUBATh Q)aﬁﬂbl C BCpCHUAMU
9TOI'0 IIPUIIOKCHU, A ITOJIb30BATCIIN, UMCIOIINUC ITOJITHOMOYMA HAa pCAaKTHPOBaA-
HHUC NOKYMCHTA, MOTYT CO3AaBaTb HOBBLIC BEPCHUHN 3TOT'O IIPHUIIOKCHU .

=

O MoJTHOMOYHSIX Ha IPOCMOTP IOKYMEHTOB CM. B pa3ziesie 00 OCHOBHOM MOTyJIe
«JlOKyMEHTBI».

YToOBI OTKPBITH 3TOT HOUCKOBBIN MOy, OTKPOMTE JIF000 JOKYMEHT WIIH MPHIIOKEHHUE,
IIEPENINTE Ha COOTBETCTBYIOLIYIO BKIAJKY U HAKMHUTE KHONIKY «PUIBTPY.

@mnar «IlonaoMouus / IIpocMOTp» MO3BOJISET BHITOTHUTH (PUIBTPALIUIO C YYETOM MOTHO-

Mouuii nojs3oBarens. [logpodHee cM. B TOKyMEHTaMu MO OOLIUM MPUHIUIIAM PaOdOThI
C CHCTEMOM1 B pazfiene 0 puiIbTpax NOUCKOBBIX MOAYJIEH.

4.18.1. lo6aBneHue NpUNOXeHUA K AOKYMEHTY

JloOGaBneHre MPUIOKEHUS K JOKYMEHTY BBITIOJIHSIETCS TIPU TIOMOIIM MOJIYJIsI, TIPEICTaB-
JIEHHOT'O Ha PUCYHKE HUXKE.
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(& AobaBneHHe NPUNOMEHNA K JOKYMEHTY CN M [=1E
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MpunoEEHKE
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HazBaHMe: CKaH nWuckMa v Q. [4]
KoMMEHTAPHIA:
COXpaHHTh OTHMeHa

Pucynok 4.54. Moay.b «/lob6aBiieHre NPUIOKEHUSA K JOKYMEHTY»

B nonsax «Bun» n «JlokymeHT» BBIOEPUTE TOKYMEHT, K KOTOPOMY JTOOABISETCS MPUIIO-
KEHUE, u3 uepapxuu «Bug 1okyMeHTOB — JIOKyMEHTY.

B rpynme noneit «IIpunoxxenney BoIOSpUTE MPIIIOKEHUE, T0OABIIEMOE K TOKYMEHTY, U3
uepapxuu «Ilosp3oBarens, co3naBmunii npuioxenue — lIpunmoxenney:

B mone «KommeHnTapuii» mpu HEOOXOJUMOCTH BBEIUTE KOMMEHTAPHUH /I yKa3aHUsS B
UCTOPHH JJOKyMEHTa BMeCTe ¢ HH(opManuen o 100aBICHUH K TOKYMEHTY MPUIOKEHHUS.
B ciywyae noGaBieHus CBSI3U MPU CO3/aHUU JOKyMeHTa noiisi «Bumy», «Jloky-
MeHT» U «KOMMEHTapHi1» OTCYTCTBYIOT.
B ciywyae noGaBieHus CBSA3M MPH PEIaKTUPOBAHUH JOKYMEHTA OH BHIOMpaeT-

CA aBTOMAaTH4YCCKH, I10JIA <<BI/II[)> u ((I[OKYMGHT» HCAOCTYIIHBI UIA PCAAKTUPO-
BaHU.

B cirygae moGaBieHus CBsI3U MPU PEAAKTUPOBAHUY TIPHIIOKESHHSI OHO BHIOMpa-
€TCsl aBTOMATUYECKH, NOJIsI B rpytiie «l[punoxenne» HeTOCTYIHbI I peaak-
TUPOBAHUS.
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[Ipu no6aBieHNH U3 TOMCKOBOTO MOYJIs «l [pHiTOKEeHHS K TOKyMEHTaM» MOX-
HO BBIJICJIUTH CTPOKY, IJI€ YKa3aH UHTEPECYIOIUI TOKYMEHT, U HaXKaTh KHOMKY
«/lob6aBuTe». B pe3ynbprare oH OyAeT BHIOpaH aBTOMATHYECKH.

ITocne I(06aBJ'IeHI/I$I MMPHIIOKCHUA K JOKYMCHTY Yy HOJ'II)BOBEITGJ'IGIZ, UMCIOIIMX ITOJIHOMO-
4y Ha MMPOCMOTP AOKYMCHTA, IMOABJIACTCA BOSMOKHOCTL CKaAYMBATh (baﬁﬂbl C BCpCHAMU
9TOro NPUIIOKCHH, a4 Y HOJ'IBSOB&TGJIGIZ, HMCIOIHUX ITOJTHOMOYHMA Ha PCAAKTUPOBAHUC 10O~
KYMCHTA — BO3MOKHOCTDL CO3aBaThb HOBLIC BEPCHUHU 3TOI'O IMPHUIIOKCHUA.

4.18.2. YpaneHue NpuUnoxeHUNa y AOKYMeHTa

VY naneHue npuIoKeHUs y IOKyMEHTa BO3MOXHO, TOJILKO €CJIH ITOCIIE YAAJIECHUS Y 3TOTO
JOKYMEHTA TPUJIOKEHUI OCTAaHETCS] HE MEHBIIIE, YeM 33aJ]aHO B BHJIC JOKYMeHTa. B mpo-
TUBHOM CJIy4ae CBsI3b MKy MTPHIIOKCHUEM M IOKYMEHTOM HE yJIaJsIeTCS, BBIIACTCS CO-
oO1eHne 00 onmoKe.

CBsi3u MKy MPHIOKCHUSAMHU U JOKYMEHTaMH yAAIAI0TC 0€3B03BpaTHO.

[Tocne ynaneHus IPUIOKEHUS Y TOKYMEHTAa BO3MOXKHOCTh CKauuBaTh (DaidiIbl ¢ BepCHsi-
MU TIPWIOKEHUS U CO3/IaBaTh HOBBIC BEPCUU ATOTO MPUIIOKCHHS OCTACTCS TOJIBKO Y Cy-
neprob3oBarenieit. Eciu npuiokenne ObII0 PUKPEIICHO HE TOJIBKO K IAHHOMY JOKY-
MEHTY, HO ¥l K IPYTHM OOBEKTaM CHCTEMBI (HalpuMep, K IPYTUM JOKYMEHTaM), TO BO3-
MOKHOCTh CKauWBaTh (hailJIbl TAK)KE OCTACTCS Y IOJIH30BATEICH, IMCIOIIUX MTOJTHOMOYHS
Ha IIPOCMOTP ITUX 0OBEKTOB, & BO3MOXHOCThH CO3/[aBaTh HOBBIC BEPCUH — Y TI0JIH30Ba-
TEJICH, UMEIOIIMX TTOJTHOMOYHSI Ha PEIaKTHPOBAHKUE ITUX OOBEKTOB.

[lepeuens  cymeprioib30BaTelIeld  ONMPEACIASTCS TapaMeTpPOM  CHCTEMBI
J super _user _id.

[Tepeuenb OOBEKTOB, C KOTOPHIMHU MOT'YT OBITh CBSI3aHBI IPHUJIOKEHUS, CM. B Pa3-
nene o crpaBouHuke «lIpunoxeHus».

4.19. NMpoToTNNbI OTYETOB Y BUAOB AOKYMEHTOB

[TonckoBsiit MOy «IIpOTOTUIIBI OTYETOB Y BUIOB JOKYMEHTOBY, IPEICTABICHHBIN Ha
PUCYHKE HIKE, TIO3BOJISIET BBITIOJHATH (DUIIBTPAITUIO CBSA3EH MEKTy BUIaMU JOKYMEHTOB
Y IPOTOTUIIAMU OTYETOB, TOOABIISITh U YAAIATH 3TH CBs3H. [10 JOKyMEeHTY MOKHO chop-
MHPOBATh OTYET, TOJIBKO €CJIM HACTPOEHA CBA3b MEXKAY BUJOM 3TOI0 JIOKYMEHTA U COOT-
BETCTBYIOIIUM MPOTOTUTIOM oT4eTa. [Ipu OTCYyTCTBHM CBSI3M OTYET CHOPMUPOBATH HEITb-
311.
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Pucynok 4.55. Moay.jb «IIpoTOTHIIBI OTYETOB Y BUA0B TOKYMEHTOB)

JloGaBUTh U yOpaTh CBSI3b MEXIY BHIOM JOKYMEHTOB U MPOTOTUIIOM OTYETOB
MOYHO TaKK€ [P pEJAKTUPOBAHUM BHIA TOKYMEHTOB Ha BKnaake «lIpororu-

IIbI OTYCTOB».

YTOoOBI OTKPBITh 3TOT MOUCKOBBIA MOAYJIb, OTKPOUTE JIFOOON U3 BHJIOB JOKYMEHTOB Ha
penaKkTUpOBaHue, NeperuanuTe Ha BKIAAKY «lIpoToTHmbl OTYETOB» M HAXMHUTE KHOIKY

«DunbTP».

®nar «llonnomouus / [IpocMOTp» MO3BOJISET BBIOJIHUTH (PUIIHTPAIUIO C YIETOM MOTHO-
Moumii mosp3oBaresd. [logpoOHee cM. B TOKyMEHTalUHU 110 OOIIKUM MPUHLIUIIAM PadOThI

C CHUCTEMOI1 B pazeie 0 pUIbTpax NOUCKOBBIX MOAYJIEH.

4.19.1. lo6baBneHne cBA3U MeXxay NMPOTOTUMNOM OTYETOB U BUAOM

OOKYMEHTOB

I[O621BJI€HI/IG CBA3U MCIKAY HPOTOTUIIOM OTUCTOB M BUIOM JOKYMCHTOB BBIIIOJIHACTCA IIPU

nmoMou MoayJis, IpeACTABJICHHOI'O Ha PUCYHKC HHIKC.

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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[¢ AobaBneHne NpoTOTMNE OTYETOB K BMAY AOKYMEHTa |-

Bua poxkyMeHTa: | AKT BRINONHEHHBD padoT w q |_,..‘,,‘_

MpoTOTHN OTYETOE

Fpynna: | KomnnesT v QO =5

— s

HazBaHMe: | AKT BRINONHEHHLE patoT W ":'.,,. ]
COMDEHUTh OTHMeHa

Pucynok 4.56. Moay.b «/lo6aBjieHre MPOTOTUIIA OTYETOB K BUAY TOKYMEHTa)
3anoHUTE MOJIS:

* Bug nokymenrta — BriOepUTE BUJ TOKYMEHTA.
* [IpoTroTun oT4eTOB — B ATOU IPYIIIE MOJICH BHIOEPUTE MPOTOTUIT OTUETOB.

* ['pynna — BbIOepUTE TPYIIITY, B KOTOPYIO BXOJUT UHTEPECYIOIINMA MPOTOTUIT OTYE-
TOB WJIM OCTaBbTE MOJIE ITyCTHIM.

* Hasanue — BbIOepuTe npototun ot4eToB. Ecnu mone «['pymnmay 3amoiiHeHO, TO
BBIOOP OCYIIECTBIISIETCS CPEM MPOTOTUIIOB, IPUHAIICKAIIUX 3TOU Tpymne. B mpo-
TUBHOM CJIy4ae BHIOOP OCYIIECTBIISIETCS U3 TMOJTHOTO MEPEYHS MPOTOTUIIOB OTYETOB,
MMEIOLINXCS B CUCTEME.

4.19.2. YaaneHue cBA3M MeXAy NPOTOTUNOM OTYETOB U BUAOM
AOKYMEHTOB

Ol“paHH‘-IeHI/Iﬁ Ha YAAJICHUC CBA3HM MCKIAY IIPOTOTHUIIOM OTYCTOB M BHJIOM NJOKYMCHTOB
HCT.

4.20. CBA3aHHble JOKYMEHTbI
[TouckoBblil MOAyNb «CBsI3aHHBIE JOKYMEHTBI», MPEACTABICHHBI HA PUCYHKE HUXKE,

peaHa3Ha4YeH I PabOTHI C MEPEUYHEM CBSI3CH MEXTY JOKYMEHTAMH IO THITY «BBIIIIC-
CTOSIINNA — HUKECTOSIIIHIT.
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|—$_ CBAS@HHLIE QOKYMEHTRI £ [=]ES

=0 fobasuTe OO Yopate | CopTwpoEka: = DBewwecToswmi gokyment, Tema a [okyment, Tema

BbIECTOAWMA QOKYMEHT OorymeHT
Pazgen Bua go... Craryc MNanka PKK Pazgen Bua mo... Crary
D5 Hasparue el Haspanue Tewa Haspanue Haseanue Homep A Haseanue ) Haseanne Tema Hasear
811 Oc. 02.08.2017 11:11 3ar Bu... ¥reepxaeHa 3an 4 814 Oc.. 02.08.2017 14:00 Mp. 3aR OBpabotka 3¢ «
811 Oc. 02.08.2017 11:11 3an Bu... YTeepxaera 3an 4 2 Oc.. 30.08.2016 14:39 M. Ma... Ha paccmoTpe
811 Oc. 02.08.2017 11:11 3an Bu... Yreepxaera 3an 4 B13 Oc... 02.08.2017 13:47 Cu Cu Cihopmrposal
907 Oc. 02.02.2018 15:48 MNp. Bn- B patote 3an 908 Oc.. 02.02.2018 17:07 Mp. do. Ha noanwcan
652 Oc.. 15.06.2017 10:42 Br- Bn.. Hauano pabo
652 Oc. 15.06.2017 10:42 Bn- Bn.... Hauane pabioTe:
648 Oc. 06.06.2017 16:58 3an Bn2 ADXHE 647 Oc... 06.06.2017 16:57 3an 3an Apxue
1012 Oc. 04.10.2018 15:57 AC.. No. Ha noanncaHi AC.. 1013 Oc.. 04.10.2018 17:54 AC.. Tex... CornacesaH
1012 Oc. 04.10.2018 15:57 AC.. No. Ha noanncaHi AC.. 994 Oc.. 01.10.2018 16:27 AC.. VY. CoznaH
1034 Oc 08.10.2018 14:28 AC No Moanucax AC 1037 Oc 08.10.2018 15:29 AC 3aK. CoznaH
1034 Oc 08.10.2018 14:28 AC no Moanucax AC 1038 Oc 08.10.2018 15:44 AC 3aK. CozpaH
1034 Oc 08.10.2018 14:28 AC No Moanmcan AC 1035 Oc 08.10.2018 14:52 AC Tex CornacosaH
1034 Oc 08.10.2018 14:28 AC no Moanucad AC 1036 Oc 08.10.2018 14:52 AC Tex CornacosaH
54 Oc.. 14.10.2016 16:00 Ao Ao HepHoBHK BB/ 20 Oc.. 14.09.2016 18:24 o a 1111 =
13
BriwecToswmi JoxymeHt
Bua: | He y4acTeyeT B dunbTpe e 0\ Bua: |He ysacteyeT & QUneTpe e O\
Tema: v O Tema: v QO
MonKoMoYKs: MNpocroTp BeiSpats -
Mokazame | 50 Crpanuua |1 w3 b b :,3 | ] DUNLTR c 1 me 50 uz 117

Pucynok 4.57. Moayjb «CBsi3aHHbIE JOKYMEHTbD)

Jlo6aBuTh 1 yOpaTh CBSI3b MEXKAY TOKYMEHTAMH MOYHO TaKKe IMPU CO3IaHUU
WM PEJAaKTHPOBAHUU JOKyMEHTa Ha BKIaAKe «CBsI3aHHBIE TOKYMEHTBD», I/€
PacmoI0KeHbI TAOIUIIBI C BHIIIECTOSIIUMHU U HIYKECTOALIUMH TOKYMEHTAMHU.

YTOOBI OTKPBITH 3TOT NOUCKOBBIA MOJYJIb, OTKPOMTE JOKYMEHT, IEPEHIUTE HA BKIAJIKY
«CBsI3aHHBIE TOKYMEHTBD» U Ha MAHEIW yHpaBlieHHUs TaOnuued «Beplecrosume A0Ky-
MEHTBD WK «HmxecTosmme OKyMEHTB» HAKMUTE KHONKY «DUIbTp».

@nar «Ilomaomouns / IIpocMOTp» MO3BOJSAET BHIIOIHUTD GUIBTPAIUIO C YIETOM IOJIHO-

Mouuii nmonb3oBarens. [logpobHee cM. B TOKyMEHTALUU 110 OOIIMM MPUHIUIAM PaOOThI
C CHCTEMOI1 B pazfiene 0 PUiIbTpax MOUCKOBBIX MOIYJICH.

4.20.1. Jo6aBneHne CBA3U MexXay AOKYMEeHTaMun

JloGaBiieHue CBSI3U MEKIY JOKYMEHTAMHU BBIIOTHIETCS TPU IIOMOIIN MOYJIsI, TPEICTaB-
JIEHHOTO HAa PUCYHKE HUXKE.
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(& AobaBneHne cBASH MeXOy AOKYMEHTAMM =
BrilwecToALWMA
Bua: | ACB. TexHMKO-KOMMEPYECKOE NPeanoMEHE b ":!.,, |_r3
Tema: | TexHuKo-KoMMEpYeckoe npeanoxeqHye N 11447 b 0\ |_.".
JokyMeHT
Bua: ACB. Jorosop v Q  [a

Tema: | Joroeop N 11448 & cooTeeTcTEMM C© TEN "TexHMKO-KOMMEPYECKOE NPEano®n v Q |_.",

KoMMeHTa puii:

COXpaHHTh OTHEeHE

Pucynok 4.58. Moay.ib «/lo0aBiieHne CBA3M MeKAY A0KYMEHTAMID)

B rpynnax noneit «Beimecrosmuiin» u «{okyMeHT» BBHIOEPHUTE BBIIICCTOAIINN U HUXKE-
CTOSINMI JOKYMEHTHI U3 uepapxun «Bua nokymeHToB — JloKyMeHT».

[Ipu nobGaBieHnHn U3 MOMCKOBOTO MOAYJsA «CBA3aHHBIE JOKYMEHTBD» MOXKHO
BBIZIETIUTH CTPOKY, IJI€ YKa3aH NHTEPECYIOIIMI BBIIIECTOAIINNA JOKYMEHT, U Ha-
&aTh KHONIKY «J{oO6aBuTh». B pe3ynbrare oH OyAeT BHIOpaH aBTOMATHUYECKH.

B none «KommeHnTapuii» npu He0OXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsl OTOOpaKeHus
B UCTOPUU JOKYMEHTOB BMecCTE ¢ MH(pOpMaIreil 0 J00aBIEHUHN CBS3H.

4.20.2. YaaneHue CBA3U MeXAYy AOKYMeHTaMun

CBs13b MEXIy TOKYMEHTAMU MOKHO yJAJUTh, TOJBKO €CJIH BBIILIECTOSIINI TOKYMEHT HE
yaajieH. B mpoTUBHOM citydae KHOTKa «Y OpaTh» OJIOKUpyeTCs.

CBsi3u MeX Iy TOKYMEHTaMU yAAJSIOTCS 0€3BO3BPATHO.
4.21. COTpyAHNKN 1 AOBepeHHble nuua

CoTpyAHUKH 1 TOBEPEHHBIC JTUIIa — ITO 0OBEKTHI CHCTEMBI, TTO3BOJISIONTNE XPAHUTh HH-
dbopMaIro 0 COTPYTHUKAX IOPUINYSCKUX JIUI] M JIOBEPCHHBIX JIUI] Y (PU3HUICCKUX JIHII.
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Pabota ¢ pusnyeckumu nuIaMu B CUCTEME BO3MOIKHA, TOJIHKO €CIM yCTaHOB-
JIEHA TToJicucTeMa « AOOHEHTED.

O ropuauyeckux JUIAax CM. B JOKYMEHTAIIMU MO MOACUCTEME «AOOHEHTHI»,
«Joxymentb» unn «IIpoexTs» moapaszaen 06 ocHoBHOM Moayie «Opuamue-
CKUE JINIIA.

O ¢pusnyeckux aUIax CM. B TOKyMEHTALUU 1O MOACUCTEME «AGOHEHTHD) TO/I-

pazzaen 00 OCHOBHOM MoayJje «Duznueckue aunay.

Jlnis paboThl ¢ IepeyHeM COTPYAHHKOB M JTOBEPEHHBIX JIHI] MPEAHAa3HAUEH MOUCKOBBIN
MOJYJIb, IIPEICTABJIICHHBIM HA PUCYHKE HUKE.

[T CoTpyAHMKM W goBEpeHHbIE ML

0 Coznate
KnwenT

©UO [ Haseanue
Wm. Wrigley
000 "BoCTok...
MeaHoe JMKT...
WeaHos MNeTp...
000 "BOCTOK...
MpurosuHa K
300 ACE
000 "Merare...
000 "Cransn
AO "KNK"
AD "W3unug"
000 "BOCTOK...
AO TKNKE"
AD "Mzmunug”
AQ "M3ch”

AO "Hzmunug”

HOp. nuwo:
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©Ho B PM:
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MNepMe, 25 0...
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LTk [e] ©U0 e PN
John White John White
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KaseiMoe Axaton...
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Kopx Bopuc Eere...
NoweukuH AHOpei
MeTpos Erop Mnbwy
Metpos M.0N.
Muranes BukTop ...
MyroekuHa Hatansa
Pacropryee Mrope...

CemeHosa MpuHa

Mearoea Meana ...

Kazwmoea Axaron...

KammukmHon Map...

Noweuknea AHopen

Muranesa BukTop...
MyroekuHol Hata. .
Pacrepryeea Mrop...

CemeHoeolk MprH

THn QomwHOCTER
HazeaHue
TNAaBHEIR MHSEHED

OupexTop

TNasHER SyxranT...

AOupexTop

NupexTop

PyxoBOAMTENB

TNAaBHEIR GyxranT...

OupexTop

[NagHel DyxranT...

i O
TNasHEIR SyxranT...

~| Q. Tun foneHocTER:
LN | DonmHOCTE:
LN | AomgHocTs & PM:
1 us 1 & | 1 |57 oneTp

JonsHocTs

MenonHAowWmiE of...

TEHEpamEHEIR Q1P

TeHepankHeii anp...

Byxrantep

M. @. rnaeHoro Oy

HonxHects & PN

MenonxAwwero o

[eHepansHoro aK. ..
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Byxrantepa

M. 0. rnagHsoro Gy

v o
ik

BriGpats

-

c1lno24wus 24

Pucynok 4.59. MoayJjb «COTpYAHMKH U I0BEPEHHbIE JIMLA)

QOYHKIMOHAIBHOCTh, AHAJIOTUYHAS MPEICTABICHHON B HACTOAILIEM IMOUCKOBOM MOJYJIE
(3a uckiIrOUeHHEM (DUITBTPAIMK), TOCTYITHA TAK)KE B MOAYJISIX PEAAKTUPOBAHUS FOPUIHU-
YECKUX M (PU3MUYECKUX JHIa Ha BKIaAKe «KOHTaKTHBIE TaHHbBIE.
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UT0OBI OTKPBITh MMOMCKOBBIN MOYJb «COTPYAHUKHU U JOBEPEHHBIE JIMIIAY», CIEAYyET Ha-
XKaTh KHOMKY % (JIyma), pacrojioKEHHYIO PSOM C JI0OBIM MOJIEM BhIOOpa COTpYIHUKA
WJIY JIOBEPEHHOTO Jinila (Hanmpumep, B GuiibTpe B cepBUCHOM Mojyiie « KoHTakTHbIe qaH-
HbIE KJINEHTOBY» WJIM B MOJIyJI€ CO3J]aHUs KOHTAKTHBIX JAHHBIX KIMEHTA).

4.21.1. Co3pgaHue coTpyaHUKa UnMu AOBEepPEeHHOro nuua

Coznmanue COTpyIHUKA WM JOBEPEHHOTO JIMIIA BBHITIONHSCTCS TIPU TIOMOIIH MOMIYJIS,
MIPEICTABIICHHOTO Ha PUCYHKAX HIKE. BHEIIHUN BUI MOTYJIS (B TOM YHCJIE €r0 3arojo-
BOK) 3aBUCHUT OT BHJIa KJIMEHTa (FOpUINUECKOe WIH PU3HUECKOE JIUIIO).

29 CospgaHwe coOTpYAHMKA ==

Hp. nuyo: | AO "Mzwmug” w 0\ “ 0
$HO: | Cemerosa Hpusa OneroeHa

@D & PM: | CameHoB0l MpKHE ONeros bl
JomEHoCTh
Tun: | TnasHess Syxrantep v o & O
Hazeakwe: K. 0. rNaEHoro SyxXranTepa

Haszeanue & PM:  w. 0. rnagHora Syxrantepa

COoXpaHHTL OTMeHa

Pucynok 4.60. Moayab «Co3nanue corpyannka». Bua kaunenra «tOp. anmo»
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25 CospgaHwe fOBEpPEHHOD NHLE 7= |2 |3

|3, nuyo: | MpuroxHa Kamunna Madywnoesa w 0\ 0 ﬂ
©HO: Measos HMnes

@O & PN:

JomEHoCTh

COXpaHHTE OTMeHa

Pucynok 4.61. Moay.ab «Co3nanue
JOBEPEHHOr0 Juua». Bua kiaunenra «®Pus. Juuo»

3amnoJIHATE TOJIS CISTYIOMUM 00pa3oM:

* HOp. nuuo / ®u3. 11110 — METYKOM IO 3ar0JI0BKY MOJISI BHIOEpUTE BUJI KITHEHTa (I0pu-
TUYecKoe Wi (PU3MYECKOe JIUIIO), a 3aTeM BBHIOEpUTE B I0JI€ KIUEHTA: IOPUIUIECKOE
JIMIIO, JIJIs1 KOTOPOTO CO3JAeTCsl COTPYAHUK, WIN (U3HUECKOE JTUIIO0, I KOTOPOIo CO-
3/1aeTCs TOBEPEHHOE JUIIO.

WK (PU3UYECKOTO JIULA, TO KIMEHT BEIOMPAETCS aBTOMAaTHUECKH, [10JI€ HEO-
CTYIHO ISl pEJAKTUPOBAHUSI.

] Ecnu co3manue BBITOTHAECTCS U3 MOJYJS PEAAKTUPOBAHUS HOPUIAYECKOTO

PEHHBIE JIMLA», TO BBIAEIUTE CTPOKY, I'/I€ YKA3aH UHTEPECYIOINN KIUEHT, a
3aTeM HaXmuTe KHOMNKY «Co3naTth». B pe3ynbTare 3TOT KIMEHT OyJeT Bbl-
OpaH aBTOMaTUYECKH.
* ®UO — BBeauTE PaMUIIUIO, UMSI U OTYECTBO COTPYAHHUKA / TOBEPEHHOTO JIMLa B UMe-
HUTEJIBHOM IAJIEKE.
* @O B PII — BBeauTe paMuiInio, UMsI 1 OTYECTBO COTPYIHHUKA / TOBEPEHHOTO JIMIIA
B POJUTEIBHOM ITaJIEXKE.
* JIOJDKHOCTh — 9Ta IpyIIa MOJIEH JOCTYIIHA TOJBKO B CIIy4ae CO3JaHUs COTPYIHHUKA
IOPUANYECKOT0 Jiniia (cM. Bhiie o noje «tOp. muro / dus. nuio», npu HEOOXOAUMOCTH
YKaXXHUT€ B HEH MHPOPMAIUIO O JOJKHOCTH 3TOTO COTPYIHHUKA.

@ Ecnu CO3JaHHMC BBIIIOJHACTCSA U3 IIOMCKOBOI'O MOAYJIA «COpr,I[HI/IKI/I Hu JOBC-

* Tumn — BeIOEPUTE THUIT AOJKHOCTH (CIIPABOUYHUK « TUIMBI JOIKHOCTEN Y, MOJICUCTEMA
«CrpaBOYHUKNY).
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» HasBanue — BBCANUTC HA3BAHUC JOJIXKHOCTH B HMMCHUTCIBHOM ITaACKE.

* Hazanue B PII — BBeauTE Ha3BaHWE NOJKHOCTH B POJUTEIHLHOM ITAJICKE.

4.21.2. PegaktnpoBaHue COTpyaHMKa UM AOBEPEHHOro nuua

PenaxtupoBanne cOTpyIHMKA WM TOBEPEHHOTO JIMIA BBIITOIHAETCS IPY TOMOIIU MOJTY-
J151, MPEACTABICHHOr0 Ha pUCYHKAX HM>KeE. 3arojJ0BOK MOJYJISI 3aBUCHT OT BUAA KIIMEHTA,
yKka3zaHHOTo B noje «tOp. nuro / @us. nuom.

29 CoTpygHMk "Cemenosa Mpuua Oneropxa” | =]

Hp. nuyo: | AO "Mzwmug” w 0\ “ 0
$HO: | Cemerosa Hpusa OneroeHa

@O B PMN: | CameHoB0R MprHE DNeros bl
JomEHoCTE
Tun: | [nasHesd Syxrantep v Qo 2 O
Haseakwe: | K. 0. rnaeHoro Syxrantepa

Haseanue B PTI: 1. 0. rmaeHoro Syxrantepa

L COXDEHHTE OTHeHa

Pucynok 4.62. Moayab «Corpyannk». Bua kiauenra «kOp. aumo»
25 Josepennoe nuyo "MeaHos Unba” 2| = = ||
Pus. nuyo: | Mpuroxsda Kamanna Madywnoesa W 0\ 0 ﬂ
©HO: | MEaHoE Mnba
®HO & PTI:
JomEHoCT
L) LoD EHWT OTMEHE

Pucynok 4.63. Moay.s «/loBepennoe quuo». Bua kianenra «®us. aumo»
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OTpeﬂaKTHPYﬁTe I10JIs1 AaHAJIOTHYHO TOMY, KaK OHH 3allOJIHAJINCH IIPU CO3AaHUN COTPY /-
HHKa WK JOBCPCHHOI'O JIMIA.

4.21.3. YaaneHve coTpyaHUKa Uu 4OBEPEHHOro nuua

OrpanuyeHuil Ha yAajieHUe COTPYTHUKOB WM JOBEPEHHBIX Jull HeT. [Ipu yaanenun co-
TPYAHUKA WJIW TOBEPEHHOTO JII[A aBTOMATUUECKH YIAAKOTCS UX KOHTAKTHBIE JaHHBIC.

yI[aJIeHHBIe COTPYAHUKHU OCTAKOTCA B CUCTCMC, HO IMOJYHarOT ITIOMCTKY 00 YAaJICHUH, a
HNX KOHTAKTHBIC JAHHBIC YIAJISAKOTCS 663BO3BpaTHO.

4.22. CtaTtyCcbl y BUAOB AOKYMEHTOB

CTaTYCBI Y BUI0OB JOKYMCHTOB — 3TO BCIIOMOTATCIILHBIC O6’B€KTBI, IIO3BOJIAOIMINEC HA-
CTPOUTH IICPCUCHDb CTATYCOB, JOCTYIIHBIX IJIsSI JOKYMCHTOB PA3HBIX BUIO0B.

I[JIH paGOTI)I C IICPCYHCM CTATYCOB Y BUAOB JOKYMCHTOB IIPCAHA3HAYCH MMOMCKOBBINA MO-
AyJib, HpGI[CTElBJ'ICHHBIfI Ha PUCYHKC HHMIKC.
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E CTaTycw ¥ BUQOE AOKYMEHTOB

0 Cosnars

Bua pokyrmeH...

Hazeanue
Horoeop
Horogop
Horosop

Joroeop

3aAEKa ...
Zaneka ...
3anekKa ...
3aAEKa ...
Zaneka ...
Zaneka ...
3aAEKa ...
Zaneka ...
Zaneka ...

3anEKa ...

Kog

signed
new
signed
new
confirmed
cancelled
done
approving
checking
new
revising
confirming
cancelled

rejectad

Bua aokyMeHTOE:

Koa:

Hazsarne:

Onucarme:

HauaneHeid:

¥nanemHsie: [

Mokazate | 50

Pucynok 4.64. MoayJb «CraTychbl y BUIOB JOKYMEHTOB»

Copmupoeka: = Bwa gokymedTos, Haseanwe

HazsaHne

Moanucax
Coznan
Moanucad
CoznaH
Y¥TEEpRASH
OTmereHa
BeinonHeHa

Ha cornacosaHnm
Ha npoeepke
CoznaHa

Ha aopaboTre
Ha yTeEepxaeHuM
OTMexeHa

OTknoHeHa

MonHoMoYHS: |:| MpocMoTp

Crpanmua |1 M3 1

OnKucaHne

8 =]
Mepexoge
-
b
& m
& m
B m

Bripats -

c 1 no 37 us 37

OTpe,I[aKTI/IpOBaTL IICPCUCHb CTATyCOB Yy BHJa NOKYMCHTOB MOJKHO TAaK’KC IIPH

PCAaKTUPOBAHNU BUd JOKYMCHTOB Ha BKJIAJIKC «CTaTYCI)I».

YTOoOBl OTKPBITh 3TOT MOUCKOBBIA MOAYJIb, OTKPOUTE JIFOOON U3 BHJIOB JOKYMEHTOB Ha
penaKkTUpOBaHuE, NepenauTe Ha BKIaAKy «CTaTyCb» U HAKMUTE KHONIKY «DHIIBTY.

HauanbHble cTaTyChl, TO €CTh CTATYChl, KOTOPHIE 0 YMOJIYAHUIO PUCBAUBAIOTCSI HOBBIM
JIOKYMEHTaM OIpe/IeJIEHHOT0 BUa, TOMEYEeHBI B CTOJIOIE «HauaabHbIN» CUMBOJIOM v,

Texnonornueckas nuucrpykuus. [loacucrema «JloKkyMeHTBD
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CepBucHble MOYIH

®mar «[TomroMouws / [IpocMOTp» MO3BOJISET BHIMOTHUTE (DHIIBTPAITUIO C yIETOM ITOTHO-
Mouwmii mosk3oBarens. [logpoOHee cM. B TOKyMEHTAIIUU 110 OOIIUM MPUHIIAIIAM PaOOThI
C CUCTEMOM B pasjzienie 0 priIbTpax MOMCKOBBIX MOJTYJICH.

4.22.1. Co3paHue cTtaTyca y Buaa AOKYMEHTOB

Coznanue craTyca y BHJIa JOKYMEHTOB BBIIIOJIHAETCS MPU MOMOIIM MOAYJISA, MPEICTaB-
JIEHHOT'O Ha PUCYHKE HUXKE.

r& NobasneHne CTaTyca K BUAY AOKYMEHTA T ) 22
Bupa goKyMeHTa: | 3aAEKa Ha IaKyIKEY w ":".,,. |_r3
Kog: | new

HazBanwe: Cozoada

Onucasue:

Hadaneseid: [

COXpaHHTb OTMeHa

PucyHnok 4.65. Moayas «/lo0aBjieHue cratyca K BUAY JOKYMEHTA»
3anoaHUTE NOJIS:

* Bug noxymenTta — BbIOEpUTE BUJI JOKYMEHTOB, JJII KOTOPOTO JOKEH OBITH CO3/1aH
CTaTyc.

* Kon — BBenuTe ueHTU(PUKATOp CTaTyca, YHUKAIBHBIN B paMKax BUJIA IOKYMEHTOB.
Kox HeoO6xonuMo A1 aBTOMaTHYECKOI'O 3allOJIHEHUs CTaTyca JOKYMEHTA, €CJIA 3TO
IPETyCMOTPEHO OU3HEC-ITPOLIECCOM.

j O 6uszHec-mpoIeccax cM. TIOKyMEHTAIMo 1Mo nojacucreme BPM.
* Ha3BaHne — BBEIUTE HAa3BaHUE CTATyCa, YHUKAIBHOE B paMKaxX BHJIA JOKYMEHTA

(cTpoka);
» Omnurcanue — npu HE0OXOIUMOCTH J0OABbBTE OMUCAHUE CTaTyca (TEKCT);
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* HauanpHblii — nocTaBbTe (iar, €Ciiv 3TOT CTATYC SIBIASETCS HaYaIbHBIM, B TPOTUBHOM
cllydae OCTaBbTe (Py1ar CHSITBHIM.

4.22.2. PepaktnupoBaHue ctatyca y Buaa 4OKYMEHTOB

PeI[aKTI/IpOBaHI/Ie crarycay BuJa JOKYMCHTOB BbIIIOJHACTCA ITPU ITOMOIIIN MOAYJIA, ITPC/I-
CTABJICHHOI'O Ha PUCYHKC HHIKC.
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|a pokymenTa "CosgaHa’”

iTa: JafEKa Ha IaKynKy
o0 new
me: Coznada

HHE.

S

1€ NepexogeE Ha APYTHE CTaTycCkl

MzmeHwTe OO ¥bopate  CopTvpoBxa: = Hoewwt cratyc, Haseanue

HoBriid cTaTyc

MpuMedaHHe
HaseaHue
)M COrNACcOBaHMM
e | 50 CTpaHWua Wz 0 2 | 1 HeT pakHbl

Pucynok 4.66. MoayJb «Cratyc y BUIa JOKYMEHTA»

Bug noxymeHnTa, CBSI3aHHBIN CO CTaTyCOM, MEHSITh HEJIb3s, COOTBETCTBYIOIIIEE TTOJIE 3a-
OJIOKMPOBAHO OT PEIAKTUPOBAHMSI.
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CepBucHble MOYIH

MoxHO OTPCOAAKTHPOBATDH anI/I6YTBI cTaryca aHaJIOTH9YHO TOMY, KaK OHU BBOJHJIMCH ITPH
CO3JIaHHHU CTAaTyCa y BUJia IOKYMCHTOB.

Ecnu 1 noOKyMEeHTOB JaHHOTO BUAA BO3MOYHBI IIEPEXOJIBI ¢ TEKYLIErO CTaTyca Ha JIk0-
00l IpyToii cTaTyc, TO OCTaBbTE BKIAAKY «B03MOKHBIC TEPEXO/IbI HA IPYTUE CTATYChD)
nyctoil. B mpoTuBHOM cityyae 100aBbTE Ha HEE T€ CTATYChl, HA KOTOPbIE MOKHO Tepe-
XOJIUTh € TeKyulero craryca. OT 3amoJHeHUs 3TON BKJIAJKHU 3aBUCUT NIEPEUYECHB JTOCTYI-
HBIX CTaTyCOB IPHU PEIAKTUPOBAHUHU JOKYMEHTOB JaHHOTO BUAa. MH(popmarus o padote
C BKJIQJIKOM IPUBEAECHA B OApA3IEIax Jajee.

4.22.2.1. Jo6aBneHne BO3MOXHOrO nepexoaa Ha Apyrou cratyc

I[OG&BJIGHI/IC BO3MOZKHOI'O II€pexoJa Ha I[perﬁ CTAaTyC BBIIOJHACTCA IIPU IMOMOIINU MO-
AYyJ, MPCACTABJICHHOI'O Ha PUCYHKC HUIKC.

+'¢ NobaBneHne BO3MOMHOID NEPEXOfa Ha APYroi cTa... |7 | =//0|%
Crapwii ctaTyc: gl |_r3_
Hoewii cTaTyc: ]V 0\

Mpuredame:

3 HHT OTMera

Pucynok 4.67. Moay.ib «/[o0aBiieHre BO3MOKHOIO Iepexoaa HA APYroM cTaTyc»
3aroaHUTE MOJIA:

* HoBgslii cratyc — BeIOEpPUTE CTATYC, HA KOTOPBIA MOKET OBITh U3MEHEH TEKYIIIUA CTa-
Tyc (ykazaHHblil B osie «Ctapsiit»). {1 BeIOOpa JOCTYIHBI BCE CTaTYChl PeIaKTHPY-
€MOro BUJIa JIOKYMEHTOB.

* [Ipumevanue — npu HEOOXOAUMOCTHU 100aBbTE MPUMEUYAHUE, OTHOCSIIEECS K TEPEX0-
JIy CO CTapOro CTaTyca Ha HOBBIN (ITPOU3BOJIbHBIN TEKCT).

4.22.2.2. \3ameHeHne BO3MOXHOrO nepexoaa Ha Apyrou cratyc

HM3MeHeHne BO3MOXKHOTO epexo/aa Ha I[perﬁ CTaTyC BBIIIOJIHACTCA ITPHU ITIOMOIIH MOAY -
i1, Ip€aACTAaBJICHHOTO HAa pPUCYHKC HHUXKC.
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r

+r BO3MOMHLIH NEPexXof Ha APYroM cTaTyc ?2l=|=

o)

Crapwii ctatyc: CozoaHa

o)

HoBbiA CTaTyc: | Ha neper4HOM COrnacosaHHM

MpyuMedYaHme:

i COXDAHHTE OTHEHE

Pucynok 4.68. Moay.ib «B0o3MO:KHBI Mepexo HA APYroM cTaTyc»
OTpenakTupynTe moJs:

 [Ipumevanne — npu HEOOXOTUMOCTH OTPEIAKTUPYITE TPUMEUYAHHE, OTHOCSIIIEECS K
MEepPEX0/1y CO CTApOro craTyca Ha HOBBIN (MPOU3BOIBHBIN TEKCT).

4.22.2.3. YpaneHue BO3MOXHOro rnepexoaa Ha Apyrom craTtyc

OrpannyeHuil Ha yJajieHHEe BO3MOKHOIO MEPEX0Jla Ha APYro CTaTyC HET. DTU CBS3H
MEXIy CTaTyCaMH YIAJSIFOTCs O€3BO3BPATHO.

4.22.3. YapaneHue ctatyca y Buaa OKYMEHTOB

OrpaHuyeHuii Ha yJaleHue cTaTyca y BUJa JOKyMEHTOB HET.

4.23. CTaTbyn XpaHeHUA y Aen

K&)KILOC A€JI0 MOXKET COOTBETCTBOBATH OILHOﬁ HJIK HCCKOJIBKUM CTAaTbiAM XPaHCHUA. Un-
dbopmarys 06 ’TOM XpaHHUTCS B CUCTEME B BUJIC CBS3EH MEXKTy JCIaMHU U CTaThsIMHU Xpa-

HCHU, TAK HAa3bIBACMBIMH «CTATBAMU XPAHCHUA Yy ACID).

[TonckoBBIM MOAYJIb, MPEACTABICHHBIN HAa PUCYHKE HUXKE, MO3BOJISIET BBINIOJIHATH BCE
CTaHJAPTHBIE ONIEPALIUU C IEPEYHEM CTAaTE€U XPAHEHUs Yy JIEIL.
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|Z| CTaTeM XpaHeHHnA y aen =11k
5 [Jo0aEnTE CopTvpoBka: & [eno, Hasgakwe = CTames xpaHexwd, HazeaHwe [ TMn ook-a
Jeno CTaThs XpareHns
LUabnoH HoMe... ¥panerne Cpok xpaHesns
HHaekc HaseaHne Pytian Cpok xpaHerus Homep HazeaHme | T... Kon-g0 3N
Hazeanme AL Konuyecteo 31K HazeaHue
HazeaHwe
1 Ooroeop... Joroeop ... v M OrpaHiy 5 v’ 436 [:: Doroeop... S Orpanud 5 v
6 JHypHan ... Bx. nuceMo ST OrpaHmy 4 v 258g rf' KoHTpoma... " OrpaHud 3
5 HypHan ... Wox. nuce... M Orpadw4 5 258r [:: Mocryna.. S Orpadw4 5
3 MpHKassl ... MpHKas o ST OrpaHv4 73 v 196 rf' Mo nuyHe... " OrpaHmuy 73 v
4 MpuKashl ... Mpwkas ... M NocToaHH.... 1%a [:: Mo ocHoe... ST MocTosHH...
y.i MpoToko... MpoToKo... v ST MOCTORHH.... 18e rf' CogewaH... T MOCTORHH. ..
[Deno: v | O CTaThR XpaKexus: o &
MonHoMo4Krs: MpocmoTp Bripate -
Mokazate | 50 Crpanmua |1 msl .::—" i |__| DUNETP clnobusé

Pucynok 4.69. Moayab «CTaTbn XpaHeHHS Y JeJD»

OTpenakTupoBaTh NEPEYEHD CTATEN XPAHEHUS Y JI€]1a MOXKHO TAKKE IIPU PEAAK-
TUPOBAHMM JI€JIa HA BKIAAKe « CTaTbU XpaHEHUSD.

UTOoOBI OTKPBITH ATOT MOMCKOBBIA MOIYJIb, OTKPOUTE JII000€ U3 JIe) HAa PeIaKTUPOBAHKE,
nepeiauTe Ha BKIaAKy «CTaTby XpaHEHUS» U HAXKMUTE KHONKY «DUIBTPY.

IIepedenp crareil XpaHeHUs y JI€JIa BIMSET HA aBTOMAaTUYECKUM pacueT aTpu-
o OyTOB 2TOTO Jiesia, OTHOCSIINXCA K XpPaHEHHUIO (€CIIH TOJIbKO aBTOMATHYECKUN
o pacyeT He OTKIIFOUEH), CM. pa3ziell o cupaBouHuke « HoMmenknatypa nem».

®mnar «[TomroMouws / TIpocMOTp» MO3BOJISET BHIMOIHUTH (DUIBTPAIUIO C yUETOM MOTHO-

Mouuii mojs3oBarens. [logpobHee cM. B TOKyMEHTAIUU TT0 OOIUM MPUHITUIIAM PaOOThI
C CUCTEMOM B pazjiesnie 0 puibTpax MOMCKOBBIX MOJTYJICH.

4.23.1. Jo6aBneHne cTtaTbn XpaHeHUs K aeny

JloGaBneHre cTaTb XpaHEHUS K JIeTy BBIMOTHSAETCS MPY IIOMOIIN MOIYJIs, TPEICTaBIICH-
HOI'O Ha PUCYHKE HUXKE.
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|Z| HNobaeneHue CTaTeM XPpaHEHHWA K geny T |

Oeno: Loroeopsl C NOCTABLMKAMM Qo H ©

CTaThA XpaHeHWA: | JoroBopbl, COMNAWEHKA [ BysranTepckiid yUeT 1 0TYETHOCTE | YUeT M o ":!.,‘ IE' ﬂ

COXpaHHTh OTHEeHE

Pucynok 4.70. Moayub «/lo0aBjieHre CTATBH XPAHEHUSA K JEJLY»
3anoaHUTE NOJIs:
* Jleno — BeIOEpHUTE JIETIO.

Ecnu noGaBneHue BBIOIHIETCS U3 MOJYJISI PEIaKTUPOBAHUS JeJia, TO JEJ0
BBIOMPAETCS aBTOMATUYECKHU, MOJI€ HEJOCTYMHO JIJIsl PEAaKTUPOBAHMUSL.

y JA€J», TO BBIIEIINUTE CTPOKY, [JI€ YKa3aHO UHTEPECYIOLIEE JE0, a 3aTEM Ha-
xmuTe KHOTIKY «Co3natby. B pesynbpTaTe neio Oyaer BbIOpaHO aBTOMaTHYe-
CKH.

@ Ecnu I[O6aBJ'I€HI/Ie BBIIIOJHACTCA U3 ITIOMCKOBOI'O MOAYJIA «Crartbu XPaHCHUA

* Crarbs XpaHEHUSI — BBIOCPUTE CTATHIO XPAHCHHUSI.

[Tocne mobGaBiIeHUS CBSI3U MEXKTy CTAThEH XPAHEHHS U JIEJIOM MOTYT OBITh U3MEHEHBI 3Ha-
YeHUs aTpuOyTOB MO XPAHEHUIO 3TOTO Jeia, CM. pa3jien o cripaBouHuke « Homenknatypa
JeID».

4.23.2. YpaneHue cTaTbyu XpaHeHUs y gena
OrpaHnyeHuii Ha y/1aJe€HUue CTaTell XpaHEHUs y 1€ HET.

[Tocne ynaneHusi cBs3ed MEXIY CTaThbsIMU XPAaHEHUS U JCJIOM MOTYT ObITh U3MEHEHBI
3HAYEHUs aTpUOYTOB MO XPaHEHUIO ATOTrO JIea, CM. pasjien o cupaBouyHuke « Homenkiia-
Typa Jaem».

4.24. Ycnyru y OKYMEHTOB

ITonckoBBI MOLYJIb «YCIyrM y NOKYMEHTOB», IPEACTABICHHBI Ha PUCYHKE HUXKE,
IpeJHa3Ha4YeH AJ1s pabOThI C IEPEUHEM CBSI3EH MEXAY yCiIyraMu (rmoacucreMa « AOOHEH-
ThI») U TOKYMEHTaMH (roacuctemMa «JloKkyMeHTbI»).
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|—$_ Ycnyru Y QOKYMEHTOB 2l=l=lx
=0 flobasuTs Mogpobio | CopTuposka: = foxyMeHT, Tema
JokymenT Yenyra
Bua go.. Crartyc MNanka PKK [foroeop Homep
TNiuesoil cueT Bua
Homep [aTa cozgaHna Tema Agpec
Hazearmre Hazeanme Hazearne Homep OcHoBH... Homep Mexonsuee Koppexuna MocTae... ZHauerne
Homep caneao Hazeanme
QHO [ ... Hazearue
933 30.05.2018 16:34 fitag AkT oT 4 aerycTa 20.. Cozgan AT, 12 2 00 11fac -11 284,34 pyb. 0,00 pyb. 3A Dia... 3422209
87 21.10.2016 14:03 Jo. Dorosop Ha Zakyney. Ha corn... Bi-... 5253 AO ... 02000... 100,00 pyo. 80,00 pyb. 3A Dia... oduvanchi.. Ye.
813 02.08.2017 13:47 MNp. Cuer Ha onnamy pac Cipopm... Cu 2 00 11/3c -11 284,34 pyb. 0,00 pyb. 34 Dia... 3422209
r
DokymeHt Yenyra
Buna: |He yqacteyer B duneTpe R 0\ HOp. nmuo: |He yuacTeyeT B dvnsTpe > 0,
Tema: hd 0\ Njc: |He yuacteyeT & dunsTpe hd q
[Dorosop: | He y4acTeyeT &5 QUNbTpe v O\
Homzp: v QO
MonHoMoYKS: MNpocroTp BeiSpats -
Mokazare | 50 Crpanuua |1 us1 ::—’ X 7 PUNETp clno3ms3

Pucynok 4.71. MoayJjb «YCJIyru y 10KyMeHTOB»

JloGaBuUTh 1 yOpaTh CBSI3b MEXKIY yCIYTOW M TOKYMEHTOM MOXHO TaKKe TIPH
PEIAKTUPOBAHUU YCIYTH (C BKIIAJIKU «J[OKyMEHTBI») U CO3JJaHUH WUJIU PEIaKTH-
POBaHHUM TIOKYMEHTA (C BKJIAJIKU «AOOHEHTCKHE JIaHHBICY ).

UToOBI OTKPBITH 3TOT MOUCKOBBIA MOJYJb, OTKPOUTE JIO0YIO0 YCIyry, Mmepeuautre Ha
BKJIAJKY «/{OKYMEHTBD» U HAXKMUTE KHOIIKY «DUiabTp».

@nar «ITomaomouns / IIpocMOTp» MO3BOJSAET BHIIOIHUTD GUIBTPAIUIO C YIETOM IOJIHO-

Mouuit nmonb3oBarens. [logpobHee cM. B TOKyMEHTALUU 110 OOIIUM MPUHIUIAM PaOOThI
C CHCTEMOI1 B pazfiene 0 PuiIbTpax MOUCKOBBIX MOIYJICH.

4.24.1. lo6aBneHue ycnyrm K JOKYMEHTY

JloGaBneHre yciayru K TOKyMEHTY (700aBlieHHEe CBSI3M MEXIY YCIyTOd B JOKYMEHTOM)
BBITIOJIHSIETCSA MPU TOMOIIY MOJTYJIsI, IPEJICTABICHHOIO HA PUCYHKE HUXKE.
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B JNobaBneHne Yoyrv K QOKYMEeHTY 7= |2 |3

JokyMeHT
Bua: | Jorosop w Q\ ra (+]
Tema: | Joroeop Ha Zakymyy OyNeO0ZEpoE w Q\ |_."h .ﬂ

Yonyra
Hop. nuuo: | AQ "OoveaH49ME" w Q\ F (+]
nNfc: 15253 w Q\ :i .ﬂ
Norogop: 020000083 w 0\ Df (+]
Homep: | DialupZ; oduvanchik123 o B O
KommeHTapuiA:
CoxpaHnTb OTMera

Pucynok 4.72. Moayanb «/[o0aBjieHHe YCJIYTH K JOKYMEHTY»

B rpynnax nonen «lokymeHT» U «Y cilyra» yKakKuTe TOKYMEHT U YCIyTy, KOTOpbIE Cle-
JYEeT CBS3aTh MEXIy COOOM.

JlokymeHT BbIOMpaeTcst u3 uepapxuu «Bug mokymenTtoB — JokymeHT», a yciayra u3
uepapxuu «Knuent (rtopuandeckoe wim Gpuzndeckoe auio) — Jlumesoit caer — JloroBop
— Ycnyray. Jlnsg BeiOOpa BUJa KIIMEHTA MIEJIKHUTE MO 3ar0JIOBKY MOJISL.

Bun knMeHTa MmO yMONYAHHMIO OMpeNessieTcss MapaMeTpoM — CHCTEMBI
default_appendix_kind id.

B ciyuae no6aBienust CBSI3U MPU peJaKTUPOBAHUU YCIYTH OHA BHIOUPAETCS aB-
TOMaTUYECKH, COOTBETCTBYIOIIME MOJISI HEIOCTYIIHBI JJI PEAAKTUPOBAHUSI.

[Ipu 1o6aBiIeHUH U3 TOMCKOBOTO MOJYJISI «Y CIIyTH Y TOKYMEHTOBY» MO>KHO BbI-
JEJIUTh CTPOKY, B KOTOPOU yKa3aH MHTEPECYIOIUN JOKYMEHT, U Ha)KaTh KHOII-
Ky «Jlob6aBuTh». B pesynbrare oH OyAeT BbIOpaH aBTOMATHYECKH.
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B monte «KommenTapuiiy mpu HeOOXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEHUS
B UCTOPUH JOKyMEHTa BMECTe C MHGOpMAIHEH 0 J0OABICHUH CBS3H.

HbIMU a0OHEHTCKUMU JAHHBIMH, BKJIKOYAs YCIYyTH, BBITOIHIETCS IPHU IIOMOIIH
apyroro moxayis. [logpoOHee cM. B TOKyMEHTalUu 10 noacucreMe «JlokymeH-
ThI», B pa3zese 0 GOpMUPOBAHUH NIEPEYHS A0OHEHTCKUX JAHHBIX Y TOKYMEHTA.

] [Ipu cozmannu WM pe1akKTUPOBAHUN JOKYMEHTA JO0ABICHUE CBA3CH C pa3ind-

4.24.2. YpaneHue ycnyrn n3 oKymMmeHTa

[Ipu ypanenuu ycinyru u3 1oKymeHTa (yIaJ€HUH CBA3U MEXKY YCIYrol U TOKYMEHTOM)
BBIJIAETCS 3aMPOC HA MOATBEPKACHHUE BBITOJTHIEMOTO AEUCTBUS, TPEICTABICHHBIN HA PU-
CYHKE HIDKE.

¥opate yonyry M3 fOKYMEHTA B

? Yopate vonyry "DialUp2: oduvanchik123" vz goxymedTz "[Jorogop Ha 3aKynKy
‘h-r/ Oynenozepos’?

oMMEHTa puii:

fa Het

Pucynok 4.73. MoayJib «YOparh ycJayry us 10KyMeHTa»

B none «KommenTapuii» mpu He0OXOAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsl OTOOpaKeHUs
B CTOPUHU JJOKyMEHTa BMecTe ¢ MHGOpMaIrei 00 y1aieH!uu CBs3H.

OrpanuyeHuit Ha yJlaJICHUE HET.

4.25. Pusnyeckue nmua y OKyMEHTOB

[TouckoBblit MOyNIb «DHU3UYECKHE TUIA Y JOKYMEHTOBY, TIPEJICTABICHHBIN Ha PUCYH-
K€ HIKE, TIPeTHa3HAYCH NI PabOTHI C MMepeUHEM CBS3EH MEXTy QU3HMUSCKUMU JTUIIAMH
(moxcuctema «AOGOHEHTBI») U JOKyMEHTaMH (TojicucTeMa «J{oKyMeHThD»).
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|—$_ PHIHYECKHE NMLA ¥ AOKYMEHTOB £ [=]ES
=0 flobasuTs CopTwpoeka: = [oxymenT, Tema
OorymeHT DUSHIECKEE NHLO
Bua gokyMeHTOB Cratyc Nanka PKK
Homep [lata cosnaHua Tema @0 MouTossii anpec
Haspanme Hassanwe Haseanwe Homep
933 30.05.2018 16:34 AKT BEINO/HE. AKT OT 4 aBry. Coznan AKTEI BBINONH 12 Banaxwr Cepr MNepre, doky...

830 04.08.2017 14:10 3afEKa Ha 3a... 3akynka ana .. YTEEpMASH 3arBKM Ha 3a 1/M-2008 TyMEOUKHH A... Mepme, Ceeep...
1

813 02.08.2017 13:47 Mpumep - Cue... Cuer Ha onna. Coprmposan Cuera [ 2 MNaHekoEa AH.. Kywryp, nep.

JdoxymeHt

<

Bua: | He yyacTeyeT B guneTpe

Vadllod

£

Tema:

MonHoMoYKS: MNpocroTp BeiSpats -

&
=

Mokazarte | 50 Crpaqmua |1 us 1 oy 7 DUNETp clno3usl3

Pucynok 4.74. MoayJb «@u3ndecKue JUNa y T0KYMEHTOB)

JloGaBuUTh U yOpaTh CBSI3b MEXTY (PU3NUECKUM JUIIOM U TOKYMEHTOM MOYKHO
TaK)Ke MPU PETAKTUPOBAHUH KaPTOUKH (PU3NUECKOTo JuIia (¢ BKIaaku «Jloky-
MEHTBI») ¥ CO3IaHHUH MWW PEIaKTUPOBAHUH JOKyMEHTA (C BKJIAIKN « AOOHEHT-
CKHE JJaHHBIEY ).

YToObI OTKPBITH ATOT MOMCKOBBIA MOAYJIb, OTKPOMTE KAPTOUKY JIF000T0 (PU3UUYECKOTO JIH-
11a, IEpEeUINTe Ha BKIAAKY «JlOKyMEHTB» U HAXKMUTE KHONKY «DUIbTp».

@nar «Ilomaomouns / IIpocMOTp» MO3BOJSAET BHIIOIHUTD GUIBTPAIUIO C YIETOM IOJIHO-
Mouuii nmonb3oBarens. [logpobHee cM. B TOKyMEHTALUU 110 OOIIMM MPUHIUIAM PaOOThI
C CHCTEMOI1 B pazfiene 0 PUiIbTpax MOUCKOBBIX MOIYJICH.

4.25.1. lo6aBneHne cBA3n Mexay hManvyeckmMm nULoOM U OOKYy-
MEHTOM

I[O621BJI€HI/IC CBA3U MCIKIY (I)I/IBI/I‘-IeCKI/IM JIMOOM U TOKYMCHTOM BBITIOJIHACTCS IIPU ITOMO-
I MOAYJIsL, IPCACTABJICHHOI'O Ha PUCYHKE HUIKC.
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[a flobasnenne dmsmyeckoro NMLa K JOKYMEHTY E M =] ES
JokyMeHT
Buag: | AKT BBINONHEHHBIX paboT w Q\ r& (+]
Tema: | 4xT o7 4 aerycTa 2017 w Q\ |_."h (4]
@/n: | BanawH Ceprell ADOynoEkrd o 1O
KomMMeHTapuiA:
CoxpaHnTb OTMera

Pucynok 4.75. MoayJsb «/lodaBienne GU3M4eCKOro Juua K 10KyMeHTY»

B rpynne noneit «lokymeHnT» u «tOp. nu1i0» yKaxuTe TOKYMEHT U (PU3UUECKOE JUIIO,
KOTOpBIE CIIEYyET CBS3aTh MEXKIY COOOM.

JlokymeHT BeIOMpaeTcs u3 uepapxuu «Bua 10KyMEeHTOB — J[OKyMeHT».

B ciyuae noGaBneHus CBS3M P PEAAKTUPOBAHUH KAPTOUKH (PU3HIECKOTO JIH-
11a OHO BBIOMPAETCS aBTOMATUYECKH, MT0JI€ HEAOCTYITHO ISl PEIaKTUPOBAHUSI.

[Ipu noOaBiieHUH U3 MOUCKOBOrO MOyJisl «Dusnyeckue auua y J0KyMEHTOB
MO>KHO BBIJICJIUTH CTPOKY, B KOTOPOM yKa3aH MHTEPECYIOIIHNIA TOKYMEHT, U Ha-
&aTh KHONIKY «JloO0aBuTh». B pe3ynbrare oH OyAeT BbIOpaH aBTOMATHYECKH.

B none «KommeHnTapuii» npu HEOOXOAMMOCTH BBEIUTE KOMMEHTApPHUH JIJIs1 OTOOpaKeHUs
B UCTOPHH JJOKyMEHTa BMecCTe ¢ nH(opmanuen o 100aBICHUH CBSI3U.

HBIMH a00OHEHTCKUMU JaHHBIMH, BKJITO4ast (1)H3H‘-I€CKI/IX JIMI, BBIITIOJHACTCA IIPH

] [Ipu cozmanuu win pe1akTUPOBAHUN JOKYMEHTA JO00aBICHUE CBSI3EH C pa3iny-
oMoty apyroro moayis. [lonpoOHee cM. B JOKyMEHTAIMHU IO TIOJICUCTEME
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«JlokyMeHTBI», B paznene o popMupoBaHUM MEepeYHS a00OHEHTCKUX JAHHBIX Y
JOKYMEHTA.

4.25.2. YpaneHue cBA3U Mexay puUsnvyeckum nuuom v AOKYMeH-
TOM

[Ipu ynaneHuu cBs3M MEXIy (GU3MUECKUM JIMIIOM M JTOKYMEHTOM BBIJAETCS 3ampoc Ha
MMOJATBEPKACHUE BBINIOJIHAEMOTO JEUCTBHUSI, TPEACTABICHHBIA HA PUCYHKE HUXKE.
¥opate dMznyeckoe NHMLO U3 JOKYMEHTA 7 ¥

? Yopate @mzMyeckoe nKUo “Banaxks Cepreild ADoynosmy” M2 JOKYMeHT2 "AKT oT
‘h-r‘/ 4 agrycta 20177

oMMEHTa puii:

fa Het

PucyHnok 4.76. Moay.Jb «Y0path pusnueckoe JULO U3 JOKYMEHTA)

B none «KommenTapuii» nmpu He0OX0OAMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKEHUs
B UCTOPUHU JJOKyMEHTa BMecTe ¢ MHGOpMaIrei 00 y1aneH!uu CBs3H.

OrpaHuyeHuit Ha yJ1aJICHUE HET.

4.26. Opunanyeckue nuua y 4OKyMEHTOB

[TouckoBbiit Moynh «FOpuaUUecKue TUIa y TOKyMEHTOBY, TPEICTABICHHBIN Ha PUCYH-
K€ HIDKE, ITpeTHAa3HaueH /I pa0OTHI C IIEPEYHEM CBSI3eH MKy IOPUINICCKUMU JTUIAMH
(moxcuctema «AOGOHEHTBI») U JOKyMEHTaMH (TojicucTeMa «J{oKyMeHThD»).
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|—$_ HOpHAWYECKHE NHLA ¥ AOKYMEHTOB £ [=]ES
=0 flobasuTs Coptupoeka: = [oxymenT, Tema = |Opuawueckoe nuuo, Haseanue
Lokyment HOpuanseckoe nkuo
Bua gokyMeHTOB Cratyc Nanka PKK
Homep [lata cosnaHua Tema HaseaHue MouTossii anpec
Haspanme Hassanwe Haseanwe Homep
134  16.01.2017 14:59 MucsrMo 123 Ha paccmoTpermm AD "Ogysany Yenadunck, T.

933  30.05.2018 16:34 AKT BEINOMHE... AKT 0T 4 aBry.. CoznaH AKTE! BBINOMH.... 12 000 "Bacunex” Ouép, WKonk...

JdoxymeHt

<

Bua: | He yyacTeyeT B guneTpe

Vadllod

£

Tema:

MonHoMoYKS: MNpocroTp BeiSpats -

&
=

Mokazarte | 50 Crpaqmua |1 us 1 oy 7 DUNETp clno2us2

Pucynok 4.77. Moayab «lOpuanyeckue Juna y J0KyMeHTOB»

JloGaBUTH 1 yOpaTh CBSA3b MEXKAY IOPUINICCKUM JIUIIOM B JOKYMEHTOM MOKHO
TaK>Xe IPU PeIAKTUPOBAHUH KAPTOUKU FOPUANUECKOTO JInIia (C BKIAKH «JloKy-
MEHTBI») ¥ CO3IaHHUH MWW PEIaKTUPOBAHUH JOKyMEHTA (C BKJIAIKN « AOOHEHT-
CKHE JJaHHBIEY ).

YTOoOBI OTKPBITH 3TOT MMOMCKOBBIA MOJYJIb, OTKPOMTE KapTOUKY JFO00T0 FOPUINYECKOTO
JMLA, IepERIUTE Ha BKIAAKY «J{OKyMEHTBI» U HAKMUTE KHONIKY «DHIBTY.

@nar «Ilomaomouns / IIpocMOTp» MO3BOJSAET BHIIOIHUTD GUIBTPAIUIO C YIETOM IOJIHO-
Mouuii nmonb3oBarens. [logpobHee cM. B TOKyMEHTALUU 110 OOIIMM MPUHIUIAM PaOOThI
C CHCTEMOI1 B pazfiene 0 PUiIbTpax MOUCKOBBIX MOIYJICH.

4.26.1. Jo6aBneHne CBA3U MexXay pUanvYeCcKUm siuLomM U OOKy-
MEHTOM

I[O621BJI€HI/IC CBsA3U MCKAY IOPUINYCCKHUM JIMIIOM U JOKYMCHTOM BBITIOJHACTCS IIPU I10-
MOIIU MOAYJIA, IMPCACTABIICHHOI'O HA pPUCYHKC HHIKC.
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E Jobasnedve HPUAWYECKOrD NHLE K QOKYMEHTY 3 (=]
JokyMeHT
Bua: | Jorosop v O [ ©
Tema: | Joroeop Ha SakymMEy MAaTEQHANDE w Q\ |_.", Q
HO/n:  AO "OaysaHumk" o 1 O
KomMMeHTapuiA:
CoxpaHnTb OTMera

Pucynok 4.78. MoayJb «/[o6aBiieHne IOPUINYECKOr0 JIUIA K JOKYMEHTY»

B rpynne noneit «{okyMmeHT n «tOp. TUI10» YKAKHUTE TOKYMEHT U FOPUANYECKOE JTULIO,
KOTOpBIE CIIEYET CBA3aTh MEKIY COOOIl.

JlokymeHT BbIOMpaeTcs u3 uepapxuu «Buj 10KyMeHTOB — J[oKyMeHT».

JHuia OHO BLI6I/IpaGTCH dBTOMATH4YCCKH, ITIOJIC HCOJOCTYIIHO AJIA PCHAKTHUPOBA-
HU.

J B ClIy4dac I[O63BHGHI/IH CBA3U IIpU PCAAKTHPOBAHHUN KAPTOYKHU HOPHUIANYCCKOIO

[Tpu no6aBneHuu U3 MOMCKOBOro MOAYJIs «Opuaudeckue muia y 10KyMeHTOBY
MO>KHO BBIJICIUTH CTPOKY, B KOTOPOH yKa3aH MHTEPECYIOMNN JOKYMEHT, U Ha-
&KaTh KHOIKY «/[00aBuTh». B pesynbrare on OyneT BRIOpaH aBTOMaTHUECKH.

B none «KommenTapuii» npu He0OX0AMMOCTH BBEIUTE KOMMEHTAPUH JIJIsl OTOOpaKeHUs
B UCTOPUU JOKyMEHTa BMECTEe ¢ MHPOpMalre o J00aBIECHUH CBA3H.

HBIMH a0OHEHTCKHMH JaHHBbIMH, BKJIIOYasd HOPUIANYCCKHUX JIHMI[, BBIIIOJHACTCA

] [Ipu cozmannu WM pelakTUPOBAHUN JOKYMEHTA JO0aBICHUE CBS3EH C pa3iny-
IpY IOMOIIH Apyroro MoayJiis. [lonpoOHee cM. B TOKyMEHTAIIUU IO MOACUCTE-
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Me «JlokyMeHThI», B pazierne o GOpMUPOBAHHUH MTEPEUHS A00HEHTCKUX JTaHHBIX
y JOKYMEHTA.

4.26.2. YpaneHue CBA3N MeXAy OPUANYECKUM JIULLIOM U OOKY-
MEHTOM

HpH YOAJIICHUU CBA3HW MCIKAY IOPUANYCCKHUM JIMIOM U JOKYMCHTOM BBIIACTCs 3allpOC Ha
IMOATBCPKACHUC BLITIOJIHACMOI'O ,Z[GP'ICTBPISI, I'[pGI[CT&BJIGHHBIfI Ha pPUCYHKC HHIKC.

¥Ybpath OpHOWYECKOE NHLO U3 NOKYMEHTA B

'? Yopate wpuavdeckoe nyuo "AQ "OgysaHuMk"" K3 gokymedTz "Jorosop Ha
““-r"f SAKYTIKY MaTepuanoe’?

K.oMMEHTa pHiA:

fa Het

Pucynok 4.79. Moayjb «YOpaTh 0OpuIndecKoe JUI0 U3 JOKYMEHTA)

B none «KommenTapuii» mpu He0OX0AMMOCTH BBEIUTE KOMMEHTAPUH JIJIsi OTOOpaKeHUs
B UCTOPUHU JJOKyMEHTa BMecTe ¢ MHGOpMaIrei 00 y1aneHuu CBs3H.

OrpaHnyeHuii Ha yJ1aJI€HUE HET.
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